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1. O0uue mos10:keHUs
1.1. llens u 3a0auu yuedonoi OucyuniuHbol.

Lenu u 3agaun U3ydeHUs JUCHUILTHHBI «IHOCTpaHHBIN S3BIK B MPO(ECCHOHATIBHOMN JESTEIbHOCTI
cooTHOCsTCA ¢ oommu tesimu U 3aiadamu OITOIT BO no nanpasiieHuo noarotoBku «MeHeKMEHT».

Heab y4yeOHO# TMCHMIVIMHBI 3aKJIIOYAETCS B MPUOOPETEHUHU CTYJCHTAMH 3HAHUII HHOCTPAHHOTO
A3bIKa, COOTHECEHHBIX ¢ 00mumu 1emssmu OITOIT BO, ¢ mocneayommM NnpuMeHeHHEeM X Ha MPAKTHUKE B
HAy4YHO-HCCIIeI0BATEeNIbCKON U MPOdeCCHOHATBHON A TETbHOCTH.

3apaum y4eOHOI JUCHUIIIMHBI:

1. ¢opmupoBanume mpencTaBICHM O HOpMAax  HM3y4yaeMoro si3plka B TPaJUIMOHHOMN
obmienureparypHoit obmactu, cdepe oduIHaTLEHO-IETOBOTO OOIICHHS, B MPodhecCHnoHATBLHOMI
cdepe, TOIEPAHTHO BOCHPUHUMAS COLMANIbHBIE, STHUYECKHE, KOH(ECCHOHANBHBIE U KYIbTYpHBIC
paznuuus;

2. pa3BUTHE€ YMEHUW BIAJCHUS HHOCTPAHHBIM SI3BIKOM B MEXKIUYHOCTHOM OOUICHUH U
NpoPECCHOHAIBHON  JIESITEIbHOCTH HA OCHOBE COBPEMEHHBIX TEXHOJIOTHMM  YIpPaBIICHUS
MIEPCOHAIIOM, B TOM UHCJIE B MEXKKYJIBTYPHOU Cpefie

3. OBIAJCHHC HAaBBIKAMH. HABBIKAMHU pPA3rOBOPHOH pedyd HA HWHOCTPAHHOM SI3BIKE, BEJICHUS
JTUCKYCCUM, TIOJIEMUKH, JMAlora, TIEepPEeroBOpoB W MYOJMYHBIX BBICTYIUICHHM; HaBbIKAMHU
AHHOTHUPOBaHMUS, pedeprpoBaHUs MPO(ecCHOHATHEHO-OPUCHTHPOBAHHOTO MEPEBOIa, YMETh BECTH
MIEPETOBOPHI, COBEIIAHUS, OCYIIECTBIISITh JEIOBYIO MNEPENUCKY M TMOAAEPKHUBATh SJICKTPOHHBIC
KOMMYHHKAITUH.

1.2. MecTto y4eOHOM TUCIHUILIMHBI B CTPYKTYpE OCHOBHOHM MpodecCHOHANbHON 00pa3oBaTeNbHOM
MIPOTPaMMBI.

VYuebHast qucuuruiHa «HOCTpaHHBIN S3bIK B MPOPECCHOHAIBHOMN AEATEIBHOCTI»Y peau3yeTcs B
AUCHUILIMH N0 BbIOOPY OCHOBHON MpOgecCHOHaNbHONW 00pa30BaTeIbHON MPOrpaMMbl 110 HANPaBIECHUIO
noarotoBku 38.03.02 «MenemxMeHT» (6akanaBpuaT) OUHOW M 3a04HOM hopmam 0OydeHus.

N3yuyenune yueOHOW auciuIuiviHbl «HOCTpaHHBIH $3BIK B NMPOQPECCHOHANBHON AESITENTbHOCTH»
0a3upyercss Ha 3HAHMAX M YMEHMSX, IOJIyYEHHbIX OOy4arollMMHUCS paHee B XOJ€ OCBOEHUS
MIPOrpaMMHOTO Marepuana y4eOHoH aucuuiuivHbl: «/HOCTpaHHBIN s3bIK» B OakanaBpuate. M3yueHue
yueOHoi aucuumuinHel «MHOCTPaHHBIA $f13bIK B MNPO(ecCHOHANBHOH eSiTeJIbHOCTH» SBISETCA
0a30BBIM JJIs1 TOCIEAYIOLIEr0 OCBOEHUSI MHOCTPAHHOTI'O S3bIKa 10 MPOrpaMMaM MarucTpaTyphl.

1.3. Ilnanupyemble pe3ynbTaThl OOydeHHMsS MO Y4eOHOW AMCHUIUIMHE B PaMKax IUIAHUPYEMbIX
Pe3yJIbTaTOB OCBOEHMSI OCHOBHOM MpodeccnoHanbHOM 00pa3oBaTebHON NPOTrpaMMBbl.

[Tporiecc ocBoeHust y4eOHOW TUCHMIUIMHBI HAaNpaBieH Ha (opMupoBaHHE Yy OOyYaroIIUXCs
CIIEAYIOMINX 00IIEKYJIbTYPHBIX, 001eNPO(ecCHOHAIILHBIX H MPO(ecCHOHATBHBIX KOMITETCHIINH:
— CIIOCOOHOCTHIO K KOMMYHHUKALIMU B YCTHOH M NMUCHbMEHHOM (popMax Ha pyCCKOM M MHOCTPAHHOM
SI3BIKaX JUTS PELICHUs 3aa4 MEeXKJIMYHOCTHOTO M MEXKYJIbTYpHOTO B3aumoaeicteus (OK-4);
— CIIOCOOHOCTBIO pabOTaTh B KOJUICKTHBE, TOJEPAHTHO BOCIPUHHMMAS COLMAIBHBIC, STHUYECKUE,
KoH(peccroHa bHbIC U KyJIbTypHBIE pasnunuus (OK-5);
— CHOCOOHOCTBIO K caMoopranu3anuu u camoodpaszosanuto (OK-6);



— CIIOCOOHOCTH OCYILECTBIIATH JEIOBOE OOIIECHHE W MYOJUYHbIC BBHICTYIUICHHS, BECTH IEPETOBOPEI,
COBEILAHUS, OCYILECTBIATh ACIOBYIO NEPENUCKY U MOAACPKUBATh dJIEKTPOHHBIE KOMMYHHUKAIUU
(OIIK-4);
— BJIQJICHUE PA3JIMYHBIMU CIIOCOOAMU pa3pelieHuss KOH(QIMKTHBIX CUTYyallMi MpU NPOEKTUPOBAHUU
MEXJIMYHOCTHBIX, I'PYNIOBBIX M OPraHMU3allMOHHBIX KOMMYHHKAlMii Ha OCHOBE COBPEMEHHBIX
TEXHOJIOTUH YIIPaBJICHUS IEPCOHAIIOM, B TOM YHCIIEe B MEXKKYIbTypHO# cpexne (ITK-2)
B COOTBETCTBUM C OCHOBHOW NpOQeCCHOHAIbHON 00pa3oBaTeIbHON MNPOrpaMMON IO HaIpaBIEHUIO
noarotoBku 38.03.02 - «KMeHeq:kMeHT» (0aKaaaBpuar).

B pesynprare ocBoeHus yueOHON AMCLUIUIMHBI OOydYaroLIMiics JOJMKEH JIEMOHCTPUPOBAThH
CJIEIYIOIME PE3YJIBTATHI:

Kop Conep:kanue KOMIeTEHIIUU Pe3ysabTarsl 00y4yeHust
KOMIIETEHIIMH
OK-4 CHOCOOHOCTBIO K KOMMYHHUKAIUU | 3HATH: IGKCUYECKUN U TPaMMaTUYECKUN
B YCTHOH W MHUCBMEHHOM (popMax | MUHUMYM, B 00beMe, HEOOXOMMOM JIJIsi pa0OTHI C
Ha PYCCKOM U UHOCTPAaHHOM HWHOSI3BIYHBIMHM TEKCTaMU PO ECCHOHATBHON
SI3BIKAX JUJIS PEIICHUS 3a1a4 HAIPaBJICHHOCTH U OCYIIECTBICHUS
MEXITUYHOCTHOTO U B3aMMOJICHCTBUS HA HHOCTPAHHOM SI3BIKE.
MEXKYJIbTYPHOTO YMeTh: 9uTaTh U MEPEBOIUTH HHOS3BITHYIO
B3aHMMOJICHCTBHUSA JUTEpaTypy MO NPOQIIIIO MOATOTOBKH,
CaMOCTOSITEIILHO HaXOIUTh HHPOPMAITUIO O
CTpaHax MU3y4yaeMoro s3bIKa U3 Pa3TUYHbIX
MCTOYHUKOB (TIeproaudecKkue n3nanus, HTepHer,
CIpaBOYHasl, yueOHas, Xy/10’KeCTBEHHAs
JTUTEPATYpA);
B3aMMOJICIICTBOBATH U OOIIATHCS HA MHOCTPAHHOM
SI3BIKE
Baagers: olHUM U3 UHOCTPAHHBIX SI3BIKOB Ha
ypoBHE Mpo¢eCcCHOHATHFHON KOMMYHHKAIIUN
OK-5 CIOCOOHOCTH paboTaTh B 3HATh: UCTOYHUKU Y IPUYUHBI COITUATBHBIX,
KOJUJIEKTUBE, TOJIEPAHTHO ATHUYECKHX, KOH(PECCUOHAIBHBIX, KYJIbTYPHBIX
BOCIIPUHUMAS COITUAJILHBIE, paznuuuit
ITHUYECKUE, KOH()ECCUOHAIBHBIE | YMEeTh: TOJIEPAHTHO BOCIIPUHUMATE COIUATbHBIC,
Y KYJIbTYPHBIC Pa3TUIHSI STHUYECKHE, KOH(PECCHOHAIIbHBIE, KYJIbTYPHBIC
paznuuus
Baaners HaBbikaMu pabOTHI B KOJUIEKTUBE,
TOJIEPAHTHO BOCTIPUHUMAS COIIUATbHBIE,
STHUYECKHE, KOH(PECCHOHAIIbHBIE U KYJIBTYPHBIC
paznuaus
OK-6 CIOCOOHOCTBIO K 3HaTh. TEXHOJOTHUIO CAMOOPTaHU3aLNN U
CaMOOpraHu3alH U camoo0pa3zoBaHus
caM000pa30BaHUIO YMeTb: OCYIIECTBIATh CAMOOPTAHU3AIUIO U
caMoo0pa3oBaHue
Bnaners: 0lHIM W3 HHOCTPAHHBIX S3BIKOB HA
ypOBHE MPOPECCHOHATHHON KOMMYHUKAIIUH




OIIK-4 CIIOCOOHOCTH OCYIIECTBIISTD 3HaTh: JEKCUYECKUM U IpaMMaTHYECKUII MUHUMYM
JIEII0BOE OOIIIEHUE U MTyOJIMYHbIE B oObeMe, HeoOXoauMoM il  paboThl  C
BBICTYIUICHHSI, BECTH TIEPETOBOPHI, | MHOS3BIYHBIMU ~ TEKCTaMH  MpodeccruoHaIbHON
COBEIIaHUs, OCYIIECTBIISTh HaIpaBJICHHOCTH " OCYILIECTBIICHHSI
JICIIOBYIO MEPENUCKY U B3aMMO/ICHCTBUS HA HHOCTPAHHOM SI3BIKE.
HOAACPKUBATD 3JICKTPOHHBIC YMeTb: YdTaTh W MEPEBOAUTH HHOS3BIUHYIO
KOMMYHHUKAIHH

YHHKAL JMTEPATYPY O MPOGHUITIO TOATOTOBKH,

CaMOCTOSITEIbHO ~ HAaXOIUTh  HMHPOPMAIMIO O
CTpaHax H3y4aeMOro s3blKa W3  Pa3IMYHbBIX
WCTOYHUKOB (TIepuoanyecKue usnanus, MHTEepHET,
CIpaBOYHasl, yuecOHas, XYI0KEeCTBEHHAsI
JUTEpATYpa);
B3aMIMOJICHICTBOBATh M OOIIATHCS HA MHOCTPAHHOM
SI3BIKE
Bnaners: ogHMM W3 WHOCTPAaHHBIX SI3BIKOB Ha
YPOBHE PO ECCUOHATPHON KOMMYHUKAITUU

[IK-2 BJIAJICHHE PA3IHUHBIMU 3HaTh: OCHOBBI npodeccHoHaIbHOM

croco0amMu pa3penieHus
KOH(QUIMKTHBIX CUTYalU MTpH
IIPOEKTUPOBAHUH
MCKIIMYHOCTHBIX, I'PYIIIIOBBIX U
OpPraHMU3alMOHHBIX
KOMMYHHUKaIM{ HA OCHOBE
COBPEMEHHBIX TEXHOJIOTUI
YIPAaBIIEHUS TIEPCOHAIIOM, B TOM
YHUCJIE B MEXKKYJIBTYPHOU cpene

KOMMYHHUKAaIUH Ha  MHOCTPAaHHOM  S3BIKE,
JeKCHYEeCKHe ¢ TpamMmarnueckue (opMbl U
KOHCTPYKIIMM M3y4aeMOI'O SI3bIKa XapaKTEPHbIC UL
HAay4HOH W  TOpodecCHOHANBHOM  YCTHOW U
IIUCBMEHHOW pPE4Yd, a TaKKe IpaBUla TEXHHUKHU
nepeBoa

YMerb: GopMylHpoBaThb MbICIb B YCTHOM H
NUCbMEHHOW (OopMe Ha TOCYJapCTBEHHOM S3bIKE
Poccniickoit ®denepanuym M MHOCTPAHHOM  SI3BIKE;
CTaBUTh MPOOJIEMHBIE BOMPOCHI MO KypCy, BECTH
AQHAJINTUYECKOE HCCIEI0BAaHUE METOAOJIOTHYECKUX
U COLHUAIbHO-TYMaHUTApHBIX NpoOJIeM HaykKd u
TE€XHUKH, AapryMEHTHPOBAaHHO IMPEICTaBIATh MU
3allMIIaTh  CBOKO  TOYKY 3pEHHS; T'PaMOTHO
KOMMEHTHPOBATh COJAEPKAHUE OCHOBOIOJIATAOIINX
KOHLIETIIUN HAyKU U TEXHUKHU.

Bnagers: mpaBuilaMH pEeYEBOTrO JTHKETA NPHU
permeHuu 3az1a4 JIMYHOCTHO-JEJI0BOM
KOMMYHHKAaIMM Pa3JIMYHOIO YPOBHS CIIOKHOCTH;
HaBBIKAMU T'PAaMOTHOT'O U HOPMAaTHBHO-TPeOyeMOro
IIOCTPOEHHsSI YCTHOM M TNHMCBMEHHOM peun, €€
JIOTUYECKH BEPHBIM, apTYMEHTHUPOBAHHBIM U SICHBIM
W3JI0KEHUEM JUIS peleHus 3a1a4
npoeCCUOHATbHON  JEATENbHOCTH;  HaBBIKAMU
MPOIYKTUBHOW JIMYHOCTHOU U TMpodeccnoHanbHON
KOMMYHMKAIIUU HA NHOCTPAHHOM SI3BIKE.




2. O0beM y4eOHOH JIHMCHUILIMHBI, BKJIKYasi KOHTAKTHYI0 padoTsl o0yuamomierocss ¢
NnpenoaaBarTejieM U CAMOCTOSATEIbLHYI0 Pa0d0oTy 00yUYaromerocs

2.1. OOmast TpyIOEMKOCTh Y4eOHOW TUCHUIUIMHBI (04Has (opma oOydeHus) coctaBisgeT 576
yacoB (16 3a4eTHBIX €IHHHII)

Bun yuebHo# paboTh E;j(r)g 5 CeMengH 7
AyauTOpHBIE Yy4eOHbIe 3aHATHS, BCEro 96 32 32 32
B TOM uncIiie koHTakTHas paboTa 00yJaIOIIMXCS C
IpernoaaBaTeneM
Y4eOHbIe 3aHATHS JIEKIIMOHHOTO TUTIA 0 0 0 0
Y4eOHbIC 3aHATUS CEMUHAPCKOTO THITA 96 32 32 32
JlaGopaTopHble 3aHATHS 0 0 0 0
CamocTosiTe/ibHAsA padoTa 00y4aroIuXxcsa*, Bcero 480 148 148 | 184
B ToMm uncne:
[ToaroToBKa K JIEKIIMOHHBIM U IPAKTUYCCKUM 3aHATHSIM,
CaMOCTOSITCIILHOEC H3yUSHHUE Pa3/IeIIOB JUCIUILTHHEI B 224 69 69 86
£)5(0]@
BrlmmotHeHUE IPAKTHYECKUX 3aJaHui 224 69 69 86
PyOexHBIi TEKYIIHH KOHTPOIIh 32 10 10 12
Bux npoMeKyTO4HOI aTTecTaliMi, KOHTPOJIb (4ac) aud.

0 3a4eT | 3a4eT
3a4

OO0masi Tpy10eMKOCTb Y4eOHOM 1M CUUILIHHBI, 3.€. 16 5 5 6

2.2 O0was TpyloeMKOCTh Y4eOHON AMCUUIUIMHBI (3a04yHas opma oOyueHHs) cocTaBiseT 576 ak.4acoB
(16 3aueTHBIX €TUHUIT)

. Bcero Cemectpbl

Bun yuebnoit paboTbl HACOB 5 5 7 3
AyauTOpHBIE y4eOHbIe 3aHATHS, BCEro 24 4 4 8 8
B TOM uncne koHTakTHas paboTa 00y4JarOIIMXCs ¢
npernoaaBaTeaemM
VYueOHbIe 3aHATHS JIEKIIMOHHOI'O TUIIA 0 0 0 0 0
VYueOHbIe 3aHATHS CEMHMHAPCKOI'o TUIla 24 4 4 8 8
JlaGopaTopHbIe 3aHATHS 0 0 0 0 0

CamocrosiTesibHasi paboTa o0yyaommxcsa™,

BCEro 540 32 136 168 204

B ToMm uucie:

[ToaroToBKa K JIEKIIMOHHBIM M MPAKTHYCCKUM
3aHITHSIM, CAMOCTOSITEIbHOE H3yYeHUE Pa3IeioB 248 15 62 77 94
muciniinasl B DOC

BeimonHeHne mpakTHYECKUX 3a1aHui 260 15 66 81 98

PyOexHblii TeKyIIUi KOHTPOJIb 32 2 8 10 12




Bu 7 .
A IPOMEKYTOYHOM aTTeCTAallMH, KOHTPOJIb sager | sauer augpd
(uac) 12 3a4erT
4 4
4
OO0masi Tpy10eMKOCTh Y4eOHOM 1M CUUILIUHBI,
1.6 16 4 5 6




3. Copep:xkanne y4eOHOM TUCHUINIMHBI

3.1. YueOHO-TeMaTH4YeCKHIl IUIAH MO0 OYHOH popMe 00yueHUsI

O0beM yueOHBIX 3aHATHI cocTaBisieT 576 4acoB.
O0BeM caMoCTOATENLHON PabOThI, BKJIIOYAsk Yachkl Ha KOHTPOJIb — 480 vacos.

Ne Paspnen, tema Bujbl yueOHoM padoThl, aKkageMHYeCKHX YaCOB
n/n i - Konrakrnas pa6ora
S S + o0yvaroummxcs ¢
g g 8 npenoaaBarejemMm
f§ ; 8 E =) 2]
E E = = 9 E g 2
2 SEEE|. |E_.|%_ &
a S22 35 | & ZE | 2E | 2K
e = o X Q = = = = ] =
- Y o) = = S = 2 <
o Jo= ) o B
g = ) E =
< =] g U g
Q
1 2 3 4 5 6 7 8
Mogay.as 1 (cemectp 5)
1. Paznen 1 36 28 8 8
Telx_/la 1.1. English Verb. Active 18 14 4 4
2 Voice
Tewma 1.2. The definition of
3. | economics. Macroeconomics 18 14 4 4
and microeconomics
Pa3nen 2 36 30 6 6
5 4 Telx_/[a 2.1. English Verb. Passive 18 15 9 5
Voice
Tema 2.2. Major economic
6. 5 theorists. Adam Smith and the 12 15 4 4
Wealth of Nations
7. Pa3znen 3 36 30 6 6
8. 7 Tema 3.1. Sequence of Tenses 18 15 2 2
9. § Tema 3.2. The market economy 18 15 4 4
10. Pasznen 4 36 30 6 6
11.1 Tema 4.1. Participle 18 15 2 2
121 Tema 4.2. The planned 18 15 4 4
economy.
13. Paznen S 36 30 6 6
14.1 Tema 5.1. Infinitive 18 15 2 2
Tema 5.2. Demand and Supply.
15.] Costs and Supply 18 15 4 4
O0mmii 00beM, YacoB 180 148 32 0 32 0




®opma NPoMeKyTOUYHOM

3ayer
aTrecTanuu
MoayJn 2 (cemectp 6)
16. Pa3znen 6 36 28 8 8
17.1 Tema 6.1. Gerund 18 14 4 4
Tema 6.2. Money and its
18.1 functions. 18 14 4 4
19. Pasznen 7 36 30 6 6
20.2 Tema 7.1. Modal Verbs 18 15 2 2
21.2 Tema 7.2. Division of Labour. 18 15 4 4
22. Paznen 8 36 30 6 6
239 Tema 8.1. Subjunctive Mood 18 15 9 5
24.9 Tqu 8’.2. In‘Fernatlonal trade. 18 15 4 4
Russia’s foreign trade
25.. Paznen 9 36 30 6 6
26.24 Tema 9.1. Business skills 18 15 4 4
27 9 Tema 9.2 Taking and giving 18 15 9 9
messages.
28.. Paznen 10 36 30 6 6
Tema 10.1. How To Take A
29.72 Phone Conversation. Telephone 18 15 4 4
Etiquette Tips
30.3 Tema 10.2. E-mail newsletters 18 15 2 2
O0mmii 00beM, 4aCOB 180 148 32 32
®opMa NIPOMEKYTOYHOH S
aTrrecTanuu
MoayJib 3 (cemectp 7)
31. Paznen 11 36 32 4 4
A Tema 11.1. Forms of business
32.3 letters 18 16 2 2
Tema 11.2. Written
33.3 communication within an 18 16 2 2
organization
34. Pasznen 12 36 32 4 4
4 Tema 12.1. Writing telegrams,
35.3 telexes, faxes 12 16 2 2
4 Tema 12.2. Writing effective e-
36.9 mails. Pros and cons 12 16 2 2
37. Paznen 13 36 30 6 6
A Tema 13.1. Recruitment.
38.3 Working conditions 18 16 2 2
39 7 Tema 13.2. Writing CV and 18 14 4 4

letter application.
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40. Pa3znen 14 36 30 6 0 6 0
41.4 Tema 14.1. Job interviews 18 16 2 0 2 0
Tema 14.2. Presentations. Pros
42 .4 and cons. 18 14 4 0 4 0
43. Paznen 15 36 30 6 0 6 0
44 .4 Tema 15.1. Business etiquette 18 16 2 0 2 0
45 4 Tema '15.2. Types of business 18 14 4 0 4 0
organlzatlons.
46. Pasznen 16 36 30 6 0 6 0
47 .4 Tema 16.1. Company structure 18 16 2 0 2 0
484 TeMa 16.2. How to become good 18 14 4 0 4 0
in all areas
OO61muii 00beM, 4acoB 216 184 32 0 32 0

DopMa NPOMEKYTOYHOH
aTTecTanuu

Aup¢epeHpPOBaHHBIN 3a4eT

3.2. Y4eOHO-TeMaTH4YeCKH i IJIaH 10 3204HOi (popme 00yUeHus

OO0beM yueOHBIX 3aHSATHI COCTaBIISICT - 16 4acos.
O0beM caMOCTOSTENIbHOM paboThI, BKIIIOYAs Yachl HA KOHTPOIb — 552 yaca.

Ne Pa3znen, tema Buabl yueOHoi1 padoThl, aKaIeMHYECKUX YACOB
n/u & - KonrakrHas pabora
= S + o0y4JaImmxcs ¢
8 z 8 npenojaaBarTejieM
AT
=) = ?v = = E &
: | Ef:g NEE
;5 5 5 E E o Z « 5 < Q“g
S&EE |5 SE| S5 | €&
e B o X O = = == S =
= « D m = = = e [=H =
o T & (=) o
S <5 e 3 |8
5 = = o =
@)
1 2 3 4 5 6 7 8
MoayJas 1 (5 cemectp)
1. Pazgen 1 36 32 4 0 4 0
2 Telx_/[a 1.1. English Verb. Active 18 16 2 0 2 0
Voice
Tema 1.2. The definition of
3. | economics. Macroeconomics and 18 16 2 0 2 0
microeconomics
DopMa NPOMEKYTOUHON ATTECTALUM
Monayas 2 (cemectp 6)
4, Paznen 2 36 36 0 0 0 0
5 Te1\_/[a 2.1. English Verb. Passive 18 18 0 0 0 0
Voice
6. | Tema 2.2. Major economic 18 18 0 0 0 0
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theorists. Adam Smith and the
Wealth of Nations
7. Paznen 3 36 36 0 0 0 0
8. | Tema 3.1. Sequence of Tenses 18 18 0 0 0 0
9. | Tema 3.2. The market economy 18 18 0 0 0 0
10. Paznen 4 36 34 2 0 2 0
11. | Tema 4.1. Participle 18 18 0 0 0 0
12. | Tema 4.2. The planned economy. 18 16 2 0 2 0
13. Pazgen 5 36 34 2 0 2 0
14. | Tema 5.1. Infinitive 18 18 0 0 0 0
Tema 5.2. Demand and Supply.
15. Costs and Supply 18 16 2 0 2 0
O61mii 00beM, 4acoB 144 140 4 0 4 0
dopmMa NPOMEKYTOUHOI aTTeCTANNN 3a4er
Moayas 3 (cemectp 7)
16. Paznen 6 36 36 0 0 0 0
17. | Tema 6.1. Gerund 18 18 0 0 0 0
18. | Tema 6.2. Money and its functions. 18 18 0 0 0 0
19. Paznen 7 36 34 2 0 2 0
20. | Tema 7.1. Modal Verbs 18 18 0 0 0 0
21. | Tema 7.2. Division of Labour. 18 16 2 0 2 0
22. Pa3nen 8 36 34 2 0 2 0
23. | Tema 8.1. Subjunctive Mood 18 18 0 0 0 0
on Tqu 8’.2. In‘Fernational trade. 18 16 2 0 2 0
Russia’s foreign trade
25. Paznen 9 36 34 2 0 2 0
26. | Tema 9.1. Business skills 18 18 0 0 0 0
27, Tema 9.2 Taking and giving 18 16 5 0 2 0
messages.
28. Paznen 10 36 34 2 0 2 0
Tema 10.1. How To Take A Phone
29. | Conversation. Telephone Etiquette 18 18 0 0 0 0
Tips
30. | Tema 10.2. E-mail newsletters 18 16 2 0 2 0
OO0mmii 00beM, YaCOB 180 172 8 0 8 0
dDopma NPOMeKYTOUHOI aTTeCTANNHU 3a4erT
Moay.as 4 (cemectp 8)
31. Paznen 11 36 36 0 0 0 0
3 Tema 11.1. Forms of business 18 18 0 0 0 0
letters
33, TG_:M&_]. 11.2. Writ_ten_communication 18 18 0 0 0 0
within an organization
34. Pazgen 12 36 36 0 0 0 0
35 Tema 12.1. Writing telegrams, 18 18 0 0 0 0
telexes, faxes
36 Te1\_/[a 12.2. Writing effective e- 18 18 0 0 0 0
mails. Pros and cons
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37. Pa3nen 13 36 34 2 0 2 0
38 Tema 13.1. Recrl'uj[ment. Working 18 18 0 0
conditions

39, TCM?, 13_ .2. Writing CV and letter 18 16 5 0 2 0
application.

40. Paznen 14 36 34 2 0 2 0

41. Tema 14.1. Job interviews 18 18 0 0 0 0

42, Tema 14.2. Presentations. Pros and 18 16 5 0 9 0
cons.

43. Paznea 15 36 34 2 0 2 0

44, Tema 15.1. Business etiquette 18 18 0 0 0 0

45, Tema _15.2. Types of business 18 16 5 0 2 0
organizations.

46. Pa3nen 16 36 34 2 0 2 0

47. Tema 16.1. Company structure 18 18 0 0 0 0
Tema 16.2. How to become good in

48. all areas. Doing the business 18 16 2 0 2 0

O01mii 00bLeM, YacoB 216 208 8 0 8 0
Dopma NPOMeKYTOYHON ATTECTANNH JAnddepennupoBanHbIil 3a4eT

4. YyeOHO-MeTOAMYECKOEe OOecreyeHUe CaMOCTOSITeIbHON padoThl 00ydarolUXcs 10
yueOHOH TUCUMIINHE

4.1. Buovl camocmoamenvnoi pabomol 00yuaouuxca no OUCYUnIUHe

Ounas popma obyuenus

CamocTosiTe1bHasi padoTa 00y4aloLHXCs
Bcero @DopMBbI TEKYIIEr0 KOHTPOJISI, B T.4. CAMOCTOATEIbHOH PadoThI IIpomesxy-
TOYHASI
o aTTrecra-
3 1= 2 = = nus
= )
S = = g = g5
< S 5] o S 13) =) S 2,
Ne gz = F o= = @ S E =
Pasznen o o s = = 7 = Z £ =
wn B ¢ [Bzd EE =) S &
(3] = = = =
=g SE E238 §8 (=i s
A = E S == =
= = = = = 8 = 1)
= 5 =
E| ¢ BE| :° |3F @&
< < = = = o S >
< o < (=9 =, = =
3 g 2 & =
=) = )
1 2 3 4 5 6 7 8 9 10
Moayasb 1. 5 cemecTp
IMoaroroska TEKCTOBBIE
K YIIpaXHEHUS,
MPaKTHYECKU JIEKCUKO-
M 3aHSATHSIM rpaMMaTHYECKU
1. [Pa3pgen1 28 13 | 13 TP 2 |KontponbHas pabora 0
CaMOCTOSITE i mepeBo,
BHOE TEMBI IS
H3yYCHHE Oecenpl, acce
pasziena B
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IMoaroroska TEKCTOBEIE KonrponbsHas pabora
K YOpaXKHEHUS,
MPaKTHYECKU JIEKCUKO-
M 3aHATHSAM rpaMMaTHYECKH
2. |Paspen 2 30 |14 | 14 |TPH 2
CaMOCTOSTEI it mepeso,
BHOE TEMBI IS
H3yYeHHe Gecenpl
paszena B acce
[MonroroBka LCKCTOBBIC KontponsHas padora
K
yIpaKHEHUS,
MPAKTHYECKU CKCHKO-
M 3aHATUAM
3. |Pa3men 3 30 14 > | 14 |rpammarnuecku| 2
CaMOCTOSTE if nepesost
9
BHOE
JBVUeHIe TEMBI IS
Y Oecenpl, Icce
pasjzena B
IToaroroska KCTORBLE KontponbHas pabora
K
YIpaKHEHUS,
MPaKTHYECKU K CHEO-
M 3aHATHAM
4. |Pa3nen 4 30 14 > | 14 |rpammartuuecku| 2
CaMOCTOSTEI # mepeson
9
BHOE
TEMBbI IJIs1
HA3y4YEHHE
v Gecepl, acce
paszena B
Hoarorosxa TEKCTOBLIE
K
YIpaXKHEHU,
MPAKTHYECKH CKCHKO-
M 3aHATUAM
5. |Pa3znen 5 30 14 > | 14 |rpammatudecku| 2 |KonTponbHas pabota
CaMOCTOSTE i mepeson
9
BHOE
SveHIe TEMBI IS
N3YUYCHHU
M Oecenpl, acce
pasjena B
O6unii o6bem, yacos | 148 | 69 69 - 10 -
®opma
NMPOMeKYTOYHOM saqer
Moayas 2. 6 cemecTp
KonTponbHas pabora
HOHFOTOBKa TCEKCTOBBIC
K
YIpaXHEHU,
MPaKTHYECKU KCHKO
M 3aHATUAM
’ rpaMMaTHYEeCKU
6. |Pa3men 6 28 13 | camocrositenn | 13 - 2
oG it mepeso,
HBVUCHIE TEMBI IS
v Gecenpl, acce
pasziena B
DUOC
IToaroroBka TEKCTOBBIE KonTtponsHas pabora
K YIpasKHEHUS,
MPAKTHYECKH JIEKCUKO-
M 3aHATUAM IrpaMMaTHYCCKHU
7. |Pasnen 7 30 |14 | 14 |TPH 2
CaMOCTOSITE i mepeBo,
BHOC TEMBbI IJIs1
H3Y4YCHHE Oecennl
paszena B acce
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IMoxroroBka KonrponbsHas padora
« TEKCTOBBIC
YHpaXHEHUS,
MPaKTHIECKU KGO
M 3aHATHAM,
8. |Pa3men 8 30 14 CAMOCTOSTEN 14 |rpammarmuecku| 2
BHOG il mepeBoz,
TEMBI JIJIS
H3yYeHHe
pasena B Oecenpl, Icce
[MonroroBka Kontponsnas pabdora
< TEKCTOBEIC
yHpaXHEeHUS,
MPaKTUYECKU KK
M 3aHITHAM,
9. |Pa3nen 9 30 14 CAMOCTOSTEN 14 |rpammatuyecku | 2
BHOE Ui iepeBoy,
TEMBI JIIs
H3yUYCHHE
pasnena B Oecenpl, acce
[ToaroroBka KonTponbHast pabota
« TEKCTOBBIC
YIpaKHEHU,
MPaKTUICCKU OKCHKO
M 3aHATHAM,
10.|Pa3aen 10 30 14 CAMOCTOSTEN 14 |rpammarmuecku| 2
bHOG i mepeBoz,
TEMBI I
H3yUCHHE
pasIens B Oecenpl, Icce
O6muii o6bem, yacoe | 148 | 69 69 10 -
®opma
NPOMEXKYTOYHOM aqer
Monyas 3. 7 cemecTp
IMoaroTosKa K TEKCTOBBIC KonTtponbHas pabora
YIpaXHEHU,
MPAKTUICCKUM eKCHKO
Paznen 11 SQHATHAM, rpaMMaTHYECKU
12,7 32 | 15 |camocrosrensn| 15 |P¥ 2
it mepesoy,
0€ M3yueHHe
TEMBI JJIs1
pasacena b Oecenbl
3UO0C
acce
[MOArOTOBKA K TEKCTOBEIC KonTtponrHas pabora
IPAKTUYECKUM YUPAKHCHUA,
3AHATUSM, JIEKCHUKO-
12.|Pa3nen 12 32 | 15 |camocrostensu| 15 |TPaMMaTHYecKH| 2
0€ U3y4YeHHe 1 IIEpEBO,
SUOC Gecensl
[MoAroToBKa K TEKCTOBBIC KonrponbHas padbora
MIPAKTUYECKUM YHUPpaXXHEHUA,
3aHATHAM, JIEKCUKO-
13.|Pa3pnea 13 30 | 14 |camocrostensn| 14 |rPamMMaTHueCcKu| 2
0€ U3y4YEeHUE 1 IIEpEBO,
paszena B TEMBbI JJIs1
SUOC 6ecensl
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[ToaroroBka K TEKCTOBBIC KonTponsHas pabota
HPAKTHIECKAM YIIPaXKHCHHS,
3aHATHM, JIEKCUKO-
14.|Pa3nen 14 30 | 14 |camocTosiTensH | 14 |TpaMMaTHYECKH| 2 0
0€ U3yyeHue il mepeBoz,
paszena B TEMBI IJIs1
£)5(0[® Gecenpl
[ToaroroBka k TEKCTOBBIE Kontponsuas pabora
PAKTHIECKUM yIIPaXKHCHHS,
3aHATHIM, JIEKCUKO-
15.|Pasnen 15 30 | 14 |camocTosiTensH | 14 |TpaMMaTHYECKH | 2 0
0€ U3yyeHue il mepeBoz,
paszena B TEMBI IJIs1
3UOC Oecernbl
O6umii 06bem, yacos | 184 | 86 86 12 - 0
®opMa NPOMEKYTOUHOI .
u HIMPOBAHHBIH 3a4eT
aTTecTaluu Auppepenuupora 3aue
3aounas chopma 0byuenus
BI/I)ILI CaMOCTOSITEJILHOM paﬁoTI)I oﬁyqamnmxcﬂ, B T.9.
KOHTPOJIb
. = = = [}
= g i = £ |&¥°¢
s S )E S o S = 9 e g 5 "
Bcero Z 7 g = =T s > = z = S =<
Pa3nen Q0 £ o 5 = 2 = b £ = s E
’ CPC+ |2 2 g2 v .« Sg=E -y g e s =
TEeMa I3) = = =
KOHTpOJ‘IbEg g-EE = = g-§§ ,Eg 2: = s
Szl 63 E |E=s S £ 2 & s 3 =2
& = =2 |E X =R 2z s = S =
o = S = =] S % e >y [T S}
& = = M v Z e 2 - D
< = < - = =] 7 =
2 > (=) 5 =
== - = <
=~
Moayas 1 (cemectp 5)
TEKCTOBBIC
IToaroroBka k
YIIPaKHEHHUS,
JICKIITMOHHBIM 1
HPaKTHISCKUM JICKCUKO- KoHTponsHas
Paznen 1 32 15 3aHATISIM, 15 | rpamMmaTugeckuii 2 Tp6 0
CaMOCTOATEIIBHOC HepeBOJJ; pa oTa
u3ydeHne ’
pasznena B SUOC TEMBI AL
Oeceipl, 3cce
OO0mmii
o0neMm, 32 15 15 2 0
yacoB
DopMa NPOMEKYTOYHOMH
aTTecTAllNN
Monayas 2 (cemectp 6)
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TEKCTOBBIE
IToaroroBka k
YIpaXHEHUS,
JICKIITMOHHBIM U
JIEKCHUKO-
HPAKTUYECKUM . KonTtponsnas
Pasnen 2 36 16 3aHATHAM, 17 | rpammarmyeckuii pabota
CaMOCTOSATCIIBHOC HepeBOﬂ’
H3ydeHme TEMBI ISt
pazznena B DIOC A
Oecenpl, acce
TEKCTOBBIE
IoaroroBka k MDAKHEHUS
JICKIITMOHHBIM U y p ’
JIEKCUKO-
HPaKTHISCKUM . KouTtponbHas
Paznen 3 36 16 3aHATHSM, 17 | rpamMmaTuyeckuii aGora
CaMOCTOSATEIBLHOE MepeBo, p
HSydeHHC TEMEI JJIs
pazznena B D110C
Oecenpl, cce
TEKCTOBBIE
IoaroroBka k
YIpaXKHEHUA,
JICKIITMOHHBIM U
MIPaKTHIECKHM JIEKCHKO- KonrponbHas
Pasnen 4 34 15 3AHATHAM, 16 | rpamMmaTugeckuii a6oTa
CaMOCTOSATCIIBHOC HepeBO,[[, p
u3yueHue TeMBI IS
paznena B DUOC A
Oecenpl, acce
TEKCTOBBIE
IToxroroBka Kk K
JICKIIUOHHBIM U ynpa HeHI/Iﬂ’
JIEKCUKO-
HPaKTHIECKUM . KonTtponbHas
Paznen 5 34 15 3aHATHAM, 16 | rpammaTnueckuii a6oTa
CaMOCTOATEIHLHOE epeBo/I, p
HU3y4€HUEC TEMBI 1L
paszena B DUOC
Oecelipl, cce
O01mmii
o6beM, 140 62 66
qacoB
®opma NPOMEKYTOTHOM
3auyer
aTreCcralmumu
Moayas 3 (cemectp 7)
TEKCTOBBIE
IlonroroBka k
JICKIITMOHHBIM U pra)KHeHHﬂ’
JIEKCUKO-
HPaKTHIECKIM . KonTtponbHas
Pasnen 6 36 17 3AHATHAM, 17 | rpammarnueckuii aGoTa
CaMOCTOSATEILHOE HepPEBO/I, p
HSYHCHIE TEMBI JJIs
paznena B DUOC A
Oecenipl, 3cce
TEKCTOBBIE
IToxaroroBka Kk
JICKIITMOHHBIM 1 pra)KHeHI/IH’
HPaKTHICCKUM JICKCHKO= KonTtponbHas
Paznen 7 34 15 SAHATHAM, 16 | rpammaTnueckuii aGoTa
CaMOCTOSATEIIBHOC HepeBOﬂ, p
H3yHCHIC TEMBI IS
paznena B DUOC A
Oecefipl, acce
TEKCTOBBIE
ITonroroBka k PaKHCHUS
JICKIITMOHHBIM U y p i
JIEKCHUKO-
NPaKTHYECKUM . KonrponbHas
Pasnen 8 34 15 3aHATHSIM, 16 | rpamMmaTugeckuii aGoTa
CaMOCTOSATEILHOE MepEBOI, p
HSYHCHHIe TEMBI JUIs
paszaena B DUOC A
Oecenipl, 3cce
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TEKCTOBBIC
IToaroroBka k
YIpaXKHEHUS,
JICKIITMOHHBIM U
IPaKTHYECKHM JIEKCHKO~ KonrponbHas
Pasnen 9 34 15 3aHSTHAM, 16 | rpammarmueckuii | 2 patota
CaMOCTOSTENBHOE TIEPEBO,
H3y4YE€HUC TeMBbl TUIS
pazznena B DIOC A
Oecenpl, acce
TEKCTOBBIC
IoaroroBka k MDAKHEHUS
JICKIITMOHHBIM U y p ’
HPaKTHICCKUM JICKCHKO= KouTtponbHas
Paznen 10 34 15 SAHATHAM, 16 | rpawmaruueckuit | 2 abora
CaMOCTOATEIIbHOC HepeBOﬂ’ p
H3yHeHHC TEMBI JIJIsI
pazznena B D11OC
Oecenpl, cce
O61mii
obbem, 172 77 81 10
qacoB
(I)OpMa HpOMe)KyTO‘lHOﬁ
3ayer
aTrecranmuu
Monyn 4 (cemecrtp 8)
TEKCTOBBIC
IToaroroBka K
YIpaKHEHUS,
JICKIITMOHHBIM U
HPAKTUYECKUM JICKCHKO- KouTtponbHas
Pasnen 11 36 17 3aHATHAM, 17 | rpammaruueckuii | 2 aGora
CaMOCTOATCIIBHOC HepeBOﬂ’ p
H3yHeHue TEMBI JIJIs]
paznena B DUOC A
Oecenpl, acce
TEKCTOBBIC
IToxroroBka Kk K
JICKIITMOHHBIM U ynpa HeHI/IH’
PaKTUYECKHM JICKCHKO- KonTtponsHas
Paznen 12 36 17 3aHATHAM, 17 | rpammarmueckuit | 2 pabota
CaMOCTOATCIIbHOC HepeBOI[,
HsyHeHne TEMBI IS
paznena B DUOC A
Oecenpl, acce
TEKCTOBBIC
IlonroroBka k
JICKIITMOHHBIM U pra)KHeHHﬂ’
HPaKTHYECKUM JIEKCHKO- KonTtponbHas
Pazgen 13 34 15 SaHATHAM, 16 | rpammatmueckmii | 2 aGora
CaMOCTOATCIIbHOC HepeBOI[, p
H3yHeHHe TEMBI JIJIs]
paznena B DUOC A
Oecenipl, 3cce
TEKCTOBBIC
IToxaroroBka Kk
JICKIITMOHHBIM 1 pra)KHeHI/IH’
MPAKTHIECKHM JICKCHKO= KonTtponbHas
Pasen 14 34 15 SAHATHAM, 16 | rpammarmyeckwmii 2 a6oTa
CaMOCTOSTEIIbHOE IIEpEBO, P
usydenune TEMBI IS
pasnena B DUOC A
Oecefipl, acce
TEKCTOBBIC
ITonroroBka k PaKHCHUS
JICKIITMOHHBIM U y p i
NPaKTHYECKUM JIEKCHKO- KonrponbHas
Paznen 15 34 15 3aHATHSM, 16 | rpammatmueckmii | 2 aGora
CaMOCTOSATCIIBHOC I‘[epeBO}I’ p
H3yHceHHe TEMBI JIJIs]
paszaena B DUOC A
Oecenipl, 3cce
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TEKCTOBBIE
Iloaroroska k
YIIPaKHEHUS,
JICKIITMOHHBIM U
HPaKTHIECKUM JICKCUKO- O
Pazgen 16 34 15 3aHATHAM, 16 | rpammarmueckuii | 2 p6 1
CaMOCTOSATCIIBHOC HepeBO,H, pa oTa
H3yYeHHe
paznena B OM1OC TEMBI 1T
Oecenpl, acce
OO6muii
o0beMm, 208 94 98 12 4
qacoB
®opmMa NPoOMeKyTOUYHOM N
Au(ppepeHpPOBAHHBIN 3a4eT
arrecTanuu

4.2. Mertoanyeckne yKa3zaHHs K CAMOCTOSATEIBbHOM paboTe Mo AUCHUIUINHE

Paznen 1
Tema 1.1 Cucrema BpeMeH aHIJIMIICKOIO SI3bIKA B 1efiCTBUTEJILHOM 3aJ10Te.
Henw: [losmopenue u 3axpenienue cpammamuyeckoco mamepuara no meme «Cucmema
8pemMen anenutickoeo enazona 6 oeticmeumenshom sanozey (OK-4, OK-5, OK-6,011K-4, I1K-2).
ITepedyenb n3y4aeMbIX 3JIEMEHTOB COJCP:KAHUSA
— Hacrosmue Bpemena (mmpocroe, NpoJ0KEHHOE, COBEPILIEHHOE, COBEPIIEHHOE
IIPOJIOJIKEHHOE).
— Ilpomenmue BpeMeHa (IIpocToe, NPOA0JIKEHHOE, COBEPILIEHHOE, COBEPIICHHOE
IIPOJIOJIKEHHOE).
— Cnoco0sI BeIpaskeHHs Oy TylIero BpeMEHH.
Bonpocs! 111 CaMONIOATOTOBKH:
1 .BpIMOIHUTE IpaMMaTHYECKUE YIIPAXKHEHUS
®opMBI KOHTPOJISI CAMOCTOSITEIbHON PadOThI 00y4YalOIMXCHA: YCTHBIM WHIWBHyaIbHBIN
U TPYIIIOBOM 0npoc, MpoBepKa MUCbMEHHBIX IPaMMaTHYECKUX YITPaKHEHUN

Tema 1. 2. Yro nzy4yaer 3k0HOMHKA? MaKPOIKOHOMHKA M1 MUKPOIKOHOMHKA

Heab: Axmusuzayus 1eKCUKO-2pAMMAMUYECKO20 MAMepuala 6 Oudio2udeckou U
MOHONO2UYECKOU pedu 6 cumyayusax npogeccuonarvnozo oobwenus. Obyuenue NOUCKOBOMY U
npoCMOmMpo8oMy umenuio npogheccuonanrvro-opuenmuposannvlx mexcmos. (OK-4, OK-5, OK-
6,0I1K-4, IIK-2).

IlepeyeHb H3y4aemMbIX 3J1€MEHTOB COAEPKAHUSA

— Jlexcuka 1o Teme.
— OcHOBHBIE aCTIEKTBI U3YYEHHUSI SKOHOMHUYECKOUN TeopuH. I[oHATHA MaKpOIKOHOMUKHU U
MHUKPOIKOHOMMUKH.

Bomnpocsl 11 caMONOATOTOBKH:

1.CocTaBUTh TEMaTUUECKUH TJIOCCAPUI TIO TEME.

2. Paccka3ats, 4TO SBISETCS MIPEAMETOM M3YYEHHSI 3KOHOMHYECKOU TEOPHH.

3. PaccMOTpeTh BO3MOXHOCTH NPAKTUYECKOTO NMPUMEHEHMsI 3HAHWM, MOJIYYEHHBIX B XOJ€
M3Y4YE€HUS SKOHOMHUYECKOIN TEOpHUH.

4. PaccMOTpeTh OCHOBHBIE aCIIEKTHI U3YyYEHHS] MAKPOOKOHOMHUKH U MUKPO3KOHOMUKHU.
@opMBbI KOHTPOJISI CAMOCTOATEIbHON PadoTbl 00y4arOIIMXCS: YCTHBIM HWHAMBUAYAJIbHBIA H
IPYIIIOBOH OIpOC.
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INPAKTHUYECKOE 3AJAHHUE K PA3JIEJY 1
@opMbI NPAKTHYECKOr0 3aJaHHMsA: TEKCTOBBIE YIPAXHEHUs, JEKCUKO-IPaMMaTUYECKUN

TepeBoI, TEMBI 1JI1 Oece/Ibl, dcce, A0KIIana

I'pammatunueckuii MmaTepuai k pazaeny 1:
BpeMeHna aHIIMIiCKOTr0 IJIaroJia B 1efiCTBUTEIBLHOM 3aJI0Te.
1.1.1. Bpemena rpymmsr Indefinite
1.1.2. Bpemena rpynmsl Continuous
1.1.3. Bpemena rpynms Perfect
1.1.4. Bpemena rpymnmsl Perfect Continuous
1.1. BpeMeHa aHIJIMICKOIO IJIaroJia B 1eliCTBUTEJILHOM 3aJ10Te

Simple Continuous Perfect Perfect Continuous
(Indefinite) to be+Ving to have+V; to have+been+Ving
Present | | write reports | | am writing a report I have already I have been writing
every month. at the moment written two reports the report for three
He writes. .. He is writing... this year. days.
They are writing... He has written. .. He has been writing
Past | wrote twelve | was writing a | had written the I had been writing
reports last report when you report when you the report for an hour
year. called. offered me your when you arrived.
They were writing... help.
Future | I'msure Iwill | Iwill bewriting the | I will have written I will have been
write the report report at 11 a.m. the report by written the report for
next week. tomorrow. 3 p.m. tomorrow. | five days by Saturday.

Kaxxnas rpynmna BpemeH ynoTpeOaseTcss B 3aBUCUMOCTH OT OTHOIICHUS JICUCTBUS K JAHHOMY
MOMEHTY BPEMEHU WM JIPYrOMY JE€UCTBHUIO.
OCHOBHOE 3HaYEHHE ITUX BPEMEH CIIETYIOIICE:

1.1.1. Bpemena rpynnsi Indefinite

Bpemena rpynmer Indefinite ynotpebmasirorcst st BhIpaskeHHsT OOBIYHBIX, TMOCTOSHHBIX WM
TTOBTOPSIFOLIUXCS JIEUCTBUI B HACTOSAIIEM, MPOIISANIEM WM OyAylieM M 4YacTO MCIOJB3YIOTCS C
obcrositenbcTBamu usually, every day, often, seldom, sometimes u ap.

Kpome Ttoro, Past Indefinite ymorpebnsiercs ¢ obGcrostenbctBamu Yesterday, last week
(month, year), 5 days ago u ap.

Future Indefinite — tomorrow, next week (month, year) u ap.

Jns BeIpakeHUs: OyayIiero NEHCTBUS B MPUIATOUYHBIX MPEATOKEHUSX BPEMEHU M YCIOBHUS
BMeCTO (pOpMBbI OYYIIIEr0 BPEMEHU HUCIOJIb3YETCs] HACTOSIIIEE.

When he comes, I’ll ask him to phone you. Kozcoa on npudem, s nonpouty e2o noszeonums
Bawm

Bpemena rpynmer Indefinite mepeBomsTcs Ha pycckuii SI3BIK Yalie BCETO IJIaroJiaMu
HeCcOBePIIEHHOTr0 Buaa. MOryT epeBOIUTHLCS TaKXkKe IJ1arojlaMiu COBEepIIeHHOr0 BU/IA.

1.1.2. Bpemena rpynnsl Continuous
Bpemena mmrensueie (Mid npomoipkureasHeie) (Continuous Tenses) 06o3HavaroT aeicTBre
B IIPOILIECCE €70 MPOTEKAHMS B OPEIEIEHHBIM MOMEHT B HACTOSILEM, TIPOLIEAIIEM U OYIyIIEM.
Bpemena rpymmer Continuous ymoTpe6isiroTest s BBIPaXKEHHs JICHCTBHS Kak Ipolecca
(HE3aKOHYEHHOTO, JUISIIErOCs), IPOMCXOISIIEr0 B ONPEICICHHbI MOMEHT BPEMEHH. DTOT MOMEHT
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BBIp@KACTCs HApEeYUsIMHU BpeMeHu: NOW, currently, at the moment u ap. — s Present Continuous,
s Past m Future Continuous — at 2 o’clock, from 8 o’clock till 9 o’clock u ap. mau apyrum
JEHCTBUEM B MPOILIOM WIH OYyTyIIEeM.

Present Continuous wucmonb3yercs  TakKe IS BbIP@KEHHS  OYAyIIEro  ykKe
3aIlJIaHUPOBAHHOT'O COGBITI/ISI, KOTOPOC YXKC 3alllaHUpOBAaHO B MOMCHT PpCUUd U 00s3aTeIbHO
MPOU30MICT.

Is anybody meeting Mr Thompson at the airport | Kmo-nubyoo saempa ecmpeuaem 20cnoduﬂaj

tomorrow? Tomncona 6 asponopmy?

Bpemena rpymmer CoOntinUOUS _mepeBOATCS Ha PYCCKHH S3bIK  TOJBKO _IJIarojiaMu
HECOBEPIICHHOI0 BUA.

| am reading now. A ceiiuac auTaro.
| was reading firom 4 o’clock till 6 o’clock. A unran ¢ 4 0o 6 uacos.
I was reading when she came. A uuman, koz0a ona npuwina.

1.1.3. Bpemena rpynmnsl Perfect

Bpemena cosepuiernbie (Perfect Tenses) o0o3HauaroT IeiicTBHE, KOTOPOE COBEPINUIOCH K
JAHHOMY MOMEHTY B HACTOSIIEM, IPOIIEAIIEM U Oy IyIIEM.

Bpemena rpynner Perfect ymorpebasirorcst s BEIpaKEHHs JIEWCTBUS, 3aKOHYEHHOIO K
ONpeeICHHOMY MOMEHTY B HACTOSIIEM, IPOILICAIIEM HIH OyayiieM. DTOT MOMEHT BBIpakaeTcs
cnosamu Tuna: today, this week (month, year), already, just, ever, not vet u np. — mua Present
Perfect, nns Past u Future Perfect — by 4 o’clock wmu apyrum meiicTBHEM B MHPOILUIOM HJIH
Oymymiem.

| have read the article today. 51 mpounTans CErofHs CTaThio
| will have read the article by 4 o clock. 51 MPOYMTAIO CTATHIO K YETHIPEM YacaM.
| had read the article when she came. S (yke) mpovrTall CTaThio, KOT[a OHA MTPHIILIA.

1.1.4. Bpemena rpynmst Perfect Continuous

Bpemena cosepiiennbie anurenshbie (Perfect Continuous Tenses) o6o3HauaroT aeiicTBue,
KOTOpPOE TPOJOJHKAIOCh HEKOTOPBIA TIEPUOJ BPEMEHH J0 HACTYIUICHHS JTaHHOTO MOMEHTa, W
MIPOJIOIKAETCS U B JAHHBII MOMEHT B HACTOSIIEM, ITPOIIEIIEM UITH OYAyIIeM.

Bpemena rpynmer Perfect Continuous ynotpeOuisitoTest Uit BRIpaXXEHUs JCHCTBUS, KOTOPOE
HAYaJloch 0 OMPEISICHHOTO MOMEHTA B HACTOSIIEM, IIPOIIESANIeM UIN OyayIIeM U MpoA0KaIoch
BILIOTH J10 3Toro MomeHTa. Present Perfect Continuous gyacto ucnosb3yercs co cioBamu for, since,
how long u ap.

Bpemena rpymnmer Perfect Continuous oObIYHO TEPEeBOMATCS HA PYCCKUM SI3BIK TUIaroJiaMu
HecoBepmennoro Buaa, npuyem Present Perfect Continuous B ornumume ot Present Perfect
TIEPEBOIUTCS TI1Ar0JIAMU HACMO0AW{e20 BPEMEHH ¢ TOOABICHIEM HAPCUUs «yKe».

I have been reading the book for 2 hours. | A yorce uumaio smy xnuey 2 uaca. ‘

BapuaHThI J1eKCHKO- TPAMMATHYECKUX YIIPAasKHeHU# Kk pa3aedy 1:

Bapuanm 1
Complete these sentences choosing a suitable variant. 3akon4nTe npeI0KeHNe, BEIOpaB
00CTOSITETLCTBO BPEMEHHU.
(??)They were very tired as they had been travelling
(?)yesterday
(Mall day
(?)already
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(??)Life will become more automated
(Din the future

(?)by 2100

(?)now

(??)Have you been to Scotland?
(MHever

(?)usually

(?)last month

(??)We had terrible weather
(?)since then

(MHlast week

(?)for a long time

(??)The girl was watching TV
(Ywhen the telephone rang
(?)since 6 o’clock

(?)before the telephone rang

(??) have you been living here?
(HHow long

(?)When

(??)Are you doing anything ?

(?)for a long time
(Htomorrow afternoon
(?)last evening

(??)He’s working. He works at night!
(Halways

(?)ever

(?)already

(??) Ann had just left.

(YWhen 1 arrived,
(?)The day before yesterday
(?)When | come

Bapuanm 2
Choose the correct form of the verb. Beibepure mpaBiibHyto GpopMmy rinarona.
(??)My name is Paola. | from Spain.
(Hcome
(?)am coming
(?)came
@ to London six months ago to learn English.
(?)come
(Hcame
(?)have come
@)1 many English people yet, only my teachers.
(Hhave not met
(?7)didn’t meet
(?)don’t meet
@ learning English at school in Switzerland when | was eleven.
(Mstarted
(?)have started



(?)was starting

@] English for nearly ten years.
(?)learn

(?)am learning

(Hhave been learning

(??)When | came to London, | anything at first.
(?)don’t understand

(?)will not understand

(1)didn’t understand

(??)My English now.

(Dis improving

(?)has been improving

(?)improved

@)1 an exam.

(?)had just taken

(Hhave just taken

(?)just took

(NI I , ’'ll move into the next class.
(?)will pass

(?)will have been passing

(Dpass

(?2)’'m excited today because my parents tomorrow to stay with me for a few days and
(Hare coming

(?)had come

(?) will be coming

] Mom and Dad for a long time.
(?7)didn’t see

(?7)don’t see

(Dhaven’t seen

(??)My parents to England, and they don’t speak English.
(?)had never been

(?)has never been

(Dhave never been

®opMa NPAKTHYECKOT0 32 IaHUS: TEKCT
Bapuanmuvi mexcmog onsa umenus u nepeéoda K paszoeny 1

Bapmuanr 1.

What Is Economics?

Economics is about making choices. We make all kinds of choices every day. How much
should I spend on gas? What's the best route to work? Where should we go for dinner? What are the
pros and cons of finishing college versus taking a job or inventing the next, best Internet startup?
Which roommate should take care of washing the dishes? Can | get that dog as a pet? Should I get
married, have children, and if so, when? Which politician should | vote for when they all claim they
can improve the economy? What is "the economy,” anyway? What if my personal or religious
principles conflict with what people tell me is in my best economic interest?

Many people hear the word "economics™ and think it is all about money. Economics is not
just about money. It is about weighing different choices or alternatives. Some of those important
choices involve money, but most do not. Most of your daily, monthly, or life choices have nothing to
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do with money, yet they are still the subject of economics. For example, your decisions about whether
it should be you or your roommate who should be the one to clean up or do the dishes, whether you
should spend an hour a week volunteering for a worthy charity or send them a little money via your
cell phone, or whether you should take a job so you can help support your siblings or parents or save
for your future are all economic decisions. In many cases, money is merely a helpful tool or just a
veil, standing in for a partial way to evaluate some of the goals you really care about and how you
make choices about those goals.

Bapuanrt 2.

Micro and Macro

Economics is split between analysis of how the overall economy works and how single
markets function. Physicists look at the big world of planets, stars, galaxies, and gravity. But they also
study the minute world of atoms and the tiny particles that comprise those atoms.

Economists also look at two realms. There is big - picture macroeconomics, which is
concerned with how the overall economy works. It studies such things as employment, gross domestic
product, and inflation - the stuff of news stories and government policy debates. Little -
picture microeconomics is concerned with how supply and demand interact in individual markets for
goods and services.

In macroeconomics, the subject is typically a nation - how all markets interact to
generate big phenomena that economists call aggregate variables. In the realm of microeconomics, the
object of analysis is a single market - for example, whether price rises in the automobile or oil
industries are driven by supply or demandchanges. The government is a major object of analysis in
macroeconomics - for example, studying the role it plays in contributing to overall economic
growth or fighting inflation. Macroeconomics often extends to the international sphere because
domestic markets are linked to foreign markets through trade, investment, and capital flows. But
microeconomics can have an international component as well. Single markets often are not confined
to single countries; the global market for petroleum is an obvious example.

The macro/micro split is institutionalized in economics, from beginning courses in
“principles of economics” through to postgraduate studies. Economists commonly consider
themselves microeconomists or macroeconomists. The American Economic Association recently
introduced several new academic journals. One is called Microeconomics. Another, appropriately, is
titled Macroeconomics.

Hanucartp 3cce Ha OAHY M3 NPECAJT0KCHHBIX TEM:
1. The macro/micro split.
2. The government is a major object of analysis in macroeconomics.
3. Macroeconomics often extends to the international sphere.
Bpems — 40 mun, 06beM 500 - 700 mey. 3H.

PYBEXXHBIA KOHTPOJIb K PA3JIEJIY 1:

®dopma pyOex’HOro KOHTpOJIS: KOHTPOJIbHAs paboTra

Konmponvnaa paboma cocmoum u3 00HO20 MeEOPEemMU4ecKko20 Bonpoca U 08yx
AHATUMUYECKUX:

15.  Ilepeuenvb meopemuueckux 6onpocos k pazoeny 1:

(??). Choose the correct form of the verb
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1. (??). Iremember he ... when I ... him.
(?) Was crying, was seeing
(M Cried, saw
(?) Was crying, saw
(?) Cried, was seeing
2. (?7).1didn’t realize they ... to help me at the station.
(1) Had arrived
(?) Were arriving
(?) Arrived
(?) Arrive
3. (??). My friend ... in Boston at the moment, but he ... from Canada.
(1) Lives, comes
(?) Lives, is coming
(?) Is living, is coming
(?) Is living, comes
4. (??). They ... all sorts of things here.
(?) Are selling
(1) Sell
(?) Have been selling
(?) Were selling
5. (??). You look tired. What ... ?
(?) Did you do
(1) Have you been doing
(?) You did
(?) You have been doing
6. (??). Did you like the film? —1 ... it is boring.
(1) Think
(?) Thought
(?) Am thinking
(?) Was thinking
7. (??). My granny is so absent-minded. She ... things.
a) Forgets always
b) Always is forgetting
c) Always forgets
d) Is always forgets
8. (??) I was told you ... Mr. Stone before.
() Had met
(?) Were meeting
(?) Met
(?) Meet
9. (??).He... up, ... his breakfast and ... home.
(?) Had got, had, left
(?) Had got, had had. Left
(M) Got, had, left
(?) Had got, had had, had left
10. (??). I have changed three flats since I ... in New York.
(?) Have settled
(?) Had settled
(1) Settled



(?) Settle
11. (??)The letters ................. (type) at the moment.
(?)type
(Dare being typed
(?)types
(?)willl be typed
12. (?)Guernica ................. (paint) by Picasso.
(?)has painted
(?)is painted
(?)paints
(Dwas painted
13. (??)The parcel ................. (not/deliver) yet.
(Dhas not been delivered yet
(?)has not deliver
(?)have not yet been delivered
(?)was not delivered
14. (??)Alpha Romeo cars ................. (make) in Italy.
(?)are being made
(?)made
(Dare made
(?)has been made
15. (??) Everybody............... by the terrible news yesterday.
(?)are being shocked
(?)shocked
(Dwas shocked
(?)is shoking
16. (??)A new book ............. By the company next year.
(?)will being published
(Dwill be published
(?)is publishing
(?)will publish
17. (??)The causes of the financial crisis in many articles.
(?)Has been dealt
(?)Will have been dealed
(1)Have been dealt
(?)Were being dealt
18. (??)The decline in quality of services by the experts.
(?)Must have studied
(?)Must have study
(NMust be studied
(?)Must will be studied
19. (??)No announcement about the test results so far.
(1)Has been made
(?)Have been made
(?)Was made
(?)Were made
20. (??)Measures should to avoid such a problem in future.
(?)Take
(1)Be taken
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(?)Have been taken
(?)To be taken
21. (??)A lot of money from the bank on Monday.
(?)Has been stolen
(?)Have been stolen
()Were stolen
(?)Was stolen
22. (??)Your order is guaranteed within 3 days.
(?)To deliver
(?)Will be delivered
(1)To be delivered
(?)To will have been delivered

23. (??)I don’t know when the goods I’ve ordered to my place.

Will be delivered
(?)Are delivered
(?)Will have been delivered
(?)Will be being delivered
24. (??)The message ... by e-mail tomorrow by 10 oclock
(?)Will be sent
(DWill have been sent
(?)Will be sended
(?)Will be being sent
25. (??)Your results ... and found correct.
(?)Have been studied
(?)Has being stidied
(Were studied
(?)Were being studied

Ilepeuens ananumuyeckux 6onpocos K pasoeny 1:

= Comment on the terms

ethical behaviour
microeconomics
organizational structures
macroeconomics
economics

analysis

economist

life choice

money

10. politician

11. economic interest
12. alternatives.

13. subject of economics
14. helpful tool

15. veil

16. overall economy

17. inflation

18. subject

CoNR~ LN E
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19. capital flows

20. investment

21. trade

22. supply

23. global market

24. government

25. international sphere

. Discuss the following problems:

1. Economics is about making choices.

2. Economics is all about money.

3. Economics is about weighing different choices or alternatives.

4. Money is merely a helpful tool.

5. Money is a partial way to evaluate some of the goals a person really care about.

6. Economics is split between analysis of how the overall economy works and how single markets
function.

7. Big picture macroeconomics.

8. Little picture microeconomic.

9. In macroeconomics, the subject is typically a nation.

10. The macro/micro split is institutionalized in economics.

11. Economists commonly consider themselves microeconomists or macroeconomists.

12. Economists call aggregate variables.

13. What kind of policy mix of monetary policy, fiscal policy and structural reforms can support
stronger and more sustainable growth?

14. What form should fiscal adjustment take?

15. How can the adequacy and sustainability of social protection systems be ensured while making
them more supportive to growth?

16. Virtually all countries face the challenge of how to design protections systems that maximize
effectiveness given limited fiscal space.

17. Designing effective protection systems is far from easy due to both technical and political
economy reasons.

18. With crisis-hit public finances and ageing populations, European societies in particular are
currently facing a true stress test of their pension and social systems.

19. Safeguarding social protection is about avoiding deep and protracted spells of fiscal adjustment
that cut into the bone of protection systems

20. The quality of fiscal adjustment has been a subject of long-standing academic and policy debate.

21. Fiscal adjustments relying on expenditure cuts were much less costly in terms of output losses
than those based on tax increases.

22. In reality, too often fiscal consolidation has been done only or largely through tax increases and
cuts in capital expenditure, which tend to damage or even suffocate growth.

23. The Eurozone countries still in the need of economic reform, such as Finland, should do well to
study the Irish and Spanish experiences very carefully.

24. Does a period of contraction correspond to a bear market and one of expansion - to a bull market?

25. The Principles of Macroeconomics exam covers aggregate demand and aggregate supply, and

monetary and fiscal policy tools.

Pazpea 2.

Tema 2.1. CucreMa BpeMeH aHIIMHCKOrO sI3bIKA B CTPaJAaTe/JIbHOM 3aJ10T€
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Henw: I[losmopenue u 3axpenienue cpammamuyeckoco mamepuaia no meme «Cucmema
gpemen anenutickoeo 2nazona 6 cmpaoamensrom sanozey (OK-4, OK-5, OK-6,0I1K-4, I1K-2).
Ilepedyenb n3y4aeMbIX 3JIEMEHTOB COJCP:KAHMSA:
Hacrosmee npoctoe Bpems.
[Ipomenmee npoctoe BpeMs.
Hacrosiee coBepiieHHOE Bpemsl.
CrpanarenbHbli 3aJ10T ¢ MOIAJIBbHBIMHU IJIaroJaMH.
5. Koncrpykuus to have something done.
Bonpocs! 111 caMONIOATOTOBKH:
1. BbInogHUTE TpaMMaTHYECKUE YIIPAKHEHUS
®opMbI KOHTPOJISI CAMOCTOSITEIbHON pPadoThl 00y4YAIOIIMXCHA: YCTHBIM MHAWBUYaJbHBIN
Y TPYIIIOBOM OIPOC, MPOBEPKA MUCbMEHHBIX I'PAMMATUYECKUX YIPAKHEHUM

NS

Tema 2.2. Bpiapawommecsi 3KOHOMHUCTbI-TeopeTuku. Anam Cmur «UcciaenoBanue o
npupoJe U NPUYMHAX OOraTcTBa HAPOIA»

Heab: Axmuseusayus 1eKCUKO-2PAMMAMUYECKO20 Mamepuala 6 Oudlo2u4eckou u
MOHONO2UYECKOU pedu 6 cumyayusx npogeccuonaivrozo obwenus. Obyuenue NOUCKOBOMY U
nPOCMOMpPOBOMY umeHulo npogeccuonanvro-opuenmuposannvix mexcmos (OK-4, OK-5, OK-
6,011IK-4, I[1K-2).

IlepeyeHb H3y4aemMbIX 3J1€MEHTOB COAEPKAHMUS

1. Jlekcuka o Teme.

2. OcHOBHBIE MOJIOKEHUS TPoU3BeAeHUs, TpuHeciero A.CMUTy cliaBy «oTia

DKOHOMHUYECKON HAYKU».
Bomnpocsl 111 caMONOATOTOBKH:

1. CocTaBuTh TEMATUYECKUH TIIOCCAPUIL 110 TEME.

2. PaccmoTpeTh BKIIal BBIJAIOLIMXCS] YUEHBIX B CTAHOBJIEHUE SKOHOMUKH KaK HAYKH.

3. IlpuBecTu mnpuMepbl OTEUECTBEHHBIX TEOPETUKOB, BHECIIMX BKJIAJ B CTaHOBJIEHUE
SKOHOMMYECKOM TEOPHH.

4. PaccMoTpeTh OCHOBHBIE TOsI0KeHUsI Teopun A.CMuTa.

5. I[IpoBecTtu ananu3 npousBeaeHus u Teopur A.CMUTa B CBET€ COBPEMEHHON YIKOHOMHUYECKOI
CUTYalUH.

®opMBI KOHTPOJISI CAMOCTOSITEIbHON PadoThI 00y4YalOIMXCHA: YCTHBIM WHAWBHyaIbHBINA
Y TPYIIIOBOM OINPOC, TOKJIAbI, TPE3CHTALINH.

IIpesenTanun:

Briparomuiicss 0OT€UEeCTBEHHBI YYEHBIM W €ro BKJIAJ B CTAHOBJIEHHWE YKOHOMHYECKOW HAYKU
(BBIOOD CTY/IEHTA)

TeMbl 10K/1210B 10 OCHOBHBIM M0JIOKeHUSIM TpyAa A.CmuTa:

1. Labour Division

2. Money, its origin and use

3. Prices, their types and constituents

4. Capital gains

5. Capital investment

MMPAKTUYECKOE 3AJJAHUE K PA3JAEJIY 2

DopMbI TPAKTUYECKOTO 3a/IaHUS:

1. rpamMMaTHYECKHUI MaTepua i U3ydeHus
TEKCT JJIsl YTeHUs, IepeBoia, 00CYKIeHUs

3. TpaMMaTHYeCKHE yNpaKHEHUS

4. JEeKCUYECKHE YIpaKHEHUs
I'pammaTuyeckuii MaTepuas K pasueny 2:

N
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BpeMeHna aHIIMICKOrO IJ1aroJia B CTpajaTeJbHOM 3a710re.
2.1.1. OGpa3oBaHne BpEMEH B CTPAIATEIIHLHOM 3aJI0Te
2.1.2. CpaBHEHHUE IEHCTBUTEIBHOTO U CTPAAATEILHOTO 3aJI0TOB
2.1.3. YnorpebaeHue cTpaaaTeabHOTo 3aj10ra

BpemeHna aHIIMiiCKOrO IJ1aroJia B CTpaaaTeJbHOM 3aJ10re

2.1.1. O6pazoBanue popm Present, Past, Future Simple, Continuous, Perfect Passive

Simple Continuous Perfect
Present | BMW cars are produced | A new model of car is being | 3 million cars have been
in Germany. produced at the moment. produced this year.

Past | 5 million cars were When | came to the plant,a | 4 million cars had been
produced last year at the | new model was being produced by last August.
plant. produced.

Future | Next year 6 million cars | - 3 million cars will have been
will be produced. produced by next July.

®opMBI TJ1arosia B CTPaaTelIbHOM 3aJI0r€ 00pa3yroTcsl MPH MOMOIIM BCIIOMOTaTelIbHOTO Tiarona to
be B cooTBeTCTBYIOIIIEM BpEMEHH, JIHIIE, YHCIIE M TpUdacTHs I CMBICIIOBOTO T1arosa.

B crpamarensrom 3amore Het Bpemenu Perfect Continuous u Future Continuous.

3HaueHHWEe W yMOTpeOJIEHHE BPEMEH IJIaroja B CTPAJaTeIbHOM 3alI0Te TaKOE K€, KaK W BPEMCH
rJ1arosyia B JI€HCTBUTEILHOM 3aJI0T€.

2.1.2. CpaBHeHHe JeHCTBUTEIbHOIO 32JI0Ta M CTPAJATEJBHOIO 32710ra

HeiicTBUTENbHBIN 327107 CrpanarenbHblii 327101
Active Voice Passive Voice
Present They build a lot of new schools A lot of new schools are built every year.
every year. A new school is being built in my
They are building a new school in | neighbourhood.
my neighbourhood. The new school hasn’t been built yet.
They haven’t built the new school | The school has been built for a year.
yet.

They have been building the new
school for a year.

Past They filmed The Lord of the Rings | The Lord of the Rings was filmed in New
in New Zealand. Zealand.
They were filming the last episode | the last episode was being filmed when it
when it began raining. began raining.
They had filmed the last episode by | The last episode had been filmed by the
the end of the year. end of the year.
When it began raining they had When it began raining the episode had been
been filming the episode for six filmed for six hours.
hours.
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Future They will clean the house next The house will be cleaned next week.
week.
They will be cleaning the house at 2 | The house will have been cleaned by next
p.m. Sunday.
They will have cleaned the house By next Saturday the house will have been
by next Sunday. cleaned by next Sunday.
By next Saturday they will have
been cleaning the house for a week.
Infinitives | We need to repair your shoes. You shoes need to be repaired.
and -ing I can’t repair the computer. This jumper shouldn’t be ironed.
forms You shouldn’t iron this jumper. The computer can’t be repaired.
| hate people shouting at me. | hate being shouted at.

2.1.3. YnorpebJeHue cTPaaaTeJbLHOro0 3aJjiora
CrpagaTenbHBIA 3aJI0T YHOTPEOIAETCS, KOrja caMO JEHCTBHE NPEACTaBISICT OOJIBbIIHI
WHTEPEC, YeM TOT, KTO €T0 BBITIONHSII, MM B TOM CITydae, KOTJa UCIIOJIHUTENb JICHCTBUSI HCM3BECTCH:
| My watch was broken. | Mou uacui 6viau ciomansi. ‘

B anrnuiickom s3sike psj riarosos: to ask, to give, to invite, to offer, to order, to pay, to
promise, to show, to tell, to teach, to leave, to send u HexoTOpHIE ApyrUe, UMEIOIIHNE TOCIE CEOsI
MpsIMOE U KOCBEHHOE JIONOJHEHUE B JCHCTBUTEIBHOM 3aJI0r€, MOTYT MMETh JIBE€ KOHCTPYKLUHU C
TJIar0JIOM B CTPAJaTeIbHOM 3aJI0Te:
JlecTBUTENbHBIN 3aJ10T:
CrpanaTenbHBIi 3aJ10T:

Torn gave her a book.
She was given a book.
A book was given to her.

Koncrpykius She was given a book ynorpe6isercs game uem A book was given to her.

C rnaronmamu to explain, to announce, to devote, to suggest, to propose, to say Bo3moxxHa
TOJIBKO OJIHA NMACCUBHAs! KOHCTPYKIUSI.
JlecTBUTENbHBIN 3aJ10T:
CrpanaTenbHBbIi 3aJI0T:

They explained the rule to them.
The rule was explained to them.

B aHrIHMACKOM SI3BIKE B CTPAJaTeIbHOM 3a0re B (DYHKIHUH CKa3yeMOTO YIOTPEOISIOTCS
[JIaroJibl C IPEUIOTaMu, MPUYEM IPEUIOTH COXPAHSIFOT CBOE MECTO IOCIIE TIIAroa:
She was looked after. 3a neti npucmampueanu.

The doctor was sent for. 3a 0oxmopom nocianu.
This book is much spoken about. 06 5motl KHuee MHO20 2080psIM.
He was laughed at. Hao num cmesnuce.

Ecnu B cTpamarenbHOM KOHCTPYKIHMHM YKa3bIBAETCA WCHOJHHUTENb JCHCTBHS, BBIPAXKEHHBIN
CYIIECTBUTEIBHBIM MM MECTOUMEHHUEM, TO TIEpe]l HUM CTaBUTCS mpeior by:
The book was written by Tom Brown.
Ecnmu ykaspiBaeTcss OOBEKT WIM MaTepuall, MpPU TOMOIIM KOTOPOTO COBEPILIEHO JeWCTBHUE,
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yrnorpe0sieTcs mpetor With:

The room was filled with smoke.
The finger was cut with a knife.

Cnoco0bl mepeBo/ia NpeaJioKeHuil co CKa3yeMbIM B CTPAIATEJIbHOM 32J10T€

HA PYCCKH SI3BIK

Crnioco0sI TIepeBoIa

[Ipumep

[TepeBon

1. CTpagaTCIbHbBIM
3aJIOromM

The house must be built this
year.

JloM mos1skeH ObITH MOCTPOEH B
STOM TOAY.

2. IeHCTBUTEIbHEIM
3aJIOTOM

Increasing importance is
acquired by information
technology.

Bcé Oonblee 3HaueHmne
npuodperaet nHPOpMaTHKA.

3. HeonpeneIEHHO-
JUYHBIM MPEI0KEHUEM

Oliver was told to come near the
table.

OnuBepy BeJIeJIM OJIOMTH K CTOILY.

4. BO3BpaTHBIM
IJIaroJioM C YacTHLEH
-csl

When | came to my native town
many schools and other public
facilities were being rebuilt.

Korna s npuexai B poHoO# ropos,
TaM BOCCTAaHABJHUBAJIOCH MHOTO
IIKOJI ¥ IPYTUX OOIIECTBEHHBIX
3JaHUN.

BapuaHThI J1eKCHKO- TPAMMATHYECKHUX YIIPAKHEHUH K pa3jaeny 2:

Bapuanm 1.

(??)Put the words in the correct order to make sentences. BoccraHoBuTe MOPSIOK CIIOB

MPEIOKECHUAX.
(#)the
(#)doctor
(#)was
(#)sent
(#)for

(??)Put the words in the correct order to make sentences. BoccraHoBuTe MOpSIOK CIIOB B

MNpEAJIOKCHUSAX.
(#)she
#)is
(#)being
(#)looked
(#)after

(??)Put the words in the correct order to make sentences. BoccraHoBuTe MOpPSIOK CIIOB B

OpCaI0KCHUAX.
(#)the
(#film
#)is
(#much
(#)spoken
(#)about
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(??)Put the words i

MMpCaATOXKCHUAX.
(#)he
#)is
(#)being
(#)operated
on

(??)Put the words i

NIPEIOKEHUSAX.
(#)he
#)is
(#)often
(#)waited
(#)for

(??)Put the words i

IMPpCIIOKCHUAX.
€3]
(#)don’t
(#)like
(#)being
(#)laughed
(#)at

(??)Put the words i

INpCAIOKCHUAX.
(#)the
(#)men
(#)were
(#)paid
(#)$400
(#)for
(#)the
(#)work

the

the

the

the

correct

correct

correct

correct

order

order

order

order

to

to

to

to

make

make

make

make

sentences.

sentences.

sentences.

sentences.

BoccranoBure

Boccranosute

BoccranoBure

BoccranoBure

MOPSII0K

IOopAA0K

MOPSAI0K

MOPSAI0K

CJIOB

CJIOB

CJIOB

CJIOB

(??)Put the words in the correct order to make sentences. BoccraHoBuTe MOpSIOK CIIOB B

MNpEAJIOKCHUAX.
€3]
(#)wasn’t
(#)given
(#)the
(#)information
€3]
(#)needed

(??)Put the words in the correct order to make sentences. BoccraHoBUTE MOpPSIOK CIIOB B

NPEATIOKCHUSIX.
(#)the
(#)police
(#)were
(#)given
(#)the
(#)information
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(??)Put the words in the correct order to make sentences. BoccraHoBUTE MOpPSIOK CIIOB B
MMpCaATOXKCHUAX.

(#)Tom

(#)was

(#)offered

(#)the

(#)job
(??)Put the words in the correct order to make sentences. BoccraHoBHTE MOpPSIOK CIIOB B
NPEAI0KECHUIX.

(#)Amanda

(#)was

(#)given

(#)the

(#)first

(#)prize

Bapuanm 2.
(??) Choose the correct form of the verb.

(~)Hundreds of burglars over the past six months. ~ have been arrested
(~)Yesterday five young men with connection with one of the attacks. ~ were
arrested
(~)He on suspicion of murder. ~ was arrested
(~)The police chief says the murderer by the weekend. ~ will have been arrested
(??) Choose the correct form of the verb.
(~)Ten people since last week. ~ have been interviewed
(~)The candidates at the moment. ~ are being interviewed
(~)You next week. ~ will be interviewed
(~)By the time | came all three people . ~ had been interviewed
(~)The musician immediately after the concert. ~ was interviewed
(??) Choose the correct form of the verb.
(~)The film in 2006. ~ was made
(~)The top of the table of glass. ~ is made
(~)Hundreds of employees redundant since 2013. ~ have been made
(~)Everyone hates a fool of. ~ being made
(??) Choose the correct form of the verb.
(~)Ann can’t use the office at the moment. It . ~ is being redecorated
(~)The house every year. ~ is redecorated
(~)We couldn’t go to our favoutite restaurant because it . ~was being
redecorated
(~)The house looks shabby. It should . ~ be redecorated
(??) Choose the correct form of the verb.
(~)I promise that the work on time. ~ will be done
(~)Something should before it is too late. ~ be done
(~)What to help him? ~ has been done

(~)As soon as the cake, remove it from the oven. ~ is done

®opmMa NPAKTHYECKOTO 3aJaHNU: TEKCT
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Bapuanmuvl mexcmoeg 012 umenus u nepeeooa K pazoeny 2

Bapuanr 1.

If Adam Smith is the father of economics, John Maynard Keynes is the founding father of
macroeconomics. Although some of the notions of modern macroeconomics are rooted in the work of
scholars such as Irving Fisher and Knut Wicksell in the late 19th and early 20th centuries,
macroeconomics as a distinct discipline began with Keynes’s masterpiece, The General Theory of
Employment, Interest and Money, in 1936. Its main concern is the instability of aggregate variables.
Whereas early economics concentrated on equilibrium in individual markets, Keynes introduced the
simultaneous consideration of equilibrium in three interrelated sets of markets - for goods, labor, and
finance. He also introduced “disequilibrium economics,” which is the explicit study of departures
from general equilibrium. His approach was taken up by other leading economists and developed
rapidly into what is now known as macroeconomics.

Coexistence and complementarity. Microeconomics is based on models of consumers or
firms (which economists call agents) that make decisions about what to buy, sell, or produce - with
the assumption that those decisions result in perfect market clearing (demand equals supply) and other
ideal conditions. Macroeconomics, on the other hand, began from observed divergences from what
would have been anticipated results under the classical tradition.

Bapuanr 2.

Today the two fields coexist and complement each other. Microeconomics, in its
examination of the behavior of individual consumers and firms, is divided into consumer demand
theory, production theory (also called the theory of the firm), and related topics such as the nature of
market competition, economic welfare, the role of imperfect information in economic outcomes, and
at the most abstract, general equilibrium, which deals simultaneously with many markets. Much
economic analysis is microeconomic in nature. It concerns such issues as the effects of minimum
wages, taxes, price supports, or monopoly on individual markets and is filled with concepts that are
recognizable in the real world. It has applications in trade, industrial organization and market
structure, labor economics, public finance, and welfare economics. Microeconomic analysis offers
insights into such disparate efforts as making business decisions or formulating public policies.

Macroeconomics is more abstruse. It describes relationships among aggregates so big as
to be hard to apprehend - such as national income, savings, and the overall price level. The field is
conventionally divided into the study of national economic growth in the long run, the analysis of
short - run departures from equilibrium, and the formulation of policies to stabilize the national
economy - that is, to minimize fluctuations in growth and prices. Those policies can include spending
and taxing actions by the government or monetary policy actions by the central bank.

Hanucartp 3cce Ha OAHY M3 NPECAJT0KCHHBIX TEM:
1. Adam Smith is the father of economics
2. John Maynard Keynes is the founding father of macroeconomics
3. Microeconomics is based on models of consumers
Bpems — 40 mun, 06vem 500 - 700 mey. 3H.
PYBEXHBIA KOHTPOJIb K PA3SIEJY 2:

®dopma pyOex’HOro KOHTPOJISL: KOHTPOJIbHAsA pabora
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Koumponvnaa paboma cocmoum u3 00HO20 MeOPEeMU4ecKO20 BONPOCA U  O08YX
AHATIUMUYECKUX !

Ilepeuens meopemuueckux 6onpocos K pazoeny 1:

1. Choose the correct form of the verb. Beibepure npaBuibHyo hopmy riarona.
(??)Sorry. Your clothes .
(Yhaven’t been ironed
(?7)hasn’t been ironed
(?)haven’t ironed
(?)hadn’t been ironed
2. (??)The novel was
(?)Charles Dickens written
(?)written Charles Dickens
(Dwritten by Charles Dickens
(?)written of Charles Dickens
3. (??)The experiment under strict medical supervision.
(?)we carried out
(Dwas carried out
(?)was carrying out
(?)carried out
4. (??)In the factory, they a computer to plan the exact shape of the car.
(Duse
(?)are used
(?)is used
(?)uses
5. (??)Mary by her parents. She is so lucky!
(?)was bought for her a flat
(Dwas bought a flat
(?)a flat was bought
(?)bought a flat
6. (??)Guess what last night — Penny phoned me all the way from Saudi
Arabial
(Dhappened
(?)was happened
(?)was happen
(?)has happened
7. (??)Your exam results !
(Hbhave arrived
(?)have been arrived
(?)were arrived
(?)was arrived
8. (??)Every customer is a receipt when they pay.
(?)give
(?)gave
(Dgiven
(?)giving
9. (7?) the rubbish bins emptied this morning?
(?)Is
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(?)Did
(HWere
(?)Do
10. (?2)I’ll email you because the new phone line

been put in yet.

(?)haven’t
(Dhasn’t
(?)don’t have
(?)isn’t

11. (??)We by a loud noise during the night.

(?)woke up
(?)are woken up
(Dwere woken up
(?)were waking up
12. (??)A new supermarket is going to

(?)build
(Nbe built
(?)be building
(?)building
13. (??)There’s somebody walking behind us. | think
(?)we are following
(?)we are being following
(?)we are followed
(Ywe are being followed
14. (?7)’Where ?” ‘In Chicago.’
(Dwere you born
(?)did you born
(?)are you born
(?)have you been born
15. (??)My grandfather was a builder. He

next year.

this house many years ago.

(?)build
(?)was built
(Dbuilt
(?)be built
16. (??)A mystery is something that cannot

(Dbe explained
(?)been explained
(?)explain
(?)explained
17. (??)Silk must by hand.
(?)be washing
(?)washed
(Hbe washed
(?)washing
18. Mike said he at the next lesson.
a. Will be asked
b. Would be asked
c. Will be being asked
d. Would asked

19. by the Doctor and a prescription.



Was examined / was gived
Was examined / given
Was examined / had been given
. Have been examined / was given
20. Our tent in the night by the wind.
a. Was blew
b. Was blown
c. Had been blew
d. Had been blown
21. Unfortunately, the flight
a. Was just delayed
b. Had just been delayed
C. Isjust been delayed
d. Has just been delayed

coow

22. Some antique vases in the old mansion.
a. Were found
b. Were find

c. Were founded
d. Were finded

e.
23. Many new houses by next year.
a.  Will built
b.  Will build
c.  Will have been built
d.  Will be built
24. The hotel bill by my wife early in the morning.
a. Was payed
b. Will payed
c.  Will paid
d. Was paid
25. The famous actor for the magazine.

a.  Will interviewed

b.  Will be interviewed

c.  Will interview with me
d. Was already interviewed

Ilepeuens ananumuyeckux 60npocos K pasoeny 1:

1. Comment on the terms
modern macroeconomics
distinct discipline
equilibrium
disequilibrium economics
coexistence

models of consumers
market clearing
divergence

9. abstruse

10. in the long run

11. in the long run
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12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.

taxing

national income
savings

minimize fluctuations
Issues

anticipated results
aggregates

prices

formulation of policies
stabilize the national economy
overall price level
fluctuations in growth
abstruce

ideal conditions

Discuss the following problems:

Supply and Demand (Invisible Hand)

Classical Economics

Keynesian Economics

Neoclassical Synthesis (Keynesian for near-term macro; Classical for micro and long-
term macro)

Neo-Malthusian (Resource Scarcity)

Marxism

Laissez Faire Capitalism

Market Socialism

Monetarism

. Solow Model (growth comes from capital, labor, and technology)
. New Growth Theory (Romer & endogenous growth)

. Institutions and Growth (rule of law, property rights, etc.)

. Efficient Markets Hypothesis

. Permanent Income / Life Cycle Hypothesis

. Rational Expectations

. Rational Choice Theory

. Something Behavioral (e.g., Prospect Theory)

. Adverse Selection and the Lemons Problem

. Moral Hazard

. Tragedy of the Commons

. Property Rights as a solution to the Tragedy of the Commons

. Game Theory (e.g., Prisoner’s Dilemma)

. Comparative Advantage

. New Trade Theory

. The Trilemma (exchange rates, capital flows, and monetary policy)

Paznen 3.

Tema 3.1. CorsiacoBanne BpemMeH

Henw: [Tosmopenue u 3akpenienue pammamuyeckozo mamepuaia no meme «Coenacosanue
spemen» (OK-4, OK-5, OK-6,0I1K-4, I1K-2).

Hepeqenb H3YyYaeMbIX 3JICMEHTOB COACPKAHUSA
- HpaBI/IJ'Ia MOCJICA0BATCIIBHOCTHU BPEMCH.
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— Past Perfect

— Crnyyaun OTKIIOHEHHS OT MPaBUJI MOCIE0BATEILHOCTA BPEMEH.

— KocBenHas peub.
Bonpocs! 111 caMONIOATOTOBKM:

1. BBINOAHUTH rpaMMaTHYECKUE YIIPAKHEHUS.

@®opMbl KOHTPOJISI CAMOCTOATEIbHOI PadoThl 00y4AIOIIMXCA: YCTHBIA WHIMBUIAYAJTbHBIN
Y TPYIIIOBO# OMPOC, MPOBEPKA MUCbMEHHBIX TPAMMATUYECKUX YIPAKHEHUM.

Tema 3.2. PoiHOYHAS IKOHOMHUKA.

Henab: Axmususayus 1eKCUKO-2pAMMAMUYECKO20 Mamepuala 6 Oualo2u4eckou u
MOHONO2UYECKOU pedu 6 cumyayusx npogeccuonairvnozo obwenus. ObOyuenue NOUCKOBOMY U
npoCMomposomy umenuio npogheccuonanrvro-opuenmuposannvix mexcmos. (OK-4, OK-5, OK-
6,011IK-4, I[1K-2).

IlepeyeHb H3y4aemMbIX 3J1€MEHTOB COAEPKAHUS

— Jlexcuka no teme.

— XapakTepucTuKa TPAAUIMOHHON SKOHOMUKH.

Bonpocsl 11 caMONOATOTOBKH:

1. CocTaBUTh TEMAaTUYECKUI TJIOCCAPUI IO TEME.

2. OxapakTepu30BaTh JaHHBIA THI IKOHOMHKH.

@opMBbI KOHTPOJISI CAMOCTOSITEJILHON PadoThl O0y4AKOMIUMXCA: YCTHBIM HWHAMBUAYAJIbHBIA H
IPYIIIOBOH OIpOC.

IMPAKTUYECKOE 3ATAHUE K PA3JIEJIY 3
@DopMBI IPAKTUYECKOTO 3aJaHU:
1. rpaMMaTu4ecKuil MaTepual i U3y4eHUs
2. TEKCT JuIi YTE€HUs, IepeBOa, 00CYKICHHS
3. rpaMMaTuyecKue yrnpakHEHUs
4. JIEKCHUYECKUE YIPa)KHEHUs

I'pammaTuyeckunii MmaTepuaJ K pazgenay 3:
CorulacoBanmne BpeMeH
3.1.1. The Past Perfect Tense (IIpennporieaiiee Bpemsi) ¥ MpaBHia COrTaCOBAHUs BPEMEH
3.1.2. CornacoBanue Bpemen Reported (Indirect) Speech (Kocsennas peun)

3.1.1.The Past Perfect Tense (Ilpeanpouieainee BpeMsi) U NPaBuJia COrjiacoOBaHUs
BpeMeH
Past Perfect o6pasyeTcst mpu moMoIiy BCroMoraTeabHoro riaroja to have B popme
npomesirero Bpemenu (had) u Past Participle 11 cmbiciioBoro rirarosna.
OBPA30OBAHUE THE PAST PERFECT TENSE

YTBepautenbHas popma BonpocurensHas popma OrtpunarensHas popma

I/ He/ She/ We/ You/ They had | Had I/ he/ she/ we/you/they I/ He/ She/ We/ You/ They had
translated a text on economics | translated a text on economics | not translated a text on
before the lesson began. before the lesson began? economics before the lesson
began.

YIIOTPEBJIEHUE THE PAST PERFECT TENSE

Cnyyan ynorpebieHus ITpumepsl IlepeBop

JevictBue, coBepummpiieecs 1o | | had translated the article by | 5 nepesen crareio k msitu
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OTIpEe/ICJICHHOTO MOMEHTA B five o’clock. qacam.
MIPOILLIOM. When | arrived, the conference | Koraa s mpuexan,
had already begun. KOH(EPEHIHS Y)KE HAYaIacCh.

ITPABUJIA COT'JTACOBAHNMA BPEMEH

1. JleiictBue B npunatounom | The girl said that she worked | [lesymka cka3ama, 4Yto oOHa
npeiokenun otHocures k| for the Department of Health. pa6oraer B  MuHHCTEPCTBE
HACTOSIEMY 3JJpaBOOXPaHCHUSI.

2. JletictBue B npugarounom | Her friend said that she had also | Ec moapyra cka3ajia, 4ro oHa
npeanoxenun otHocutes k| worked for the Department. paHplie TOXXe paborana B
POILIOMY MHHHCTEPCTBE.

3. [eiictBue B npunatounom | She added that she would take | Ona no6aBuia, uro B Oyayem
peUIoKeHUH oTHOCHTCA K | a distant course next year. rogy oOHa Oyaer YYMTbCS
Oyaymemy. 3209HO.

3.1.2. Reported (Indirect) Speech (KocBennasi peun)
Ecnmu cka3yemoe TJ1aBHOTO MPEIJIOKCHUS BBIPAKEHO TIJIarojoM B IMPOUICIIIEM BPEMEHH, TO IMPHU
MepeBo/Ie MPSIMON pedr B KOCBEHHYIO COOJIIOJIaeTCS MPABUIIO COTIIACOBAHMS BPEMEH, T.€. CKa3yeMoe
MPUIATOYHOTO JIOTIOJIHUTEIBLHOTO TIPEJIOKEHHSI JTOJDKHO OBITh  yIOTPEOJICHO B OJHOM W3
MPOIIEAIINX BPEMEH.
OOr1re BOIPOCHI MPU TEPEBOJIC B KOCBCHHYIO Pedb BBOJIATCS ¢ MOMOINbo coro3oB if mimm whether,
COOTBETCTBYIOIINX B PYCCKOM SI3bIKE YACTHUIIE JIH.
[ToBenuTenbHOE HAKIIOHEHUE B KOCBEHHOH pedn TepenaeTcsi UHOUHUTUBHBIM 000POTOM. [Tpu
nepenade MpocsObl ynoTpedisercs riuaron to ask (mpocuts), a uis nepenaun npukazanus — to tell
(ckazathb, BEJETh, MPUKA3aATh).

IIEPEBO/] ITPSIMOM PEYM B KOCBEHHVYIO

IIpsimast peub KocBeHHas peub
VYreepautens | He said: “l don’t know anyone here” | He said that he didn’t know anyone there.
HbIE He said: “We are moving to new He_sald that they were moving to new
TIPEUIOKEHUS v offices the next day.
offices tomorrow He said that he had never been to
He said: “l have never been to € said that he had neve
Scotland” Scotland. .
He said: “We will go to the Crimea in !—Ie said that they would go to the Crimea
summer” in summer.
He said: “I went to the theatre He said that he had gone to the theatre the
» day before.
yesterday
Oo6mme | Is this your first trip to Russia? | asked if (whether) it was his first trip to
BOTIPOC Russia.
¢ Bl I asked if (whether) he had found time to
5 Have you found time to see much? see much.
£ | asked if (whether) he was staying long.
3 ( ) | asked if (whether) he liked it there.
§ q Are you staying long? | asked if (whether) he would join us for
= : Do you like it here? dinner.
) Will you join us for dinner?
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Crertma | Where do you come from? He asked where | came from.
aeHbie | Which hotel are you staying at? He asked at which hotel I was staying.
sornpoc | What happened to you last night? He asked what had happened to me the
BI previous night.
How long have you been married? He asked how long I had been married.
When will she be back? He asked when she would be back.
[TpockObI 1 Tell me your address and telephone He asked me to tell him my address and
npukaszanus | humber. telephone number.
Can you speak more loudly? He asked me to speak more loudly.
Don’t shout, please. He told me not to shout
Don’t forget to sign your name. He told me not to forget to sign my name.

VYrorpebiisieMbie B IPSIMON PeYHd JIMYHBIE M IPUTSDKATEIbHBIE MECTOMMEHHSI B KOCBEHHOMN pedn
3aMEHSIOTCS 110 CMBICTY (Hampumep, We — they, my book — his/her book).

Crenyronmm 06pa3oM TaKKe 3aMEHSFOTCS YKa3aTeIbHbIC MECTOMMEHHUS, 00CTOSTEIHCTBA
MeCTa ¥ BpEMEHHU:

Direct Speech (Ilpsimast peun) Reported Speech (Kocennas peusn)
this — that
these — | those
here — | there
now — | then
today — | that day
yesterday — | the day before
ago — | before
last (year) — | the previous (year)
in — | later
tomorrow — | the next day/the following day
the day after tomorrow — | two days later
next (year) — | the following (year)

BapuaHThI J1eKCHKO- TPAMMaTH4YeCKUX YIIPasKHeHUH K pa3jeiy 3:

Bapuanm 1.
Which action comes first in each sentence?
(??)Andrew realized his mistake only hours after he had sent the money.
(#)He sent the money.
(#)He realized his mistake.
(??)When Liz arrived at the station, the group had left.
(#)The group left.
(#)Liz arrived at the station.
(??)When Liz arrived at the station, the group left.
(#)Liz arrived at the station.
(#)The group left.
(??)Marc had asked his father to lend him his car before, but this time he agreed.
(#)Marc asked his father to lend him the car.
(#)Marc’s father agreed to lend him the car.
(?7)When I got to the café, everyone ordered their drinks.
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(#)1 got to the café.
(#)Everyone ordered their drinks.
(??7)When I got to the café, everyone had ordered their drinks.
(#)Everyone ordered their drinks.
(#)I got to the café.
(??)Sam had been in the room for some time before he realized it was the wrong class.
(#)Sam was in the room.
(#)Sam realized it was the wrong class.
(??)By the time the builders completed the work, we had already moved in.
(#)We moved in.
(#)The builders completed their work.
(??)When the builders had completed their work we moved in.
(#)The builders completed their work.
(#)We moved in.
(??)Helen started the course because she hadn’t found a job.
(#)Helen didn’t find a job.
(#)Helen started the course.
(??)Daniel got the job because he had been the best interviewee.
(#)He was the best interviewee.
(#)He got the job.

Bapuanm 2.

Match the two halves of the sentences.

(~)Denny didn’t feel well ~ because he didn’t sleep well that night.

(~)1t was the longest walk ~ she had ever taken.

(~)Among the letters there was one ~ that had not come by post.

(=)t was for the first time ~ they had gone out together.

(~)Hardly had they caught the sight of this strange figure ~ when they burst into laughter.
(~)No sooner had Mr. Bingle come up to the horse ~ than it broke into a gallop.
(~)Hardly had his head touched the pillow ~ when he fell asleep at once.

(~)When we arrived at the hotel, we discovered ~ that the hotel manager had reserved the wrong room
for us and therefore we didn’t have enough space.

(~)1t was the worst meal ~ | had ever eaten!

(~)She was unhappy — ~ her husband hadn’t bought her a birthday present.

(~)By the time Grace decided to apply for the job, ~ the position had been filled.

(??)Match the two sentences

“I get up at 6.30,” she said. ~ She said she got up at 6.30.

“I got up at 6.30 today,” she said ~. She said she had got up at 6.30.

“I have to get up at 6.30,” she said. ~ She said she had to get up at 6.30.

(??)Match the two sentences

“I’ll phone on Friday,” he said. ~ He said he would phone on Friday.
“I phoned on Friday,” he said. ~ He said he had phoned on Friday.

“I can phone on Friday,” he said. ~ He said he could phone on Friday.

(??)Match the two sentences
“We are working on two interesting projects at the moment,” she said. ~ She said they were working
on two interesting projects then.
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“We have worked on an interesting project this year,” she said. ~ She said they had worked on two
interesting projects that year.

“We worked on two interesting projects last year,” she said. ~ She said they had worked on two
interesting projects the previous year.

(??)Match the two sentences

“Ms Archer has been chosen to run a new office in Madrid,” he said. ~ He said Ms Archer had been
chosen to run a new office in Madrid.

“Ms Archer is going to be chosen to run a new office in Madrid,” he said. ~ He said Ms Archer was
going to be chosen to run a new office in Madrid.

“Ms Archer can’t be chosen to run a new office in Madrid,” he said. ~ He said Ms Archer couldn’t be
chosen to run a new office in Madrid.

®opMa NPAKTHYECKOT0 3aIaHUS: TEKCT
Bapuanmot mexcmos onsa umenus u nepesooa K pazoeny 3 (The market economy)

Bapuanm 1.

The notion of a "free market" where all economic decisions regarding transfers of money,
goods, and services take place on avoluntary basis, free of coercive influence, is commonly
considered to be an essential characteristic of capitalism. Some individuals contend, that in systems
where individuals are prevented fromowning the means of production (including the profits),
or coerced to share them, not all economic decisions are free of coercive influence, and, hence, are not
free markets. In an ideal free market system none of these economic decisions involve coercion.
Instead, they are determined in a decentralized manner by individuals trading, bargaining,
cooperating, and competing with each other. In a free market, government may act in
a defensive mode to forbid coercion among market participants but does
not engage in proactive interventionist coercion. Nevertheless, some authorities claim that capitalism
is perfectly compatible with interventionist authoritarian governments, and/or that a free market can
exist without capitalism.

A legal system that grants and protects property rights provides property owners
the entitlement to sell their property in accordance with their own valuation of that property; if there
are no willing buyers at their offered price they have the freedom to retain it. According to standard
capitalist theory, as explained by Adam Smith, when individuals make a trade they value what they
are purchasing more than they value what they are giving in exchange for a commodity. If this were
not the case, then they would not make the trade but retain ownership of the more valuable
commodity. This notion underlies the concept of mutually - beneficial trade where it is held that both
sides tend to benefit by an exchange.

Bapuanum 2.

In regard to pricing of goods and services in a free market, rather than this
being ordained by government it is determined by trades that occur as a result of price agreement
between buyers and sellers. The prices buyers are willing to pay for a commodity and the prices at
which sellers are willing to part with that commodity are directly influenced by supply and demand
(as well as the quantity to be traded). In abstract terms, the price is thus defined as the equilibrium
point of the demand and the supply curves, which represent the prices at which buyers would buy
(and sellers sell) certain quantities of the good in question. A price above the equilibrium point will
lead to oversupply (the buyers will buy less goods at that price than the sellers are willing to produce),
while a price below the equilibrium will lead to the opposite situation. When the price a buyer is
willing to pay coincides with the price a seller is willing to offer, a trade occurs and price is
determined.
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However, not everyone believes that a free or even a relatively - free market is a good
thing. One reason proffered by many to justify economic intervention by government into what would
otherwise be a free market is market failure. A market failure is a case in which a market fails to
efficiently provide or allocate goods and services (for example, a failure to allocate goods in ways
some see as socially or morally preferable).

Hanucartsp 3cce Ha OIHY U3 NMPECAIOKCHHBIX TEM:
1. The market economy.
2. The market failure.
3. Pricing of goods and services in a free market.
Bpemst — 40 muH, 06beM 500 - 700 med. 3H.
®dopma pyOeKHOTO KOHTPOJIS: KOHTPOJIbHASI paboTa

Konmponsnaa paboma cocmoum u3 00HO20 MeEOPEemMU4ecKo20 BOnpoca U 08yX
AHATUMUYECKUX:

Ilepeuens meopemuueckux 6onpocos K pazoeny 3:

1. (??)"I’'m going to Italy next year.”
Bill said he to Italy the following year.
(Dwas going
(?)is going
(?)went
(?)had been going
2. (??)“I work for a small advertising agency.”

Bill said he for a small advertising agency.
(?)was working
(Nworked
(?)had worked had
(?)been working

3. (??)“I’m a marketing manager.”
Bill said he was a marketing manager.
(?)is
(?)had been
(Dwas
(?)has been

4. (??)“The company has just opened an office in Milan.”
Bill said the company an office in Milan.
(?)just opened
(?)has just opened
(?)was just opening
(Dhad just opened

5. (??)“Our new office has been very successful.”
Bill said their new office very successful.
(Hbhad been
(?)have been
(?)was
(?is

6. (??)“I’ve been chosen to run a new office in Naples.”
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Bill said he to run a new office in Naples.
(?)has been chosen
(had been chosen
(?)was chosen
(?)had chosen
7. (??)“I’'m studying Italian in the evenings.”
Bill said he Italian in the evening.
(?)studied
(?)had studied
(?)had been studying
(Dwas studying
8. (??)“I don’t have much time to enjoy myself.”
Bill said he much time to enjoy myself.
(?)doesn’t have
(Ndidn’t have
(?)hadn’t had
(?)hasn’t had
9. (??)“I haven’t have a lunch with a friend for ages.”
Bill said he a lunch with a friend for ages.
(?)doesn’t have
(?)didn’t have
(Dhadn’t had
(?)hasn’t had
10. (??)“I hope my friends will come and visit me in Naples.”
Bill said he hoped his friends and visit him in Madrid.
(?)had come
(?)were coming
(?)came
(would come
11. (??)“I went to Milan last week.”
Bill said he to Milan the week before.
(?)went
(Dhad been
(?)had gone
(?)was
12. (??)“I didn’t have much time for sightseeing.”
Bill said he much time for sightseeing.
(Dhadn’t had
(?)didn’t have
(?)hadn’t
(?)had had
13. (??)Read the sentence, then put the actions below in the order in which they happened in the
sentence.
I went to bed after I’d had a bath and brushed my teeth.
(#)1 had a bath.
(#1 brushed my teeth.
(#)1 went to bed.
14. (??)Read the sentence, then put the actions in the order in which they happened.
(??7)When I arrived at John’s house, he had made a cake and done the washing-up.
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17.

15.

16.

18.

19.

20.

21.

22.

(#)John made a cake.

(#)John did the washing-up.

(#)1 arrived at John’s house.

(??)Read the sentence, then put the actions in the order in which they happened.
When I arrived at John’s house, he made us a cup of tea.

(#)I arrived at John’s house.

(#)John made a cup of tea.

(??)Read the sentence, then put the actions in the order in which they happened.
When we got to the theatre, the play had started and all the seats had been taken.
(#)People took the seats.

(#)The play started.

(#)We got to the theatre.

(??)Read the sentence, then put the actions in the order in which they happened.
We arrived at work in the morning and found that somebody had broken into the office during
the night. So we called the police.

(#)Somebody broke into the office during the night.

(#)We arrived at work in the morning.

(#)We called the police.

(??)Read the sentence, then put the actions in the order in which they happened.
I went to Laura’s house this morning and rang her doorbell, but there was no answer. She had
gone out.

(#)Laura went out this morning.

(#)I rang her doorbell.

(#)There was no answer.

(??)Read the sentence, then put the actions in the order in which they happened.
I met Jim a few days ago. He had just come back from holiday. He looked very well.
(#)Jim came back from holiday a few days ago.

(#)1 met him the same day.

(#)He looked very well.

(??)Read the sentence, then put the actions in the order in which they happened.
Yesterday Kevin got a phone call from Sally. He was very surprised. He had sent her lots of
emails, but she’d never replied to them.

(#)Kevin sent Sally lots of emails.

(#)She never replied to them.

(#)Yesterday he got a phone call from her.

(#)He was very surprised.

Choose the correct form of the verb

(??)“I’'m studying Italian in the evenings.”

Bill said he Italian in the evening.

(?)studied

(?)had studied

(?)had been studying

(Dwas studying

Choose the correct form of the verb.

(??)“I don’t have much time to enjoy myself.”

Bill said he much time to enjoy myself.

(?)doesn’t have

(Ndidn’t have

(?)hadn’t had

47



(?)hasn’t had

23. Choose the correct form of the verb.
(??)“I haven’t have a lunch with a friend for ages.”
Bill said he a lunch with a friend for ages.
(?)doesn’t have
(?)didn’t have
(Dhadn’t had
(?)hasn’t had

24. Choose the correct form of the verb.
(??)“I hope my friends will come and visit me in Naples.”
Bill said he hoped his friends and visit him in Madrid.
(?)had come
(?)were coming
(?)came
(Dwould come

25. Choose the correct form of the verb.
(??)“I went to Milan last week.”
Bill said he to Milan the week before.
(?)went
(Dhad been
(?)had gone
(?)was

Ilepeuenv ananumuueckux 6onpocos k paszoeny 3:

2. Comment on the terms
1. Market economy
2. Value of the resource
3. Government involvement
4. Advantages of a Market Economy
5. Government involvement in regulating marke
6. Innovation
7. Economic activity
8. Freedom of individual choice
9. Disparity in wealth
10. Disadvantages of a Market Economy
11. Competition
12. Reduced social safety
13. Command economy
14. Capitalism
15. Socialism
16. Private property freedom of choice
17. System of markets and prices
18. Motive of self-interest
19. Limited government
20. Productive companies
21. Caretakes
22. Worsening exploitation of workers
23. Overproduction of goods
24. Unused industrial capacity
25. Groving unemployment



3.Discuss the following problems:

Main characteristics of a market economy

Advantages of a market economy

Disadvantages of a market economy

The same market experiences develop a set of anti-social attitudes and emotions

Worsening ecological degradation

The market economy leads to periodic economic crises

Until an economic crisis occurs, it is possible to take the position that the advantages of a

market economy outweigh its disadvantages

Can people change their mind about the market?

9. Isthe equilibrium between the advantages and disadvantages of the market economy stable or
changing?

10. Is it possible to have the advantages of the market economy without the disadvantages?

11. The society reflects the values of the winners in the market economy.

12. A society based on a pure market economy must decide whether it's in its larger self-interest to
care for the vulnerable

13. Most so-called market economies are mixed economies

14. The role of government is to ensure that the markets are open and working.

15. A market economy relies on an efficient market in which to sell goods and services.

16. The force of competitive pressure keeps prices low. It also ensures that society provides goods
and services most efficiently

17. Everyone sells their wares to the highest bidder while negotiating the lowest price for their
purchases

18. Owners are free to produce, sell and purchase goods and services in a competitive market

19. the owners can make legally-binding contracts to buy, sell, or lease their property. In other
words, their assets give them the right to profit from ownership

20. What is profit and how does it work?

21. A market economy is a type of economic system where supply and demand regulate the
economy, rather than government intervention

22. Most economic decisions are made by buyers and sellers, not the government

23. In a market economy, almost everything is owned by individuals and private businesses- not
by the government

24. Natural and capital resources like equipment and buildings are not government-owned.

25. Private ownership, combined with the freedom to negotiate legally binding contracts, permits
people to obtain and use resources as they choose.

NookrwnpE
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Pasznea 4.

Tema 4.1. Ilpuuacrue

Heanb: Ilosmopenue u 3akpennenue spammamuieckoeo mamepuana no meme «llpuvacmuey
(OK-4, OK-5, OK-6,0I1K-4, IIK-2).

IMepeueHs U3yyaeMbIX JIEMEHTOB COJEPKAHUS

— OGOpa3oBanue popm nmpuyacTus.

—  DyHKIMM OpUYACTHS.

— CaMOCTOATENbHBIA TPUYACTHBINA 000POT.
Bonpocs! 1J1s1 caMONOATOTOBKH:

1. BHINOJHUTE TpaMMaTHYECKHE YIIPAKHEHUS
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®opMBbI KOHTPOJISI CAMOCTOSITEIbHON padoThl 00y4YAIOIIMXCHA: YCTHBIM MHAWBHYaJbHBIN
U TPYIIIOBOM OIIPOC, MPOBEPKA MUCbMEHHBIX IPAMMAaTHYECKUX YIIPa)KHEHUH.

Tema 4.2. Il1anoBast 3KOHOMHKA.

Henb: Axmuseusayus J1eKCUKO-2paAMMAMUYECKO20 Mamepuala 6 Ouaio2u4eckou u
MOHOI02UYecKoU peyu 6 cumyayusax npogeccuonanvho2o ooujenus. OOyyeHue NOUCKOBOMY U
npoOCMOMpPOBOMy umenuio npogheccuonanrvrHo-opuenmuposannvlx mexcmos. (OK-4, OK-5, OK-
6,0I1K-4, I[IK-2).

ITepedyenb n3y4aeMbIX 3J1eMEHTOB COJIeP:KAHUS

— Jlexcuka no teme.

— XapakTepHucTHKa IUIaHOBOM SKOHOMHMKH.

Bonpocs! 111 caMONIOATOTOBKH:

1. CocTaBUTh TEMATUYECKUI TJIOCCAPUIA 110 TEME.

2. OxapakTepu30oBaTh JaHHBIA TUI IKOHOMUKHU.

@DopMBbI KOHTPOJISI CAMOCTOSATEIbHOM PA00ThI 00y4YAKOMIUXCSA: YCTHBIN WHIMBHUIYalbHBINA
U IPYIIIOBOM OIPOC, NPE3EHTALUS.

IIpe3enTanumn:
[TpomirocTpupoBaTh OAMH M3 TUIIOB SKOHOMHUKU Ha NpPUMEpPEe KOHKPETHOM CTpaHbl (BBIOOD
CTYJCHTA)

IMPAKTUYECKOE 3ATIAHUE K PA3JIEJTY 4
ITPAKTUYECKOE 3AJAHUE K PA3JIEJLY 4

@DopMBI IPAKTUYECKOIO 3aJaHUS:

1. rpamMMmaTHYecKHI MaTepHual AJis U3y4EeHUs
2. TEKCT Ui YTE€HUs, IePeBO/Ia, 00CYKICHHS
3. rpaMMaTuyecKue yrnpaKkHEHUs

4. JIEKCUYECKHUE YINPa)KHEHUs

I'pammaTuyeckunii MmaTepuaJ K pazaeny 4:

IIpuyacrue

4.1.1. ®opmbl mpUYaCTHS

4.1.2. ®yHKINU TPUYACTHS

4.1.3. HezaBUCUMBII PUYACTHBII 000POT
4.1.1. ®opMbI NpUYaCTHS
IIpuuyactue — omo Heauunas enazonvhas Gopma, evipadcailowjas oelicmeue u o0dradarOWasn
ceolicmeamy Kak TPWIATaTeJbHOr0, max u TJAroJa. B awenutickom A3bike cywjecmeyiom
npuvactue I (Present Participle), umerowee cypguxc -ing, u mpuuacrue |l (Past Participle) —
TpeTbs opma 2nazona.

®OPMBI ITIPUYACTHUA

\ Active ] Passive |
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doing

Participle | | nenaromuii (KOTOpBIi enaeT) being done
Indefinite JeNaBIIAi (KOTOPBIN JIeian)
nenas Jlearonuncs
clejaB TaK KaK /TIOCKOJIbKY JieaeTcs (J1e1anoch)
TaK KaK, IIOCKOJIbKY CHeIal
having done having been done
Participle | | cmnenas, mocie TOoro Kak caemuain M0CJIe TOTO KaK OB ceNaH
Perfect TaK Kak cjemnain TaK KakK ObUI CIeTaH
_ done
Participle 11 ClICTAHHBIN
@opmer Indefinite (Active u Passive) evipadicaiom Oelicmeusi, 00HOBPEeMeHHble ¢ Oelicmseuem
CKA3yemozo.
@opmwvr  Perfect (Active u Passive) ewipadicarom Oeticmeus, npeoutecmeayiowue 0etucmeauro
CKA3yemozo.

4.1.2. dynkyuu npuuacmus
OYHKIUU TTPUYACTHUA | U TIPUYACTHUA I

ITpuuactue | [Ipnyactue 11

Omnpenenen | This job will suit the students wishing to Here is a letter addressed to you.

ue work during the holidays. Bot nucemo, aapecoBannoe Bawm.
Orta paboTa MoI0IAET CTyACHTaM,
JKeJIAI0 UM TT0padoTaTh B KAHUKYJIBL
The building being constructed here will
be a school.
Crposimeecst 31anue OyAeT NIKOJION.
O6crostenn | Not knowing what to do next she picked | When asked, he answered that he didn’t

BCTBO up a newspaper. know anything about it.
He 3nas, yTo aenars ganslie, oHa B3suia B | Koraa ero cnpocuiiu, OH OTBETHIL, YTO
PYKH Ia3ery. HHUYETO HE 3HAeT 00 dTOM.
He made his living selling newspapers. He did not usually utter a word unless
On 3apabaThIBai Ha )KU3Hb, IPOIaBas spoken to.
ra3eTsl. OOBIYHO OH HE TOBOPHJI HH CJIOBA, €CJIH K

HEMY He 00paIAJIHCh.

B cocraBe | He was heard coming up the stairs slowly. | He was seen engaged in a lively
obopora | BbuIO CIBINIHO, KaK OH MEJICHHO conversation with a charming girl.
Complex IMOJHUMAJICA 10 JIECCTHHUIIE. Bunenu, kak oH 0KWBIICHHO

Subject pa3roBapHBal C 04apoBaTEIbHON
JIEBYIIIKOM.

B cocrase | | saw him coming up the stairs slowly. I will have to get this article published.
obopora | S Bumen, kKak OH MEJICHHO TTOTHUMAJICS Mmue Hano Oymet onmyoJuKoBaTh ATy
Complex | mo necrHuie. CTaThIo.

Object

Oooporer Complex Object u Complex Subject ynompebnsiiomes ¢ enaconamu: to assume, to
expect, to think — noaraeams, to consider — cuumames, 10 See—sudems, t0 hear — caviuams u op.

4.1.3. He3aBucuMblii Nnpu4acTHbIN 000poT

51




He3aBucumblii npuyactHelii 060poT (The Absolute Participle Construction) cocmoum u3
CYIIECTBUTEIBHOIO 8 0Owjem naodedce uiu JUYHOTO MECTOMMEHHS 8 UMEHUMEIbHOM nadedice
(neped komopvimu Mmodcem cmosimb npeoroe With) u npuvacTus. Dmom 000poT 00bIYHO
oTaesieTcsl 3amATOl Hezasucumo om mecma 6 npeonodicenuu. IlepeBomMTCs npu nomowu
HPUOAMOYHBIX 0OCHOAMETbCMBEHHBIX NPEONONCeHU, HAYUHAIOWUXCS CO Cl068 MAK KakK, eciu,
Ko20a u Opyeux, eciu cmoum 6 Hauaie NpedNodiCeHUs, 6 KOHYe — CAMOCMOAMEeNbHbIMU
NPeONoAHCEHUAMU OOBIYHO C COI03AMU RPUUEM, d, U U Op.

HE3ABUCHUMBIN (CAMOCTOSTEJbHBIN) IPUYACTHBIN OBOPOT

DOYyHKIUT
HE3aBHCHUMOI0
IIpumepsbl IlepeBon
NMPUYACTHOTO
obopora
OocrositennserBo | The work done, they went home. | ITocie mozo kak paGora 6bli1a
BpeMEHH c/eJIaHa, OHM MOILJIHU JIOMOJ.
OocrositenberBo | The weather being fine, we went | Tak kax moroma 0blja MpeKpacHoii,
NPUYHHBI for a walk. MBI OTIIPABUJIMCH HA MPOTYIIKY.
. M1 3aKOHYHUJIH Hall
ConyrcrByomee | We completed our experiment,
. . . IKCIEPUMEHT, npuiem Bce TaHHbIE
oocrositeiberBo | With the data being published.
ObLIN ONYOJTHKOBAHBI.

Bapl/laHTbI JIEKCHUKO- TPAMMATHYICCKHUX ynpamne}mﬁ K pasaejay 4:

Bapuanm 1.
Choose the correct form of the participle to replace the words in italics. Beibepute npaBuibHYH0O
(1)0pMy nprU4acTus, KOTOpasi MOKET 3aMCHUTD BBIJICJICHHYIO KYPCUBOM YaCTh MMPCAJIOKCHUS.
(??)Can you see the woman who’s dressed in red and sitting in the corner?
(?)dressing
(MHdressed
(??)He has been promised a reward, so he hope he will get it.
(Hbhaving been promised
(?)having promised
(??)Letters that are posted before 5 p.m. should arrive the next day.
(?)posting
(Hposted
(??)The train that is standing on the platform 5 is for Manchester.
(MHstanding
(?)stood
(??)] haven't seen the film, so I can’t comment on it.
(Dnot having seen
(?)not having been seen
(??)Firemen have rescued passengers who were trapped in the accident.
(?)trapping
(Htrapped
(??)It took workmen days to clear up the litter that was dropped by the crowds.
(?)dropping
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(Hdropped
(??)They live in a lovely house that overlooks the River Thames.
(Hoverlooking
(?)overlooked
(??)The student who is being examined now is from another group.
(?)examining
(Hbeing examined
(??)People who live in blocks of flats often complain of loneliness.
(Hliving
(?)lived
(??)The news which was being broadcast shocked everybody.
(?)broadcasting
(Ybeing broadcast
(??)The work which is being carried out by your group will contribute a lot to our research.
(?)carrying
(Hbeing carried
(??)There’s someone who is waiting for you.
(Hwaiting
(?)being waited
(??)As | had forgotten my keys, I couldn’t get into my flat.
(Dhaving forgotten
(?)having been forgotten

Bapuanm 2.
Choose the correct form of the participle. Beioepure npaBuibHy0 GopMy MpUYaACTHS.
(??)Jewellery in the robbery has never been recovered.
(?)steeling
(Dstolen
(?)having stolen
(??)1 got a letter from the Tax Office that I owe them $1,000.
(Dsaying
(?)said
(?)being said
(??)Books from the library must be returned in two weeks.
(?)borrowing
(?)having borrowed
(Hborrowed
(??)1 had a long talk with Jack, why it was important for him to work hard.
(Dexplaining
(?)explained
(?)having been explained
(??) everything into consideration, I’ve decided to give you a second chance.
(?)taken
(Otaking
(?)being taken
(??)A new film, by Stephen Spielberg, will be released next month.
(?)making
(Hmade
(?)having made




(??)The experiment out at the laboratory is very important for our future work.
(?)having carried out

(Ncarried out

(?)carrying out

(??7)Not the film, I can’t comment on it.

(Hbhaving seen

(?)seen

(?)being seen

(??) my driving test, | was able to buy my first car.
(?)passing

(Hhaving passed

(?)passed

(??)

for many years, the painting turned up at the auction.

(?)being lost

(Dlost

(?) loosing

(??)With the agreement the participants left the conference hall.
(Hhaving been reached

(?)being reached

(?)reaching

(??) Choose the correct form of the participle. Beioepure npaBusibHyto HopMy NMpHYACTHSL.
(~)On my camera, there is a sticker which says in Japan. ~ made
(~)I have a job in a café sandwiches. ~ making

(~)The

homework , | can afford to go out. ~ having been made

(??) Choose the correct form of the participle. Beioepure npaBuibHy0 GOpPMY IPUIACTHSL.

(~)Books out of the library must be returned within three weeks. ~ taken

(~)With the decision , hothing can make me give it up. ~ having been taken
(~)There were Japanese tourists everywhere, photographs and buying souvenirs.
~ taking

(??) Choose the correct form of the participle. Beioepure npaBuibHy0 GOpPMY MPUUACTHSL.

(~)The
written
(~)I’ve

letter , he asked a colleague to check his English. ~ having been

spent the whole morning an essay. ~ writing

(~)On the wall, there was some graffiti in big black letters. ~ written

DopMa NPAKTHYECKOI0 3aJaHUSA: TEKCT

Bapuanmul mexkcmoeg 011 umenus u nepesooa Kk pazoeny 4

Bapuanr 1.

Command economies. The second solution to the economic problem is the allocation of scarce

resources by government, or an agency appointed by the government. This method is referred to as

central

planning, and economies that exclusively use central planning are called command economies.

In other words governments direct or command resources to be used in particular ways. For example,
governments can force citizens to pay taxes and decide how many roads or hospitals are built.

Command economies have certain advantages over free market economies, especially in terms

of the coordination of scarce resources at times of crisis, such as a war or following a natural disaster.
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Free markets also fail at times to allocate resources efficiently, so remedies often involve the
allocation of resources by government to compensate for these failures.

Command economies have certain advantages over free market economies, especially in terms
of the coordination of scarce resources at times of crisis, such as a war or natural disaster. Free
markets also fail at times to allocate resources efficiently, so remedies often involve the allocation of
resources by government to compensate for these failures.

Bapuanrt 2.

In a static market it would be reasonable to assume that prices and volumes would remain
fairly predictable and consistent relative to the population, but realistic markets are not static. Instead,
markets are in constant flux as demands and supplies are subjected to varying driving forces and
influences. These shifts play a critical role in altering market equilibrium price points and volumes for
products and services, requiring constant vigilance and adaptation by providers and consumers. In
understanding this further it is useful to examine how changes in supply and demand may occur, and
what the impacts and implications are of these changes.

Demand shifts are defined by more or less of a given product or service being required at a
fixed price, resulting in a shift of both price and quantity. As would be assumed, an increase in
demand will shift price upwards and volume to the right, increasing the overall value of both metrics
relative to the prior equilibrium point . Alternately, a decrease in demand will shift price downwards
and volume to the left, decreasing both measurements to realign equilibrium with a reduced demand.
Demand shifts can be caused by a wide variety of factors, but largely revolve around drivers of
consumer behavior and circumstances. Demand shifts can therefore often be affected by economic
factors such as average spending power per person in a given economy or overall average income.

PYBEXXHBIA KOHTPOJIb K PA3JIEJTY 4:
®opma pyOexHOro KOHTPOJIS — KOHTPOJIbHAs paboTa
Konmponvnaa paboma cocmoum u3 00HO20 MeEOPemMU4ecKko20 6onpoca U 08yx

aHaiumudecKkux

Ilepeuenvb meopemuueckux 3a0anuil K pazoeny 4:

Choose the correct form of the participle to replace the words in italics.

1. (??)Letters that are posted before 5 p.m. should arrive the next day.
(?)posting
(Dposted

2. (??)The train that is standing on the platform 5 is for Manchester.
(Nstanding
(?)stood

3. (?7)I haven’t seen the film, so I can’t comment on it.
(Hnot having seen
(?)not having been seen

4. (??)Firemen have rescued passengers who were trapped in the accident.
(?)trapping
(Dtrapped

5. (??)It took workmen days to clear up the litter that was dropped by thecrowds.
(?)dropping
(Ddropped

6. (??)They live in a lovely house that overlooks the River Thames.
(Doverlooking
(?)overlooked
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7. (??)The student who is being examined now is from another group.
(?)examining
(Dbeing examined

8. (??)People who live in blocks of flats often complain of loneliness.
(Hliving
(?)lived

9. (??)The news which was being broadcast shocked everybody.
(?)broadcasting
(Dbeing broadcast

10. (??)The work which is being carried out by your group will contribute a lotto our research.

(?)carrying
(Dbeing carried
11. (??7)There’s someone who is waiting for you.
(Dwaiting
(?)being waited
12. (??7)As I had forgotten my keys, I couldn’t get into my flat.
(Dhaving forgotten
(?)having been forgotten
13. (??)Jewellery in the robbery has never been recovered.
(?)steling
(Dstolen
(?)having stolen
14. (??)1 got a letter from the Tax Office that | owe them $1,000.
(Dsaying
(?)said
(?)being said
15. (??)Books from the library must be returned in two weeks.
(?)borrowing
(?)having borrowed
(Yborrowed

16. (??)1 had a long talk with Jack, why it was important for him to work

hard.

(Dexplaining
(?)explained

(?)having been explained

17. (??) everything into consideration, I’ve decided to give you a second
give y

chance.
(?)taken
(Dtaking
(?)being taken
18. (??)A new film, by Stephen Spielberg, will be released next month.
(?)making
(Ymade
(?)having made

19. (??)The experiment out at the laboratory is very important for our future

work.

(?)having carried out
(Dcarried out
(?)carrying out
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20. (??7)Not the film, I can’t comment on it.
(Dhaving seen
(?)seen
(?)being seen

21. (??) my driving test, | was able to buy my first car.
(?)passing
(Dhaving passed
(?)passed

22.(7?) for many years, the painting turned up at the auction.
(?)being lost
(Dlost
(?) loosing

23. (??)With the agreement the participants left theconference hall.

(1) having been reached
(?)being reached
(?)reaching
24. (??)Jack fell over, his glasses.
(Dbreaking
(?)broken
(?)being broken
(?)having broken
25.(77) the book, I don’t need to see the film.
(?)Read
(?)Reading
(?)Having been read
(Having read

Ilepeuenv ananumuveckux 3a0anuil K pazoeny 4:

1. Comment on the terms
1. planned economy
2. private enterprises
3. determine
4. boost
5. production
6. decision

7. massaive projects

8. Monopolizing

9. Production rates

10. Social welfare

11. Black markets

12. export problems

13. Innovative developments

14. government bureaucracy

15. suffer

16. dissent

17. investment

18. streamline

19. revolutiobn

20. mobilization
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21.
22.
23.
24,
25.

completed goods
sections ofd society
industrial power
imperative social goals
attain

2. Discuss the following problems:

1. Since government has control over all factors of production the chances of monopoly
happening are next to nil under planned economy

2. Planned economy may help in reducing the gap between poor and rich because all
government policies are designed to bring social equality which may sometimes lead
to dictatorship sort of environment.

3. Planned economy leads to destruction of entrepreneurs and innovators which in turn
leads to lower productivity and also lower growth for a country.

4. Planned economy leads to dissent among the citizens as the basic right of human being
which free will is challenged under this system and therefore eventually this system
may lead to revolution by the citizens of the country against the government

5. Planned economy suffers from government bureaucracy, delay in decision making on
the part of government officials bottlenecks in production and inefficient use of
resources

6. Planned economy is a economy where all the decisions relating to production and
investment which are to done by various sections of society like individuals,
companies etc..., are taken by the government and therefore citizens of the country do
not have a choice, they have to do what government decides for them.

7. To realize massive projects and attain imperative social goals, command economy
would try to boost industrial power

8. Monopolizing is not allowed

9. Production rates and availability of completed goods are adjusted

10. The society and government are streamlined

11. There is room for the better mobilization of resources.

12. There exists easy response to internal disasters and emergencies.

13. Social welfare is seen as priority.

14. Societal needs might be ignored.

15. Freedom is restricted.

16. Innovative developments might be hindered.

17. No competition is offered.

18. Black markets would explode.

19. There might emerge some export problems.

20. Unbalanced amounts of goods would be experienced.

21. The authority might misplace incentives.

22. Coordination can be difficult or even impossible.

23. Countries around the world have their own economic system in place

24. Profit in not the main objective, instead the government aims to provide goods and
services to everybody.

25. Government decides what to produce, how much to produce and for whom to produce.

Pa3nea S.

Tema 5.2. UnpuHUTHB
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Heanb: [losmopenue u 3akpenienue pammamuieckozo mamepuana no meme «Mngunumuey
(OK-4, OK-5, OK-6,011K-4, IIK-2).

Ilepedyenb n3y4aeMbIX 3JIEMEHTOB COJCP:KAHMSA:

— OOpazoBanue Gpopm HHOUHUTHBA.

— T'maronsl, TpeGytomue mociue cedst ynotpedaeHust nHOUHUTHBA.

—  ®OyHKIMHA HHOUHUTHBA.

— HMudunutusueii o6opor Complex Object

— HMudunutusseii o6opor Complex Subject

Bonpocs! 1J1s1 caMONIOATOTOBKH:

1. BBINOJHUTE rPaMMaTHUYECKUE YIIPAKHEHUS

®opMBbI KOHTPOJISI CAMOCTOSITEIbHON pPadoThl 00y4YAIOMIMXCHA: YCTHBIM MHAWBUYaJbHBIN
U TPYIIIOBOM OMpoc, MpoBepKa MMCbMEHHBIX IPAMMAaTUYECKUX YIPaXKHEHUN

Tema 5.3. Cnpoc u npenyioxenne. U3nepkku u npeajioskepHue.

Heab: Axmususayus J1eKCUKO-2pAMMAMUYECKO20 Mamepuana 6 Oualo2u4eckou u
MOHOI02UYeCKOU peyu 6 cumyayusax npogheccuonanvnozo ooujenus. OOyyeHUue NOUCKOBOMY U
npoOCMOmMpPOBOMy umenuio npogheccuonanrvro-opuenmuposannvlx mexcmos. (OK-4, OK-5, OK-
6,0I1K-4, I[IK-2).

ITepedyenb n3y4aeMbIX 3J1eMEHTOB COJleP:KAHUS

— Jlekcuka 1o Teme.

— TlonsTus crpoca U npeaoKeHus.

— @akTophl cIIpoca, 3aKOH CIpOca, €ro 3Hau€Hue JJs KU3HU COBPEMEHHOI'O YeJOBEKa.

Ornipenenenne, BUIbI U3JIEPHKEK.

— CBs3b MKy U3€PKKAMU IIPOU3BOACTBA U MPEITIOKEHUEM.

Bonpochl /151 cAMONOATOTOBKH:

1. CocTaBuTh TEMAaTUYECKUH TIIOCCAPUIL 110 TEME.

2. JlaTh XapaKTEPUCTUKY U BBIIBUTH (DaKTOPHI CIIPOCA U MPEIOKECHHUSL.

3. ChopmynupoBath U 0OBSICHUTH 3aKOH cripoca. 2. JlaTh omnpesesieHne U 0XapaKTepru3oBaTh
BH/IbI U3/IEPIKEK.

4. Tloka3atb CBsI3b MEX]Ly U3/I€PKKaMH MPOU3BOACTBA U MPEJIOKEHUEM

®opMBbI KOHTPOJISI CAMOCTOSITEIbHON pPadoThl 00y4AIOMIUXCHA: YCTHBIM WHIAWBHYaJIbHBIN
Y TPYIIIOBOM OIpOC.

IMPAKTUYECKOE 3AJAHUE K PA3JIEJLY 5
DOopMBI IPAKTUYECKOTO 3a1aHHUS:
rpaMMaTH4YEeCKUNA MaTepua sl U3y4eHus
TEKCT JUIsl YTeHUs, epeBoia, 00CYXKAECHUS
rpaMMaTUYECKHUE YIIPAKHEHUS
JIEKCUYECKHUE YIPAKHEHUS

PN

I'pammaTuyeckuii MaTepual K pasageiy S:
Nupunurus
5.1.1. O6pa3zoBanue ¢popM UHOUHUTHBA
5.1.2. ®yaknuu nHGUHATHBA
5.1.3. O6opoTt «O0bexkTHBII Nagexk ¢ nauaaTEBOM» (Complex Object)
5.1.4. O6opot «MmenuTeabHbII Najgex ¢ unpuauTHBOM» (Complex Subject)

Nupunurus
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HNHPUHATHB — OJHA U3 HEJIUYHBIX INIArojabHBIX GOpM. DTO HcXoaHas (opMa riiarosia, Ha3bIBAIOIIAs
nericrBue. [Ipu3nakoMm nHpuHUTHBA SBIseTcs dactuia 10. CoderaeT B ceOe CBOIMCTBA Kak rJjaroJa,
TaK U CyHIECTBUTEIBHOI0 U UMEET CIEAYIONUE (POPMBI:

5.1.1. ®opmbl nHPUHUTHBA

Active Passive
Q to do to be done
c
=
(5]
©
=
% to be doing
o
-] _
c
=
c
o
O
e to have done to have been done
£
P
(5]
o
= to have been doing
Q.S
55 —
%0

dopmser unpunutusa Indefinite u Continuous BeipakaroT ACHCTBHE, OMHOBPEMEHHOE C IECHCTBHEM
ckazyemoro, mpuueM ¢opma Continuous moxkaseiBaeT jumMrensHoe aeiicreue; Perfect m Perfect
Continuous moka3kIBAIOT, UTO JICHCTBHE MPEIIIeCTBYET AeHCTBUIO ckasyemoro. Perfect Continuous
TaKXKe MMOKa3bIBAET, YTO JCHCTBHE JTUTCIHHOE.

5.1.2. ®yHKuuu HHPUHUTHBA

TTomnexaree To read is useful. — Yurats (4TeHME) TOIE3HO.

Yactp Our aim is to master English. — Harra 1ies1b — BEIy4nTh aHTIIMHACKUIA A3bIK.

CKa3yeMoro The results were to be seen later. — Pe3ynbraThl npecTosiio yBHICTH MO3KE.

JlononHeHne She likes to sing. — Ona J0OHUT NeTh.

Omnpenencare The problem to be solved is simple. —3anaua, KOTOpyIO HaIO PELUIUTH —
POCTasi.
He is the last to do it. — On mepBbIM cenai 3To.

OocrositenbetBo | They met to have lunch together. — Onu BeTpeTuimck, 4ToObI BMeCTe
oo0eaTh.

5.1.3. O6opot «O0bexkTHBINH nage:x ¢ unuauTuBom» (Complex Object)
Ooopor «O0bexkTHBIH mame:xk ¢ uHpuunuruom» (Complex Object) cocroutr wu3
CYIIECTBUTEJIBHOIO B OO0IIEM TaJeke WIH JIMYHOTO MeCTOMMEHHsl B OOBCKTHOM MaJeKe U
UH(PUHUTUBA. DTOT 000POT B 3aBUCHMOCTH OT TJIAroJIOB, TIOCIIE KOTOPBIX OH YIOTPEOIIIETCS, MOXKET
MOJIPA3/ICIAThCS HA TPH THIIA:

a) ¢ 2nazonamu 10 assume, to expect, to think — no.razams, to consider — cuumamo
u op. llepeBoiutcs npudamounvim 0ONOJIHUMETLHBIM RPEOTIONHCEHUEM .

He considers it (the problem) to be On cuumaem, umo ona (3adaua) mpyona.
complicated.

60



0) ¢ rimarojamu to see — BuaeTsh, to hear — casmmars, to feel — uyscrBOBaTH, t0 Watch,
to observe — naGmonats, to let — mo3Bousate, t0 make — 3acraBisats u ap. IlepeBoauTest TakKe
NPHAATOYHBIM JONMOJHUTEIbHBIM IpeIoKeHrneM. MHOUHUTUB B 3TOM 000pOTE YHOTPEOISETCS
0e3 wacruubl t0. [Jocne rimaromoB to make u to let B crpamarensHOM 3ayore HMHOUHHUTHUB
yInoTpediseTcs ¢ yacTuiei to.

Mpui 6uoum, umo onu (ManbUUKU) UZpaom 6

LWe see them (the boys) play football.

Gdymoboan.

B) ¢ rnaroiamu to allow, to permit — paspemars, t0 enable — maBare Bo3MOKHOCTS, t0
CauSe -- 3aCTaBIATh, BEI3bIBAThH. [lepeBOAMTCS MPOCTHIM IIPEII0KEHUEM.

The pressure causes the ice to melt.

/lasnenue 3acmaenaem n1ed maamo

It enabled the particles to be observed.

Omo oOasano
uacmuybl.

603MOJCHOCM b

Haonrwoamo

I'pynnsl r71aroJioB, 3a KOTOPbIMH cJieAyeT 00beKTHbIH HH(PUHUTHBHBII 000pOT)

I'maroisr, I'maromsl, I'maroiesr, I'marosr,
0003HaYaIoIINe 0003HavYaIINe 0003HaYaIOIINe 0003HaYaIOIIHNE
BOCIIPUATHE KeJlaHue IPEITOIOKEHUE IpUKA3aHKE, IPOCHOY
WIIH YBEPCHHOCTh WK pa3peIieHue
to see sudemo to want to expect oorcuoams to order nmpuxazvieame
to hear craviwams xomemo to consider cuumamo to make sacmasname,
to watch nabmooamo to think noaaecame NPUHYHCOAMb
to notice zameuamo to wish to suppose npeononracames | t0 cause zacmaesnsimo,
to observe nabarooams picename to know suame NPUHYHCOAMb
to feel uyscmeosams to believe cuumame, to let noszeonsmeo
u JIp. nonazame to allow paspewams
M Jp. U Jip.
5.1.4. O6opot «MMennTeabHbIil nage:x ¢ uupuauTuom» (Complex Subject)
Ooopor «HmenuteabHbiii mame:xk ¢ uHpuaaruBom» (Complex Subject) cocrour wu3

CYLIECTBUTEJIBLHOIO B OOIIEM IaAeKe WM JHYHOI0O MECTOMMEHHMSI B MMEHHTEILHOM MajeKe U
AHQUHUTHBA, IPHYEM HHOUHUTHBY MOT'YT IIPEIIIECTBOBATH:
a) riaros B (popMme crpaaareabHoro 3amora (o assume, to expect, to think — nomnarats,
to consider — cuuraTth, t0 See — BuIeTh, 10 hear — cibiath u jp.).

It (the problem) is considered to be

Cuumatrom, umo ona (3a0aua) mpyouna.

complicated.

They (the boys) are seen to play football. Buosim, umo onu (manvuuku) uzpaiom
Gdymbon.

0) riaaron B (opMme JeiicTBHTeNLHOro 3asora (t0 seem, to appear — mo- BHAMMOMY,

Ka3aThCs, OKa3bIBaThes, t0 happen, to prove, to turn out — okasbIBaThCs).

| The data proved to be wrong.

\ Okaszanocv, ymo OaHHblEe HEeGePHbI. \

B) coderanue riarona to be ¢ npuracamenvuvim (10 be likely — Bepositho, to be unlikely
— MaJIOBEPOSTHO, €/1Ba Jiu, t0 be sure, to be certain — HaBepHOE, HECOMHEHHO, 0053aTEILHO U JIP ).

| This is likely to be the case.

| 9mo, seposmno, umeem mecmo.
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Ooopor «MMeHHMTENbHBIA mNagexX ¢ HHPUHUTHBOM» INEePEBOAUTCH CJI0KHONMOAYHMHEHHBIM

MPEAJIOKEHUEM,

OOBIUHO C OpuaaTO4YHbIM  AOHOJHHUTEC/IbHBIM

(a, 0),

a TaxKKC MNPOCTBIM

IpCaIOKCHUEM C BBOAHBIMHA CJIOBAMU KAK U36E€CMHO, KAK 61/laH0, l’l0-8u()uMOMy, 6EPOAMHO N JP. (a, 6,

B).

I'pynnsl riiarosos, 3a KOTO

bIMH CJIefyeT cyObeKTHbIH HHPUHUTUBHBIN 000pOT

mocJie rjaroJjioB B
CTpaaaTeJibHOM 3aJ101¢

mocJie 1J1aroJjioB B
e CTBUTEJILHOM 3aJI10Te

ImocJjie CJJOBOCOYEeTAHUM

is/was believed nonacarom,
cuumaiom, noaazanu, CHUmaiu
is/was expected oorcuoarom,
oorcuoanu

is/was known uzsecmmo, 6vi10
U38eCMHO

is/was said cosopsam, cosopunu;
NPUHAIOM, NPU3HABAIU

is/was reported coobwarom, kak
coobwanu

is/was supposed noraearom,
npeononazaom, noiazai,
npeononazanu

is/was considered cuumarom,
cuumanu

is/was thought cuumarom, oymarom,
cuumanu, Oymanu

is/was understood cuumarom,
cuumanu, no UMerwWUMCs
cee0eHUsIM

seems/seemed xaoicemcs,
Kasaunocyw, no-guduMOMy
appears/appeared no-
BUOUMOMY

proves/proved okasvieaemcs,
0oKas3vledjloCb

is likely noxoorce na mo,
8epOSIMHO, NO 6cell
8epOSIMHOCMU

is unlikely manoseposmmno
IS sure/certain o6s3amenvho,
HABEPHAKA, HECOMHEHHO

BapuaHTBI JIeKCHKO- TPAMMAaTH4YeCKUX YIIPaKHeHUH K pa3aesy S:

Bapuanm 1.

Choose the correct form of the Infinitive. BeiGepurte npaBmibHyto GopMy HHOUHUTHBA.

(??)My father allowed me

his car.

(Hto use

(?)use

(??)Let me

(?)to carry

(Dearry

(??)Would you like me

your bag.

now?

(Hto go
(?)go
(?7)He doesn’t want anybody

(Hto know

(?)know

(??)What makes you
(?)to think

(Dthink

s0?

62



(??)The film was very sad. It made me
(?Mto cry
(Nery

Choose the correct form of the Infinitive. Beibepute npaBuinbayro Gopmy HHGUHUTHBA.
(??)What’s happened here? | want the truth.
(?)to tell

(Mto be told

(?)to have told

(??)In many countries English is the top priority language at school.
(Dto be learnt

(?)to be learning

(?)to have learnt

(??)She returned to her motherland not it again.
(Dto leave

(?)to be left

(?)to be leaving

(??)There was much for the idea.

(?)to be saying

(Mto be said

(?)be said

(??)1 expect you to me instead of writing something.
(?)listen

(?)be listening

(Dto be listening

(??)Our group will a test from 2 p.m.to 4 p.m.
(?)to be writing

(Hbe writing

(?)write

(??)1am glad you.

(?)to be meeting

(Hto have met

(?)to be met

(??)She is happy this job.

(Dto have been offered

(?)have offered

(?)to have been offering

(??)She pretended for me for all these months.
(?)to be waiting

(?)to be waited

(MHto have been waiting

(??)I am sorry you so much trouble.

(Dto have given

(?)to be given

(?)to have been given

Bapuanm 2.
Choose the sentence which means the same as the sentence in the task. Breibepure npenoxenue,
HMCIOIICC TO KE€ 3HAUCHUEC, YTO U MPCATTOKCHUC B 3aJIaHUN



(??)They that the company lost a lot of money last year.

(N The company is said to have lost a lot of money.

(?)The company is said to lose a lot of money.

(?)The company is said to be losing a lot of money.

(??)They believe that the company is losing a lot of money.

(?)The company is believed to have lost a lot of money.

(?)The company is believed to lose a lot of money.

(N The company is believed to be losing a lot of money.

(?7)I don’t think the answer will please him.

(N The answer is unlikely to please him.

(?)The answer was unlikely to please him.

(?)The answer is unlikely to be pleased.

(?7)I don’t think you need to take an umbrella. It doesn’t look like raining.
(?)Itis likely to rain.

(DIt is unlikely to rain.

(DIt wasn’t likely to rain.

(??)1t is believed that the thieves got in through a window in the roof.
(?)The thieves are believed to get in through a window in the roof.
(?)The thieves are believed to be got in through a window in the roof.
(N The thieves are believed to have got in through a window in the roof.
(??)They know that he speaks fluent English.

(YHe seems to speak fluent English.

(?)He seems to have spoken fluent English.

(?)He seems to be speaking fluent English.

(??)1t is alleged that the man was driving at 110 miles an hour.
(?)The man is alleged to have driven at 110 miles an hour.

(1) The man is alleged to be driving at 110 miles an hour.

(?)The man is alleged to drive at 110 miles an hour.

(??)1t is reported that the building has been badly damaged by the fire.
(N The building is reported to have been badly damaged by the fire.
(?)The building is reported to be badly damaged by the fire.

(??)1t was clear that they would speak a lot about the new director.

(1) The new director was sure to be spoken about.

(?)The new director is sure to be spoken about.

PDopMa NPAKTHYECKOI0 3aJaHUA: TEKCT

Bapuanmul mexkcmoeg 011 umenus u nepesooa Kk pazoeny 5

Bapuanr 1.

The firm's primary objective in producing output is to maximize profits. The production of output,
however, involves certain costs that reduce the profits a firm can make. The relationship between costs
and profits is therefore critical to the firm's determination of how much output to produce.

Explicit and implicit costs. A firm's explicit costs comprise all explicit payments to the factors of
production the firm uses. Wages paid to workers, payments to suppliers of raw materials, and fees paid to
bankers and lawyers are all included among the firm's explicit costs. A firm's implicit costs consist of
the opportunity costs of using the firm's own resources without receiving any explicit compensation for
those resources. For example, a firm that uses its own building for production purposes forgoes the
income that it might receive from renting the building out. As another example, consider the owner of a
firm who works along with his employees but does not draw a salary; the owner forgoes the opportunity
to earn a wage working for someone else. These implicit costs are not regarded as costs in an accounting
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sense, but they are a part of the firm's costs of doing business, nonetheless. When economists
discuss costs, they have in mind both explicit and implicit costs.

Accounting profits, economic profits, and normal profits. The difference between explicit and
implicit costs is crucial to understanding the difference between accounting profits and economic
profits. Accounting profits are the firm's total revenues from sales of its output, minus the firm's explicit
costs. Economic profits are total revenues minus explicit and implicit costs. Alternatively stated, economic
profits are accounting profits minus implicit costs. Thus, the difference between economic profits and
accounting profits is that economic profits include the firm's implicit costs and accounting profits do not.

Bapuanr 2.

A firm is said to make normal profits when its economic profits are zero. The fact that economic
profits are zero implies that the firm's reserves are enough to cover the firm's explicit costs and all of its
implicit costs, such as the rent that could be earned on the firm's building or the salary the owner of the
firm could earn elsewhere. These implicit costs add up to the profits the firm would normally receive if it
were properly compensated for the use of its own resources - hence the name, normal profits.

Fixed and variable costs. In the short-run, some of the input factors the firm uses in production are
fixed. The cost of these fixed factors are the firm's fixed costs. The firm's fixed costs do not vary with
increases in the firm's output.

The firm also employs a number of variable factors of production. The cost of these variable
factors of production are the firm's variable costs. In order to increase output, the firm must increase the
number of variable factors of production that it employs. Therefore, as firm output increases, the firm's
variable costs must also increase. To illustrate the concepts of fixed and variable costs, consider again the
example of a single firm operating in the short-run with a fixed amount of capital, 1 unit, and a variable
amount of labor. Suppose the cost of the single unit of capital is $100 and the cost of hiring each worker is
$20

PYBEXXHBIA KOHTPOJIb K PA3JIEJIY 5:
dopma pyOeKHOro KOHTPOJI — KOHTPOJIbHAs paboTa

Paszgen 5. Infinitive.
Choose the correct form of the Infinitive.

1. (??)My father allowed me his car.
(Dto use
(?)use

2. (??)Letme your bag.
(?)to carry
(Dcarry

3. (??)Would you like me now?
(Nto go
(?)g0

4. (?7)He doesn’t want anybody
(Hto know
(?)know

5. (??)What makes you s0?
(?)to think
(Dthink

6. (??)The film was very sad. It made me
(?)to cry
(Dery
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7. (??7)What’s happened here? I want the truth.
(?)to tell
(Dto be told
(?)to have told

8. (??)In many countries English is the top priority language at school.

(Dto be learnt
(?)to be learning
(?)to have learnt
9. (??)She returned to her motherland not it again.
(Dto leave
(?)to be left
(?)to be leaving
10. (??)There was much for the idea.
(?)to be saying
(Dto be said
(?)be said
11. (??)1 expect you to me instead of writing something.
(?)listen
(?)be listening
(Dto be listening
12. (??)Our group will a test from 2 p.m. to 4 p.m.
(?)to be writing
(1)be writing
(?)write
13. (??)l am glad you.
(?)to be meeting
(Dto have met
(?)to be met
14. (??)She is happy this job.
(Dto have been offered
(?)have offered
(?)to have been offering
15. (??)She pretended for me for all these months.
(?)to be waiting
(?)to be waited
(Dto have been waiting
16. (??)1 am sorry you so much trouble.
(Dto have given
(?)to be given
(?)to have been given
17. (?7)Byron wrote: “I awoke one morning myself famous”.
(Mto find
(?)to be found
(?find
(?)to have found
18. (??)She returned to her home town never it again.
(?)leave
(Mto leave
(?)left
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(?)to be left
19. (??)The population tends every year.
(Dto be growing
(?)be growing
(?)to have grown
(?)have grown
20. (??)The Chinese language is too difficult quickly.
(Dto learn
(?)to be learning
(?)be learning
(?)learn
21. (??)He is lucky such experience.
(Dto have acquired
(?)have acquired
(?)to be acquired
(?)be acquiring
22. (??)He was made that he had better keep silent.
(?)understand
(Nto understand
(?)to be understood
(?)have understood
23. (??)Possible promotion encouraged him English.
(?)learn
(?)be learning
(?)to have learnt
(Dto learn
24. (??)Slang is not supposed in the formal or official language.
(?)to use
(?)use
(?)be used
(Dto be used
25. (??)Do you happen anything about the incident?
(Nto have heard
(?)heard
(?)to be heard
(?)hear

Ilepeuens ananumuyeckux 3a0anutl K pazoeny 5:

1. Comment on the terms
1. Demand
2. Supply
3. Costs
4. Movements
5. Shifts
6. equilibrium price
7. market-clearing price
8. demand curves

9. supply curves

10. quontity
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wmn

10.

11.
12.

13.

14.

15.

16.

17.

18.
19.

11. quolity

12. backbone

13. amount of goods

14. price

15. resources

16. to sell

17. to denote

18. compromise price

19. supplier

20. consumer

21. fundamental concepts

22. executives

23. shift

24. given price

25. goods
Discuss the following problems:
Supply and demand is perhaps one of the most fundamental concepts of economics and it is
the backbone of a market economy
The quantity demanded is the amount of a product people are willing to buy at a certain price
the relationship between price and quantity demanded is known as the demand relationship
The quantity supplied refers to the amount of a certain good producers are willing to supply
when receiving a certain price
The correlation between price and how much of a good or service is supplied to the market is
known as the supply relationship
Price is a reflection of supply and demand.
The relationship between demand and supply underlie the forces behind the allocation of
resources
The law of demand states that, if all other factors remain equal, the higher the price of a good,
the less people will demand that good
The amount of a good that buyers purchase at a higher price is less because as the price of a
good goes up, so does the opportunity cost of buying that good
The law of supply demonstrates the quantities that will be sold at a certain price. But unlike
the law of demand, the supply relationship shows an upward slope
Unlike the demand relationship, however, the supply relationship is a factor of time
When supply and demand are equal (i.e. when the supply function and demand function
intersect) the economy is said to be at equilibrium
At the given price, suppliers are selling all the goods that they have produced and consumers
are getting all the goods that they are demanding
For economics, the "movements” and "shifts” in relation to the supply and demand curves
represent very different market phenomena
On the demand curve, a movement denotes a change in both price and quantity demanded
from one point to another on the curve
Like a movement along the demand curve, a movement along the supply curve means that the
supply relationship remains consistent.
A shift in a demand or supply curve occurs when a good's quantity demanded or supplied
changes even though price remains the same
The compromise price is the one that makes quantity demanded equal to quantity supplied.
Customers want low prices, and executives want high prices. Markets resolve this dilemma by
reaching a compromise price
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20. Almost every economic event or phenomenon is the product of the interaction of these two
laws.

21. One function of markets is to find “equilibrium” prices that balance the supplies of and
demands for goods and services.

22. Producers always would like to charge higher prices

23. As the price rises, the number of units demanded declines.

24. Markets in which prices can move freely are always in equilibrium or moving toward it

25. Why does the quantity supplied rise as the price rises and fall as the price falls?

Pazpgen 6.

Tema 6.1. I'epynamii

Heusb: Ilosmopenue u 3axpennenue epammamuyecko2o mamepuana no meme «I epynouiiy.

(OK-4, OK-5, OK-6,011K-4, IIK-2).

IlepedyeHb n3y4aeMbIX 3JIEMEHTOB COJCP:KAHMSA:

— OOpa3oBaHue repyHusl.

—  DyHKIMU TepyHAUS.

— T'maronsl, TpeGytoliue mociue cedst ynoTpedaeHus repyHusl.

— YnotpebieHue repyHaus I0ocie Ipeioros.

— IlepeBox repyHaust Ha pyCCKUM A3BIK.

Bonpoch! 1J151 CaMONIOATOTOBKH:

1. BBINOJHUTE rpaMMaTHUYECKUE YIIPAKHEHUS

®opMbI KOHTPOJISI CAMOCTOSITEIbHOI pPadoThl 00y4YalOMIMXCs: YCTHBIM MHAWBUYaIbHBINA
U TPYIIIOBOM OMpoc, MpoBepKa MUCbMEHHBIX IPAMMATUYECKUX YIPaKHEHUH

Tema 6.2. Jlenbru n ux pyHKumn

Heab: Axmususayus 1eKCUKO-2pAMMAMUYECKO20 Mamepuana 6 Oualo2u4eckou u
MOHONI02UYeCcKoU peyu 6 cumyayusx npogeccuonanvnoco ooujenus. OOyyeHue NOUCKOBOMY U
npoOCMOMpPOBOMy umenuio npogheccuonanrvrHo-opuenmuposannvlx mexcmos. (OK-4, OK-5, OK-
6,0I1K-4, I[IK-2).

IlepeyeHb H3y4aemMbIX 3J1€MEHTOB COAEPKAHMSA:

— Jlekcuka o Teme.

— JleHbIH, UX TUIIBI.

—  OyHKUMH ACHET.
Bantora, nonysisipHble MUPOBBIE€ BAJTIOTHI.

Bonpocs! 1J1s1 CAMONIOATOTOBKH:

1. CocTaBuTh TEMAaTUYECKUH TIIOCCAPUIL 110 TEME.

2. OxapakTepu3oBaTh poJib ICHET B SdKOHOMUKE.

3. Onpenenutb GyHKUIMU U THUIIBI ICHET.

4. JlaTh OIpesieIeHNE BATIOTHI.

DopMBbI KOHTPOJISI CAMOCTOATEIbHOH PadoThl 00y4YalOUIUXCA: YCTHBI WHIMBHYyalbHBIA
U TPYIIIOBOM OIIPOC, TOKJIa/Ibl.

TeMbl 10KJIAT0B:

1. History of money

2. The role of money in different types of economy

3. How globalization affects currencies

4. s global currency possible?

IMPAKTUYECKOE 3ATAHUE K PA3JIEJIY 6
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DOopMBI IPAKTUYECKOTO 3a1aHHUS:

1. rpaMMaTH4eCcKHi MaTepuall A U3y4CHHUs
2. TEKCT JUIf YTEHUS, IePEeBO/Ia, 00CYKIACHHS
3. IpaMMAaTH4YECKUE YNPaKHEHHUS

4. IEeKCUYECKUE YIPAKHEHUS

I'pammaTuyeckuii MaTepuaJ K pasueiy 6:

I'epynami
6.1.1. O6pa3oBanue Gpopm repyHaHs
6.1.2. ®yHKunu repyHaus
6.1.3. Yrorpebnenue repyHans
Iepynauit
lepynauii — 5T0 HenmyHas ¢opMma IiIaroja, BBIpAXKAIOIAs MpoIecc NEHCTBHA M 00Jamaromast

CBOMCTBAMHM Kak CYHICCTBUTCIIBHOI'O, TAK U IJIaroja.

6.1.1. POPMbI 'EPYHIUSA

Active Passive
Indefinite telling being told
Perfect having told having been told

®opmbl repynaus Indefinite (Active m Passive) BbIpaxawT aeiicTBHsI, OJHOBPEMEHHbIE C

IeHCTB

HEM CKa3yeMoro.

®opmbr Perfect (Active m Passive) BbIpakaloT JIeidcTBHS, NpeIIeCTBYIONINE JAeiiCTBUIO

CKa3yeMoro.
6.1.2. PyHKIUH repyHIus
Moanexamee | Learning rules without | Yuute mnpaBuna 06e3 NpUMEpOB
bes examples is useless. 0ecroes3Ho.
npeio | Yactp The idea is not interfering. Wnes 3aximrodaeTcs B TOM, YTOOBI HE
ra CKa3yeMoro BMEIIIMBATHCS.
be3 Homnonaenune | You can’t avoid seeing him. Trl HE MoXelb u30exarb BCTpPequ
PEeaIIo C HUM.
ra
C We are looking forward to | Mer xaéM ¢ HeTepreHHEM BBOAA
IpeIo seeing the new model in | HoBOI MoOaeTH.
roM operation.
C Omnpenenenue | There are many ways of | CymecTByer MHOro crnocoooB
nepet solving this problem. peleHHus1 ITOii 3a1a4m.
Orom O6crosarenser | She went there for studying | Ona moexana Ttyaa (das mozo,
BO physics. umoo6sy) wu3ydarb ¢pusuky. OnHa
noexajna Tyaa 04 HM3yYeHMA
(puszuku
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6.1.3. YnorpeoOJenne repyHaus
I'epynauit ynotpebisercs:
a) MOCJIe TIarojoB

I'naroJ I'naroJ
admit MPU3HABATH finish 3aKaHYMBATh
appreciate| meHuTH forgive IIPOCTHUTH
avoid u3berarb hate HCHABUJICTh
complete |3aBepiaTh, 3aKaHYHBATH imagine BOOOpaXKath, MPECTABIATH ceOe
consider |paccmarpuBath include BKJIIOYATh B CeOs
delay 3aJIep’KUBATh, OTKJIA/IBIBATH involve nojpa3yMeBaTh
dislike HE JIIOOUTH keep IPOI0JDKATh
detest HCHABUJICTh mention yIIOMUHATh
discuss | obcyxaaTh mind BO3paXkaThb
doubt COMHEBAThCS postpone | OTKJIabIBATh, IIEPEHOCUTD
endure | BeIAEpIKATh, TEPIIETh practice UMETh OOBIKHOBEHHUE (Z€71aTh YTO-JI.)
enjoy IOJIy4aTh YAOBOJIbCTBUEC resent BO3MYIIATHCS. OOMKATHCS
escape yberarb, u30erath resist COIPOTUBJIISITHCS
excuse M3BHUHSATHCS risk PHCKOBATh
face CTaJIKMBAThCS C suggest npejiarath
understsnd | moHuMaThH

0) mocie riarosos t0 go u to be B cienyronmx coueTaHusx:

I'naroua to go + repynamid

I'naroua to do + repynauii

to go boating, sailing, fishing — kaTarbcs Ha J0/KE;

IUIBITH HA CYJHE; IOBUTH pLI6y

to go skiing, skating — karatscst Ha JTbDKaX, KOHbKaX

to go hunting, climbing, shooting, dancing — oxoturbcs;

3aHUMAThCA CKaJloa3aHueM, CTPENIbOOH; TaHIIeBATh

to go riding, walking, swimming, shopping — karatbcs Ha
JJomaau; XOAUTh IICHIKOM, IIJIaBaTh, XOAUTH I10 MarasnHam

to do gardening — paboTats B caay
to do shopping — nenath HOKYIKH
to do the washing up — MbITE
HoCyzy

to do laundering — crupats Oernbe B
CTUPAJIBHOW MalllHE

B) IOCJIC IJIarojioB € nMpeajoramMun

I'naroa + npensor

I'naroa + mpensior

blame for OOBHUHSATH
praise for XBaJIUThH 32
thank for Onaromapurh
depend on 3aBHCETh OT
rely on roJiarathbcs Ha
goon IpOJO0IKaTh
keep on MIPOJIONIKATh
insist on HacTanBaTh Ha
congratulate on MO3/PABIISATH C

3a

look forward to

MNpEABKYIIATh, OXKUIAATh

object to BO3paXkaTh MPOTHB

put off OTKJIAJIbIBATh, IEPEHOCUTH
give up IpeKpaaTh

prevent from IPEISITCTBOBATh

think of CTPOHTBH TUIaHBI, COOUPATHCS

I') IOCJIe NPUJIaraTeJIbHbIX C IPEAJIOraMHu:

HpnnaraTenbﬂoe C nmpeajiorom

HpnnaraTe.anoe C nMpeajiorom

engaged in
interested in

3aHATHIN, 3aMHTEPECOBAHHBIN
MHTEPECYIOLINICS

responsible for
necessary for

OTBETCTBEHHBIN 3a
HEeOOXOINMBIH I
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busy in / with
successful in
good (bad) at

surprised at

satisfied with
disappointed with
happy about

3aHATHIN

MPEYCIEBAIOIINM, YIauIUBbINA
CIOCOOHBIH (HECTIOCOOHBIN) K
YAUBIICHHBIN

JIOBOJILHEIN

pa304apoOBaHHBIN B
JIOBOJILHEIN

useless for OECIONIE3HBIN IS
tired of yCTaBIIUN OT
capable of CIOCOOHBII

used to NPUBBIKIIHN K

,Z[) IMOCJIC CYIIECTBUTCIIBHBIX C ITPEAJIOIOM

CylecTBUTEIbHOE C MPEAJI0roM

CyuiecTBUTe/IbHOE € MIPEIJIOTOM

cause for
reason for
ground for

reputation for

objection to
tendency to

pemnyTanus, 100poe UM
BO3pa)KEHUE Ha
CKJIOHHOCTB K

concern about

pUYrHA interest in WHTEPEC K, 3aMHTEPECOBAHHOCTD
pUYHHA participation in | yuactue B
OCHOBaHHUE, PUYHNHA doubt about COMHEHHE B

0eCOKOMCTBO, 03a00YEHHOCTE

€) 110CJIe HEKOTOPBIX CIOBOCOYETAHUH C NPEAJIOraMu:

CiioBocoyeTaHme ¢ NPeajioromMm

CJioBocoYeTaHME € MPEAJIOTOM

to be no use — ObITH GecroIe3HBIM

to be busy — ObITh 3aHATHIM

can’t stand — He BBIHOCUTH

can’t help — ObITh He B COCTOSIHUH HE (CAeIaTh Y.-71.)

to feel like — OBITH CKIIOHHBIM K
there is no point in — Hu k yemy
what about? — yro Hacyér...?

to be worth — 3acnyxuBaTh,CTOUTH

3Ha4YeHNsT HEKOTOPBIX TJIarojioB MEHSIOTCS B 3aBUCHMOCTH OT TOTO, Kakas (opma (MHQUHUTHB HIH
TepyH/JINI) UCTIOIB3YETCs TOCIIE ITUX TIaroJIoB.

V+ing V+ To Infinitive

Forget, refers to a completed action: implies uncompleted action:

remember Remember to switch off the light.
1 remember meeting him two years | He 3a6y0v evikawouumo (4mo HyMHCcHO
ago. 8LIKTIIOYUMb) c8em
A ROMHIO, UYmo ecmpeduaica ¢ Hum
06a 200a HA3ao.

Try implies experimenting to see the | implies an effort to do sth difficult:
effect: 1 tried to reach him on the phone but
Try turning it on and off again. failed.
Ilonpooyii éxnrouums u evikntouums | A noimaici 00360HUMbCA €M), HO He
ewe pas. cmoe.

Mean implies an activity involving or | implies intention or wish to do:
leading to doing sth: They meant to finish their report by the
Managing well means communicating | end of the month.
We”. Onu xomenu 3aKOHYUMDb omyem K KOHUYYy
D hexmusnoe PYKOBOOCMBO | Mecaya.
npeononazaem (noopazymesaem,
o3nauaem) >¢hghexmuenoe odouieHue.

Regret implies a past activity: implies feeling sorry to announce some

1 regret sending the letter; 1 should

bad news:
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never have done that.
Kanv, umo a omnpasun nucomo, MHe
He c1edo8ano oeaams 3mozo.

We regret to inform you that...
Muvt ¢ coocanenuem coobwaem 8am,
umo...

Stop Gerund implies finishing an action | Infinitive implies finishing an action in
completely: order to do another one:
Stop saying nonsense! He stopped to light a cigarette.
Ilpexpamu zo6opums epynoy! On ocmanosuncsa, Umoovl nPUKypums

Goon implies doing the same activity: implies starting doing sth different.
They went on discussing the terms. They studied the contract and went on to
Onu  npooonxcunu  oocymcoams | disCuss its terms.
YCnosus OHu u3yyunu KOHMpPAKm u nepeuwtiu K

00CyHcOeHUI0 Y CTI08UL
Like implies pleasure out of an activity: implies choice or preference:

She likes reading.
Eu  wupasumca  (Ona
Yumamso.

aobum)

She likes to consult a senior officer when
in a difficulty.

Ona  mpeonouumaem  oOpamumscs
(cuumaem, umo ayuuie odpamumoscsa) K
cmapuemy COMpYOHUKY, eciu
CMAnKu8aemcsi ¢ npooIeMoll.

BapuaHThI 1eKCHKO-TPAMMATHYeCKUX YIIPAa:KHEeHU K pa3jaeny 6:

Bapuanm 1.

(??)Choose the correct preposition. BeibepuTe npaBHiIbHBIN IPEIJIOT.
(~)He is not responsible handling correspondence. ~ for

(~)He is surprisingly good solving problems. ~ at

(~)I'am afraid ___ misunderstanding. ~ of
(~)My father thinks I’m not capable  earning my own living. ~ of
(=)' was surprised _____ not being considered a member of the team. ~ at
(~)At the time | was very keen __ getting an independent income. ~ on
(~)He is known to be good communicating with people. ~ at
(~)Thereason ____his not attending the meeting is quite clear. ~ for
(~)They showed no sign ____ recognizing us. ~ of

Choose correct prepositions and forms of the Gerund. Bribepute npaBuibHbI#i Tpeior u Gopmy
repyHaus.

(??)He succeeded
(Din fulfilling
(?)with fulfilling
(?)in being fulfilled
(??) you might make your life easier.
(?)in apologizing

(Hby apologizing

(?)by being apologized

(??)He congratulated the new members
(Don being admitted

(?)on admitting

(?)for admitting

the task.

to the community.
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(??) the decision the participants began to shake hands.
(?)by reaching

(Dafter reaching

(?)without reaching

(??)Those students who have only excellent marks may get their pass at the exam.
(?)without asking

(Dwithout being asked

(?)by asking

(??)The reason the story is that it is sensational.

(Hfor publishing

(?)for being published

(?)of publishing

(??)He had the reputation a lot of tact.

(Hfor having

(?)of having

(?)on having

(??)They claim that their method is the fastest way to speak a language.

(Mof learning
(?)in learning
(?)of being learnt

Bapuanm 2.

(??)Match the halves of the sentences. CoeJHHUTE IOJTOBUHBI TPEIIOKCHUIA.
(~)Begin by ~ making a list of what you have to do

(~)Be realistic: there is no point in ~ making plans you can’t possibly keep
(~)Find a quiet place where you can work without ~ being interrupted

(~)If possible, use it only for ~ studying

(~)Check you have everything you need before ~ starting work
(~)Encourage yourself by ~ marking each topic on your list as you complete it
(~)Get used to ~ working independently

Choose correct forms of the Gerund. Beibepute nmpaBuiibHy0 GOpPMY FrepyHIHS.
(??)Do you mind his us?

(Djoining

(?)being joined

(?)having joined

(??)They were afraid to risk the plan into effect.

(Dputting

(?)being put

(?)having put

(??)He appreciated in his work.

(?)helping

(Hbeing helped

(?)having helped

(??7)I enjoy making fun of people, and I don’t mind fun of.
(?)making

(Hbeing made

(?)having been made

(??)Poor weather conditions caused us to delay

(Dsetting off
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(?)being set off

(?)having set off

(??)1 appreciate now the news yesterday.

(?)telling

(?)having told

(M) having been told

(?7)I agree to make a report on the subject but only if it doesn’t involve (?)questions.
(?)asking

(Nbeing asked

(?)having been asked

dopMa NPAKTHYECKOT0 3aJaHUSI: TEKCT
Bapuanmuvr mexcmoe 011 umenus u nepeeooa Kk paszoeny 6
Bapuanr 1.

Money came into use to remove the inconveniences of barter as money has separated the act of
purchase from sale. Medium of exchange is the basic or primary function of money. People exchange
goods and services through the medium of money. Money acts as a medium of exchange or as a medium
of payments. Money by itself has no utility (except perhaps to the miser). It is only an intermediary.

The use of money facilitates exchange, exchange promotes specialisation Increases productivity
and efficiency A good monetary system is, therefore, of immense utility to human society. Money is also
called a bearer of options or generalised purchasing power because it provides freedom of choice to buy
things he wants most from those who offer best bargain.

Money as a Unit of Account or Measure of Value. Money serves as a unit of account or a measure
of value. Money is the measuring rod, i.e., it is the units in terms of which the values of other goods and
services are measured in money terms and expressed accordingly Different goods produced in the country
are measured in different units like cloth m metres, milk in litres and sugar in kilograms. Without a
common unit, exchange of goods becomes very difficult Values of all goods and services can be
expressed easily in a single unit called money Again without a measure of value, there can be no pricing
process. Without a pricing process organised marketing and production is not possible. Thus, the use of
money as a measure of value is the basis of specialised production.

Bapuanr 2.

The economic policies of the last two decades all bear the marks of Milton Friedman's work. As
the U.S. economy matured, Friedman argued that the government had to begin removing the redundant
controls it had imposed upon the market, such as antitrust legislation. Rather than growing bigger on the
increasing gross domestic product (GDP), Friedman thought that governments should focus on consuming
less of an economy's capital, so that more remained in the system. With more capital in the system, it
would be possible for the economy to operate without any government interference. (For more on
Friedman and his work, see Free Market Maven: Milton Friedman.)

The Bottom Line. Economic thought has diverged into two streams: theoretical and practical.
Theoretical economics uses the language of mathematics, statistics and computational modeling to test
pure concepts that, in turn, help economists understand the truths of practical economics and shape them
into governmental policy. The business cycle, boom and bust cycles, and anti - inflation measures, are
outgrowths of economics; understanding them helps the market and government adjust for these variables

PYBEXXHBIA KOHTPOJIb K PA3JIEJIY 6:
dopma pyOeKHOTro KOHTPOJIS — KOHTPOJIbHAs paboTa

Ilepeuenv ananumuueckux 3adanuil Kk pazoeiny 6
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Choose correct prepositions and forms of the Gerund.
1. (??)He succeeded the task.
(Din fulfilling
(?)with fulfilling
(?)in being fulfilled
2. (77) you might make your life easier.
(?)in apologizing
(Dby apologizing
(?)by being apologized
3. (??)He congratulated the new members to the community.
(Yon being admitted
(?)on admitting
(?)for admitting
4. (??) the decision the participants began to shake hands.
(?)by reaching
(Dafter reaching
(?)without reaching
5. (??)Those students who have only excellent marks may get their pass at the exam.
(?)without asking
(Dwithout being asked
(?)by asking
6. (??)The reason the story is that it is sensational.
(Dfor publishing
(?)for being published
(?)of publishing

7. (??)He had the reputation a lot of tact.
(Dfor having
(?)of having
(?)on having
8. (??)They claim that their method is the fastest way to speak a language.

(Dof learning
(?)in learning
(?)of being learnt
Choose “true”, “false” or “not stated”
9. (??) The sociologist has a distinctive way of examining human interactions.
() true
(?) false
(?) not stated
10. (??) In attempting to understand social behavior, sociologists rely on usual type of creative
thinking, sociological imagination.
(Dtrue
(?) false
(?) not stated
11. (??) Sociological imagination can bring new understanding to daily life around us.
(Dtrue
(?)false
(?)not stated
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12. (??) Anthropologists usually explore the ways in which people produce and exchange goods
and services.
(?)true
(Dfalse
(?)not stated
13. (??)Historians are concerned with the history of the past and their significance for the past.
(?) true
(?) false
(1) not stated
14. (??) Sociologists focus on the social networks that develop among many gamblers.
() true
(?) false
(?) not stated
15. (??) Humans are social animals, who can live without communication
(?) true
M false
(?) not stated
16. (??) Viewing social phenomena from several perspectives, we can realise the threat to our
understanding of human behavior.
(?true
(?) false
(1) not stated
(??)Match English phrases from the text with their Russian equivalents.
17. (~) has a lot of benefits ~umeTs MHOTO IPpEUMYIIIECTB
18. (~) a good chance to improve your knowledge ~ xoporiuii 1ranc yayqiiiTh Balid 3HaHUS
19. (~) it’s great to take a break from your everyday life ~ 3T0 310pOBO B35ITH HEPEPHIB OT
OyTHUYHOM KU3HU
20. (~) assist with learning the native language ~ coae#icTBOBaTh H3YUCHHUIO MECTHOTO SI3bIKA
21. (~) you’ll be earning a degree ~ BbI OyeTe Mmoy4aTh BhICIIEe 0Opa3oBaHUE
22. (~) plenty of potential downsides ~ MHOXeCTBO BO3MOKHBIX MHHYCOB
23. (~) different habits and customs you’ll have to get used to~ pa3Hble MPUBBIYKU M OOBIYaH, K
KOTOPLIM BaM NPUACTCA NPUBLIKHYTb
24. (~) the quality of medical facilities~ kagecTBO METUIIMHCKOTO 00CTY)KUBAHHS
25. (~) to protect your money ~ 3amuiiars CBOHM JCHbI'H

Ilepeuens ananumuueckux 3a0anutl K pazoeny 6
1. Comment on the terms

Barter

Transaction

Exchange

Service

To conduct

Double coincidence of wants

Store of value

Liquid

. Unit of account

10. Deferred Payments

11. Loans

12. Facilitate

wCoNOR~wWNE
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13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.

Borrowing
Creditors

Debtors

Value

Fix

Debt contracts
Transfer of value
Liquid Assets
Marginal Utilities
Productivness
Equalizer

Basis of Adjustment
National income

2. Discuss the following problems:

1.

2.

3.

10.

11.

12.

13.

14.

15.

16.

Money's most important function is as a medium of exchange to facilitate
transactions.

Without money, all transactions would have to be conducted by barter, which involves
direct exchange of one good or service for another.

The difficulty with a barter system is that in order to obtain a particular good or service
from a supplier, one has to possess a good or service of equal value, which the supplier
also desires

In a barter system, exchange can take place only if there is a double coincidence of
wants between two transacting parties

Money effectively eliminates the double coincidence of wants problem by serving as a
medium of exchange that is accepted in all transactions, by all parties, regardless of
whether they desire each others' goods and services

In order to be a medium of exchange, money must hold its value over time; that is, it
must be a store of value

If money could not be stored for some period of time and still remain valuable in
exchange, it would not solve the double coincidence of wants problem and therefore
would not be adopted as a medium of exchange

Money is more liquid than most other stores of value because as a medium of
exchange, it is readily accepted everywhere

Money also functions as a unit of account, providing a common measure of the
value of goods and services being exchanged

There has been lot of controversy and confusion over the meaning and nature of
money

Some economists define money in legal terms saying that “anything which the state
declares as money is money.”
According to the traditional view, also known as the view of the Currency School,
money is defined as currency and demand deposits, and it’s most important function is
to act as a medium of exchange.

Theory points towards a threefold traditional classification of the nature of money: “to
act as a unit of account (or measure of value as Wick-sell put it), as a means of
payment, and as a store of value.”

Money as a Standard of Deferred Payments

Money has simplified both the taking and repayment of loans because the unit of
account is durable.

Money links the present values with those of the future
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17. Money facilitates borrowing by firms and businessmen from banks and other non-bank
financial institutions.

18. By acting as a standard of deferred payments, money helps in capital formation both
by the government and business enterprises

19. There is the danger of changes in the value of money over time which harms or
benefits the creditors and debtors

20. Some of the countries have fixed debt contracts in terms of a price index which
measures changes in the value of money

21. A person who holds money in cash or assets can transfer that to any other person

22. Money as the Most Liquid of all Liquid Assets

23. Money is the basis of the credit system

24. Credit economises the use of money

25. Money is an equaliser of Marginal Utilities and Productivities

Pa3znen 7.

Tema 7.1. MoaanbHble IJ1aroJibl

Heasn: /losmopenue u 3axpennenue cpammamuyeckozo mamepuaia no meme «MooanbHuvle
anazonvty (OK-4, OK-5, OK-6,0I1K-4, I[1K-2).

ITepedyenb n3y4aeMbIX 3JIEMEHTOB COJCP/KAHMSA:

— MopanbHslii riaron can, o6opot be able to.

— Mopanbnsliii riraros must.

— T'maroust have to, need to.

— Mopnansusie riaromnst Should, ought to

— Hcnonp3oBaHre MOJAIBHBIX TJIATOJIOB ISl BBIPAXKEHUS BO3MOXKHOCTH/ HEBO3MOXKHOCTH,

BEPOSTHOCTH/HEBEPOSATHOCTH COBEPILIECHUS JICHCTBHUS.

Bonpoch! 1J151 caMONIOATOTOBKH:

1. BBINOJHUTBE rpaMMaTHUYECKUE YIIPAKHEHUS

®opMbI KOHTPOJISI CAMOCTOSITEIbHOI pPadoThl 00y4YAIOMIMXCHA: YCTHBIM MHAWBUTYaJbHBIN
U TPYIIIOBOM ONPOC, MPOBEPKA MMCbMEHHBIX IPAMMaTHYECKUX yIIPaKHEHUN

Tema 7.2. Paznenenue Tpyaa

Heab: Axmusuzayus 1eKCUKO-2pAMMAMUYECKO20 MAmepuald 6 Ouaiocudeckou u
MOHONO2UYECKOU peydu 6 cumyayusax npogeccuonanviozo obwenus. ObOyueHue nouckogomy u
APOCMOMPOBOMY UMEHUIO NPOPDEecCUOHATbHO-opuenmuposannvix mekcmos. (OK-4, OK-5, OK-
6,0I1K-4, I[IK-2).

ITepedyenb n3y4aeMbIX 3JIEMEHTOB COCPKAHUSA

— Jlexcuka no teme.

— Ilonstue pa3nenenus Tpyna.

— Paznenenue tpyaa: ero BUibl, GOpMBI M KPUTEPHUH.

Bomnpoce! 118 caMONIOATOTOBKH:

1. CocrtaBuTh TEMaTHUYECKUI IIIOCCAPUIA IO TEME.

2. Jlatb ompeneneHue pa3aeieHuo Tpy/a.

3. OxapakTepu3oBaTh BCE aclEKThl, CBA3aHHBIE C pa3/ieJIeHUEM Tpy/a.

DopMBbI KOHTPOJISI CAMOCTOATEIbHOM PadoThl 00y4alOUIUXCA: YCTHBIM WHIVMBHYyalbHBIN
U TPYIIIOBOM OIIpOC.

ITPAKTUYECKOE 3AJAHUE K PA3JIEJLY 7
DOopMBI IPAKTUYECKOTO 3a1aHHUS:
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rpaMMaTHYEeCKU MaTepua JJisl U3y4eHus
TEKCT JJIs1 YTEHUS, IEPEeBO/Ia, 00CYKIACHUS
rpaMMaTHYECKUE YIPaAXKHEHUS
JICKCUYECKHUE YIIPaKHEHUSI

el

I'pammaTuyeckuii MaTepuas K pasueiy 7:
MopajbHbI€ TJIaroJbl
7.1.1. 3HaueHHsT MOJAJIBHBIX IJIaroJIOB U MX SKBHUBAJICHTOB
7.1.2. BeipaxkeHHEe JOHKCHCTBOBAHUS ITPH IMOMOIIY MOJATBHBIX TJIAr0JIOB M UX SKBUBAJICHTOB
7.1.3. BelpakeHue BO3MOXKXHOCTH/ BEPOSITHOCTH ITPH TTOMOIIY MOJIAJIbHBIX IJ1arojioB

Modal verbs (MopaaiibHEIE I1arois)
MoaaabHble IJIaroJbl — 3TO TAaKUE IJIAroJibl, KOTOPBIE BLIPAKAIOT OTHOLICHHME JIHMIA K JEHCTBHIO
WK COCTOSTHHIO, BHIPAKECHHOMY MH(O)UHMTUBOM. MOJAIBHBINA I1aroj B COYETAHUU ¢ MHOUHUTHBOM
00pa3yeT B IPEIOKEHHH COCTABHOE TJIAr0JIbHOE CKAa3yEMOE.
MoaibHbIe TJIarojibl BBIPAKAlOT CIIOCOOHOCTH, BO3MOKHOCTB, JOIMYCTHMOCTb, JIOJIKEHCTBOBAHHUE,
JKEJIATCIIbHOCTh NCHCTBUA.
K MomanbHBIM I1arojiaM OTHOCSATCS IJ1arojisl can, may, must, ought, need, should, shall, will.
MoasbHBIE TaroJbl i MX SKBUBAJIEHTHI MOT'YT BBIPAKATh CIICAYIOIINE 3HAUCHHS:

7.1.1. 3HayeHnsa MOTAIBbHBIX TJIAr0JI0B U UX DKBUBAJIEHTOB

JOJDKEHCTBOBAHHE must,

be to,

should,

ought to/ shall
OTCYTCTBHE HEOOXOAUMOCTH needn’t,

don’t/ didn’t have to
3anper not be to,

may not,

cannot,

must not,

should not/ ought not to
paspelieHue may,

can,

will be allowed
CIIOCOOHOCTH, BO3MOKHOCTb can / could,

will be able
(He)xenanue will / won/t,

would / wouldn’t
XapaKkTepHOE NOBEJICHHE will / would
BEPOATHOCTD must
HEBEPOSITHOCTD can’t
BO3MOYKHOCTh may/ might/ could
HEBO3MOXKHOCTh may not / might not

7.1.2. Bblpameﬂne AOJIZKCHCTBOBAHUA IIPH NOMOIIH MOJAJIBHBIX IJ1aroJioB U UX SJKBUBAJICHTOB

| I'maron \ 3HAYEHUE puMep yrmoTpeOaeHus \ TepeBOJI
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must HEe00XO0INMOCTh | must go — I don’t want to | S momken (Mue Hano)
COBEPILICHUS be late. UITH — 51 HE X0UYy
JCUCTBUSL B CHITY OIa3/IbIBATh.
TOTO, 4TO
TOBOPSIIUN
CUUTAET 3TO
Ba)XXHBIM,
MPAaBUIbHBIM
HHCTPYKIMH, Passengers must wear seat | [Taccaxupsl 10JKHBI
OOBSIBIICHUS bets. HPUCTETHYTHCSI PEMHSIMU
0€30MTaCHOCTH.
must not (mustn’t) | 3amper Z0OO NOTICE: Visitors OBBSBJIEHUE B
must not feed the animals. | 300ITAPKE: KopmuTts
YKMBOTHBIX 3aIPEIIEHO.
have to BBIHY)KJICHHAsI You’ll have to get up TeGe nmpumercst BcTaBaTh
HEOOXOIUMOCTh earlier when you start paHbIIIe, KOTaa ThI
work, won’t you? HayHelb paboTarsk,
npasna’?
needn’t/ don’t have | orcyrcTBHE I’'m glad I don’t have to A pana, 9TO CeTOAHS HE
to HEOOXOUMOCTH go to work today. HY>KHO UJITH Ha paboTy.
be to Heobxoaumocth o | We are to meet at seven Mpi gomKHBI (MBI
JIOTOBOPEHHOCTH o’clock. JIOTOBOPHIIHCH )
IUTaHY WA IPUKA3y BCTPETUTHCS B 7.
should/ ought to MOpaJbHBIN JOJIT, You should (ought to) Tebe cremyer 3aHUMATHCS
COBET practice for more than two | Gosblie yem jBa yaca.
hours.
should + Perfect nopuranue, ynpek | The Emergency Exit doors | ABapuiiHblil BBIXOI HE
Infinitive shouldn’t have been CJIEZIOBAJIO 3aIMPaTh.
locked.
ought to + Perfect They ought to have Nwm cneoBaio (oHH
Infinitive stopped at the traffic lights. | momkHbI ObLTH)
OCTAaHOBUTKLCS Ha
cBetodope.

7.1.3. MoaajabHble IJ1aroJibl, BbIpAKa0mue BO3MOKHOCTb HJIH BEPOATHOCTD

Probability Possibility
BEPOSATHO, TOKHO OBITH (HE) BO3MO)KHO, MOXET OBITh (HE)
positive negative positive
Present must can’t/ couldn’t | may/ might/ may not/ might not
do; do; could do;
be done; be done; do; be done;
be doing be doing be done; be doing
be doing
Past must can’t may/ might/ may not/ might not
have done; have done; could have done;
have been done; | have been done; | have done; have been done;
have been doing | have been doing | have been done; | have been doing
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| | | have been doing |

BapI/IaHTLI JIEKCUKO-TPAMMATHYCCKUX ynpamnenm”l K pa3aejay 7:

Bapuanm 1.

Choose the correct answer.

(??)Our teacher speak three languages.
(DHean

(?)must

(?)may

(??)They take every Friday off last year.
(Dwere allowed to

(?)might

(?)could

(??)Your coat is quite new. You buy another one.
(?)mustn ‘t

(Nneedn ‘t

(?can’t

(?7I’d like play chess.

(?)to have to

(Nto be able to

(?)to can

(??)Students interrupt their teachers.
(?)cannot

(?)needn 't

(Nmustn’t

(??)He said he stay any longer.

(?)might not

(Neouldn ‘t

(?)needn 't

(?2)1 think I’ go and explain it to them.
(?)must

(Hhave to

(?)can

(??7)Are you sure you’ll get to the bottom of it?
(?)can

(Hbe able to

(?)may

(??)The woman got up and Grayson see her face clearly before she switched off the
light.

(?)might

(Nwas able to

(?)could

(??)We not get the medicine and returned home without it.
(?)might

(?)had to

(Hcould

(??) I have your book for a moment?
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(?)Might

(?)Must

(HYMay

(??)The boy drive my car if he passes his exam.
(?)may

(Hwill be allowed to

(?)can

Bapuanm 2.

Choose the correct answer.

(??7)You have any problems with Jack. He’s such a good baby.
(M)mustn’t

(Nshouldn'’t

(??)You use cream in this sauce, but it makes it much tastier.
(Ndon'’t have to

(M)mustn’t

@)1 watch my favourite TV programme because Sue rang up for a long chat.

(Neouldn'’t

(?)ywouldn 't

(??2)Timmy’s so stubborn. He just do what he’s told.
(?)can'’t

(Mwon't

(?2)I’'m afraid I come to your wedding as I’m on holiday in Australia.

(Hcannot

(?)may not

] get 10% off the marked price by paying in cash.

(Nwas able to

(?)could

@) to visit Uncle Tom in hospital after work, but I was too tired.
(Hshould have gone

(?)had to go

(??7)You say a word about this to your mother. It’s a surprise.
(?)don’t have to

(Nmustn’t

(??)Mr. Bumble told him that it was a Board night and that the Board had said that he
to appear before it.

(Nwas
(?)had

(??)She not stop here. The necessity to get out was even more urgent.

(Mmust

(?)may

(??)Why are you late? You come at 10 a.m.

(Dwere

(?)had to

(??)Don’t make such noise. We wake the baby
(mustn’t

(?)don’t have to

(??)I’m sorry I couldn’t come yesterday. I work late.
(?)must
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(1)had to

(I)opMa NPAKTUIECKOI'o 3aJaHUsl: TEKCT

Bapuanmul mexcmoe 011 umenus u nepesooa K pazoeny 7

Bapuanr 1.

A number of factors including the economy, technological advances, and seasonal fluctuations
affect a country’s employment situation. The five countries with the highest unemployment rate are:
South Africa (25.50%), Greece (24.62%), Spain (21.18%), Iraq (16.00%), Egypt (12.80%), South
Africa.

South Africa leads the way with an unemployment rate in excess of 25%. Since 2000, South
Africa’s lowest unemployment rate was 21.50%. Some of the reasons cited for its elevated rate
include the legacy of apartheid, poor education and training, weak labor demand, and a general lack
of entrepreneurial interest. According to one source, crime is also a significant issue in the country.

Greece’s economic problems are no secret. Its unemployment rate was relatively tame until
late 2008 when it began to rise. Greece’s lowest unemployment rate since 1998 was 7.30%. Youth
unemployment in the country is a staggering 49.50%, far worse than the general rate. Many believe
the problem in Greece is structural and will require microeconomic policies to remedy the situation.
In short, Greece’s government will need to be almost surgical in its approach.

The recent financial crisis hit Spain especially hard. Unemployment was down around 8.0%
before spiking to 26.94% in early 2013. Unemployment in Spain also jumped in the mid - 1980s and
mid - 1990s. Over the past 40 years, the rate has been under 10% for only a handful of years. The
unemployment rate for Spain’s youth is a whopping 47.70%. One reason for the post - 2008 rise in
the rate is the glut of houses built between 2000 and 2009. In one year, 2006, housing starts in Spain
were more than that of Germany, Italy, and France combined. When the real estate bubble burst, the
fallout was so severe that unemployment soared. It has yet to return to a normal level.

Bapuant 2.

A number of factors including the economy, technological advances, and seasonal fluctuations
affect a country’s employment situation.

The recent financial crisis hit Spain especially hard. Unemployment was down around 8.0%
before spiking to 26.94% in early 2013. Unemployment in Spain also jumped in the mid - 1980s and
mid - 1990s. Over the past 40 years, the rate has been under 10% for only a handful of years. The
unemployment rate for Spain’s youth is a whopping 47.70%. One reason for the post - 2008 rise in
the rate is the glut of houses built between 2000 and 2009. In one year, 2006, housing starts in Spain
were more than that of Germany, Italy, and France combined. When the real estate bubble burst, the
fallout was so severe that unemployment soared. It has yet to return to a normal level.

Obviously, the war in Irag did not benefit its economy. Even so, the unemployment rate in
Iraq is down to 16.00% from a high of 28.10% in 2003.

Egypt is the outlier of the group with GDP at 4.5% (year/year). Even so, Egypt has also had
consistently high unemployment. Since 1993, its lowest rate was 8.10%, which was prior to 2000.
The 2011 revolution in Egypt caused unemployment to rise sharply, where it remains today.

PYBEXKHBI KOHTPOJIb K PA3IEJY 7:
®opma pyOexHOro KOHTPOJISI — KOHTPOJIbHAas padoTa

1. Ilepeuenv meopemuueckux 3a0anuti K pasoeny 7

Choose the correct form of the verb.
1. (??)If I had realized you were a bad driver, | with you.
(?)didn’t come
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(?)hadn’t come
(?)wouldn’t come
(Dwould have come
2. (??)If Beth to her home town, she could visit her parents.
(Dwent
(?)had gone(?)would go
(?)would ha ve gone
3. (??)If the light were better, you the sign.
(?)will see
(?)had seen
(Hwould see
(?)would have seen
4. (?DIf Jane more careful, she wouldn’t have left her watch in the changing
room.

(?)were
(Dhad been
(?)would be
(?)would have been
5. (??)If she coffee late at night, she would have been able to sleep.
(?)didn’t drink
hadn’t drunk
(?)wouldn’t drink
(?)wouldn’t have drunk
6. (2 for the job if I were better qualified.
(?)applied
(?)had applied
(Dwould apply
(?)would have applied
7. (??)We a house if only we were given a bank loan.
(?)bought
(?)had bought
(Dwould buy
(?)would have bought
8. (??7)She wouldn’t have married him if she what was like.
(?)knew
(Yhad known
(?)would know
(?)would have known
9. (??)If they the significance of this event, they would be more alarmed.
(Drealized
(?)had realized
(?)would realize
(?)would have realized
10. (??)If her son two years earlier, he wouldn’t have had to do military service.
(?)were born
(Yhad been born
(?)would be born
(?)would have been born
11. (??)If she were here, she what to do.
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(?)knew
(?)had known
(Ywould know
(?)would have known
12. (??)If Joe earlier, he would get to institute on time.
()got up
(?)had got up
(?)would get up
(?)would have got up
13. (??)He the problem now if he were concerned about it.
(?)discussed
(?)had discussed
(Dwould discuss
(?)would have discussed
14. (??)If | knew the address, | it to you.
(?)gave
(?)had given
(Dwould give
(?)would have given
15. (??) Choose the correct order of the sentence. (?) | have been never to London.
(1) I have never been to London.
(?) I never have been to London.
16. (??) Choose the correct order of the sentence. BeiGepute npaBrIbHBII TOPSIIOK CIIOB B
IpCaIOKCHUU.
(?) I'have been often there.
(?) 1 often have been there.
(1) I have often been there.
17. (??) Choose the correct order of the sentence. Beibepute npaBHIbHBII OPSIOK CIOB B
MPEATI0KEHUH.
(?) He yet hasn’t finished his work.
(1) He hasn’t finished his work yet.
(?) He hasn’t yet finished his work.
18. (??) Choose the correct order of the sentence. BeibepuTe npaBuIbHBIN TOPSIIOK CJIOB B
NMpEAJIOKCHUU.
(?) I already have read this book.
(M I have already read this book.
(?) I have this book already read.
19. (??) Choose the correct order of the sentence. Beibepute npaBHIbHBII MOPSIOK CIOB B
MIPEATI0KEHUM.
(M 1 have never read that book.
(?) I never have read that book.
(?) I have read that book never.
20. (??) Choose the correct order of the sentence. Beibepute npaBuIIbHBINH TOPSIOK CIIOB B
NpCAJIOKCHUU.
(1) Have you read the newspaper today?
(?) You read the newspaper read today?
(?) Have you today read the newspaper?
21. (??)Choose the right synonyms of the word nation. [Ton6epute npaBUILHBIN CHHOHUM K
cioBy hation.




(M people
(?) empire
(?) union
22. (??) Choose the right synonym of the word language. IToxb6epuTe npaBrIbHBINH CHHOHHM K
cioBy language.
(?) communication
(?) knowledge
(M) tongue
23. (??) Choose the right synonym of the word union. ITog0epuTte npaBUIbHBIA CHHOHHM K CIIOBY
union.
(1) confederation
(?) communication
(?) dream
24. (??) Choose the right synonym of the word abroad. ITogbepuTe npaBuIbHBIN CHHOHHM K
cioBy abroad.
() overseas
(?) maritime
(?) aerial
25. (??)Choose the right synonym of the word participant. ITogbepuTte npaBHIbHBIH CHHOHUM K
cioBy participant.
(?) treaty
(1) member
(?) union

Ilepeuens ananumuueckux 3a0anuil Kk pazoeny 7

1. Comment on the terms
1. Assembly line
2. Masss production
3. Increasing Returns
4. Labour
5. Specialization
6. Density

7. Nature of demand

8. Organizing ability

9. spirit of cooperation

10. increasing returns

11. commodities

12. craftsmen

13. inventions

14. price

15. lower-paid

16. splitting

17. assumed

18. sufficient capital

19. mobility of labour

20. work according to taste

21. saving capitals

22. saving expenses in training
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23.
24.
25.
Discuss the following problems:

1.

2.

3.

>

10.

11.
12.
13.

14.
15.
16.

17.
18.
19.
20.
21.
22.
23.
24.
25.

utilization
efficient
economic growth

The separation of a work process into a number of tasks, with each task performed by a
separate person or group of persons

Breaking down work into simple repetitive tasks eliminates unnecessary motion and limits
the handling of different tools and parts

The consequent reduction in production time and the ability to replace craftsmen with
lower-paid unskilled workers result in lower production costs and a less expensive final
product

Division of labour does not necessarily lead to a decrease in skills

Splitting of tasks is a key to economic progress by providing a cheaper and more efficient
means of producing goods.

Durkheim stated that specialization arose from changes in social structure caused by an
assumed natural increase in the size and density of population and a corresponding
increase in competition for survival

There may be some specialization in types of products (e.g., one worker may produce
pottery for religious uses; another, pottery for ordinary uses), but each worker usually
performs all steps of the process.

Laws of increasing returns

For the success of division of labour means of transport and communication must be
developed

Division of labour is mostly found in big factories, where commaodities are produced on a
large scale only then it will be possible to split up the job into different processes and to
assign process to a different set of workers

For the complete success of division of labour the goods must be produced on large scale
Sufficient capital is needed for a successful and better division of labour

Some industries are of such nature that it is not possible to split up the work into distinct
and separate processes

The entrepreneur must have the necessary ability to organise production on a large scale
Without the spirit of cooperation, division of labour cannot be introduced

Where the law of increasing returns prevails, the possibilities of division of labour are
greater, because production will be on a large scale

Occupational or simple division of labour

Division of labour into complete processes or complex division of labour

Division of labour into sub-processes or incomplete processes.

Territorial or geographical division of labour.

Advantages of division of labour

Encouragement to inventions

Production of goods of superior quality

Best selection of the workers

Availability of commodities at a cheaper price

Pazpnen 8.

Tema 8.1. CocaarareibHOe HAKJIOHEHHE

Hean: [losmopenue u  3akpenjienue  2pammamuyeckoco Mamepuaia no  meme
«Cocnazamenvhoe naknonenuey (OK-4, OK-5, OK-6,0I1K-4, I1K-2).

Hepeqenb H3YyYaeMbIX 3JICMEHTOB COACPKAHUSA
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OO0pa3oBaHue cociaraTeIbHOr0 HAaKJIOHECHUS
YnotpebiieHue cociaaraTeIbHOr0 HaKJIOHEHUS B YCJIOBHBIX MPEATOKEHUSX.
Ynotpebnenue Gopm cocnaraTeIbHOr0 HAKJIOHEHUS B IPUJATOYHBIX MPEATIOKEHUSX.

Bonpochl /151 cAMONIOATOTOBKH:

1. BbINOJHUTE TpaMMaTHUECKUE YIIPAKHEHUS

@®opMbl KOHTPOJISI CAMOCTOATENbHOI PadoThl 00y4aIOIIMXCHA: YCTHBIA WHIMBUIYAIbHBIN
U IPYIIIOBOM OIPOC, IPOBEPKA NUCHMEHHBIX TPAMMATUYECKUX YIIPAKHEHUN

Tema 8.2. Mexnynapoanas ToprosJisi. Buemnsisi roproJst Poccun.

Henab: Axmususayus 1eKCUKO-2pAMMAMUYECKO20 Mamepuala 6 Oualo2u4eckou u
MOHONO2UYECKOU peyu 6 Ccumyayusix npogeccuoHanvhoco obwenus. Obyuenue NOUCKOBOMY U
npoCMomposomy umenuio npogheccuonanrvro-opuenmuposannvix mexcmos. (OK-4, OK-5, OK-
6,0I1K-4, I[IK-2).

IlepeyeHb H3y4aemMbIX 3J1€MEHTOB COAEPKAHUS

Jlexcuka o Teme.

MexnyHapoaHasi TOProBiisi © MUPOBOM PBIHOK.

MexxnyHapoaHas TOProBilsl: TEOPUH, PA3BUTHE, CTPYKTYpa PEryJIMpOBaHUSA.
Poccuns Ha MeKIyHApOAHOM pBIHKE.

Bomnpocsl 111 caMONOATOTOBKH:

1.
2.
3.

CocTaBUTh TEMAaTUYECKUI II10CCApPU 1O TEME.

JlaTb BCECTOPOHHIOIO XapaKTEPUCTUKY MUPOBOI TOPTOBIIH.

PaccMoTpeTh OCHOBHBIE TEHACHLMHM M TEPCIEKTUBBl PA3BUTHUA MEXIYyHApPOJIHOM
TOPTOBIIN.

JlaTb BCECTOPOHHIOI XapaKTEpUCTHUKY MHUPOBON TOPrOBIM WU JIOJM Yy4yacTUsl B HEH
Poccun.

PaccMOTpeTh OCHOBHBIE TEHACHLMHM M TEPCHEKTUBBI PA3BUTUS MEXKIAYHApOIHOU
toprosiu Poccuiickoit @enepannu.

®opMBbI KOHTPOJISI CAMOCTOSITEIbHOI PadoThl 00y4AIOIIUXCA: YCTHBIM MHIWBHUIYaJbHBIN
U TPYIIIOBOM ONPOC, MPE3EHTALUH.

IIpesenTauuu:

1. World regions and trade organizations

2. The World Trade Organization

3. Free trade disagreements

4. Russian foreign trade as an issue for national policy
5. International trade form a Russian perspective

ITPAKTUYECKOE 3AJTAHUE K PA3JIEJIY 8

DopMBbI IPAKTHYECKOTO 3aJaHUS:

1.

2.
3.
4

rpaMMaTHYE€CKU MaTepua 1Sl U3y4EHUst
TEKCT JIJIs1 YTEHUS, IEPEBO/Ia, 00CYKICHUS
rpaMMaTHYECKHUE YIIPAKHEHUS
JIEKCUYECKUE YIIPAKHEHUS

I'pammaTuyeckuii MaTepuaJ Kk pasaeny 8:
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CocaararejibHOe HAKJIOHEHUE
8.1.1. YnoTped1eHHEe COCIAraTeIbHOI0 HAKJIOHEHHUA B YCJIOBHBIX MPeII0KEeHUIX
8.1.2. Ynorpeodsaenue ¢gpopM cocaaraTeJibHOr0 HAKJIOHEHUsI B IPUIATOYHBIX
NnpeI0KeHusAX

8.1.1. CocnaratensHoe Hakinonenue (The Subjunctive Mood)

CocnaratenbHOE HAKIIOHCHHE MMOKA3bIBAET, YTO TOBOPSIIUNA pacCMaTpHUBAET JNEHCTBUE HE KaK
peanbHBIN (QaKT, a Kak KexaeMoe, IpeArnoiaraeMoe, yCJI0BHOE WM BO3MOXKHOE.

B pycckom si3biKe i BBIp@XXEHHUS COCIAraTelbHOIO HAKIOHEHHS YHoTpedisercs ¢dopma
rJIaroJia B IMPOIIEANIEM BPEMEHH B COYSTAHUH C YaCTUIICH «ObD» M MOXKET OTHOCUTHCS K HACTOSIICMY,
mpouieamemMy win OyaymeMy BpeMeHnu. Hampumep:

Ecnu 6v1 51 npouen knuey, s 6v1 omoan ee meoe.

B anrnmiickom s3bIKe cocaraTelIbHOE HAKIIOHCHHE BBIPAXKAETCS pa3HbIMH (OpMaMu H
YIOTPEOISAETCS B YCIOBHBIX MPETIOKEHHUSIX U B HEKOTOPBIX MPUIATOYHBIX MTPEUIOKECHUSIX.

8.1.1. YnorpebieHue cocaaraTeabHOro HaKIIOHEHHE B YCIOBHBIX MIPETOKEHUIX

CocararesibHOE HaKJIOHEHHE YITOTPEOIIAETCS B IBYX BHIAX YCIOBHBIX MPEIIOKCHHUI:

® B IPEMIOKCHHUIX, KOTOPHIE BBIPAKAIOT MAIOBEPOSTHBIE IPEAMOIOKEHHS, OTHOCSAIIHECS K

HACTOSAILEMY WK OYAYIIEMY BPEMEHHU.

B npumarounom npemioxkenuu (yciaosuu) ymorpebisercs Past Subjunctive or rmaromna to be (t. e.
«Were» JuIs BCEX JIMII, XOTSA B COBPEMEHHOM aHIJIHICKOM SI3BIKE HApSIy C «WEre» yrmoTpeOisercs
«wasy) miau Past Indefinite ot Bcex apyrux riarojoB B 3HAYCHHH COCIIaraTeIbHOTO HAKJIOHEHHS, a B
riaBHoM vactu (cnencreun) dopma should (would) u dpopma Indefinite Infinitive 6e3 wactuupbr «to»
(mecto should (would) moryt ObiTh MOaNBEHBIE Ti1arosel «could», «mighty).

| should (would, could) go for a walk, if the | 4 st nowen (cmoz 6v1 noitmu) noeynsime, ecau oot
weather were (was) good. OvLa xopouiasi no2ooa.

® B INPCHIOKCHHUAX, KOTOPLIC BbIPpAXKAIOT HCOCYIICCTBJIICHHBIC IIPCAIIOJIOXKCHNA, OTHOCAIIHCCA K
npomeameMy BPCMCHH. B »stnx NpECAJIOXKCHHUAX B HpHZ[aTO‘{HOﬁ qacTHu (YCJIOBI/II/I) HCIIOJB3YCTCA
dopma Past Perfect B 3HaueHun cociarareibHOIO HAKJIOHEHHUS], & B TJIABHOM 4acTH (CJICACTBUM) —
should (would) + Perfect Infinitive (have gone, have worked).

[ ]

If 1 had had a day-off yesterday, | should | Eciu 6v1 y menss euepa 6wL1 6vixoonotl, s ol
(would, might, could) have gone to the country. | noexan (a2 661 moz noexams) 3a 20poo.

CJOXKHONOJYNHEHHBIE NPEAJOXEHUSA C OBCTOATEJNBCTBEHHBIM
MNPUIATOYHBIM ITPEJJIOKEHUEM, BBIPAKAIOIIIUM HEPEAJIBHOE YCJIOBHUE
(YCJIOBHBIE INIPEJJJIOKEHUA 11 K1 111 TUIIA)

YcnoBue I'maBHOE MMPEAJIOKCHUC YcnoBHOE IpHUAaTOYHOC
MPEAI0KEHNE
IItunr | Hepeansuoe (| | should (would, could) go for a | if the weather were (was)
yCIIOB masioBepositHoe) | walk, good.
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HBIX yCJIOBHE, A obl nowen (cmoz 661 noumu) | eciu 6vt ObLIA XOPOULAS
pens OTHOCHUTCS K no2ynamo, nozooa.
OKEHU | HACTOSIIEMY WU
u Oynyuemy
BpPEMEHHU
I tun The secretary would have if she had known it was
Hepeanbnoe .
yCIIOB copied the report urgent
yCIIOBHE,
HBIX
OTHOCHUTCS K
HpEII [pOLLIEIIEMY Cexpemapb KCepOKONUPOBaJIa | eciu 6I>IV3Ha.J'Ia, umo om
O)KI;HH BpEMEHH OBl JoK1a0, CPOUHbILLL

Cyl1ecTBYIOT yCIOBHbBIE MPEUIOKEHHSI «CMEIIaHHOT0» TUIA: KOTJa YCIOBUE OTHOCHUTCS, HallpUMep,
K IIPOLIEAIIEMY BPEMEHHU, a CJIEJICTBUE K HACTOSALIEMY MM OyyllleMy WJIM HA000POT:

If you had studied harder last year, you would
get a good mark now.

Ecnu 61 mor Oonvwe 3anumancs 6 npouiiom
200y, cetiuac Ovl Ml NOJIYUUL XOPOULYIO OYEHKY.

If you had a telephone, | would have called you
up last week.

Ecnu 6v1 y mebs ovin meneghon, s Obl no360HUN
mebe Ha NpouLIol Heoelle.

If you had studied harder last year, you would get a good mark now. wiu
If you had a telephone, |1 would have called you up last week.

B YCIOBHBIX IPCATOKCHUAX BMCCTO IMPUAATOYHOI'O MPCAJIOXKCHHUA HHOI'da ynOTpe6JI}IeTC$I 060p0T
«but for + cymecTBuTe/IbHOE MM MeCTOUMeHHe». «But for) numeer 3HaueHue «eCiiu ObI HE...»:

But for Tom | should not have finished my
work.

Ecnu ov1 ne Tom, 5 6v1 ne 3axkounuun ceoeii
pabomul.

But for him she would still be in London.

Ecnu o061 ne on, ona ece ewe Ovlia 0vl 8
Jlonoone.

8.1.2. yHOTpe6HCHI/IC C])OpM COCJIaraTCJIibHOro HaKJIOHCHHA B IIPUAATOYHBIX MPCAJIOXKCHUAX

1) B 00CTOSITEILCTBEHHBIX TPEIIOKEHHUIX 00pa3a IeiHCTBHsI, BBOAUMBIX corozamu as if, as though
— «KaK OyaTO OBbI», «KaK eCIH ObD» JJIs BBIPQKEHHS ICHUCTBUS OJHOBPEMEHHOTO C JCHCTBHEM
rJaroyia-Cka3yeMoro TJIaBHOTO TMpeuioxkeHus ynotpednsercs Past Subjunctive ot rmarona to be
(were ist Bcex JIUIL MITH «Wasy JUisi eMHCTBeHHOTo uncna 1 u 3 nuna) uin Past Indefinite ot Bcex
APYTHUX TJIaroJos.

He looks as if he were ill. On svlensioum mak, Kak Oyomo oH 60J1eH.

He looked as if he were ill. On sviensioen max, kak 6y0mo oH 60JeH.
Ecnu rnarosi-ckazyemoe MPHIATOYHOTO MPEUIOKeHUsT 0003HAYaeT JeHCTBUE, MPEIIIeCTBYOIIEE
JEUCTBHIO TJIABHOTO TPEUIOKEHHS, B MPUIaTOYHOM Tpeaiokenun ymnorpedisiercs Past Perfect B
3HAYEHHH COCJIAraTeIbHOTO HAKJIOHCHHSI:

He speaks English so well as if he were an
Englishman.

On 2080pun no-aHeaulicku mak XOpouio, Kak
0yO0mo OH AHeIUYAHUH.

He speaks English so well as if he had lived in
Britain.

On 2060pum no-aHeAUNUCKU MAK XOPOWO, KAK
0yomo on xcun 6 Benuxoopumarnuu.

2) B JIOTOJIHUTENBHBIX TMPHUAATOYHBIX MPEATIOKEHHUIX, 3aBUCAIIMX OT riaroma «wishy, mms
BBIPAKCHUS JEHCTBUSA OJJHOBPEMEHHOTO C J€HCTBUEM, BBIPAKEHHBIM IIAr0JIOM-CKa3yeMbIM IJIABHOTO
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npemioxkenus, ynorpediasercs Past Subjunctive or rmaroma «to be» («were» st Bcex ULl UK
«was» ms 1 u 3 nmuna equHcTBeHHOr0 urcina) win Past Indefinite ot Bcex npyrux riarosios

| wish he were with us. Kak 6110 661 XOpouwio, eciu 6vl o1 6bLI ceruac ¢
HaMU.
Kanw, umo eco certuac nem ¢ namu.
He wishes he had more free time. Emy 6v1 xomenoce umemo 6onvue c60600H020
B 8pemMeH.

Ecnu riaronn mpuaaToYHOrO TPEUIONKEHHs BBIPAKAeT JCHCTBHE, MPEIIIECTBYIONICE JCHCTBHIO,
BBIP)KCHHOMY B TJIaBHOM MpeIJIOKeHHH, OH crouT B ¢(opme Past Perfect B 3HadeHun
COCJIAraTeIbHOTO HAKJIOHEHHS

| wish | had seen him yesterday. JKanw, umo 5 ne suden ezo suepa.

| wished I had asked Ann her address. A orcanen, umo ne cnpocun y Aunul ee aopeca.

Ecnu riaros npuaaToYHOro MPEeIOKESHUS BBIPAXKAeT JACHCTBHUE, CIIEAYIOIIee 3a ICHCTBUEM INIABHOTO
MIPEJUIOKEHUS, TO YIIOTPeOTIoTCs rraroibl «Wouldy wiu «couldy» ¢ uHGUHUTHBOM.
| wish it would rain. MHue 6v1 xomenocs, umobw nowten 00HCOb.

«Would» ¢ Indefinite Infinitive uHOrma ciayXut s BBIpQKCHHUS IOXKEJIAHUsS, BBIIOJIHEHUE
KOTOPOTO 3aBUCHT OT JIHIlA, 0003HAYEHHOIO MOMJICIKAIUM MPHUIATOYHOrO MpeIoKeHus. Takue
[IPEJIJIOKEHUS] UMEIOT XapaKTep NPOChObl, YOS K IEHUS:
| wish you would come to see us. Kaxk 6061 51 xomen, umobbl 6bl npuLIL K HAM.
Xopouio 6v110 Obl, eciu 6bl bl NPUULTU K HAM.

«Wouldy» yrotpebiisieTcst TakKe Il BBIPXKESHHUS MOYTH HEOCYIECTBUMON HAICK IbI Ha OyayIee.

| wish it would stop raining.

® B MPHUIATOYHBIX MPEAIOKECHUSIX [OUICHKAIINX, BBOIUMBIX COIO30M «thaty mocie Oe3TUYHBIX
oboporos Tuma it is necessary, it desirable (;kemarensno), it is advisable (nemecoobpasno), it is
important u T. . oOsrYHO ymotpeOisercss popma Present Subjunctive (uupuuuTHB rarona 6e3
qacTHIlbl «t0») wiau couetanue riarona should (Bo Bcex nuiax u unciax) ¢ MHOUHUTHBOM TJIaroja
0e3 yacTuipl «tox:

It is important he know it. Baorcro, umobul on 3uan 06 smom.

It is necessary that they (should) return in time. | Baowcno, umo6ul onu éeprynucey 6oepems.

e psi rinarosioB (command, demand, insist, order, propose, recommend, suggest, request u ap.)
TpeOyIOT mocye cedst popM cocmaraTeIbHOTO HAKJIOHEHUSI.

| suggest he (should) consult a doctor. A npeonaeaio, umobdwvl OH RPOKOHCYILMUPOBATICS
C 8DAUOM.

He insisted | (should) do it at once. On Hacmausan Ha mom, 4moowl 5 cOena 3mo
mym oice.

BapuaHThI 1eKCHKO-TPAMMATHYECKHUX YIIPAa)KHEHHH K pa3jaeny 8:

Bapuanm 1.
Choose the correct form of the verb (There are no mixed type sentences)
(??)If I had realized you were a bad driver, | with you.

(?)didn’t come
(?)hadn’t come
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(?)wouldn’t come
(Hwould have come
(??)If Beth

(Hwent

(?)had gone
(?)would go
(?)would have gone

(??)If the light were better, you

(?)will see
(?)had seen
(Mwould see
(?)would have seen
(?DIf Jane

(?)were
(Hhad been
(?)would be
(?)would have been
(??)If she

(?)didn’t drink

hadn’t drunk
(?)wouldn’t drink
(?)wouldn’t have drunk

to her home town, she could visit her parents.

the sign.

more careful, she wouldn’t have left her watch in the changing room.

coffee late at night, she would have been able to sleep.

@l for the job if | were better qualified.

(?)applied

(?)had applied
(Hwould apply
(?)would have applied
(??)We

(?)bought

(?)had bought
(Hwould buy
(?)would have bought

(?7)She wouldn’t have married him if she

(?)knew
(Yhad known
(?)would know
(?)would have known
(??)If they

(Drealized
(?)had realized
(?)would realize
(?)would have realized
(?D)If her son

a house if only we were given a bank loan.

what was like.

the significance of this event, they would be more alarmed.

(?)were born

(Hhad been born
(?)would be born
(?)would have been born
(??)If she were here, she
(?)knew

what to do.

two years earlier, he wouldn’t have had to do military service.
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(?)had known
(HYwould know
(?)would have known
(??)If Joe

earlier, he would get to institute on time.

(1)got up

(?)had got up
(?)would get up
(?)would have got up
(??)He

(?)discussed
(?)had discussed
(Hwould discuss

(?)would have discussed
(??)If 1 knew the address, |

(?)gave

(?)had given
(Dwould give
(?)would have given

the problem now if he were concerned about it.

it to you.

(??)1f I had known that you were in hospital, | you.

(?)visited
(?)had visited
(?)would visit
(Ywould have visited
(?DIf the fire

, their house wouldn’t have been destroyed.

(?)didn’t happen
(Dhadn’t happened
(?)wouldn’t happen

(?)wouldn’t have happened

(?DIf the sound

so loud, she wouldn’t be so nervous.

(M)weren’t
(?)hadn’t been
(?)wouldn’t be

(?)wouldn’t have been

(72)If he

the door open, his cat wouldn’t have eaten the fish.

(?7)didn’t leave
(Dhadn’t left
(?)wouldn’t leave
(?)wouldn’t have left
@)1

(?)took

(?)had taken
(?)would take
(would have taken

(??)If you had arrived ten minutes earlier, you

(?)got
(?)had got
(?)would get

(Hwould have got

a taxi if I had realized that it was such a long way.

a seat.
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Bapuanm 2.
(??)Match the sentences which have the same meaning. CoeauHuTe TpeITOKEHHS, HMEIOIIHE
OJVHAKOBOC 3HAUYCHUC.
The new assistant was difficult to deal with. We refused to work with him. ~ If the new assistant
hadn’t been so difficult to work wit, we wouldn’t have refused to work with him.
The new assistant is difficult to deal with. We refused to work with him. ~ If the new assistant
weren’t so difficult to work wit, we wouldn’t have refused to work with him.
The new assistant is difficult to deal with. We refuse to work with him. ~ If the new assistant weren’t
so difficult to work wit, we wouldn’t refuse to work with him.

(??)Match the sentences which have the same meaning. CoeauHuTe TpeAIOKEHHS, HMEIOIIUE
OJTMHAKOBOE 3HAYCHHE.

You are very absent-minded. You forgot about the arrangements. ~ If you weren’t so absent-minded,
you wouldn’t have forgotten about the arrangements

You are very absent-minded. You forget about the arrangements. ~ If you weren’t so absent-minded,
you wouldn’t forgot about the arrangements

You were very absent-minded. You forgot about the arrangements. ~ If you hadn’t been so absent-
minded, you wouldn’t have forgotten about the arrangements

(??)Match the sentences which have the same meaning. CoemuHuTe NpPEATOKEHUS, HMEIOIIUE
OJIMHAKOBOE 3HAYCHHE.

You are afraid of the exams because you didn’t study properly during the term. ~ You wouldn’t be
afraid of the exams if you had studied properly during the term.

You are always afraid of the exams because you don’t study properly during the term. ~ You
wouldn’t be afraid of the exams if you studied properly during the term.

You were afraid of the exams because you didn’t study properly during the term. ~ You wouldn’t
have been afraid of the exams if you had studied properly during the term.

(I)opMa NPAKTHIECKOIo 3aJaHUsI: TEKCT

Bapuanmul mexcmoe 011 umenus u nepeeooa K paszoeny 8

Bapmuanr 1.

If you walk into a supermarket and are able to buy South American bananas, Brazilian coffee
and a bottle of South African wine, you are experiencing the effects of international trade.

International trade allows us to expand our markets for both goods and services that otherwise
may not have been available to us. It is the reason why you can pick between a Japanese, German or
American car. As a result of international trade, the market contains greater competition and therefore
more competitive prices, which brings a cheaper product home to the consumer.

International trade is the exchange of goods and services between countries. This type of trade
gives rise to a world economy, in which prices, or supply and demand, affect and are affected by
global events. Political change in Asia, for example, could result in an increase in the cost of labor,
thereby increasing the manufacturing costs for an American sneaker company based in Malaysia,
which would then result in an increase in the price that you have to pay to buy the tennis shoes at your
local mall. A decrease in the cost of labor, on the other hand, would result in you having to pay less
for your new shoes.

As with other theories, there are opposing views. International trade has two contrasting views
regarding the level of control placed on trade: free trade and protectionism. Free trade is the simpler
of the two theories: alaissez - faire approach, with no restrictions on trade. The main idea is
that supply and demand factors, operating on a global scale, will ensure that production happens
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efficiently. Therefore, nothing needs to be done to protect or promote trade and growth, because
market forces will do so automatically.

Bapuanrt 2.

Trading globally gives consumers and countries the opportunity to be exposed to goods and
services not available in their own countries. Almost every kind of product can be found on the
international market: food, clothes, spare parts, oil, jewelry, wine, stocks, currencies and water.
Services are also traded: tourism, banking, consulting and transportation. A product that is sold to the
global market is an export, and a product that is bought from the global market is an import. Imports
and exports are accounted for in a country's current account in the balance of payments.

Increased Efficiency of Trading Globally. Global trade allows wealthy countries to use their
resources - whether labor, technology or capital - more efficiently. Because countries are endowed
with different assets and natural resources (land, labor, capital and technology), some countries may
produce the same good more efficiently and therefore sell it more cheaply than other countries. If a
country cannot efficiently produce an item, it can obtain the item by trading with another country that
can. This is known as specialization in international trade.

Let's take a simple example. Country A and Country B both produce cotton sweaters and
wine. Country A produces 10 sweaters and six bottles of wine a year while Country B produces six
sweaters and 10 bottles of wine a year. Both can produce a total of 16 units. Country A, however,
takes three hours to produce the 10 sweaters and two hours to produce the six bottles of wine (total of
five hours). Country B, on the other hand, takes one hour to produce 10 sweaters and three hours to
produce six bottles of wine (total of four hours).

Other Possible Benefits of Trading Globally. International trade not only results in increased
efficiency but also allows countries to participate in a global economy, encouraging the opportunity
of foreign direct investment (FDI), which is the amount of money that individuals invest into foreign
companies and other assets. In theory, economies can therefore grow more efficiently and can more
easily become competitive economic participants.

PYBEXXHBIA KOHTPOJIb K PA3JIEJIY 8:
®opma pyOex’HOro KOHTPOIIS — KOHTPOJIbHAs paboTa

Ilepeuens ananumuyeckux sadanuti Kk pazoeny 8§

1. (??)Put the words in the correct order to make sentences. BoccraHoBuTe OPSIOK CIIOB B
MMPEATIOKCHUSAX.
(#)the
(#)doctor
(#)was
(#)sent
(#)for
2. (??)Put the words in the correct order to make sentences. BocctaHoBUTE MOPSIOK CIIOB B
NpeAT0XKCHUSIX.
(#)she
#)is
(#)being
(#)looked
(#)after
3. (??)Put the words in the correct order to make sentences. BocctanoBuTe mopsiok CiioB B
MMPEAJIOKCHUAX.
(#)th
(#fim
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(#)is

(#)much

(#)spoken

(#)about

(??)Put the words in the correct order to make sentences. BoccranoBuTe mopsiiok OB B
MMPECATOKECHUAX.

(#)he

#)is

(#)being

(#)operated

on

(??)Put the words in the correct order to make sentences. BoccranoBuTe mopsiiok CJI0B B
HNPEAT0KECHUSIX.

(#)he

(#)is

(#)often

(#)waited

(#)for

(??)Put the words in the correct order to make sentences. BoccraHoBuTe OpPSI0K CIIOB B
MMPCIJIOKCHUAX.

@l

(#)don’t

(#)like

(#)being

(#)laughed

(#)at

(??)Put the words in the correct order to make sentences. BoccraHoBuTe OPSIOK CIIOB B
MNPEATIOKCHUAX.

(#)the

(#)men

(#)were

(#)paid

(#)$400

(#)for

(#)the

(#)work

(??)Put the words in the correct order to make sentences. BoccraHoBuTe OPSIOK CIIOB B
MNPpEAJIOKCHUSAX.

#l

(#)wasn't

(#)given

(#)the

(#)information

@@l

(#)needed

(??)Put the words in the correct order to make sentences. BoccraHoBuTe MOpPSIIOK CJIOB B
MPEUIOKECHUSX.

(#)the

(#)police



(#)were
(#)given
(#)the
(#)information
10. (??)Put the words in the correct order to make sentences. BoccranoBuTe mopsijiok CJIOB B
MMPECATOKECHUAX.
(#)Tom
(#)was
(#)offered
(#)the
(#)job
11. (??)Put the words in the correct order to make sentences. BoccranoBute mopsiiok CIIOB B
HNPEAT0KECHUSIX.
(#)Amanda
(#)was
(#)given
(#)the
(#)first
(#)prize
(??)Match the words from the text and their synonyms.
12. (~) misbehave ~ act up
13. (~) guide ~ manage
14. (~) reassurance ~ support
15. (~) ailment ~ sickness
16. (~) tease ~ bedevil
17. (~) courtesy ~ politeness
18. (~) emphasize ~ accent
19. (~) frustration ~ disappointment
20. (~) expose ~ treat
21. (~) stand up for ~ defend
22. (~) anticipate ~ expect
23. (~) gain ~ obtain
24. (~) get along with ~ get on
(??)Match the halves of the sentences. CoeauHuTe MOJOBUHBI MIPETOKCHUIN
25. (~) Children need to feel that ... ~ ... they belong to the family, to the class at school, to a
group of friends.
Ilepeuenv ananumuueckux 3adanuil Kk pazoeiny 6
1. Comment on the terms
International trade
Quota
Tariff
Absent trade
Taxe
Import
Lical industry
Diversification
. Equolity
10. Comparative Advantage
11. Rush

CoNO~WNE
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12.
13.

14

territorial division
crucial

. to channel
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.

a spread

national security
Environmental Standards
Voluntary Restraints
Imposing Standards
Trade ban

Statistics

Exchange Rate Fluctuations
Real Estate Values
Inflation

Deprication

2. Discuss the following problems:

1.

ROo~NOo O

12.

13.

14.

15.

Absent trade, consumers and suppliers are forced to either develop substitute goods or
devote a large percentage of their income to acquiring products where demand
is inelastic and domestic supply is inadequate

. While free trade is generally thought of as a positive, countries will periodically put

up barriers to trade.

Tariffs are taxes on imports that make imported goods more expensive and less
competitive relative to domestically-produced goods

While national governments used to obtain a significant percentage of their receipts
from tariffs (in the days before income taxes were common), tariffs today are more
commonly used to protect domestic industries and/or to punish other countries for
perceived wrongdoing (typically subsidizing local industries to the detriment of the
importing country's industries).

Exports create jobs and boost economic growth

Imports allow foreign competition to reduce prices for consumers

The only way to boost exports is to make trade easier overall

Countries that want to increase international trade negotiate free trade agreements

How can trade and investment drive growth and development

. Shifting geopolitics, new business models and changing societal expectations are

creating new challenges

. The spread of international production networks, growth in the digital economy and

the strengthening role of investment as a determinant of trade are all gamechangers for
international cooperation

Successful change requires an understanding of the new dynamics of commerce,
inspiring narratives, operational and strategic integration, the reallocation of resources
and results-oriented leadership

The biggest advantage of international trade relates to the advantages accruing from
territorial division of labour and international specialization

International trade enables a country to specialize in the production of those
commodities in which it enjoys special advantages

International trade leads to an equality of the prices of internationally traded goods and
productive factors in all the trading regions of the world

16. What are the benefits of international trade?

17.
18.

Law of Comparative Advantage
Benefits of diversification
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19.

20.

21.

22.

23.

24,

25.

If one company can produce better products at lower prices than another, it is said to
be more competitive

The law of comparative advantage says that a country can become more competitive
by directing its resources to its most efficient industries

Less developed countries have a natural cost advantage, as labour costs in those
economies are low

Protectionists argue that infant, or new, industries must be protected to give them time
to grow and become strong enough to compete internationally, especially industries
that may provide a firm foundation for future growth, e.g. computers and
telecommunications

Any industry crucial to national security, such as producers of military hardware,
should be protected

In the rush to meet the world demand for their exports, some countries may
compromise on critical environmental standards

If a country channels all its resources into a few industries, no matter how
internationally competitive those industries are, it runs the risk of becoming too
dependent of them.

Paznea 9.

Tema 9.1. Business skills.

Henn:
MOHOI02UYeCKOU peyu 6 cumyayusax npogheccuonanvnozo oougenus. OOyyeHue NOUCKOBOMY U
npoOCMOMpPoOBOMy umenuio npogheccuonanrvrHo-opuenmuposannvlx mexkcmos. (OK-4, OK-5, OK-
6,0I1K-4, I[IK-2).

IlepeueHb U3yyaemMbIX 3J1€MEHTOB COAEPKAHUS

AKmueus’auuﬂ JIeKCUKO-epammamu4ecKkoeo mamepuaila 6 ouanozuyeckou u

JIekcuka 1mo Teme.

JlenoBoe oOmieHueE.

VYrnpaBneHYecKre HaBbIKH.
[IpeanpunrmaTenbckas KOMIETEHTHOCTb.

BOl'lpOCLI AJI CaMONMOAT0OTOBKMU .

1
2
°
°
°
3

CocTaBbTe TEMaTUUYECKHI aHIIIO-PYCCKUHN M PyCCKO-aHTIIMHCKUN TJIOCCapuil IO TEME.
OTBeThTE Ha BOIIPOCHL:

What do people need business skills for?
What are the basic business skills?
What are business skills?
Cornacutech ¢ JaHHBIMU YTBEPXKICHUSAMH UM onpoBeprHuTe ux. OG0CHYNHTE CBOM OTBET.
¢ You have to enter University and get an MBA degree in order to develop your business
skills.
¢ Business skills are essential only for senior management.
e Lack of business skills means you are progressing in relationships with your colleagues.
®opMBbI KOHTPOJISI CAMOCTOSITEIbHON pPadoThl 00y4YAIOIIMXCHA: YCTHBIM MHAWBHYaJbHBINA
Y TPYNIOBOM OMPOC, TOKJIAJIBI.
TeMbl TOKJIA0B:
What ability good business skills will give to you.
The perfect business project.

Tema 9.2. Taking and giving messages.
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Henb: Axmususayus J1eKCUKO-2pAMMAMUYECKO20 Mamepuala 6 Ouaio2u4eckou u
MOHONI02UYecKoU peyu 6 cumyayusx npogheccuonanvho2o ooujenus. ObyyeHue NOUCKOBOMY U
npoOCMOMpPOBOMY umMeHuio npogheccuonanrvro-opuenmuposannvlx mexcmos. (OK-4, OK-5, OK-
6,0I1K-4, I[IK-2).

IlepeyeHb U3y4aeMbIX 3J1€MEHTOB COAEPKAHUS

— Jlekcuka 1o Teme.

— Bunasl cooOmieHui.

Bonpocs! 1J1s1 caMONIOATOTOBKH:

1. CocraBbTe TEMaTUYECKUI aHTJIO-PYCCKUHN U PYCCKO-aHTTUUCKUN TII0CCapuil IO TEME.

2. OTBeTbTE HA BOMPOCHI:

¢ Does your company or do you have a voicemail greeting in English? If so, what is it?

¢ What do you think are the advantages of using voicemail at work?

e Do you ever play “telephone tag” with business contacts? (you call them and leave a
message, they call you back and leave a message, etc.).

3. Hamumwure nuamor o ToM, 4rOo Bbl NMO3BOHWIM AUPEKTOPY KOMIAHHUHM, HO €r0 HE

OKa3ajoch Ha MecTe. Bama 3amadya, oCTaBUTH €My TOJIOCOBOE COOOIICHHE, HCIOIb3Ys
JIEKCUKY ypOKa.

@DopMBbI KOHTPOJISI CAMOCTOATEIbHOH PadoThl 00y4alOMIMXCSA: YCTHBIM WHIUBUYyaJIbHBIN
U IPYIIIOBOM OIPOC, JOKJIAIbI.

Tembl 10KI210B:

What three things are important to do when leaving a message by phone .

What tips can you think of for using voicemail effectively?

HPAKTUYECKOE 3AJJAHME K PA3JAEJLY 9
DopMbI IPAKTHYECKOTO 3aJaHNUS:

1. rpamMmaTU4yeCcKHi MaTepual i U3y4EHUs
2. TEKCT JyIs YTeHMs], IepeBoJia, 00CYXKAECHUS
3. TpaMMaTH4YeCKHUE YIpaKHEHUS
4. JeKCUYecKue yrnpaxKHEeHUA
BapuaHTBI JIeKCHKO-TPAMMATHYeCKUX YNPa:kKHeHUil K pa3jaeny 9:
Bapuanm 1.

(??)Answer the questions. Beibepute OTBET Ha BOIIPOC U3 TPEITI0KEHHBIX BAPHAHTOB.
(??)What do people need business skills for?

(?) It’s challenging and rewarding.

(M) To work within an organisation

(?) It’s conferencing, presentation, influencing

(??). What are the basic business skills? Advanced?

(?) It’s formal business education

(?) To work within an organisation

(DIt is conferencing, presentation, influencing, critical thinking, and teambuilding

(??).What ability will good business skills give to you?

(1) To give you the ability to communicate effectively with colleagues
(?) The survival in a very tricky time in our economy.

(?) Quite the opposite needs to happen
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Bapuanm 2.

(??)Match the words from the text and their synonyms. Tlogbepure K TaHHBIM CJIOBaM CHHOHHMBI.
(~) career ~ job

(~) challenge ~ difficulty, problem

(~) challenging ~ demanding

(~) a desire- a wish

(~)to get across - to communicate successfully
(~) extra hours ~ overtime

(~) get paid ~ earn

(~) hire ~ employ

(~) rewarding ~ satisfying

(~) route ~ way

(~)to get slashed — reduced

dopMa NPAKTHYECKOT0 3aJaHUsI: TEKCT
Bapuanmul mexkcmoe ona umenus u nepeeooa Kk paszoeny 9
Bapuanm 1.

Business skills

You can’t do business without business skills. Logical, isn’t it? But having good business
skills doesn’t necessarily mean you have to have an MBA, have gone to University or had any formal
business education. It does mean, however, that you have (or have the desire and drive to attain)
certain skills which most successful business people have. These skills are basic skills such as
communication, e-mailing, telephoning, meetings, negotiation and line management. They are also
likely to include advanced skills such as conferencing, presentation, influencing, conflict
management, leadership, critical thinking, and teambuilding.

Business skills are important at whatever level you work within an organisation: from working
in a mailroom to running the company, good skills make you attractive to fellow-workers and
employers. Business skills, whether acquired in a formal setting, a training room or even the school of
life can make a huge difference because good skills will give you the ability to communicate
effectively with colleagues, get your ideas across, make people want to listen to you, and what is
more, hear what you have to say.

Business skills give you an edge in the way you work with clients, plan a marketing campaign,
challenge the competition, bring in new business, etc. Lack of them could mean you stay run of the
mill. More and more companies expect their employees to attend training courses because the better
skilled their people are, the better their chances are of survival in a very tricky time in our economy.
Training budgets are often the first things to get slashed during an economic downturn. The smart
companies know that quite the opposite needs to happen: their people need to acquire more business
skills to be able to cope with added pressures, scaled down staff and higher expectations.

However you get them, good business skills will last you your entire career and may even
have a good impact on your personal life as well!

Bapuanm 2.

Leaving a message on an answering machine or VVoice Mail

Though the world has gone tech-savvy, phone still remains an imperative part of all
communications. It connects a person directly to the other and also helps in conveying information.
While you cannot be around the phone all the time, an efficient way to make up for the unavailability
would be to appoint someone who can take the message from the caller (if any). Though this might
sound a simple task, there is an art in taking phone messages as well. 1t shows the interactive skills of
the person appointed for the task. So, while appointing someone, ensure that the person is efficient in
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taking calls. There can be nothing more annoying and frustrating than to be handed a crumpled piece
of paper, with semi-legible words written on it and being told that it's important. Phone message
should be accurate and detailed, at the same time, allowing the owner to spend little or no time in
deciphering the note.

When you call someone but they aren’t there, often their voicemail “picks up” or answers the
phone. Then you have to leave a message. Anyone who uses the phone in their job has to deal with

voicemail.

Have you ever started to leave a message on someone’s voicemail, and then when you heard
the “beep” sound, you didn’t know what to say? When you’re speaking a foreign language, talking
without preparation can be challenging, especially when you cannot see or hear the person you’re
talking to. But with a little practice, you’ll be a voicemail pro.

PYBEXXHBIA KOHTPOJIb K PA3JIEJIY 9:

®opma py0exHOro KOHTPOJIsS — KOHTPOJIbHAs paboTa

1. TIlepeuyeHb TeopeTHYeCKHUX 3aJaHMIi K pa3aerny 9

1.

©CoNe®

(??)Find the adjective or adjectives that fit in each of the blanks best.
(??)We visited the museum, where we saw artifacts.
(?) A lot of

(DAncient

(?) John’s

(?) A room filled with

(??)1 received awards at the ceremony today.

(?) The manager’s

(NTwo

(?) Information about

(?) Motivation at the

(??)Please get me a bag of apples.

(?) Interesting

(DRipe red

(?) Oranges and

(?) Real

(??)The president sat in a chair.

(?) Important

(?) Barber’s

(?) Funny

(1) Leather

(??) weather is the norm in San Francisco.

(?) Blue

(?) Big

(!)Foggy

(?) The best

(~) Decide whether you have to use farther or further:

(~)How much do you plan to drive tonight? ~ farther

(~)I just can’t go any . ~farther

(~)Do you have any plans for adding on to the building? ~ further
(~)That’s a lot than [ want to carry this heavy suitcase! further

10. (~)The that I travel down this road, the behind schedule | get. ~ farther
11. (~)How much do you intend to take this legal matter? ~farther, further
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12. (~) It’s not that much to the gas station. ~further
13. (~) How much do I have to run, coach? ~ farther
(??)Choose the adjective from each of the following groups of words:
14. (~)interest, interesting, party ~ interesting
15. (~)amount, colorful, medicine ~ colorful
16. (~) fur, hilarious, cup(~) hilarious
17. (??). For each of the following sentences, choose the correct order of adjectives to fill in
the blank.
(??)His grandfather lives in the house down the street.
(Dbig old yellow
(?) yellow old big
(?) old big yellow
18. (??)The shop offers all kinds of objects.
(Dinteresting old antique
(?) old antique interesting
(?) old interesting antique
19. (??) We went for a long walk on a trail.
(D Beautiful new 5-mile
(?) New, beautiful 5-mile
(?) 5-mile new, beautiful
20. (??). Which of the following sentences is correct?
(?)He’s a decent-judge of character.
(1)She submitted a 190-page document supporting her position.
(?)We’re adopting a two year old parakeet.
(??)Match the halves of the sentences. CoeuHUTE OJOBUHBI ITPETOKEHUI.

21. (~) Over forty percent of the working population is ... ~ ... currently seeking other
employment.

22. (~) The truly shocking fact, however, is ...~... that the majority of these people are doing
all the wrong things to find a job.

23. (~) Don't make the mistake of thinking that these ...~... out-of-the-blue opportunities are
accidents.

24. (~) Finding job opportunities takes a ...~... disciplined approach using strategies that are
proven to work.

25. (~) The only way to beat the odds and the competition is ...~... to actively market yourself

and locate positions before they are advertised.

Ilepeuens ananumuyeckux sadanuti Kk pazoeny 9

1. Comment on the terms
1. Soft skills

2. Flexible attitude

3. Active listening

4. Advertising

5. Business intelligence

6. Claims ajuster

7. Content strategy

8. Enterprenaual

9. Inductive reasoning

10. Interpersonal
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11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.

Nonverbal communication
Motivational

Persuasive skills
Communication
Persistence

Strategic planning
Teamwork skills
Analitical thinking

Cash flow

Negotiator

Fast followers
Anticipation
Diversification
Motivation performance
Business skills

2. Discuss the following problems:

1.

wmn

15.

16.
17.

18.

19.

20.

21.

Employers seek business candidates who have high levels of emotional intelligence,
people who are great communicators, and people who can manage their time and
organize their work flow

To communicate effectively, you must be as good a listener as you are a talker.
Managing financial decisions is a key part of the role of most business employees

In business, a spirit of collaboration benefits everyone, and part of collaboration is
delegation

It’s tempting to focus on technical and analytical skills when discussing business
qualities, but soft skills are every bit as important as the things you learn about in
business schoo

Taking one bad step can make or break business

Communication is an underlying skill for many others in business

The ability to write effectively is essential to succeed

The ability to speak in public will make you an expert in industry

. Public speaking can be a scary thing

. Never stop investing in your own learning and development

. With this rapid increase of technology, the need for analytical thinking also increases

. The most successful people in the world are the ones that focus on doing one thing

well

. Entrepreneurs and small business owners have a reputation for being extremely busy

people and working excessively long hours

To be effective, we need to work smarter and be more proactive about time
management

Strategic planning is a very important business activity

Leadership, a critical management skill, is the ability to motivate a group of people
toward a common goal

Team-building and teamwork skills are essential for an entrepreneur in today's
workplace

The ability to analyze your competition, the marketplace, and industry trends are
critical to the development of your marketing strategy

Management involves directing and controlling a group of one or more people for the
purpose of coordinating activities that will accomplish a goal

Time Management is a very important skill to master

105



22. Maintaining and improving the skills of everyone in your business should be an
ongoing process

23. Critical Business Skills for Success

24. Handling a workplace conflict

25. Lifelong learning

Pa3zpen 10

Tema 10.1. How to Take a Phone Conversation. Telephone Etiquette Tips.

Heab: Axmususayus 1eKCUKO-2pAMMAMUYLECKO20 Mamepuana 6 Oudlo2udeckou u
MOHONO2UYECKOU peyu 6 cumyayusx npogeccuonaivnozo obwenus. ObOyuenue NOUCKOBOMY U
npoCMOmMposomMy umenuio npogheccuonanrvrHo-opuenmuposannvix mexcmos. (OK-4, OK-5, OK-
6,0I1K-4, I[IK-2).

IlepeyeHb H3y4aemMbIX 3J1€MEHTOB COAEPKAHUS

— Jlekcuka 1o Teme.

— CrpyKTypa U CTHIIb Telle()OHHBIX TIEPETOBOPOB.

— IIpaBwuia moBeneHus BO BpeMs TeJIe(OHHBIX IEPErOBOPOB.

Bonpocs! 1J1s1 caMONIOATOTOBKM:

1. CocraBpTe TEMAaTUYECKUN aHIJIO-PYCCKUI U PYCCKO-aHIVIMMCKUI TJI0CCApHUil IO TEME.

2. Ilo3BoHUTE NETOBOMY MapTHEPY U COOOLIUTE, YTO OTKA3bIBAETECH OT 3AIUIAHUPOBAHHOIO

Ha CIIENYIOLIMM 4YeTBepr 3aBTpaka, T.K. €JeTe B KOMaHIUPOBKY. Bbl mpuHocuTE cBOU
HN3BUHCHUA U NPCJIaracte repeHeCTu 3aBTpaK Ha CJIGI[yIOHII/Iﬁ BTOpPHHK.
3. HanwumuTe nuanor o BCTpeud 1o TenedoHy, moiab3ysach CIEAYIONUM TUIaHOM:
e Coo0mmuTte ¢ KeM BBl XOTHTE IOTOBOPHUTH.
e lI3;m0uTe CyTh Balel BCTPEUH.
e VYTOYHHUTE, I'/I€ U BO CKOJIBKO JAOJKHA IIPOMTH BCTpEYaA.
e [lonpomarirecs.

®opMBI KOHTPOJISI CAMOCTOSITEIbHON PadoThI 00y4YalOIMXCHA: YCTHBIM WHAWBHyaIbHBINA
U TPYIIIOBOM ONPOC, JOKJIAIbI.

Tembl D10KI210B:

e The structure and style of telephone talks.

e What advice would you give to someone to help them telephone successfully?
e How to improve telephoning skills in English.

e Your strategies for reaching agreements on the telephone.

Tema 10.2. E-mail newsletters.

Heab: Axmuseusayus 1eKCUKO-2PAMMAMUYECKO20 Mamepuala 6 Oudlo2udyeckou u
MOHONI02UYeCcKoU peyu 6 cumyayusx npogeccuonanvnoco ooujenus. ObyyeHue NOUCKOBOMY U
nPOCMOMPOBOMY UmMeEHUI0 npogheccuonanvHo-opuenmuposannvlx mexkcmos. (OK-4, OK-5, OK-
6,0I1IK-4, I[1K-2).

IlepeyeHb U3y4aeMbIX 3J1€MEHTOB COAEPKAHMUS

— Jlexcuka no teme.

—  DJEKTPOHHOE MUCHMO.

— Crpykrypa u cTHIIb 0POPMIICHUS FIEKTPOHHOTO MUCHMA.

Bomnpoce! 118 caMONIOATOTOBKH:

1. CocraBbTe TEMaTHUECKUI aHTIIO-PYCCKUI U PYCCKO-aHTIIMMCKUI TII0CCapuii IO TeMe.

2. OTBeThTe Ha CIIEAYIONTUE BOIPOCH:

e How has communication benefited from computarization?
e What is the function of communication in business?
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¢ Which ways of communications are the most frequently used in business?
e What business communications do you consider the most effective and beneficial?
Why?
3. Hanummure snexTpoHHOE MHChMO Bamiemy MeHemxepy O CBOEM IMEpexoje B APYryko
KOMITIQHUIO, MOJIb3YSICh CIEAYIOLUIUM IJIAHOM:
e Coo0muTe NPUYMHY BaIlero MUChMa.
e I3noxwure cyTh Baleil NpoOIeMBbl.
e (OOparute BHUMaHUE a/ipecaTa, Ha ero 00s3aTeNIbCTRA.
e Hanwumure, Kakux AEHCTBHI BHI XKJIETE OT HETO.
®opMbI KOHTPOJISI CAMOCTOSITEIbHON pPadoThl 00y4YAIOMIMXCHA: YCTHBIM MHAWBUYaJbHBIN
U TPYIIOBOIi ompoc, 3cce.
Temwt 3cce:
e Is e-mailing secure?
e What are pros and cons of e-mailing?

INPAKTUYECKOE 3AJAHHUE K PA3JIEJY 10
@opMBI IPAKTUYECKOTO 3a1aHHUS:
rpaMMaTU4ECKUI MaTepuall AJis1 U3y4EeHUs
TEKCT I YTEHMs], IEPEBOJIA, OOCYXKACHUS
IrpaMMaTH4YECKUE YIIPAKHEHUS
JIEKCUYECKHUE YITPAKHEHUS

el AN .

BapuaHThI JIeKCHKO-TPAMMATHYECKUX yIPaKHeHn# K pasaery 10:
Bapuanm 1.
(??)Match English phrases from the text with their Russian equivalents. [Ton6epure pycckue
OKBUBAJICHTHI K aHTJIMHCKAM CJIOBOCOYETAHHSIM
(~)management~ MEHEKMEHT, yIpaBJICHUE
(~) difficult matter~cnoxHsrii Bommpoc
(~) employee~ cinyxamuii, paboTaromuii Mo HaltMy
(~) to be aware of the disadvantages~3HaTh HETOCTaTKH
(~) to deal with ~umeTs nerno ¢
(~) overcoming these challenges~npeooneBars Cl10XXHOCTH
(~)company~ kommaH¥sl, TOBapHUILECTBO, HUpMa
(~)get paid ~ 3apabatsiBaTh
(~) provide you with a great sense of satisfaction~npuHOCUTH YyBCTBO yJIOBJIETBOPEHHUS
(~) to get across ~ npuiiTH K yCIEIIHOMY COTJIAIICHUIO

Bapuanm 2.

(??7) Match English phrases from the text with their Russian equivalents. [TogbepuTe 3KBHUBaICeHTHI K
CJIOBOCOYECTAHUAM

(~)nefarious ~ evil or criminal

(=)illicit~ not allowed by laws or rules, or strongly disapproved of by society
(~)intend to ~ have something in your mind as a plan or purpose

(~)consent ~give your permission for something or agree to do something
(~)acquire ~ obtain something by buying it or being given it

(~)trigger ~ make something happen very quickly

(~)eliminate ~ completely get rid of something that is unnecessary or unwanted
(~) enhance ~ improve something
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(=) sign up for ~ put your name on a list for something because you want to take part in it
(~)subscribe to ~pay money, usually once a year, to have copies of a newspaper or magazine
sent to you, or to have some other service

(~)opt-in~decide to join a group or system

(~) anticipate ~ expect that something will happen and be ready for it

(~) abuse ~ deliberately use something for the wrong purpose or for your own

(~) awareness ~ knowledge or understanding of a particular subject or situation

(~) endeavour ~ an attempt to do something new or difficult

@DopMa NPAKTHYECKOT0 3aJaHUS: TEKCT
BapuanTsl TekcToB K pasaenay 10:

Bapuanm 1.
How To Take A Phone Conversation. Telephone Etiquette Tips

A telephonic conversation is all about communicating in the right way, as it is different from a
face-to-face conversation, which makes understanding the other person pretty easy for you. Observing
telephone etiquette is imperative; especially if it’s an official call that you are making or receiving.
Most of us tend to forget some basic rules of telephonic conversations, which should be taken utmost
care of. For instance, it’s rare to see people being polite over the phone, as if every call is
unwarranted and uncalled for. Check out some more phone conversation tips to help you update your
phone skills. Read on to know what telephone etiquette you should observe, while on a call.

Telephone Etiquette Tips:

Speak Slowly & Clearly

It is not possible to watch the lip movement of the person speaking on the other side of the
phone. So, at times, it can become difficult to understand what is being said, especially if the speaker
is going too fast and is lacking clarity of speech. Ditto for you! Try to speak as clearly as you can, on
the phone and don’t rush through a conversation. Even you would not like to repeat yourself over and
over again. Therefore, follow the key rule i.e. speak slowly and clearly. However, this does not mean
that you start sleeping over the phone. Rather, maintain a decent tempo.

Be Well-Mannered

It is important to follow proper etiquette during a telephonic conversation, more so when it is
an official call. Always speak in a pleasant and congenial tone, so that the other person doesn’t feel
discouraged or start presuming that you do not want to entertain him/her, unless that is exactly what
you want to do. Make sure that you do not interrupt the other person before he/she has completed the
sentence. It can be very annoying for him/her. Also, try not to engage in an argument, especailly if it’s
an official call.

Never Eat Or Chew During Call

Make sure that you are not eating or chewing anything during the call, as you won’t be able to
speak clearly and it will also give the person on the other side of the phone a very crude impression
about you. While it may not be possible to sound very polished and sophisticated on the phone every
time, for a variety of reasons, there are some basic things you need to avoid on the phone and eating
or chewing is one of them. It will be better not to pick up the phone when you are eating something.

Develop Listening Skills

Many people have a tendency to talk incessantly on the phone, while not giving the other
person a chance to speak. Do realize that it is important to listen to the other side as well, especially if
you are not the one to make the call. While listening to the caller, you can interrupt in an encouraging
manner by saying ‘yes’, 'l see', 'okay', ‘right,” ‘I know what you mean’, and so on.
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Bapuanm 2.

There are also some disadvantages that are associated with E-mail marketing through E-mail
newsletters and using this marketing means to communicate with people. While many companies use
E-mail newsletters as a means of communicating with their existing customers and past customers,
there are also companies that send unsolicited E-mail messages to large groups of people in the form
of spam. Internet system administrators often consider themselves to be responsible for dealing with
abuse of the net, including the sending of spam messages. Most administrators possess what is a
passionate dislike for receiving spam, which is defined as any E-mail message that was unsolicited.
An entirely normal response to spamming is to take down an entire corporate website if they can trace
the spam back to its creator. Most internet service providers do not tolerate spam, and their contracts
permit such rash actions meaning that the spammer has no resource if he or she is caught and
punished for the act.

Ilicit E-mail marketing actually predates the legitimate versions of E-mail marketing and E-
mail newsletter marketing. Because criminal spam operations have long been billing themselves as
legitimate businesses, real legitimate businesses have had difficulty establishing themselves as
legitimate. Sometimes E-mail newsletters and spam look similar, so people have difficulty
distinguishing between the two. This is not because E-mail newsletter marketing is nefarious by any
means, but rather because illegitimate spammers are constantly trying to pass themselves off as the
real deal.

One of the most effective techniques for establishing an E-mail newsletter is to require a
double opt in method, which requires that potential recipients manually confirm that they requested
the E-mail newsletters by clicking on a unique link in an e-mail message and then entering a unique
code that confirms that yes, they actually did request the information in question. Responsible auto
responder companies and E-mail marking companies regularly utilize this particular double opt in
method in order to confirm each of their requests for an E-mail newsletter before they add those
names and e-mail addresses to their member list.

Legitimate companies that are considering the use of E-mail newsletter marketing need to
make sure that the program that they use does not violate spam laws in the country that they are
operating within.

PYBEXXHBIA KOHTPOJIb K PA3JIEJTY 10:
®opma pyOex’HOro KOHTPOIIS — KOHTPOJIbHAs paboTa

Ilepeuens ananumuueckux 3aoanuil Kk pazoeny 10

Read the text and decide if the following statements are True (T) or False (F).

1. (??) E-mail newsletters are used as a means of communicating messages to achieve
commercial or fundraising efforts and are sent to everyone without pre-determined basis.
(M True
(?) False

2. (??)The use of E-mail newsletters has made e-mail marketing popular among many companies.
(1) True
(?) False

3. (??)The cost of advertisements and newsletters that are mailed normally is relatively low in
comparison to e-mail messages and E-mail newsletters.
(?) True
(M False

4. (??) Opting in means that e-mail subscribers have consented to receiving e-mail
correspondence on subjects that interest them.
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(?) True
(1) False

5. (??)Internet system administrators are responsible for dealing with abuse of the net, including
the sending of spam messages.
(M) True
(?) False

6. (??)E-mail newsletters and spam look different, so people don’t have difficulty distinguishing
between the two.
(?) True
(1) False

7. (??)A double opt in method is one of the most effective techniques for establishing an E-mail
newsletter.
(M) True
(?) False

8. (??)Criminal spam operations have been developed by marketers in order to eliminate the
numerous disadvantages that were associated with E-mail marketing in the past.
(1) True
(?) False

9. (??)Opt in E-mail newsletters and advertisements will be much more untargeted and irrelevant
in some way to the consumer
(?) True
(1) False

10. (??)E-mail newsletters are specifically designed to be informative and useful, they can also
contain advertisements and marketing efforts that will allow the owner of the newsletter to sell
more products or services in the process.

(M) True

(?) False
(??)Match the sentences which have the same meaning.

11. You are very absent-minded. You forgot about the arrangements. ~ If you weren’t so absent-
minded, you wouldn’t have forgotten about the arrangements

12. You are very absent-minded. You forget about the arrangements. ~ If you weren’t so absent-
minded, you wouldn’t forgot about the arrangements

13. You were very absent-minded. You forgot about the arrangements. ~ If you hadn’t been so
absent-minded, you wouldn’t have forgotten about the arrangements
(??)Match the sentences which have the same meaning.

14. You are afraid of the exams because you didn’t study properly during the term. ~ You
wouldn’t be afraid of the exams if you had studied properly during the term.

15. You are always afraid of the exams because you don’t study properly during the term. ~ You
wouldn’t be afraid of the exams if you studied properly during the term.

16. You were afraid of the exams because you didn’t study properly during the term. ~ You
wouldn’t have been afraid of the exams if you had studied properly during the term.

17. (??)Put the words in the correct order to make sentences. BoccTaHOBUTE MOPSIOK CIIOB B
MPENTIOKEHUSIX.
(#)the
(#)doctor
(#)was
(#)sent
(#for
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18. (??)Put the words in the correct order to make sentences. BoccTaHoBUTE MOPSIOK CIIOB B
MMpCaATOXKCHUAX.
(#)she
#)is
(#)being
(#)looked
(#)after
19. (??)Put the words in the correct order to make sentences. BoccraHoBuTE MOPSIOK CIIOB B
MPEUIOKECHUAX.
(#)the
#film
#)is
(#)much
(#)spoken
(#)about
(??) Choose the correct form of the verb.
20. (~)Hundreds of burglars over the past six months. ~ have been arrested
21.(~)Yesterday five young men with connection with one of the attacks. ~ were
arrested
22.(~)He on suspicion of murder. ~ was arrested
23.(~)The police chief says the murderer by the weekend. ~ will have been arrested
24.(~)Ten people since last week. ~ have been interviewed
25.(~)The candidates at the moment. ~ are being interviewed

Ilepeuens ananumuueckux 3aoanuil Kk pazoeny 10

1. Translate the phrases, transform them, folloving different situations

1. “Hello, this is Neil Jenkins from ABC Travels.

2. May I (please) speak to Mr. Smith?

3. I’d like to speak to Mr. Smith, please.”

4. I’m calling to ask about/discuss/clarify...

5. I just wanted to ask...

6. Could you tell me the address of Friday’s networking event?

7. How are you getting on with preparations to change office buildings next month?
8

. I’m sorry, she/he’s not here today. Can | take a message?

9. I’m afraid he/she’s not available at the moment. Can | take a message?

10. Could I ask who’s calling, please?

11. 1l give him/her your message as soon as he/she gets back.

12. Could you please take a message? Please tell her that Cindy from accounting called
about Mr. Shapiro’s expense reports.

13. I"d like to leave him a message. Please let him know that tomorrow’s lunch meeting is
cancelled.

14. When is a good time to call?

15. When is she/he going to be back?

16. Could I ask what company you’re with?

17. Could you give me your mobile number, please?

18. I'm sorry, could you please repeat that?

19. Could you spell that for me, please?

20. How do you spell that, please?
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21.
22.
23.
24,
25.

Let me see if | got that right.

Would you mind speaking up a bit? I can’t hear you very well.
I’m sorry, | didn’t catch your first name.

How about the following week?

Would the week of January 18 work for you?

2. Discuss the following problems:

15.
16.
17.
18.
19.
20.
21.
22.
23.

24,
25.

Basic telephone etiquette

Good phone is a way to stand out

Calling back to thank in person might result in more money, or leads
Picking up the phone to find something out is a necessary step
Texting and emails don’t replace the phone call

Repeated emails don’t get a response

Asking for suggestions

Making requests

Promising action

. Saying you can’t help

. 'You never get a second chance to make a good first impression

. People never requested to be called

. After the direct value statement, you must ask the customer whether he is available to

continue the conversation

. Many first-time entrepreneurs have grown up digital natives so have a really good

intuitive feel for technology & design but don’t yet have the business basics down.

It’s part of human nature to want to try and help others so you’d be surprised how many
people will find ways to help if asked appropriately or by the right person

Before calling write out the reason you’re calling, your key points and “the ask” in
advance and your time allotment so you can always refer back and make sure you’re
tracking to your plan.

You can start informally with banter

When you’re ready to pivot the conversation your next line should be some derivative
of, “listen, the reason i’m calling is ...

A big mistakes callers make is going “off to the races” talking about their business
without getting any feedback from the recipient of the call

The best trick for creating a two-way conversation is to ask questions

Don’t ask for big favors unless you have a tight relationship

When you think of your relationship with the individual as a relationship you’ll build
over time and over many calls, discussions, chats at conferences or whatever you’ll
realize you need to be known for being respectful of other’s time

So even if the person you called is really chatty don’t be undisciplined and let them talk
too long

Asking the right questions and in the right order can make a lasting impression

All messages should include the name of the caller, the name of the business, a phone
number to return the call, and brief message stating the purpose of the call

Pasnen 11.
Tema 11.1. Forms of business letters.

Henn:

AKmu6u3auuﬂ JIEKCUKO-epammamu4ecKkoco mamepuaila 6 ouanoauyeckou  u

MOHON02UYECKOl pedu 6 cumyayuix npOd)@CCuOHaJZbHOZO 06u4€let}Z. O6yll€H1/l€ noucKoeomy u
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nPOCMOMpPOBOMY UmMeHUuio npogheccuonanvrHo-opuenmuposannvlx mexcmos. (OK-4, OK-5, OK-
6,0I1K-4, I[IK-2).
IlepeyeHb U3y4aeMbIX 3JIEMEHTOB COJIEP:KAHUS:
— Jlekcuka 1o Teme.
HenoBoe nucbmo.
CtpyKkTypa u CTHUIb 0OOPMIICHHS 1€JI0BOTO TUChMA.
BI/II[BI JCJIOBBIX ITNCEM
BonpochI /151 cAMONOATOTOBKH:
1. CocraBbTe TEMaTHYECKHUI aHTIIO-PYCCKUN U PYCCKO-aHTIIMHCKUN TII0CCApUi TIO TEME.
2. OTBeThTE Ha CIEIYIOUINE BOIPOCHI:
e What kind of business letters you know?
e What are the peculiarities of a business letter?
e Are there differences between business letter and e-mail?
e Is there a strict order in writing a business letter?
3. HamwmmuTte muchMO J€TOBOMY HapTHEPY, B KOTOpOM BeI coobmiaere, 4To Tpy3 rOTOB K
OTIIPaBKE COTJIACHO PACIUCAHUIO. Y TOUHUTE BEC Ipy3a U J1aTy JOCTABKH.
®opMbI KOHTPOJISI CAMOCTOSITEIbHOI pPadoThl 00y4YalOIIMXCs: YCTHBIM MHAWBUYaIbHBINA
U TPYIIOBOI1 ompoc, 3cce.
Temuwl 3cce:
e Why are business letters an important part of doing business?
e What are advantages and disadvantages of business letters?

Tema 11.2. Written communication within an organization. Ciy:xe0Hble JOKYMEHTBI.

Heab: Axmusuzayus 1eKCUKO-2pAMMAMUYECKO20 MAmMepuala 6 Ouaiocudeckou u
MOHONO2UYECKOU peydu 6 cumyayusax npogeccuonanrvuozo obwenus. OOyueHue nouckogomy u
APOCMOMPOBOMY UMEHUIO NPODecCUOHaIbHO-opuenmuposannvix mekcmos. (OK-4, OK-5, OK-
6,0I1K-4, I[IK-2).

ITepedyenb n3y4aeMbIX 3JIEMEHTOB COCP:KAHUSA

— Jlekcuka no teme.

— CiyxeOHbIe U JOKJIaIHbIE 3alMUCKH.

— IIporpamma MeponpusTus.

— Pexomennanuu u pyKoBOJCTBA.

— IIpoTokouibl 3acenaHui.

—  Otuérsl.

Bonpocs! 1J1s1 CAMONIOATOTOBKH:

1. CocraBbTe TEMATUYECKUI aHTJIO-PYCCKUN U PYCCKO-aHTIIMMCKUI ri1occapuii o TeMe.

2. Ilepeuncnure TOKyMEHTHI, C KOTOpbIMH BaM npumuiock pabotaTh B OCIEIHEE BpEMSL.

3. TloaroroBbTe MporpaMMy MEpONPUATHS U MOATOTOBHTE OTUET O €r0 MPOBEACHHH.

®opMBbI KOHTPOJISI CAMOCTOSITEIbHON pPadoThl 00y4AIOMIMXCHA: YCTHBIM MHAWBHYaJbHBIN
Y TPYIIIOBOM OIpOC, 3CCe.

Temsl 3cce:

— Using the English language in a global organization.

— The importance of corporate written communication

INPAKTUYECKOE 3AJAHUE K PA3JIEJIY 11
DopMbI IPAKTUYECKOI0 32 JaHUSA:
1. TeKCT [Jis YTeHHs, IEPeBO/Ia, 00CYKIACHHS
2. JIEKCUYECKUE YIIPAKHEHUA
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3. TpaMMAaTH4YECKHUE YIpaKHEHUs

BapuaHThI 1eKCHKO-TPAMMATHYECKUX YNPa:KHeHUii k pa3aeny 11:
Bapuanm 1.
(??)Match the halves of the sentences.
(~) At the end I will suggest practical ways in which you as managers can motivate both... ~ ...
yourselves and the people who work for you.

(~) Good morning ladies and gentlemen, ... ~ ... and welcome to our session on the dynamics of
motivation.
(=) Then I will give a short demonstration of ... ~ ... our prototype and explain what we have already
achieved.

(~) Please feel free to raise questions at any... ~ ... time on technical or financial aspects of the
project and I shall do my best to answer them.
(~) To begin with, I shall ... ~ ... outline the main goals of the project.
(~) I would like to ask you to keep any questions you may have until the end, when... ~ ... Thope we
will also have time to discuss your personal experiences and particular work situations.
(~) Finally, I shall move on to the major ... ~ ... commercial applications and potential returns on
investment.
(~) I will then turn to what we really mean by motivation, and look at the internal... ~ ... and
external factors that play a part in creating it.
(=) I'would like to talk to you this afternoon about ... ~ ... why we feel our interactive video project
is worth investing in.
(~) Ishall start by looking at why motivation... ~ ... is so important and why the ability to motivate

is a vital management skill.

Bapuanm 2.
(??)Read this introduction to a presentation. Choose the correct words or phrases in italics:
(??)Good afternoon, ladies and gentlemen and welcome our seminar on corporate property
management.
(?in
NTo
(?)for

(??) 1 would like to by telling some of the main issues in corporate property management

(5) so in order you will be able to judge whether your company is devoting sufficient time to this

question.

(?)starting

(hcommence

(?) begin

(??) 1 will then turn to some of the legal and financial aspects of property management, and will
how your companies may be affected by current and future legislation.

(M) explain

(?) tell

(?) look

@)1 will of the kinds of problems our clients have faced and explain what was done to

solve them.

(?) illustrate

(?) discuss

I) give examples
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(??)1 will finish by giving a brief resume of the consultancy service that we offer, and I will explain
what you do if you would like to look into the matter further.

(?) need

(M should

(?) shall

(??) As we are rather for time, 1 would be grateful if you could rest any questions you may
wish to raise until the end, when | will do my best to answer them.

(Hshort

(?)hurried

(?) pressed

dopMa NPAKTHYECKOT0 3aJaHUSI: TEKCT
Bapuanmuvl mexcmoe 011 umenus u nepeeooa Kk paszoeny 11

Bapuanm 1.
Writing a CV

A CV is the most flexible and convenient way to make applications. It conveys your personal
details in the way that presents you in the best possible light.

A CV is a marketing document in which you are marketing something: yourself! You need to
"sell" your skills, abilities, qualifications and experience to employers. It can be used to make
multiple applications to employers in a specific career area. For this reason, many large graduate
recruiters will not accept CVs and instead use their own application form.

An application form is designed to bring out the essential information and personal qualities
that the employer requires and does not allow you to gloss over your weaker points as a CV does.

There is no "one best way" to construct a CV; it is your document and can be structured as you
wish within the basic framework below. It can be on paper or on-line or even on a T-shirt (a
gimmicky approach that might work for “creative™ jobs but not generally advised!).

Get the basics right

There is no right or wrong way to write a CV but there are some common sections you should
cover. These include: personal and contact information; education and qualifications; work history
and/or experience; relevant skills to the job in question; own interests, achievements or hobbies; and
some references.

Presentation is key

A successful CV is always carefully and clearly presented, and printed on clean, crisp white
paper. The layout should always be clean and well structured and CVs should never be crumpled or
folded, so use an A4 envelope to post your applications.

Always remember the CV hotspot — the upper middle area of the first page is where the
recruiter's eye will naturally fall, so make sure you include your most important information there.

Stick to no more than two pages of A4

A good CV is clear, concise and makes every point necessary without waffling. You don't
need pages and pages of paper — you just keep things short and sweet. A CV is a reassurance to a
potential employer, it's a chance to tick the right boxes. And if everything is satisfied, there's a better
chance of a job interview. Also, employers receive dozens of CVs all the time so it's unlikely they'll
read each one cover to cover. Most will make a judgment about a CV within sections, so stick to a
maximum of two pages of A4 paper.

Understand the job description

The clues are in the job application, so read the details from start to finish. Take notes and
create bullet points, highlighting everything you can satisfy and all the bits you can't. With the areas
where you're lacking, fill in the blanks by adapting the skills you do have. For example, if the job in
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question requires someone with sales experience, there's nothing stopping you from using any retail
work you've undertaken — even if it was something to help pay the bills through university. It will
demonstrate the skills you do have and show how they're transferable.

Tailor the CV to the role

When you've established what the job entails and how you can match each requirement, create
a CV specifically for that role. Remember, there is no such thing as a generic CV. Every CV you send
to a potential employee should be tailored to that role so don't be lazy and hope that a general CV will
work because it won't.

Create a unique CV for every job you apply for. You don't have to re-write the whole thing,
just adapt the details so they're relevant.

Bapuanm 2.

Making the most of skills

Under the skills section of your CV don't forget to mention key skills that can help you to
stand out from the crowd. These could include: communication skills; computer skills; team working;
problem solving or even speaking a foreign language. Skills can come out of the most unlikely places,
so really think about what you've done to grow your own skills, even if you take examples from being
in a local sports team or joining a voluntary group — it's all relevant.

Making the most of interests

Under interests, highlight the things that show off skills you've gained and employers look for.
Describe any examples of positions of responsibility, working in a team or anything that shows you
can use your own initiative. For example, if you ran your university's newspaper or if you started a
weekend league football team that became a success.

Include anything that shows how diverse, interested and skilled you are. Don't include passive
interests like watching TV, solitary hobbies that can be perceived as you lacking in people skills.
Make yourself sound really interesting.

Making the most of experience

Use assertive and positive language under the work history and experience sections, such as
"developed", "organised"” or "achieved". Try to relate the skills you have learned to the job role you're
applying for. For example: "The work experience involved working in a team,” or "This position
involved planning, organisation and leadership as | was responsible for a team of people”.

Really get to grips with the valuable skills and experience you have gained from past work
positions, even if it was just working in a restaurant — every little helps.

A social work degree includes 200 days of assessed practice, carried out in professional
settings, to gain essential practical skills for the role of social worker and to work as part of a social
care workforce, increasingly in integrated teams and alongside professionals in the NHS, schools,
police and housing.

Including references

References should be from someone who has employed you in the past and can vouch for your
skills and experience. If you've never worked before you're OK to use a teacher or tutor as a referee.
Try to include two if you can.

Keep your CV updated

It's crucial to review your CV on a regular basis and add any new skills or experience that's
missing. For example, if you've just done some volunteering or worked on a new project, make sure
they're on there — potential employers are always impressed with candidates who go the extra mile to
boost their own skills and experience.
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PYBEJXHBI KOHTPOJIb K PA3JIEJTY 11:
®dopma pyOeKHOTO KOHTPOJIS — KOHTPOJIbHAs paboTa

1. Ilepeuens meopemuueckux 3a0anuti k pasoeny 11

1.

2.

9.

10.

(??)Match the halves of the sentences.
(~) At the end I will suggest practical ways in which you as managers can motivate both... ~
... yourselves and the people who work for you.

(~) Good morning ladies and gentlemen, ... ~ ... and welcome to our session on the dynamics
of motivation.

(~) Then I will give a short demonstration of ... ~ ... our prototype and explain what we have
already achieved.

(~) Please feel free to raise questions at any... ~ ... time on technical or financial aspects of
the project and | shall do my best to answer them.

(~) To begin with, I shall ... ~ ... outline the main goals of the project.

(=) I'would like to ask you to keep any questions you may have until the end, when... ~ ... 1

hope we will also have time to discuss your personal experiences and particular work
situations.

(~) Finally, I shall move on to the major ... ~ ... commercial applications and potential returns
on investment.

(~) I will then turn to what we really mean by motivation, and look at the internal... ~ ... and
external factors that play a part in creating it.

(~) I would like to talk to you this afternoon about ... ~ ... why we feel our interactive video
project is worth investing in.

(~) Ishall start by looking at why motivation... ~ ... is so important and why the ability to

motivate is a vital management skill.

Read this introduction to a presentation. Choose the correct words or phrases in italics:

11.

12.

13.

14.

15.

(??)Good afternoon, ladies and gentlemen and welcome our seminar on corporate
property management.

(?)in

(NTo

(?)for

(??) 1 would like to by telling some of the main issues in corporate property
management (5) so in order you will be able to judge whether your company is devoting
sufficient time to this question.

(?)starting

(Y commence

(?) begin

(??) 1'will then turn to some of the legal and financial aspects of property management, and
will how your companies may be affected by current and future legislation.

(1) explain

(?) tell

(?) look

@) will of the kinds of problems our clients have faced and explain what was done
to solve them.

(?) illustrate

(?) discuss

I) give examples

(??)1 will finish by giving a brief resume of the consultancy service that we offer, and | will
explain what you do if you would like to look into the matter further.
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(?) need
(1) should
(?) shall
16. (??) As we are rather for time, 1 would be grateful if you could rest any questions
you may wish to raise until the end, when | will do my best to answer them.
(Dshort
(?)hurried
(?) pressed
(??) Choose the correct form of the verb (Active or Passive).
17. (??)Mount Everest and K2 to be the two highest mountains in the world, but
they are very different.
(?)believe
(?)is believed
(?)believed
(Dare believed
18. (??)Everest for the first time in 1953.
(?)is climbed
(?)climbed
(Dwas climbed
(?)has been climbed
19. (??)Since 1953 thousands of people on Everest.
(Dhave stood
(?)stood
(?)are standing
(?)have been standing
20. (??)You don’t need to be a professional climber to climb Everest — every year many people
to the top by guides.

(?)take
(Dare taken
(?)have taken
(?)have been taken
21. (??)In recent years the popularity of Everest to cause problems.
(?)will begin
(?)was begun
(Dhas begun
(?)begins
22. (??)Since 1953 thousands of tons of rubbish at the foot of Everest.
(?)left
(?)leave
(?)has left
(Dhave been left
23. (??)K2, deep in the Himalayas, until 1859, seven years after Everest.
(?)did not measure
(?)had not measured
(?)has not been measured
(Nwas not measured
24. (??)K2 is said to be the most dangerous mountain in the world, and it as often
as Everest has.
(?)doesn’t climb
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(?)hasn’t climbing
(?)isn’t being climbed
(Dhasn’t been climbed
25. (??)Every year small numbers of mountaineers to reach the top of K2, but not
many succeed.

(try

(?)have tried
(?)are tried
(?)are trying

Ilepeuenv ananumuueckux 3aoanuil Kk pazoeny 11

1. Comment on the terms

Business letters

Business documents
Sales letters

Order letters

Complaint letters
adjustment letter

Inquiry letter

Follow-up letter

Letter of recommendation

. Acknowledgment letters

. Cover letter

. Letter of resignation

. Memorandums

. E-mail

. Reports

. Transactional Documents
. financial Documents

. owner

. employee

. office

. get in touch

. chat on the internet

. application form

. Statement

25.

idea

2. Discuss the following problems:

1.

2.

3.

Historically, business letters were sent via postal mail or courier, although the Internet
is rapidly changing the way businesses communicate.

There are many standard types of business letters, and each of them has a specific
focus.

Typical sales letters start off with a very strong statement to capture the interest of the
reader.

Order letters are sent by consumers or businesses to a manufacturer, retailer or
wholesaler to order goods or services

The words and tone you choose to use in a letter complaining to a business may be the
deciding factor on whether your complaint is satisfied

An adjustment letter is normally sent in response to a claim or complaint
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o ~

10.
11.
12.
13.

14.

15.

16.

17.

18.
19.

20.

21.

22.

23.

24,

25.

Inquiry letters ask a question or elicit information from the recipient

Follow-up letters are usually sent after some type of initial communication

Prospective employers often ask job applicants for letters of recommendation before
they hire them

Acknowledgment letters act as simple receipts

Cover letters usually accompany a package, report or other merchandise

When an employee plans to leave his job, a letter of resignation is usually sent to his
immediate manager giving him notice and letting him know when the last day of
employment will be

There is more to business writing than we give it credit for; it is not just about
memorandums and proposals but also about human emotions and relationships

If we break away from the black and white of business writing, we can find that the
range and form of business writing is exciting and varied, as opposed to the clinical
feeling that it often is associated with

Often business letters are the first contact one makes with a prospective client or an
employer; hence, it becomes critical that you get the tone and message of the letter
right to make a good impression

Before email became prevalent, memorandums were used for intraoffice messages.
Memos are still used in situations where a message is meant to accompany a specific
file and in cases that require more privacy than an email

Business letters are used to communicate with individuals outside of the office.

A business letter is usually formatted in block style, in which all of the elements of the
letter, except the letterhead, are aligned with the left margin

Business reports convey information in a format that is more formal and usually longer
than a letter

To save time, these documents may be formatted as a form, such as an order form,
transmittal page, invoice or receipt.

A business uses financial documents to stay within its budget, prepare budget
proposals and file tax returns.

A business owner uses these documents to determine the financial success of the
company and to identify areas that are unproductive

In some fields, businesses enter into agreements and contracts with others; these
documents might be drafted by the company’s lawyer.

What documents do you need to start a business?

Paznen 12.
Tema 12.1. Writing telegrams, telexes, faxes.

Hean:

AKmueus’auuﬂ JIEKCUKO-epammamui4ecKkoeo mamepuaila 6 ouano2uyeckou  u

Mononocuueckou peuu. Obyuenue nouckoeomy u npocmomposomy umenuio). (OK-4, OK-5, OK-
6,0I1K-4, IIK-2).

IlepedyeHb u3y4aeMbIX 3JIEMEHTOB COJeP:KAHMSA:

— Jlexcuka 1o Teme.

— Tenerpammsl. dakc.

— CrpyKTypa ¥ cTUIb OPOPMIICHHS TeIEerpaMM.

Bomnpoce! 11 caMONIOATOTOBKH:

1. CocraBbTe TEMaTHUECKUI aHTTIO-PYCCKUI U PYCCKO-aHTIIMMCKUI TII0CCapuii IO TeMe.

2. OTBeThTe Ha CIIEAYIONTUE BOIPOCH:

What type of telegrams could be?
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e Isitimportant to send telegrams?
e What are the peculiarities of writing telegrams?
e Isitsent using coded signals?
e What is fax?
o Are there any special rules of sending a fax?

3. Hamummure Tenerpammy, coOmroaas Bce mpaBuia.
You are Mrs Sharma of E-5 Naoroji Nagar, New Delhi. Draft a telegram to be sent to the
principal of the school, where you are working, informing him about your inability to
attend school on the re-opening day of the school after the summer break due to the
cancellation of the Rajdhani Express from Mumbai, and requesting him to grant you four
days leave. Do not use more than 25 words (inclusive of the receiver’s address).

4. Send a fax to your mother asking her to send you your Class XII migration certificate of
CBSE. Use all necessary steps.

@®opMbl KOHTPOJISI CAMOCTOATEIbHOI PadoThl 00y4AIOIIMXCA: YCTHBIA WHIMBUAYATbHBIN

U IPYIIIOBOM OIPOC, JOKJIAdbI.

Tembl 10KIa10B:

e Is it necessary to send faxes in 21st century?

e Telegrams vs e-mails

Tema 12.2. Writing effective e-mails. Pros and cons.

He.l'lb: Akmu6u3auuﬂ JIeKCUKO-epammamu4ecKkoco mamepuaila 6 ouanocuyeckol u
MOHONO2UYECKOU pedu 6 cumyayuiax nqubeccuOHaJleOZO 06L[4€HM}Z. O6yquue NnouckKoeomy u
npoCMOmMpo8omMy umenuio npogheccuonanrvrHo-opuenmuposannvlx mexkcmos. (OK-4, OK-5, OK-
6,0I1K-4, IIK-2).

Hepeqeﬂb H3yYa€MbIX JIEMEHTOB COACPKaAaHUA

— Jlekcuka o teme.

— Crpykrypa u ctuib opopmietus effective e-mails.

— IlpaBuna nanucanus effective e-mails

BOl'lpOCbI JId CAMOIIOATOTOBKMU .

1. CocraBbTe TEMaTHUECKUI aHTTIO-PYCCKUI U PYCCKO-aHTIIMMCKUI TiI0ccapuil o TeMe.

2. Answer the following questions:

e When did E-mail come into the workplace?
e Why was it quickly adopted?
e Why should communicators be careful about E-mails?

3. HamwmmuTe 31eKTpOHHOE MTUCHMO, CIIEAYIOUIYIO CUTYaLHIO:

e You have received an E-mail from Adam, the business school teacher who is going to
introduce a new business program. Write an E-mail to Adam, using all your notes.

4. Write your e-mail. You must use grammatically correct sentences with accurate spelling

and punctuation in a style appropriate to the situation.

®opMBbI KOHTPOJISI CAMOCTOSITEIbHON pPadoThl 00y4YAIOMIMXCHA: YCTHBIM MHAWBHYaJbHBINA
Y TPYNIOBOM OMPOC, TOKJIAJIBI.

Tembl 1OKIAI0B:

e Are there any pros or cons of effective e-mail?

o What is better: to write an e-mail or face-to face conversation?

INPAKTUYECKOE 3AJAHUE K PA3JIEJIY 12
DopMBbI IPAKTHYECKOTO 3aJaHUS:
1. Texcr /s uTeHus, nepeBoia, 00CyKICHUS
2. JEKCHYECKHE YIpaKHEHUS
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3. rpaMMaTH4yecKHe yIpaKHEHUS

(??)Read the text and decide if the following statements are True (T) or False (F).

(??) E-mail newsletters are used as a means of communicating messages to achieve commercial or
fundraising efforts and are sent to everyone without pre-determined basis.

(M) True

(?) False

(??)The use of E-mail newsletters has made e-mail marketing popular among many companies.

(M) True

(?) False

(??)The cost of advertisements and newsletters that are mailed normally is relatively low in
comparison to e-mail messages and E-mail newsletters.

(?) True

(M) False

(??) Opting in means that e-mail subscribers have consented to receiving e-mail correspondence on
subjects that interest them.

(?) True

(M) False

(??)Internet system administrators are responsible for dealing with abuse of the net, including the
sending of spam messages.

() True

(?) False

(??)E-mail newsletters and spam look different, so people don’t have difficulty distinguishing
between the two.

(?) True

(M) False

(??)A double opt in method is one of the most effective techniques for establishing an E-mail
newsletter.

(M) True

(?) False

(??)Criminal spam operations have been developed by marketers in order to eliminate the numerous
disadvantages that were associated with E-mail marketing in the past.

(M) True

(?) False

(??)Opt in E-mail newsletters and advertisements will be much more untargeted and irrelevant in
some way to the consumer

(?) True

(M) False

(??)E-mail newsletters are specifically designed to be informative and useful, they can also contain
advertisements and marketing efforts that will allow the owner of the newsletter to sell more products
or services in the process.

(M) True

(?) False

®opmMa NPaKTHYECKOT0 3aJaHUSI: TEKCT
Bapuanmuvi mexcmog onsa umenus u nepeeoda K pazoeny 12

Bapuanm 1.
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E-mail newsletter marketing is a type of direct marketing that makes use of electronic mail as
its communicating medium. E-mail marketing is regularly used as a means of communicating
messages about commercial or fundraising efforts to a large audience, and one of the best ways to
achieve this is through the use of e-mail newsletters. In the broadest sense, e-mail newsletters need to
be signed up for, subscribed to or opted-in two, and then the owner of the e-mail newsletter will send
periodic messages to everyone on the membership list, usually on a pre-determined basis. Some e-
mail newsletters go out daily, weekly or monthly, while others only go out when there is something
specific to say.

The term e-mail marketing, which is the foundation for e-mail newsletters, is often used to
refer to the following characteristics:

26.  Sending out e-mail messages with the primary purpose of enhancing a specific
relationship between merchants and their current or past customers, as well as to encourage loyalty
from customers and repeat business.

27.  Sending out e-mail messages with the purpose of acquiring new potential customers, or
in order to convince current and recent customers to purchase something new.

28.  Adding advertisements to e-mail messages that are sent by other companies to their list
of customers, and then sending those e-mails over the internet.

E-mail marketing through the use of E-mail newsletters has become popular among many
companies, individuals and marketing endeavours for a number of reasons. There are a variety of
advantages that are associated with e-mail marketing, especially when e-mail newsletters are
involved. Some of these advantages include:

. The fact that mailing lists provide marketers with the ability to distribute a lot of
information to a wide range of customers from a specific market or group at a cost that is relatively
low.

. The fact that the delivery time is short for e-mail messages and E-mail newsletters in
comparison to advertisements and newsletters that are mailed normally.

. The fact that compared to other media investments like direct mail and printed
newsletter marketing, E-mail newsletters are much more cost effective and less expensive overall.

. E-mail newsletters allow advertisers to push the message to the audiences rather than
relying on a customer to visit the website such as in website based advertising.

. E-mail newsletters can be easily tracked. Advertisers can use web bugs, auto

responders, bounce messages, unsubscribe requests, click through and read receipts in order to
measure both positive and negative responses and open rates as well as to correlate sales through
marketing.

. Through E-mail newsletter marketing, advertisers are capable of generating repeat
business both automatically and affordably as well.
. Through E-mail newsletter marketing, advertisers will be capable of reaching much

more substantial numbers of e-mail subscribers that have opted in to receive the communication.
Opting in means that they have consented to receiving e-mail correspondence from you on subjects
that interest them.

. Because over half of all internet users access E-mail on a single typical day, using E-
mail newsletters as a marketing endeavour means reaching out to many more people than other means
of advertising or marketing.

. Specific interaction with messages is capable of triggering other E-mail newsletter
messages to be delivered, or even other events, such as updating the recipient's profile in order to
indicate their interest in a specific interest category for example.

. Perhaps one of the greatest benefits of all for this type of marketing is that it is
completely paper free, and therefore eco friendly.

123



Bapuanm 2.

Great business letters require grammatical correctness and consistency, but the upholding of
such standards is under threat from the creeping influence of American English. The UK and USA
might share the same language but centuries of separate linguistic development has led to the
cultivation of two separate strains of English which, in both their spoken and written forms, display a
number of differences with one another. When writing a business letter it is important to ensure the
British form of English is maintained throughout. American English is not in any way inferior but any
“Americanisms” would risk an unfavourable impression by showing stylistic inconsistency and a lack
of awareness of what constitutes so-called “proper written English”. What’s more if a difference is
not recognised as being American English then it may just be perceived as an error.

One might assume that in being British and living in the UK, British English is already
programmed into our brain, but the impact of globalisation, mass media and the USA’s cultural
dominance has seen American English creeping ever further into common usage in the UK. Chiefly it
is American TV, cinema, music and the internet that are responsible for American terms and slang
expressions sneaking into our conversations, and for American English spelling and grammar slipping
into our written word. Whether in using American terms, such as airplane, truck, vacation and sweater
rather than the British aeroplane, lorry, holiday and jumper, or adopting American expressions like
“do the math” and “ballpark figure”, there are many different ways in which the USA influences the
way many of us speak and write. What’s worrying about this in terms of letter writing is that the
influence is often unconscious.

Fortunately, many of the ways in which the US influences our language do not have much of a
bearing on formal letter writing but rather are only apparent in spoken language and in informal
written language.

For instance, in terms of phraseology, a common difference between American and British
English is that the present perfect tense (have/has + past participle) is much more common with
British English speakers. So while we would say, “I’ve already eaten”, an American might say “I
already ate”. As another example, the question “Have you seen my keys anywhere?”” would be more
likely phrased, “Did you see my keys anywhere?” across the Atlantic.

Another notable variation is how “have” is used more commonly as a delexical verb in British
English as opposed to the American English preference for “take”. So when Brits “have a shower” or
“have a wash”, Americans “take a shower” or “take a wash”. It is, however, unlikely such phrase
types would be used in a business letter. Grammatical issues that are more common in letter writing
include the use of prepositions, which is the word used before a noun, a noun phrase or a pronoun.
Here are some examples of preposition variation between British English (BrE) and American
English (AmE). The most common differences to watch out in letter writing are with regard to
spelling. One of the most obvious examples are the endings —our (Brg) and —or (AmE), such as in
colour/color, favour/favor and humour/humor. Other common variations include the American
English inversion of the —re at the end of words like theatre, centre and litre to make theatre, center
and liter, and its use of —se endings in words like licence, offence and pretence. American English
also adopts an —og ending for words like dialogue, analogue and catalogue to make dialog, analog and
catalog.

PYBEXKHBI KOHTPOJIb K PA3IEJTY 12:
®opma pyOex’HOro KOHTPOIIsS — KOHTPOJIbHAs paboTa

1. Ilepeuenv meopemuueckux 3adanuil Kk pazoeny 12

Choose true or false.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

Ethical behaviour is doing things that are morally right.

(1) true ?) false

Accountability - the idea that companies are partially responsible for what they do.
(?) true ) false

Companies want to be seen as good corporate citizens.

(1) true ?) false

Companies may say that they demand high levels of probity and integrity from their
employees.

(1) true ?) false

Ethically responsible companies want to get business without paying taxes.

(?) true ) false

Corporate responsibility, task forces and codes of conduct are always a smokescreen.
(?) true (1 false

Probity and responsibility must be embedded in a company’s culture.

(1) true (?) false

Codes of conduct are little part of rules to ensure ethical behaviour.

(?) true (1) false

Creating and building a successful CSR management system is a long- term project for any
company.

(1) true (?) false

Workday lasts from ten till eight everywhere.

(?) true (1) false

Companies' different sectors sometimes face such problems as “hot button” issues (child
labour, drug pricing).

(1) true (?) false

The business suit is common in Alphaland.

(1) true (?) false

If a company behaves without probity, it has low ethical standards.
(1) true (?) false

There are casual Fridays in Betatania and Deltatonia.

(?) true (1) false

Entertaining has no importance inthe majority of companies.

(?) true (1) false

(??7)Choose correct forms of the verb. BeiOepure npasuibhyto popmy riarosna.
(??)How old were you when you learnt ?

(Dto drive

(?)driving

(?)drive

(?)to be driving

(?)I don’t mind home, but I’d rather get a taxi.
(?)to walk

(Hwalking

(?)having walked

(?)walk

(?7I can’t make a decision. I keep my mind.
(?)to change

(?)change

(Hchanging

(?)being changed
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19. (??)He had made his decision and refused his mind.
(Dto change
(?)change
(?)changing
(?)being changed
20. (??)Why did you change your decision? What made you your mind?
(?)to change
(Dchange
(?)changing
(?)being changed
21. (??)Did I really tell you I was unhappy? I don’t remember that.
(?)to say
(Dsaying
(?)having said
(?)say
22. (??)1 expect my advice
(?)to follow
(Dto be followed
(?)following
(?)being followed
23. (?7?7)’Remember Tom tomorrow.” ‘OK. I won’t forget.’
(Dto call
(?)calling
(?)having called
(?)being called
24. (7?7)The water here is not very good. I’d avoid it if I were you.
(?)to drink
(Ddrinking
(?)having drunk
(?)to have drunk
25. (?2)Id like the work in time. (do)
(?)to do
(Dto be done
(?)doing
(?)being done

Ilepeuens ananumuueckux 3aoanuil Kk pazoeny 12
1. Comment on the terms

Routine messages

Business culture

business communication

service updates

to issue

way to communicate

nonverbal communication

verbal communication

. business’s opportunity

10. Technology

11. Ignoring culture

CoNoOR~wWNE
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12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.

Conformation
Community

Awareness

Mainstay
communication misstep
cultural attitudes
communication disruptions
transactions
productivity

company

legal documentation
item

benefits

inexpencively

2. Discuss the following problems:

1.

10.

11.
12.

13.

14.

15.

16.

Most forms of business communication involve an iterative cycle of listening and
speaking, enabling two parties to negotiate their needs and wants on the way to a
common middle ground

Companies also require routine messages intended as legal or financial documentation
for transactions or resource requests

Routine messages in business communication serve to document the “who, what,
where, why, and how” of daily operations

Managers who reduce the frustration level of producing necessary documentation can
help increase productivity and teamwork

The most common routine messages in modern businesses include order
confirmations, service updates, dispatch lists, bug reports and contract terms letters
Most routine messages consist of templates that can be customized with pertinent
details about a customer, an issue or the item requiring communication

Companies may choose to issue routine messages using databases and mail merge
technology, enabling email or printed communication to be sent efficiently and
inexpensively.

With most routine messages designed for quick scanning by readers’ eyes,
communicators must quickly capture attention and convey crucial details.

Keeping routine messages efficient and effective requires editorial courage and
managerial efficiency

An understanding of the benefits of various types of organizational communication can
help business people communicate most effectively

Technology will never replace the benefit and power of face-to-face communication
Email probably has changed the organizational communication environment more
significantly than any other technology introduction over the past several decades

The telephone is still a mainstay in any business environment, although more of these
telephones are becoming the mobile variety

The opportunity to get a group of employees together in a room for a meeting can be a
very effective form of organizational communication,

Video can be a great way to communicate with employees, particularly when they are
separated by distance

Members of a community teach one another these learned cultural cues so that it
becomes an ingrained, accepted part of their society
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17.

18.

19.

20.

21.

22.

23.

24,
25.

Common cultural elements include social structure, language, religion and
communication

Beliefs about the role of business and how business activities should be carried out fall
into this understanding of culture, since business partners interact within their own
cultural context.

Examples of cultural preferences in business might include the pacing of negotiations,
level of formality between business partners and subtle versus direct conversation
about money

Modern technology, including the Internet, telephones, fax machines and cell phones,
has facilitated more rapid communication between businesses around the world

While this greatly expands a business’s opportunity for growth and profitability, it
does increase the chance that a communication misstep can result in an offended client
or business partner

Culture affects the way people think about business in their own society

An awareness of cultural attitudes toward business will help you communicate
efficiently and effectively when working with people from other cultures

Culture directly affects business communication, both verbal and nonverbal

Ignoring culture in business communication can lead to problems and communication
disruptions

Pazpea 13.
Tema 13.1. Recruitment.

Henan:

AKWZH@MS’GL]M}I JEKCUKO-cpammamu4decKkoeo mamepuaila 6 ouano2uyeckou u

MOHONO2UYECKOU pedu 6 cumyayusx npogeccuonarbnoco obwenus. ObOyueHue NOUCKOBOMY U
nPOCMOMPOBOMY umenuio npogeccuonanvio-opuenmuposannvix mexcmos. (OK-4, OK-5, OK-
6,0I1K-4, I[IK-2).

ITepedyenb n3y4aeMbIX 3JIEMEHTOB COCPKAHUSA

— Jlexcuka no teme.

— Ilouck paboThI.

— AreHTcTBa 110 TOI00PY MEpCOHAA.

— TpeboBaHus K KaHAMIATaM.

— IlIpomenypa orbopa kaHAMAATOB.

Bonpocs! 1J1s1 CAaMONIOATOTOBKH:

1. CocraBbTe TEMATUYECKUI aHTJIO-PYCCKUN U PYCCKO-aHIIIMMCKUM Iiioccapuii o Teme.

2. OTBeTbTE Ha CIEYIOLINE BOIPOCHI:

What is recruitment?
What is the difference of being recruited or hired?
What is the role of recruitment in business?

3. Pacckaxwure o nporenype npruema Ha padory.

4. HazoBuTe OCHOBHBIE, Ha Bar B3risia, TpeOoBaHUS K KaHAWAATaM MPU IIpreMe Ha paboTy.

5. CocraBbTe 00BSBICHHE O MpHUEME Ha pabOTy Ha JOKHOCTH B Baielt komnanum.

®opMBbI KOHTPOJISI CAMOCTOSITEIbHON pPadoThl 00y4YAIOIIMXCHA: YCTHBIM MHAWBHYaJbHBIN
Y TPYIIIOBOM OIpOC, 3CCe.

Temwt acce:

e The perfect vacancy you have ever dreamed.

e The perfect employer and working duties. Your point of view.

e Finding a job using social media.
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Tema 13.2. Writing CV and Letter of application.

Henb: Axmususayusi 1eKCUKO-2pAMMAMUYECKO20 Mamepuana 6 Oualo2u4eckou u
MOHONO2UYECKOU pedu 6 cumyayusx npogeccuonaivnoco obwenus. ObOyuenue NOUCKOBOMY U
npoCMOmMposomy umenuio npogheccuonanrvro-opuenmuposannvix mexcmos. (OK-4, OK-5, OK-
6,0I1K-4, I[IK-2).

IlepeyeHb U3y4aeMbIX 3J1€eMEHTOB CO/IeP:KAHUS

— Jlexcuka 1o Teme.

— CrpykTypa HanucaHus 3asBJICHUH.

— Bunpsl pestome.

BonpochI /151 cAMONIOATOTOBKH:

1. CocraBbTe TEMATUYECKUI aHIJIO-PYCCKUN U PYCCKO-aHIVIMMCKUM Ii1occapuii o TeMe.

2. OrtBeTbTe HA CIAEAYIOLIUE BOIPOCHL:

e What is the structure of CV?

e What is the structure of the application form?

e Should an application letter be handwritten, typed, or laser-printed?
e Do you always tell the absolute truth in application letters?

3. Hammmure peKoOMeHIAnU MO COCTABJICHUIO CONPOBOIUTEIbHOrO mrchMa. (€.9. Do write

clearly. Don’t use a pencil. etc.)

4. Hamnuimure cBOE pe3loMe.

@DopMBbI KOHTPOJISI CAMOCTOATEIbHOH PadoThl 00y4YaKOMIMXCSA: YCTHBIM MHIUBUYyaJIbHBIN
U IPYIIIOBOM OIpPOC, 3CCE.

TeMmsl 3cce:

What impression do you try to give in an application letter?

Should the applicant tell the truth in his or her CV? Your opinion.

IMPAKTHYECKOE 3AJIAHUE K PA3JIEJIY 13
@DopMbI NPAKTUYECKOT0 32 IAHUS:
1. TeKeT NI YTEHUs, epeBoa, 00CyKAeHUS

BapuanTsl TekcTOB K pasgeny 13:

Bapuanm 1.

Fulfilling the tactical objectives of a business through hiring and retaining employees is one
job of an HR recruiter. HR professionals can succeed in this important role by developing and
implementing recruiting plans and strategies, striving to bring in the best people to fill company
needs.

The HR recruiter position can be challenging and is often fast-paced. Professionals typically
work with internal HR staff, hiring managers, college, and university placement officers, and use a
network of established contacts to find the right people for a given position. If you aspire to become
an HR recruiter, you can achieve your goal by pursuing the advanced skills and in-depth knowledge
provided by a Masters in HR program.

Job Outlook and Salary

According to the U.S. Bureau of Labor Statistics (BLS), HR recruitment specialist jobs are
predicted to grow 5% through 2024, likely due to changes in employment law, increased efforts by
businesses to attract and retain quality workers and a complex and competitive business environment.
Businesses can also drive demand for qualified HR experts to help them grow and prosper.

In addition, according to the latest statistics from the BLS, the annual salary of an HR recruiter
was $57,420. The lowest 10% earned less than $33,000, while the highest 10% of recruiters reported
earning more than $98,000 annually.
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HR Recruiter Job Duties
One of the responsibilities of the HR recruiter is to seek out professionals with the right combination
of experience, education and skills to fill a particular position. Employers typically depend on HR
recruiters to attract employees who fit a job description and have the potential to become valuable
additions to the company. To achieve this objective, HR recruiters typically work with hiring
managers to develop recruiting plans and write job descriptions. Then, they publicize openings by
posting them in appropriate outlets and work toward developing a pool of qualified individuals.

Check out our Human Resources Career Guide Here
HR professionals can identify recruiting opportunities by researching new sources for talent,
cultivating relationships with industry professionals and networking with college placement officers
and staffing company personnel. HR recruiters often represent an employer at public events, such as
job fairs and community job outreach programs.

Bapuanm 2.

Additional HR recruiter duties are aligning the hiring process, beginning with screening
applicants and interviewing potential hires, followed by making recommendations, writing offer
letters, conducting reference checks and negotiating contracts.

Education and Training

A bachelor’s degree is often the minimum education required for an HR recruiter. Some
employers may require several years of work experience, although preference may be shown to
candidates who hold professional HR certification or a Master’s Degree in HR. Competition for these
positions can be intense, so it may be beneficial to give yourself every possible advantage to help
distinguish yourself from the crowd.

One way professionals can improve their prospects is by enrolling in a Master of Science in
Human Resource Development degree program. Coursework typically includes organizational change
management, human resource metrics and statistical research, workforce planning and financial
management for profit.

Employers can be confident that professionals who have earned a Master’s Degree in HR are
able to:

Demonstrate skills in budgeting and financial management
Effectively develop, utilize and conserve human resources
Make informed business decisions based on data and statistics
Develop strong recruitment packages and measure their success

o Leverage advanced knowledge and skills to succeed as an HR recruiter

Are You Ready For a Challenging and Rewarding HR Recruiter Career?

HR recruiters can typically be relied upon to fill their role in building a strong workforce and
adding to the bottom line. Professionals should have a variety of skills in this position, such as a
knowledge of employment and labor law, strong interpersonal and communication skills and the
ability to discern between good and bad candidates. Additional attributes that may serve HR
recruiters well include cultural sensitivity, confidentiality and a strong sense of self-confidence.

In conclusion, a Master of Science in Human Resources Development degree can help give you the
comprehensive knowledge and advanced skills necessary to take your career to the next level.

Work experiencePrevious work experience in an area relating to social work is extremely
important for entry into the profession. This may be through paid positions or voluntary work and can
include roles in community care centres, working with children or with vulnerable adults.Any roles
that show you can demonstrate empathy, along with a genuine desire to improve the quality of the
lives of others, are helpful.Some social workers work for the National Health Service (NHS) in
mental health trusts, community-based settings or in prisons; either employed directly or seconded
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from local authorities. There are also jobs available in the private sector, such as with private
fostering agencies and it is possible to do supply work for social work staffing agencies.You will need
to re-register every two years and take part in continuing professional development (CPD), which can
include post-registration training, study and conferences. In Northern Ireland, newly qualified social
workers are required to spend an assessed year in practice before they can register.

PYBEXKHBIA KOHTPOJIb K PA3JIEJTY 13:

®opma pyOe HOr0 KOHTPOJIS — KOHTPOJIbHAs paboTa
1. TlepeueHb TEOPETHYECKUX BOMPOCOB K pazueny 13

Complete the sentences.

1.

10.

11.

12.

13.

14.

15.

16.

17.

Things that affect all people, not just employees, in the areas where the company has ...
offices, factories and activities.

Ntheir ~ Dits  ?)her  ?)our

... air, rivers etc. are not polluted and plant and animal life are not endangered.

?)- )An NThe ?)A

Companies want ... business without engaging in corruptbehaviour

Ntoget  ?)to give ?)to achieve ?)to carry out
Ethical corporate behaviour... accountability
Dincludes ?)holds?)counts ?)keeps

Transparency is explaining this behaviour in a way that can be understood ... outsiders.
?)with Dby ?)of  ?)from

Now companies are looking at these issues in ...systematic ways.

?more  ?)high ?)low ?)most

. Probity and responsibility must be embedded in a company’s culture, strategy and

operations from the top ....

?)- up  ?)below IYdown

The guide runs ... basics such as who currently has responsibility for CSR in the company.
?)across  ?)over l)through ?)in

Most companies have clear, ...policies on social, environmental and ethical issues.
Icoherent ?)plain ?)close ?)picky

Codes of conduct are ... to ensure ethical behaviour.

?)rather  ?)pretty Ienough Nfill

If a company behaves with probity, it has ... ethical standards

?)big ?)great ?)tall  Nhigh

Some companies ... women to wear trouser SUits.

Dallow  ?)let ?)produce ?)declare

How much of the time do people look ... at each other?

?)exactly Ndirectly ?7)just ?)totally

People start work at eight, and ... finish at six.

?)orderly Nofficially  ?)informally ?)casually

Companies want to be seen as good corporate citizens, with activities that are beneficial
not only for the community and society....

Nas a whole ?all in all ?)in the gross ?)by the gross

(??)Match the sentences which have the same meaning. CoeaunanTe peaIoKeHHS,
UMeEIoIIMe OJMHAKOBOE 3HAUCHUE.

You are very absent-minded. You forgot about the arrangements. ~ If you weren’t so
absent-minded, you wouldn’t have forgotten about the arrangements

You are very absent-minded. You forget about the arrangements. ~ If you weren’t so
absent-minded, you wouldn’t forgot about the arrangements
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18. You were very absent-minded. You forgot about the arrangements. ~ If you hadn’t been so

absent-minded, you wouldn’t have forgotten about the arrangements
(??)Match the sentences which have the same meaning. CoeauanuTe peaIoKCHHS,
MMEIOIINE OJJMHAKOBOE 3HAYCHUE.

19. You are afraid of the exams because you didn’t study properly during the term. ~ You
wouldn’t be afraid of the exams if you had studied properly during the term.

20. You are always afraid of the exams because you don’t study properly during the term. ~

You wouldn’t be afraid of the exams if you studied properly during the term.

21. You were afraid of the exams because you didn’t study properly during the term. ~ You

wouldn’t have been afraid of the exams if you had studied properly during the term.

2. Ilepeuens ananumuueckux 3aoanutl Kk pazoeny 13

1. Comment on the terms

Recrutment

Hiring

Human resource planning
The recruitment phase
Employee selection

Job Applications
Assesment

Job Interviews

Newly Created Position

. Replacement

. duties

. responsibilities

. Minimum Requirements
. Preferred Qualifications
. Essential job functions

. Recrutment plan

. Posting period

. Internet job boards

. Social media

. Job fairs

. Conference reqgruting

. Campus recruting

. Diversity agencies

. Resume bank

. Hiring manager

2. Discuss the following problrms

1.
2.

3.

o

How does the recruitment process work?

most large and some small employers have a formal process that it followed to recruit

and hire new employees.

Steps in the Recruiting Process

Types of Recruiting

Companies will also run background checks, reference checks, and possibly a credit

check as part of the recruitment process.
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6. The candidate may be offered a job contingent upon the results of the checks or the
checks may be conducted prior to the company presenting a job offer to the candidate
they have chosen for the job

7. Most larger companies, and many smaller companies, post available jobs on their
company website.

8. Job applicants can search for jobs, review job listings and apply for jobs online.

9. Job seekers may be able to set up job search agents to notify them via email of new
openings.

10. Some companies schedule interviews online, as well.

11. Companies that are actively recruiting candidates will not only post jobs on their
website, but will also post jobs on job boards and other job sites.

12. Companies may post open positions on LinkedIn, the professional networking site.

13. Companies are increasingly using social recruiting to source candidates for
employment on Facebook, Twitter and other social networking sites, as well as to
investigate applicants they are considering hiring.

14. Companies may use Facebook apps to recruit or have a Facebook page dedicated to
careers with the company.

15. On Twitter, companies may tweet job listings and source candidates to recruit.

16. Recruitments provide opportunities to departments to align staff skill sets to initiatives
and goals, and for departmental and individual growth

17. Newly Created Position

18. Prior to developing the job description the hiring manager should identify duties and
responsibilities

19. Each position requires a documented Recruitment Plan which is approved by the
organizational unit

20. Conference and campus recruiting events are a great way to market UCR and your
department and provide you with an opportunity to network with potential qualified
candidates for current and future openings

21. Conference and campus career centers may offer to assist you in your recruitment
needs by providing job posting services and interviewing facilities

22. To ensure applicants selected for interview and final consideration are evaluated by
more than one individual to minimize the potential for personal bias, a selection
committee is formed

23. The hiring manager will identify members who will have direct and indirect interaction
with the applicant in the course of their job

24. In order to identify the widest and talented applicant pool, sourcing and outreach
activities should be engaged.

25. Passive candidate sourcing is an activity which can be conducted during this phase in
the recruitment process

Pazpnen 14.
Tema 14.1. Job interviews.
Heﬂb: AKmu6u3auuﬂ JIEKCUKO-epammamu4ecKkozco mamepuaia 6 ouano2uqeckoul u

MOHONO2UYECKOU pedu 6 cumyayusax npogeccuonarvnozo obwenus. ObOyuenue NOUCKOBOMY U
npoCMomposomy umenuio npogheccuonanrvro-opuenmuposannvlx mexcmos. (OK-4, OK-5, OK-
6,011IK-4, I[IK-2).

IlepeyeHb U3yyaeMbIX 3J1€MEHTOB COAePKAHUS
Jlexcuka 1o Teme.
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Bunbl cobecenoBanms.
CrtpykTypa cobeceoBaHusI.

Bomnpocsl 111 caMONOATOTOBKH:

1.
2.

4.

CocTaBbpTe TEMAaTUYECKUI aHIJIO-PYCCKUI U PYCCKO-aHIVIMMCKUM Ii1occapuii o TEME.
OTBeTBTE HA CJICAYHOIIHUEC BOIIPOCHI:

e What was the worst thing about it?

e What difficult questions were you asked?

e Why do you think you were successful, or unsuccessful?

e If you could go through the interview again, what would you do differently?

e Inaninterview, do you always have to be completely honest?

e What impression do you try to give in an interview?

IToaroTroBrTe PEKOMEHIALMU I YEJIOBEKA, KOTOPOMY MPEICTOUT MEPBBINA pa3 B KU3HU
npoiitu cobecenoanwue (€.9. Find out about the company. Prepare some questions to ask
about the company and what the job entails, etc).

[IpencraBeTe, Bol pekpyTep u HaHuMaeTe yeraoBeka Ha padory. [Ipogymaiite 10 BompocoB
Bamero nHTEpBHIO.

@DopMBbI KOHTPOJISI CAMOCTOATEIbHOH PadoThl 00y4aKOMIMXCSA: YCTHBIM WHIUBUYyaJIbHBIN
U IPYIIIOBOM OIPOC, JOKJIAdbI.
Tembl 10KIa10B:

Tips for the telephone interview.

How to handle a stress interview.

An ideal job interview.

The most difficult and important interview questions. Your opinion.

Tema 14.2. Presentations. Pros and cons. [IpoBenenue npe3enranui.

Heab: Axmususayus 1eKCUKO-2pAMMAMUYECKO20 Mamepuana 6 Ouaio2udeckou u
MOHONI02UYeCcKOU peyu 6 cumyayusx npogheccuonanvnoco ooujenus. OOyyeHue NOUCKOBOMY U
npoOCMOmMpoO8oOMy umenuio npogheccuonanrvro-opuenmuposannvlx mexcmos. (OK-4, OK-5, OK-
6,0I1K-4, I[IK-2).

IlepeyeHb U3yuaemMbIX 3J1€MEHTOB COAEPKAHUS

JIekcuka mo Teme.

Bunel npesenrarui.

CtpyKTypa npe3eHTaIuH.
Hcnonp3oBaHne BU3YAIbHBIX CPEJICTB.
Onucanue cxem 1 rpadukos.

BOl'lpOCbI AJId CAaMOIMIOATOTOBKM:

1.
2.

3.

CocraBpTe TEMAaTUYECKUI AHITIO-PYCCKUN U PYCCKO-aHIVIMMCKUM IJIOCCapUii IO TEME.
Brainstorm the ideas that you associate with the word “presentation” then compare it with
other groups

OTBeThTE HA CIEAYIOIINE BOIPOCHI:

e What emotions does the word “presentation” cause?

e Have you ever experienced delivering a presentation?

e Can you remember the best presentation you have ever heard?

e How do you feel when asked to make a presentation?

¢ Do you know any specific rules of giving a presentation?

¢ Do you have a flair for using PowerPoint?

e What kind of slides are the most illustrative and helpful?
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e What is the most complicated thing for you about making a presentation?
¢ Do you like to look at people in the audience while delivering your material?
e How do you feel when people in the audience are talking during your presentation?
4, Hpez[nom/lTe CBOC€ OIIPECACIICHUE TCPMHUHA «IIPE3CHTALIUSA.
®opMbI KOHTPOJISI CAMOCTOSITEIbHON pPadoThl 00yYAIOMIMXCHA: YCTHBIM MHAWBUYaJbHBIN
Y TPYIINOBOM ONpOC, MPE3EHTALINH.
Tembl npe3eHTaALMIN:
1. A successful person in the world.
2. My future job.
3. Company you have ever dreamed.
4. The ideal emploee.
5. The perfect employer.

INPAKTUYECKOE 3AJAHUE K PA3JIEJTY 14

@DopMblI NPAKTHYECKOTO 32 TAHUS:
1. TeKCT AJs YTeHUsl, IepeBoaa, 00CYKIeHUsI

Bapuanrtsl TekcToB K pa3aenay 14:

Bapuanm 1.

Presentations

When considering the English language skills required in the workplace today, the ability to
give a presentation is probably the most important. Furthermore, this skill is also the most challenging
for the non-native speaker. Giving a formal presentation means you must stand up in front of an
audience, try to sell your ideas, be convincing, diplomatic, concise, knowledgeable, and all in a
foreign language!

The presentation should be given by the person who knows the subject.

Despite the challenges involved, more and more of my business English students are now
called upon by their companies to give presentations in English although their language level may be
below intermediate level. Presentations should be given by specialists in their particular field of work
and not by those employees who simply have the best level of English.

Giving a presentation without advanced English.

This means that a company with international connections may have to choose someone to
talk about his or her area of work even though their English language level is not good. However,
it is possible to give presentations without having advanced English if you plan correctly, take time to
practise pronunciation and key English phrases and rehearse your talk beforehand.

Ensure your presentation is divided into clear and easy to understand parts.

Ensuring your presentation is well planned is obviously necessary if you are going to speak in
your native tongue. It is more necessary if you are making a presentation in English. Your
presentation should have clearly separate parts such as in the following outline:

1) Introduction to the presentation.

Introduce yourself, your company and then what you are going to talk about.

2) Presentation body.

Divide your talk into parts, each part dealing with a separate subject. For example,
a)the history of the company,

b)the products we offer today,

c) our vision for the future.
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3) Conclusion.

Depending on the subject, you may want to give a brief summary of what you have said and
stress the main points.

Checking for meaning.

Do not be afraid to ask the person asking the question to repeat what he/she said. If you are
still not sure what was said exactly, you can check by saying:

"So what you're asking is: are there going to be any new products in the near future? Is that
right?"

By checking in this way, you should eventually understand what the question is. In a
multilingual environment, your audience should be sympathetic and understand you are not speaking
in your native language.

Anticipating what the guestions might be.

Another precaution you can take is to anticipate what questions may be asked. Before the
presentation, brainstorm this and write down possible questions your audience may ask. Then imagine
yourself answering these questions. Let the imaginary dialogue take place in your head - in English,
of course! In this way, you will prepare yourself mentally as well as anticipate any words which may
be used that you do not know in English. You can then look the words up in a dictionary.

Alternative ideas to help you with the questions session.

However, if you really feel your English is not at a sufficiently high level to answer questions,
you may just leave out the option completely and not include it in your presentation. Alternatively,
you could ask a colleague with a better level of English to come up and help you during the listeners'
questions stage.

Be confident, be yourself during your presentation.

Whatever you decide, try not to place yourself in any situation which may cause you
unnecessary stress or nervousness. Be in control, be yourself and never apologize for not speaking
good English. Break the rules for giving presentations a little if you need to so that you can put over
your message and ideas in a way that suits you and your own knowledge of English. Your listeners
will applaud your efforts and valour.

Bapuanm 2.

When considering the English language skills required in the workplace today, the ability to
give a presentation is probably the most important. Furthermore, this skill is also the most challenging
for the non-native speaker. Giving a formal presentation means you must stand up in front of an
audience, try to sell your ideas, be convincing, diplomatic, concise, knowledgeable, and all in a
foreign language!

The presentation should be given by the person who knows the subject.

Despite the challenges involved, more and more of my business English students are now
called upon by their companies to give presentations in English although their language level may be
below intermediate level. Presentations should be given by specialists in their particular field of work
and not by those employees who simply have the best level of English.

Giving a presentation without advanced English.

This means that a company with international connections may have to choose someone to
talk about his or her area of work even though their English language level is not good. However,
it is possible to give presentations without having advanced English if you plan correctly, take time to
practise pronunciation and key English phrases and rehearse your talk beforehand.

Ensure your presentation is divided into clear and easy to understand parts.

Ensuring your presentation is well planned is obviously necessary if you are going to speak in
your native tongue. It is more necessary if you are making a presentation in English. Your
presentation should have clearly separate parts such as in the following outline:
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1) Introduction to the presentation.

Introduce yourself, your company and then what you are going to talk about.

2) Presentation body.

Divide your talk into parts, each part dealing with a separate subject. For example,

a) the history of the company,

b) the products we offer today,

c) our vision for the future.

3) Conclusion.

Depending on the subject, you may want to give a brief summary of what you have said and
stress the main points.

After the summary, you can simply tell your audience that you have finished your
presentation, thank them for attending and ask if they have any questions they would like to ask you.

Answering questions after the presentation.

Answering questions in English after your presentation could be the most difficult part
because:

a) you may find the question difficult to understand,

b) you must improvise your answers.

Checking for meaning.

Do not be afraid to ask the person asking the question to repeat what he/she said. If you are
still not sure what was said exactly, you can check by saying:

"So what you're asking is: are there going to be any new products in the near future? Is that
right?"

By checking in this way, you should eventually understand what the question is. In a
multilingual environment, your audience should be sympathetic and understand you are not speaking
in your native language.

Anticipating what the guestions might be.

Another precaution you can take is to anticipate what questions may be asked. Before the
presentation, brainstorm this and write down possible questions your audience may ask. Then imagine
yourself answering these questions. Let the imaginary dialogue take place in your head - in English,
of course! In this way, you will prepare yourself mentally as well as anticipate any words which may
be used that you do not know in English. You can then look the words up in a dictionary.

PYBEXHBIA KOHTPOJIb K PA3JIEJTY 14:
dopma pyOexKHOIro KOHTPOJIS — KOHTPOJIbHAs paboTa
1. TlepedeHb TEOpPETHUECKUX BOIIPOCOB K pazneny 14

(??)Choose the correct form of the verb (There are no mixed type sentences)
1. (??)If I had realized you were a bad driver, | with you.
(?7)didn’t come
(?)hadn’t come
(?)wouldn’t come
(Mwould have come
2. (??)If Beth to her home town, she could visit her parents.
(Hwent
(?)had gone(?)would go
(?)would have gone
3. (??)If the light were better, you the sign.
(?)will see
(?)had seen
(Hwould see

137



(?)would have seen
. (?))If Jane more careful, she wouldn’t have left her watch in the
changing room.
(?)were
(Hhad been
(?)would be
(?)would have been
. (?)If she coffee late at night, she would have been able to sleep.
(?)didn’t drink
hadn’t drunk
(?)wouldn’t drink
(?)wouldn’t have drunk
. () for the job if I were better qualified.
(?)applied
(?)had applied
(Dwould apply
(?)would have applied
. (?7?)We a house if only we were given a bank loan.
(?)bought
(?)had bought
(Dwould buy
(?)would have bought
. (??)She wouldn’t have married him if she what was like.
(?)knew
(Dhad known
(?)would know
(?)would have known
. (??)If they the significance of this event, they would be more alarmed.
(Drealized
(?)had realized
(?)would realize
(?)would have realized
10. (??)If her son two years earlier, he wouldn’t have had to do military
service.

o

(6]

(2]

\‘

oo

©

(?)were born
(Dhad been born
(?)would be born
(?)would have been born
11. (??)Choose the correct form of the verb (There are no mixed type sentences)

12. (??)If she were here, she what to do.
(?)knew
(?)had known
(Mwould know
(?)would have known
13. (??)If Joe earlier, he would get to institute on time.
()got up
(?)had got up
(?)would get up
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(?)would have got up
14. (??)He the problem now if he were concerned about it.
(?)discussed
(?)had discussed
(Ywould discuss
(?)would have discussed
15. (??)If | knew the address, | it to you.
(?)gave
(?)had given
(Hwould give
(?)would have given
16. (??)If I had known that you were in hospital, | you.
(?)visited
(?)had visited
(?)would visit
(Dwould have visited
17. (?DIf the fire , their house wouldn’t have been destroyed.
(?7)didn’t happen
(1hadn’t happened
(?)wouldn’t happen
(?)wouldn’t have happened
18. (??7)If the sound so loud, she wouldn’t be so nervous.
(Vweren’t
(?)hadn’t been
(?)wouldn’t be
(?)wouldn’t have been
19. (?7)If he the door open, his cat wouldn’t have eaten the fish.
(?)didn’t leave
(MHhadn’t left
(?)wouldn’t leave
(?)wouldn’t have left
20. (7)1 a taxi if | had realized that it was such a long way.
(?)took
(?)had taken
(?)would take
(Dwould have taken
21. (??)If you had arrived ten minutes earlier, you a seat.
(?)got
(?)had got
(?)would get
(Ywould have got
(??)Match the sentences which have the same meaning. CoenuauTe peaIoKeHHs, UMCIOIINE
OINHAKOBOC 3HAUYCHHUC.
22. The new asistant was difficult to deal with. We refused to work with him. ~ If the new
assistant hadn’t been so difficult to work wit, we wouldn’t have refused to work with him.
23. The new assistant is difficult to deal with. We refused to work with him. ~ If the new
assistant weren’t so difficult to work wit, we wouldn’t have refused to work with him.
24. The new assistant is difficult to deal with. We refuse to work with him. ~ If the new
assistant weren’t so difficult to work wit, we wouldn’t refuse to work with him.
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25. You are very absent-minded. You forgot about the arrangements. ~ If you weren’t so
absent-minded, you wouldn’t have forgotten about the arrangements

2. Ilepeuenv ananumuueckux 3aoanuil K pazoeny 14

1. Comment on the terms

1.

O NNk WD

9

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

22

Strength
Handle
Failure

Job interview
Types of business
Perform
Stress
Pressure
Work style
Teamworking
Competition
Career plan
Fit with
Adjust

Pace
Co-worker
Personality
Motivation
Presentation

Delivering speech
Slides

. Quit job
23.
24.
25.

Fair
HR
expectations

2. Answer the following problrmsas if you are passing a job interview

I.

O NN kW

What is your greatest strength?

What is your greatest weakness?

Tell me about something that's not on your resume.
How will your greatest strength help you perform?
How do you handle failure?

How do you handle success?

Do you consider yourself successful? Why?

How do you handle stress and pressure?

How would you describe yourself?

. Describe a typical work week.
11.
12.
13.
14.
15.
16.
17.

Are you lucky?

Are you nice?

Describe your work style.

Do you work well with other people?

Do you take work home with you?

How are you different from the competition?

How do you view yourself? Whom do you compare yourself to?
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https://www.thebalance.com/what-is-your-greatest-strength-2061282
https://www.thebalance.com/what-is-your-greatest-weakness-2061288
https://www.thebalance.com/something-not-on-resume-2059963
https://www.thebalance.com/interview-questions-about-strengths-and-job-performance-2064065
https://www.thebalance.com/job-interview-question-how-do-you-handle-failure-2061141
https://www.thebalance.com/job-interview-question-how-do-you-handle-success-2061142
https://www.thebalance.com/interview-question-do-you-consider-yourself-successful-2060961
https://www.thebalance.com/how-do-you-handle-stress-2061246
https://www.thebalance.com/job-interview-question-how-would-you-describe-yourself-2064058
https://www.thebalance.com/job-interview-question-describe-a-typical-work-week-2061296
https://www.thebalance.com/job-interview-question-are-you-lucky-2060960
https://www.thebalance.com/job-interview-question-are-you-nice-2060991
https://www.thebalance.com/work-style-interview-questions-2061368
https://www.thebalance.com/job-interview-question-do-you-work-well-with-other-people-2061155
https://www.thebalance.com/job-interview-question-do-you-take-work-home-with-you-2061293
https://www.thebalance.com/how-to-answer-interview-questions-about-the-competition-2060964
https://www.thebalance.com/job-interview-question-how-do-you-view-yourself-2060968

18. How does this job fit in with your career plan?

19. How many hours a week do you normally work?

20. How would you adjust to working for a new company?
21. How would you describe the pace at which you work?
22. How would your co-workers describe your personality?
23. Is there anything else we should know about you?

24. What motivates you?

25. Are you a self motivator?

Paznea 15.

Tema 15.1. Business etiquette.

Henb: Axmuseusayus 1eKCUKO-2pAMMAMUYECKO20 Mamepuala 6 Oualo2u4eckou u
MOHONO2UYECKOU peyu 6 cumyayusx npogeccuonarvnozo obwenus. ObOyuenue NOUCKOBOMY U
npoCMOmMposomMy umenuio npogheccuonanrvro-opuenmuposannvix mexcmos. (OK-4, OK-5, OK-
6,011IK-4, I[1K-2).

IlepeyeHb U3y4aeMbIX 3JIEMEHTOB COJIEP:KAHUS:

Jlekcuka no teme.

[TpaBuna noBeneHus: B Ou3Hece.

CoBpeMeHHast 1eTI0Basi ITUKA.

HarmonanbHble 0COOCHHOCTH 3TUKH U ITHKETA.

BOl'lpOCbI AJId CaMOIIOATOTOBKM:

1.
2.

3.
4

CocTaBbTe€ TEMaTHYECKUI aHl"J'IO-pYCCKI/Iﬁ u pyCCKO-aHFHHﬁCKHﬁ FJ'IOCC&pI/Iﬁ 10 TEMCE.
OTBeThTE HA CIEAYIOIINE BOTPOCHI:

e What is ethics?

e What is ethically responsible company?

e What are the duties of ethically responsible companies?

[ToaroToBhTE ATUYECKUI KOJIEKC OPraHU3ALNY.

HpoaHaanpyﬁTe pasiimuusa  MCEXKXAYy HOpMaMH JICJIOBOI'O 3THUKETA B Poccun u
Benukobpuranum.

®opMBbI KOHTPOJISI CAMOCTOSITEIbHON PadoThl 00y4YAIOMIMXCHA: YCTHBIM MHANBHYaJIbHBINA
Y TPYIIIOBOM OIpOC, 3CCe.
Temel dcce:

How ethical are you in your business dealings? Your opinion
E-mail etiquette.

Some information about different culture manners.

What the cultural manners in Russia are.

Tema 15.2. Types of business organizations.

Heab: Axmusuzayus 1eKCUKO-2PAMMAMUYECKO20 MAmMepuald 6 Ouaiocudeckou u
MOHONO2UYECKOU peyu 6 cumyayusx npogeccuonaivnozo obwenus. OOyueHue NOUCKOBOMY U
NPOCMOMPOBOMY UMEHUIO NPogheccuoHanbHo-opuenmuposanuvix mexcmos(OK-4, OK-5, OK-6,011K-

4, IIK-2).

HepequL H3YyYa€MbIX 3JICMCHTOB COACPKAHUA:

JIekcuka 1mmo Teme.
Buasl opranuzanuii.
OcoOeHHOCTH OpraHU3aIK KOPIOpAIHii.

Bonpocs! 1J1s1 CAMONIOATOTOBKH:
1. CocraBbTe TEMATUYECKUI aHTIIO-PYCCKUN U PYCCKO-aHTIIMMCKUM Ii1occapuii o Teme.
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N

Jaiite onpeneneHust TepMUHOB ‘business’, ‘company’ u ‘association’.
3. OTBeThTE HA CIEAYIOIINE BOPOCHI:
e What is the difference between for-profit and non-profit organizations? Support your
answer with relevant examples.
e What is production?
e Specify the notion of ‘just-in-time inventory’.
e What is marketing?
e Define such business operation as finance.
®opMbI KOHTPOJISI CAMOCTOSITEIbHON pPadoThl 00yYAIOIIMXCHA: YCTHBIM MHAWBUYaJbHBIN
Y TPYNIOBOM OMPOC, TOKJIAJIbI.
TeMbl T0KJIAT0B:
— Some information about types of organizations.
— Some information about the similarity and difference of Russian and foreign organizations.

ITPAKTUYECKOE 3AJAHUE K PA3JIEJIY 15

@DopMbI NPAKTHYECKOTO 32 TAHUS:
1. TeKCT AJs YTeHUsl, IepeBoaa, 00CYKIeHUsI

Bapuanrtbl TekcToB K pa3aeiy 15:

Bapuanm 1.

Ethical behaviour is doing things that are morally right. Ethics (countable noun) are moral
beliefs about what is right or wrong. Ethics (uncountable noun) is the study of this.

Ethically responsible companies want to do the right thing in areas such as:

employment and community: they want to pay attention to things that affect all people, not
just their employees, in the areas where the company has its offices, factories and activities.

the environment: they want to conduct business in ways that protect the environment to ensure
that the air, rivers etc. are not polluted and plant and animal life are not endangered.

winning new business: they want to get business without engaging in corrupt behaviour, for
example offering bribes - money given to someone so that they behave unethically.

Companies want to be seen as good corporate citizens, with activities that are beneficial not
only for their stakeholders - their employees, shareholders and so on - but for the community and
society as a whole.

Accountability and transparency

Ethical corporate behaviour includes accountability - the idea that companies are completely
responsible for what they do and that people should be able to expect them to explain their actions.
Transparency is explaining this behaviour in a way that can be understood by outsiders, and not trying
to hide anything. Companies may say that they demand high levels of probity and integrity - complete
honesty - from their employees, and that they do not tolerate any form of misconduct. Corporate
social responsibility Companies have long had codes of ethics and codes of conduct saying how their
managers and employees should behave. Now they are looking at these issues in more systematic
ways. They are designating executives to oversee the whole area of corporate social responsibility
(CSR).

Bapuanm 2.

Preparation should be analogue at the beginning. Turn off the technology and minimize the
distractions. You’ve got to get your idea out of your head and on the wall so you can see it, share it,
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make it better. We've got to see the details and subtract and add (but mostly subtract) where needed.
And we've got to see the big picture. Ideas and patterns are easier to see when they are up on the wall
or spread out on the table.

If designed and told well, our story is really their story. Yes, the plot — the events and facts and
the order in which they are arranged — may be unique to us, but the theme is universal. The message
or the lesson must be accessible and useful for your particular audience. The advice may not be new
and it may not sound exciting, but it's true: Know your audience.

Once you give the presentation the structure will often be invisible to the audience, but it will
make all the difference.

Most presentations will not follow a classic story structure, but there are many narrative
structures such as explanatory narratives, slice of life, and so on. The simple and obvious structure in
my TEDxKyoto talk above follows a sort of “top-10 list”. Any variation of a top-10 list (or
countdown, etc.) creates an easy structure for both the presenter and the audience. The down side of a
top-10 style is that it is nearly impossible to remember each point without writing it down. This is
why | am providing this list in text form as well. For the live talk, my aim was not that the audience
would remember each point, but rather that one or two points would stick with each person. And |
hoped that the overall message would resonate and give people something to think about after the talk
was finished.

What is it you REALLY want people to remember? What action do you want them to take?
Details are important. Data and evidence and logical flow are important. But we must not lose sight of
what is really important and what is not. Often, talks take people down a path of great detail and loads
of information, most of which is completely forgotten (if it was ever understood in the first place)
after the talk is finished. The more details that you include and the more complex your talk, the more
you must be very clear on what it is you want your audience to hear, understand, and remember. If the
audience only remembers one thing, what should it be? Write it down and stick it on the wall so it's
never out of your sight.

We’ve got to hook our audience early. Don't waste time at the beginning with formalities or
filler talk. Start with a bang. Get their attention and then sustain that interest with variety and
unexpectedness, built upon structure that is taking them some place. Audiences usually remember the
beginning and the ending the most — don’t waste those important opening minutes. Too many
presenters — and writers for that matter — get bogged down in back stories or details about minor — or
even irrelevant — points at the beginning and momentum dies as audience members begin scratching
their heads in confusion or boredom.

What | meant to say was a willingness to take a risk and be vulnerable was a necessary
condition for authenticity. There are no formulas. Vulnerability is what makes us human. We are
attracted to characters like Woody (Toy Story) because we see ourselves in their fragility. It’s what
makes them “human”. Even super heroes are interesting only when we know that they have
weakness, including the perceived weakness of self doubt. What made Robin Williams such a
remarkable and beloved entertainer was his humanity and his authenticity. This is not something you
can fake. Faking authenticity is like faking good health. Sooner or later it’s all going to come crashing
down. Authenticity is built on honesty and a willingness to be vulnerable. It is risky, which is why
authenticity is relatively rare, but so appreciated when it is found.

PYBEXXHBI KOHTPOJIb K PA3JIEJIY 15:
®dopma pyOexKHOro KOHTPOJI — KOHTPOJIbHAs paboTa

1. TlepeueHb TeOpeTHUECKUX 3alaHUM K pa3aeny 15

(??)Match the sentences which have the same meaning. CoenuHuTe NpeUIOKEHNs, UIMEIOIIUE
OAMHAKOBOC 3HAYCHUC.
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1. The new asistant was difficult to deal with. We refused to work with him. ~ If the new
assistant hadn’t been so difficult to work wit, we wouldn’t have refused to work with him.

2. The new assistant is difficult to deal with. We refused to work with him. ~ If the new
assistant weren’t so difficult to work wit, we wouldn’t have refused to work with him.

3. The new assistant is difficult to deal with. We refuse to work with him. ~ If the new
assistant weren’t so difficult to work wit, we wouldn’t refuse to work with him.
(??)Match the sentences which have the same meaning. Coeaunaute npeanoxKeHus,
MMEIOIINE OJJMHAKOBOE 3HAYCHUE.

4. You are very absent-minded. You forgot about the arrangements. ~ If you weren’t so
absent-minded, you wouldn’t have forgotten about the arrangements

5. You are very absent-minded. You forget about the arrangements. ~ If you weren’t so
absent-minded, you wouldn’t forgot about the arrangements

6. You were very absent-minded. You forgot about the arrangements. ~ If you hadn’t been so
absent-minded, you wouldn’t have forgotten about the arrangements
(??)Match the sentences which have the same meaning. CoeaunanuTte peaIoKCeHHS,
HUMEIOIINE OJJMHAKOBOE 3HAYCHHUE.

7. You are afraid of the exams because you didn’t study properly during the term. ~ You
wouldn’t be afraid of the exams if you had studied properly during the term.

8. You are always afraid of the exams because you don’t study properly during the term. ~
You wouldn’t be afraid of the exams if you studied properly during the term.

9. You were afraid of the exams because you didn’t study properly during the term. ~ You
wouldn’t have been afraid of the exams if you had studied properly during the term.
(??)Choose the correct form of the verb (There are no mixed type sentences)

10. (??)If I had realized you were a bad driver, | with you.

(?)didn’t come
(?)hadn’t come
(?)wouldn’t come
(Ywould have come

11. (??)If Beth to her home town, she could visit her parents.
(Dwent
(?)had gone(?)would go
(?)would have gone

12. (??)If the light were better, you the sign.
(?)will see
(?)had seen
(Dwould see
(?)would have seen

13. (?77)If Jane more careful, she wouldn’t have left her watch in the
changing room.
(?)were
(Dhad been
(?)would be
(?)would have been

14. (??)If she coffee late at night, she would have been able to sleep.
(?)didn’t drink
hadn’t drunk
(?)wouldn’t drink
(?)wouldn’t have drunk

15. (??)1 for the job if | were better qualified.
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16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

(?)applied

(?)had applied

(Dwould apply

(?)would have applied

(??)We a house if only we were given a bank loan.

(?)bought

(?)had bought

(Dwould buy

(?)would have bought

(?7)She wouldn’t have married him if she what was like.

(?)knew

(Hhad known

(?)would know

(?)would have known

(??)If they the significance of this event, they would be more alarmed.
(Drealized

(?)had realized

(?)would realize

(?)would have realized

(?D)If her son two years earlier, he wouldn’t have had to do military
service.

(?)were born

(Dhad been born

(?)would be born

(?)would have been born

(??)Read the text and decide if the following statements are True (T) or False (F).
(??) E-mail newsletters are used as a means of communicating messages to achieve
commercial or fundraising efforts and are sent to everyone without pre-determined basis.
(1) True

(?) False

(??)The use of E-mail newsletters has made e-mail marketing popular among many
companies.

(M) True

(?) False

(??)The cost of advertisements and newsletters that are mailed normally is relatively low
in comparison to e-mail messages and E-mail newsletters.

(?) True

(M) False

(??) Opting in means that e-mail subscribers have consented to receiving e-mail
correspondence on subjects that interest them.

(?) True

(M False

(??)Internet system administrators are responsible for dealing with abuse of the net,
including the sending of spam messages.

(M) True

(?) False

(??)E-mail newsletters and spam look different, so people don’t have difficulty
distinguishing between the two.

(?) True
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(M False

2. Ilepeuenv ananumuueckux 3a0anuti k pazoeny 15

1. Comment on the terms

Experience
Applicable
Overqualified
Impact

Challenging
Philosophy quide
Non-managment job
Encounter

Work environment

. Evaluate

. Promotion

. Applicant

. Strategy

. Rroject

. Overcome

. Handle

. Bottom line

. Rewarding

. Resume

. Responsibility
. Demotion

. Criticize

. Foot forward

. Cover letter
25.

termination

2. Discuss if the following questions fit with the business etiquette

1.

e A Ul

What applicable experience do you have?

Are you overqualified for this job?

How did you impact the bottom line?

What can you do better for us than the other candidates for the job?
What part of the job will be the least challenging for you?

Which parts of this job are the most challenging for you?

What philosophy guides your work?

What strength will help you the most to succeed?

Why are you interested in taking a lower level job?

. Why are you interested in a non-management job?
11.
12.
13.
14.
15.
16.
17.
18.
19.

What do people most often criticize about you?

What is the biggest criticism you received from your boss?
What is the worst thing that you have ever gotten away with?
What makes you angry?

What problems have you encountered at work?

What strategies would you use to motivate your team?

What would you be looking for in an applicant?

When was the last time you were angry? What happened?
Why weren't you promoted at your last job?
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20. Tell me about something you would have done differently at work.

21. If the people who know you were asked why you should be hired, what would they
say?

22. What type of work environment do you prefer?

23. How do you evaluate success?

24. Describe a difficult work situation or project and how you overcame it.

25. Describe a time when your workload was heavy and how you handled it.

Pa3znges 16.
Tema 16.1. Company structure
Henb: Axmususayus 1eKCUKO-2pAMMAMUYECKO20 Mamepuala 6 Oualo2u4eckou u
MOHONO2UYECKOU peyu 6 cumyayusx npogeccuonairvnozo obwenus. ObOyuenue NOUCKOBOMY U
npoCMOmMposomy umenuio npogheccuonanrvro-opuenmuposannvix mexcmos. (OK-4, OK-5, OK-
6,0I1IK-4, I[1K-2).
IlepeyeHb H3y4aeMbIX 3J1EMEHTOB COAEPKAHMSA:
— Jlekcuka o Teme.
— OpranuzannoHHasi CTPYKTYpa KOMIIAHUU.
—  MexdyHKIIMOHATIBHAS CTPYKTYpA.
Bonpoch! 1J151 cAMONIOATOTOBKH:
1. CocraBpTe TEMaTUYECKUN aHITIO-PYCCKUIM U PYCCKO-aHIVIMMCKUI TJI0CCApUil IO TEME.
2. OTBeTbhTE Ha CIEAYIOLINE BOIIPOCHI:
e How many different ways of organizing or structuring a company can you think of?
o If you work for a company or organization, how would you describe the company
structure?
o What is the main idea of this structure?
3. IIpoananusupyiite OCHOBHBIE  TPEUMYIIECTBA W HEIOCTaTKU pa3IUYHBIX
OpraHU3alMOHHBIX CTPYKTYp KOMIIAaHUH.
®opMBbI KOHTPOJISI CAMOCTOSITEIbHON pPadoThl 00y4YaIOIIMXCHA: YCTHBIM MHANBHYyaJIbHBIN
Y TPYIIIOBOM OIPOC, JOKJIa.
Tembl q10KI210B:
e A structure organized around different products.
e A cross-functional structure where people are organized into project teams.

Tema 16.2. How to become good in all areas. Doing the business.

Heab: Axmusuzayus 1eKCUKO-2pAMMAMUYECKO20 MAmMepuald 6 Ouaiocudeckou u
MOHONO2UYECKOU peydu 6 cumyayusax npogeccuonanvuozo obwenus. ObOyueHue nouckogomy u
APOCMOMPOBOMY UMEHUIO NPODecCUOHATbHO-opuenmuposannvix mekcmos. (OK-4, OK-5, OK-
6,0I1K-4, I[1K-2).

ITepedyenb n3y4aeMbIX 3JIEMEHTOB COJCP/KAHMSA:

— Jlekcuka o teme.

— OO0nacTy MEHEeIKMEHTA.

— VYmnpapneHue npeAnpusTuemM/ opranuszainuend, ypoBHH ypaBiIeHUs.

— VYmpaBieHue nepcoHaIOM.

Bomnpoce! 11 caMONIOATOTOBKH:

1. CocraBbTe TEMATUYECKUI aHIJIO-PYCCKUN U PYCCKO-aHIVIMMCKUI II10CCapUii IO TEME.

2. JlaiiTe ompemelieHus CIEAYIONIMX TEPMUHOB: ‘time management’. ‘project management’,

‘stress management’. ‘human resource management’.
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3. HazoBute u packpoiiTe OCHOBHBIE (PYHKIIMU MEHEIKMEHTA.

4. Pacckaxute 00 YPOBHSX YIIpaBIEHUS MPEANPHUIATHEM (OpTaHU3aIACH).

®opMbI KOHTPOJISI CAMOCTOSITEIbHON PadoThl 00Yy4YAIOIIMXCHA: YCTHBIM MHAWBHYaJbHBIN
Y TPYIIIOBOM OMpPOC, JOKIAIbI.

Tembl 10K12/10B:

e The most important leadership qualities.

e Managing an international team.

ITPAKTUYECKOE 3AJAHUE K PA3JIEJIY 16

®opMbI NPAKTHYECKOI0 3a/1aHUS:
1. TeKCT AJsl YTeHHs, lepeBoaa, 00CYyKIeHUs
2. rpaMMaTHYecKHe YIPaKHEeHHUs
3. JIleKcu4YecKHe ynpaKHeHHus
BapuaHThI J1eKCHKO-TPAMMATHYECKHX YIIPAa:KHEHNH K pa3jaeny 16:

Bapuanm 1.
(??)Choose true or false.
Ethical behaviour is doing things that are morally right.

I) true ?) false

Accountability - the idea that companies are partially responsible for what they do.

?) true ) false

Companies want to be seen as good corporate citizens.

I) true ?) false

Companies may say that they demand high levels of probity and integrity from their employees.
I) true ?) false

Ethically responsible companies want to get business without paying taxes.

?) true ) false

Bapuanm 2.

Corporate responsibility, task forces and codes of conduct are always a smokescreen.

?) true ) false

Probity and responsibility must be embedded in a company’s culture.

1 true ?) false

Codes of conduct are little part of rules to ensure ethical behaviour.

?) true ) false

Creating and building a successful CSR management system is a long- term project for any company.
1 true ?) false

Workday lasts from ten till eight everywhere.

?) true 1 false

Companies' different sectors sometimes face such problems as “hot button” issues (child labour, drug

pricing).

I true ?) false

The business suit is common in Alphaland.

1 true ?) false

If a company behaves without probity, it has low ethical standards.
1 true ?) false

There are casual Fridays in Betatania and Deltatonia.

?) true 1) false
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Entertaining has no importance in the majority of companies.
?) true 1) false

BapuanTtbl TekcTOB K pasaeny 16:

Bapuanm 1.

Few companies are clear about how to manage what can be an amorphous collection of
internal initiatives and external relationships on social, environmental and ethical issues. Probity and
responsibility must be embedded in a company’s culture, strategy and operations from the top down.
But how can this be done? A new guide from Business for Social Responsibility, a US non-profit
research and advisory organization with 1,400 member companies and affiliates, attempts to answer
this by taking the reader step by step through the process of designing a corporate social responsibility
management system. Only a handful of companies have a full CSR management system in place, says
the organization, which advises its members on how to make responsible practices integral to their
strategy and operations. Its combined annual revenues of nearly $2,000 bn (£1,300bn) and employ 6m
people. They include ABB, British Airways, Coca-Cola, lkea, 32 Unilever and Wal-Mart. The
scandals in the US have underlined how “corporate responsibility taskforces” and codes of conduct
are not enough on their own and can sometimes be a smokescreen. Creating and building a successful
CSR management system is a complex, long- term project for any company,” says the report. “It
involves a shift in the way a company conducts business and can be likened to implementing other
large- scale change initiatives such as total quality management.” The guide runs through basics such
as who currently has responsibility for CSR in the company, why a better management structure
might improve things and what “hotbutton” issues (child labour, drug pricing) face different sectors.
It encourages companies to think hard about their stakeholders, what their concerns are, how credible
and influential they are and whether they are a potential long-term partner or liability.

Organizational structures tend to be either mechanistic or organic. Hierarchical,
compartmentalized bureaucracies lauded by early organizational theorists work with machine-like
precision. Everything -- job-tasks, production sequencing, logistics, etc -- is routinized to maximize
efficiency. Difficulties arise, though, when producing goods or services does not naturally lend itself
to systemization. Rigidly formal structures thwart creativity and collaborative thinking. Impromptu,
cross-functional work-groups free to experiment and innovate are better at solving complex problems.
In key respects, their adaptive process-orientation resembles a living organism’s.

In a functional organization, a chief operating officer (COO) oversees one department tasked
with marketing, another with production, a third with research and development, etc. In a product or
geographic area, each profit center or region has its own set of functional departments overseen by a
general manager who reports to the COO. Or a company can retain its functional structure by
assigning a manager to coordinate each functional department's work on a given product and become
a matrix organization.

Many start-up businesses with a good product and growing sales nonetheless fail eventually
because they lack organizational structure. Established businesses hamstrung with an organization
structure ill-suited to its competitive environment likewise fail. Hierarchical ones respond slowly to
changing market condition. Product or geographical ones sacrifice economies-of-scale. When product
and functional manager have different agendas, matrix ones fall prey to internal gridlock. Finding the
optimal organizational 'fit' given the size, technologies employed and markets served by a business is
thus crucial.

Bapuanm 2.

In Alphaland, businesspeople dress quite formally. The business suit is common, but
for men, wearing non-matching jacket and trousers is also a possibility.
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In Betatania, the dark business suit is obligatory for men. Some companies allow women to
wear trouser suits.

In Gammaria, the business suit is almost as necessary as in Betatania, but with more variation
in colours. Some companies require employees to wear formal clothes from Monday to Thursday, and
allow less formal ones on what they call casual Fridays or dress-down Fridays. In some places, many
banks and shops require people dealing with customers to wear uniforms so that they all dress the
same.

In Deltatonia, people dress more casually at work than in the other countries. For men, suits
and ties are less common than elsewhere. This is smart casual. Alexandra Adler continues her seminar
on cross-cultural issues.

Entertaining and hospitality vary a lot in different cultures.

1. In Alphaland, entertaining is important. There are long business lunches in restaurants,
where deals are discussed. Professional and private lives are separate, and clients are never invited
home.

2. In Betatania, evenings are spent drinking and singing in bars with colleagues and clients.

3. In Gammaria, lunch can be important, but less so than in Alphaland. Important contacts
may be invited to dinner at home. Corporate hospitality is a big industry, with clients invited to big
sports events.

4. In Deltatonia, restaurants are rare outside the capital. Some entertainment takes place when
important clients are invited to people’s houses for dinner, or go sailing or to country houses for the
weekend, etc.

Attitudes towards time can vary enormously.

In Busyville, people start work at eight, and officially finish at six, though many managers
stay much longer. There is a culture of presenteeism: being at work when you 37 don’t need to be.
There is a two-hour lunch break, and a lot of business is done over restaurant lunches. (Lunch is the
main meal. The working breakfast is rare.) There are no snacks between meals, just coffee, so eat
properly at meal times.

As for punctuality, you can arrive up to 15 minutes ‘late’ for meetings. If invited to someone’s
house (unusual in business), arrive 15-30 minutes after the time given. Don’t phone people at home
about work, and don’t phone them at all after 9 pm. There are a lot of public holidays (about 15)
during the year. Busyville is empty in August, as many companies close completely for four weeks.
Employees have five weeks’ holiday a year and they usually take four of them in August.

Here are some other areas of potential cultural misunderstanding:

a. distance when talking to people: what is comfortable?

b. eye contact: how much of the time do people look directly at each other?

c. gesture: people make lots of facial gestures? How much do they move their arms and
hands?

d. greetings/goodbyes: do people shake hands every time? Are there fixed phrases to say?

e. humour: is this a good way of relaxing people? Or is it out of place in some contexts?

f. physical contact: how much do people touch each other?

g. presents: when should you give them? When should you open them? What should you say
when you receive one?

h. rules of conversation and the role of silence: how long can people be silent before they feel
uncomfortable? Is it acceptable to interrupt when others are speaking?

PYBEXKHBI KOHTPOJIb K PA3JIEJIY 15:
®opma pyOexKHOro KOHTPOJI — KOHTPOJIbHAs paboTa
1. TlepeueHb TeopeTHUECKUX 3aJaHUM K pazfeny 16

(??)Choose the correct form of the verb (There are no mixed type sentences)
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10.

(??)If she were here, she what to do.

(?)knew

(?)had known

(Dwould know

(?)would have known

(??)If Joe earlier, he would get to institute on time.
(Y)got up

(?)had got up

(?)would get up

(?)would have got up

(??)He the problem now if he were concerned about it.
(?)discussed

(?)had discussed

(Dwould discuss

(?)would have discussed

(??)If 1 knew the address, | it to you.

(?)gave

(?)had given

(Dwould give

(?)would have given

(??)1f I had known that you were in hospital, | you.
(?)visited

(?)had visited

(?)would visit

(Dwould have visited

(?DIf the fire , their house wouldn’t have been destroyed.
(?)didn’t happen

(1hadn’t happened

(?)wouldn’t happen

(?)wouldn’t have happened

(?If the sound so loud, she wouldn’t be so nervous.
(Nweren’t

(?)hadn’t been

(?)wouldn’t be

(?)wouldn’t have been

(?D)If he the door open, his cat wouldn’t have eaten the fish.

(?)didn’t leave

(Dhadn’t left

(?)wouldn’t leave

(?)wouldn’t have left

@ a taxi if I had realized that it was such a long way.
(?)took

(?)had taken

(?)would take

(Dwould have taken

(??)If you had arrived ten minutes earlier, you a seat.
(?)got

(?)had got

(?)would get
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(Dwould have got
(??7)Match the halves of the sentences. CoeqMHUTE MOJTOBUHBI MPEIIOKEHUH.

11. (~) At the end I will suggest practical ways in which you as managers can motivate both...
~ ... yourselves and the people who work for you.

12. (~) Good morning ladies and gentlemen, ... ~ ... and welcome to our session on the
dynamics of motivation.

13. (~) Then I will give a short demonstration of ... ~ ... our prototype and explain what we
have already achieved.

14. (~) Please feel free to raise questions at any... ~ ... time on technical or financial aspects
of the project and I shall do my best to answer them.

15. (~) To begin with, I shall ... ~ ... outline the main goals of the project.

16. (~) I would like to ask you to keep any questions you may have until the end, when... ~ ...
I hope we will also have time to discuss your personal experiences and particular work
situations.

17. (~) Finally, I shall move on to the major ... ~ ... commercial applications and potential
returns on investment.

18. (~) I will then turn to what we really mean by motivation, and look at the internal... ~ ...
and external factors that play a part in creating it.

19. (~) I would like to talk to you this afternoon about ... ~ ... why we feel our interactive
video project is worth investing in.
20. (~) I shall start by looking at why motivation... ~ ... is S0 important and why the ability

to motivate is a vital management skill.
21. (??)A double opt in method is one of the most effective techniques for establishing an E-
mail newsletter.
(1) True
(?) False
22. (??)Criminal spam operations have been developed by marketers in order to eliminate the
numerous disadvantages that were associated with E-mail marketing in the past.
(M) True
(?) False
23. (??)Opt in E-mail newsletters and advertisements will be much more untargeted and
irrelevant in some way to the consumer
(?) True
(M False
24. (??)E-mail newsletters are specifically designed to be informative and useful, they can also
contain advertisements and marketing efforts that will allow the owner of the newsletter to
sell more products or services in the process.
(M) True
(?) False
25. Choose the correct words or phrases in italics:
(??)Good afternoon, ladies and gentlemen and welcome our seminar on corporate
property management.
(?in
("To
(?)for

2. Ilepeuens ananumuueckux 3a0anutl K pazoeny 16

1. Comment on the terms
1. State-owned enterprise
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2. Public company
3. Shares

4. Sole trader

5. Proprietor

6. Oneperson business
7. Freelancer

8. Self-employed

9. Partnership

10. Private company
11. Shareholders

12. Public company
13. Production might
14. Purchasing

15. Quiality assurance (ga).

16. The internal processes of a company

17. Logistics

18. Sales

19. Business development
20. Customer services

21. Technical support

22. market research

23. public relations (pr).
24. Financial control

25. treasury

2. Discuss the following problrms

1. Sole trader (bre)/sole proprietor (ame). This is a oneperson business. The person may
describe themselves as ‘self-employed’ (eg the owner of a small shop), or as a
‘freelancer’ if they are a professional who works for different clients (eg a

photographer).

2. Partnership. A group of people who work together as equals (eg a firm of lawyers or
architects). They share the risks and the profits.

3. Private company. The shares of the company are privately owned, usually by a small
number of people. These shareholders typically include the founder of the company,
possibly some close family members, and perhaps a few business associates who
provided money for the company.

4. Public company (bre)/corporation (ame). These are the large companies that are listed
on stock exchanges like germany’s dax, france’s cac or the uk’s ftse. They are called
public because anyone can buy their shares. Note: do not confuse a state-owned
enterprise with a public company.

RB©oo~No O,

The chief executive officer (ceo)

Chief ... officer, for example chief financial officer (cfo).

The senior management team.

The cfo is in charge of (= responsible for) all the financial side of the business.

Sales director or head of sales or vp (= vice president) sales.

0. Line manager (= person directly above me/person who i report to)

1. Of all the decisions you make when starting a business, probably the most important

one relating to taxes is the type of legal structure you select for your company



12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

22.
23.

24,

25.

The most common forms of business are sole proprietorship, partnership, corporation
and s corporation

The s corporation is more attractive to small-business owners than a regular (or c)
corporation

Major difference between a regular corporation and an s corporation is that s
corporations can only issue one class of stock

Limited liability companies, often referred to as "lacs,” have been around since 1977,
but their popularity among entrepreneurs is a relatively recent phenomenon

Llcs were created to provide business owners with the liability protection that
corporations enjoy without the double taxation

To set up an llc, you must file articles of organization with the secretary of state in the
state where you intend to do business

Inside directors

Outside directors

In theory, management looks after the day-to-day operations, and the board ensures
that shareholders are adequately represented

When you are researching a company, it's always a good idea to see if there is a good
balance between internal and external board members

Companies utilize organization structure to create their business hierarchies

Each company determines the staffing levels that it needs to operate efficiently, and
organization structures play an important role in this determination

In addition to delineating company levels, organizational structures assign clear roles
to departments and individuals to provide them with a sense of purpose and
responsibility

Functional structure provides organization according to a job’s (or an individual’s)
purpose within the organization

S. ®oHa OLEHOYHBIX CPEACTB /JIA MPOBEACHHA IPOMEKYTOYHOH aTTeCTAlUH

o0yuyauuxcsi Mo yueOHoM JMCUMILINHE

5.1. @opma npomercymounoit ammecmayuu 00y1aOu;e2o0ca no yueoHoil Oucyuniute.

KOHTpONBbHBIM MEpOINpHUATHEM NPOMEXKYTOUHOW arrecTaui oOydaroluxcs Mo y4eOHOM
JUCLUIIIMHE SBISAETCA 3a4eT M AU(GepeHUHMPOBAHHBIN 3a4eT, KOTOPLIM MPOBOJUTCSA B YCTHOM

dbopwme.

5.2. Ilepeuenv Komnemenyuil ¢ yKazauHuem 3I>Manoe ux opmupoeanus 6 npoyecce
0C60eHUA 00PA308AMENILHOI RPOZPAMMDbL

B pesynbraTe OCBOCHHS Y4eOHOW MUCIHMIUIMHBI OOYYAIOIIUICS NOJDKEH JIEMOHCTPHUPOBATH
CJIETYIOIINE PE3yIbTaThI:

Kon

KOMIIETECHIINH

Jranpl
¢opmupoBanus
Conep:xanue KOMIETEHIHIi B

Pe3yabTaThl 00yUeHUs
KOMIIeTeHIINN npouecce 0CBOEHHUsI
o0pa3oBaTeiLHOM
NPOrPaMMbl
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OK-4 CIOCOOHOCTBIO K 3HaTh: JIEKCUYECKUH U TPAaMMaTUYECKHI Oran
KOMMYHHKAIUHU B MUHHMYM, B 00beMe, HEOOXOTUMOM JIJIst dbopmupoBaHus
YCTHOM 1 palboThI ¢ MHOSA3BIYHBIMU TEKCTAMHU 3HaHU
MMUCbMEHHOU npodeccnoHabHOM HANIPABICHHOCTH W
¢dopmax Ha OCYILECTBJICHHSI B3aUMOAECHCTBUS Ha
PYCCKOM U MHOCTPAHHOM $I3bIKE.

MHOCTPaHHOM YMeTb: unTaTh U NEPEBOIUTD Ortan
A3bIKaxX JUIs WHOSI3BIYHYIO JTUTEPATYPY 1O NPOoduiio dbopmupoBanus
peleHus 3a1a4 MIOATOTOBKH, yMEHUH
MEKIMYHOCTHOIO U | CaMOCTOSITEIbHO HAXOIUTHh HH(POPMAIIHIO O
MEXKYJIbTYPHOTO CTpaHax M3y4aeMoro sA3blKa U3 Pa3IMUHBIX
B3aHUMOJICUCTBUS HMCTOYHHUKOB (IEPUOUYECKUE U3TAHMUS,
WuTepHer, cipaBoyHasi, yueOHas,
XYJ0’KECTBEHHAs JINTEPATYPA);
B3aMMO/IEHICTBOBATh U OOIIATHCS HA
MHOCTPAHHOM $I3bIKE
Buiasers: 0JHUM U3 UHOCTPAHHBIX S3bIKOB Ortan
Ha YpoBHE MPOo(heCCHOHATLHON dbopmupoBaHus
KOMMYHUKAIH HaBBIKOB U
HOJTyYEHUS
OIbITA

OK-5 CIIOCOOHOCTh 3HaTh: UICTOYHUKYU U IPUYUHBI Oran
paboTats B COLIMAJIbHBIX, STHUYECKHX, dbopmupoBaHus
KOJJIEKTUBE, KOH(ECCHOHATBHBIX, KYJIbTYPHBIX 3HaHUH
TOJIEPAaHTHO pa3nuymii
BOCIPUHUMAs YMeTb: TOJIEPAaHTHO BOCIIPUHUMATD Otan
COLIMAJIbHBIE, COLlMAJIbHBIE, STHUYECKUE, dopmupoBaHus
STHUYECKUE, KOH(ECCHOHATIHBIE, KYJIbTYPHBIE yMEHUH’
KOH(ECCHOHAIBHBIE | pa3IHUHsI
U KyJbTYPHBIC Banapers HaBbIkaMu paOOTHI B KOJIJIEKTUBE, Oran
pasnnyuus TOJIEPAHTHO BOCHPUHUMAsI COLIMAJIbHBIE, dbopmupoBaHus

STHUYECKHE, KOH(PECCHOHAIbHBIE U HaBBIKOB U
KYJIbTypHBIE pa3IHuus HOJy4YEeHHUs
OTIbITa
OK-6 CIOCOOHOCTBIO K 3HATh: TEXHOJOTHIO CAMOOPTaHU3AIMH U Ortan
caMOOpraHu3aluu | caMooOpa3oBaHuUs dbopmupoBaHuUs
51 3HaAHUHN
CaMOOOPa30BaHHIO | YMeTh: OCYIICCTBISTh CAMOOPTAaHU3AIUIO Oran
U caMo00pa3zoBaHUe dbopmupoBaHus
YMEHUHN
Baanerb: 0THUM U3 MHOCTPAHHBIX A3BIKOB Oran
Ha yYpoBHE Mpo(ecCHOHATbHON dbopmupoBaHus
KOMMYHUKAITIH HaBBIKOB U
HOJY4YEHUs
OTIbITa
OIIK-4 CIOCOOHOCTh 3HaTh: JIGKCHYECKMH M TIpaMMaTH4ECKUN Oran
OCYLIECTBIIAT MHHUMYM B 00BEME, HEOOXOIUMOM s ‘bOPMHPOBVaHH’I
3HaHUH

JIeJI0BOE OOIIIeHNE

pa6OTI)I C HNHOA3BIYHBIMU TEKCTaMH
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Y TyOJIMYHBIC

npoeCCHOHATTLHON HANpaBIEHHOCTH U

BBICTYILIEHMS, OCYILECTBJIEHHS  B3aUMOJEHCTBHS  Ha
BECTH [IEPETOBOPHI, | HHOCTPAHHOM SI3BIKE.
COBCIIAHUA, VYmern: YUTATh u HEPEBOANTH Dran
OCYINCCTBIIATD MHOSI3BIYHYIO JIUTEpaTypy Mo mupoduiro | (GopMUpoBaHUS
ACIOBYIO [IOATOTOBKH, YMEHHIH
HNEPEINUCKY H CaMOCTOSTEIILHO HAXOUTh HH()OPMAIIHIO O
HOIICPKUBATD CTpaHaX HM3y4aeMOro s3bIKa M3 Pa3IMUHBIX
SICKTPOHHBIC HUCTOYHHKOB  (TIEPHOJMYECKHE  H3IaHUS,
KOMMYyHHKaIWH Wurepuer, CIIpaBoOYHasl, yuebHas,
XYyJ0’KECTBEHHAs JINTEPATYPA);
B3aMMO/ICHCTBOBATH U OOIIATHCS Ha
UHOCTPAHHOM SI3BIKE
Biajgers: 0JHUM U3 HHOCTPAHHBIX SI3BIKOB Dran
Ha ypoBHE MPOo(heCCHOHATLHON ¢dbopmupoBaHus
KOMMYHHKAI[HH HaBBIKOB 1
HOJIy4EHHS
OIBITA
[IK-2 BIIAJICHHUE 3HaTh: OCHOBBI  IPO(ECCHOHATBHON Oran
pasIMYHBIMU KOMMYHHMKAI[Md Ha WHOCTPAHHOM S3BIKE, | (HOPMHUpPOBAHHS
CTIOCOBAMI JIEKCHYECKUE U TPaMMaTUYECKHE POPMBI U 3HAHUM
paspelueHHs KOHCTPYKIIUH U3y4aeMoro A3bIKA
KOH(IMKTHBIX XapakTepHbIE ISt Hay4YHON u
cuTyauuii npu npo(heCCHOHATBHOM YCTHOM M MUCHMEHHOM
TPOEKTHPOBAHHH peuH, a TakKe MpaBuia TEXHUKH IIEPEBOIA
MEXTHYHOCTHBIX, | YMeTh: OpMyIHMPOBATh MBICIL B YCTHOM Oran
I'PYIIOBBIX U U IUCbMEHHOM (hopme Ha (dbopMupoBaHus
OpPTaHM3AIMOHHBIX | TOCYaPCTBEHHOM SA3BIKE Poccuiickoi YMEHHI
KOMMyHuKauuit Ha | PENEPALNI 1 HHOCTPAHHOM A3BIKE;
OCHOBE CTaBHTH MPOOJIEMHBIE BOIPOCHI IO KYPCY,
COBPEMEHHBIX BECTH aHAJTUTHYECKOE MCCIICIOBAHUE
TEXHOJOTHEA METOJIOJIOTHYECKUX M COLMAIBHO-
yIIpaBIIeHns I'yMaHHMTApPHBIX IPOOJIEM HAYKH ¥ TEXHUKHU,
TIEpCOHAIOM, B TOM | APTYMEHTHPOBAHHO MPEJICTABIIATH 1
uHCIe B 3aIUIIATH CBOKO TOYKY 3PEHHS; TPAMOTHO
MEXKKYJIBTYPHOI KOMMEHTHPOBATh COJIEP)KaHHUE
cpene OCHOBOIIOJIATAONIMX KOHIIENIUN HAYKU 1
TEXHUKH.
Baajgers: mpaBuiIaMy pEYEBOro ITHKETA Dtan
NPH PENIEHUH 3a1a4 JTMYHOCTHO-IETO0BOM (GopmMHupoBaHUS
KOMMYHHKAI[MH Pa3IMUYHOTO YPOBHS HaBLIKOB U
CIIOKHOCTH; HABBIKAMH TPaMOTHOTO M TOJTyYEHHSI
HOPMaTUBHO-TPEOYEMOTO MOCTPOEHUS OIbITa

YCTHOM U MUCBMEHHOW peuH, €€ JOTHYECKU
BEpPHBIM, apTyMEHTUPOBAHHBIM U SICHBIM
W3JI0KEHUEM ISl pEelIeHUs 3a/1a4
npo¢eCCUOHATBHON JIEATETLHOCTH;
HaBbIKAMH MPOJYKTUBHON JIMYHOCTHOU U
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npodeccnoHanTbHOM KOMMYHHKAIIUU Ha

HHOCTPAHHOM A3LIKC.

5.3. Onucanune moka3sarejieid U KpuUTepreB OLEHUBAHHUS KOMIIETEHUHMHA HA Pa3JIHYHBIX
Tanax ux opMupoBaHus, ONMCAHNE IIKAJ OLleHMBAHUS

Kon dranbl Ioka3zareanb Kpurepun u mkanabl
KOMIIeTeHIUH (¢opmupoBanus OLICHUBAHUS OlleHUBAHUS
KOMIIeTeHI Ui KOMIIeTEeHI[UH
OK-4, OK-5, OK- | Oran Teoperuueckuii 610k | 1) oOy4aromuiics rryooKo 1
6, OIIK-4, [1K-2 | dopmupoBanus BOIIPOCOB. MIPOYHO OCBOMII
3HAHUM. IIPOrpaMMHBII MaTepHall,

YpoBeHb OCBOEHUS
MIPOTrPAMMHOTO
Marepuaa, JOTuKa 1
IrPaMOTHOCTh
W3II0KEHUs, yMEHUE
CaMOCTOSTEIHHO
0000111aTh ¥ U3J1ararhb
MaTepual

HCYEPITBIBAIOIIIE,
MOCIIE0BATEIHHO, TPAMOTHO
Y JIOTUYECKU CTPOMHO €ro
U3JIaraeT, TECHO YBSI3BIBACT C
3aJjauaMu U Oymyuiei
JIEITEIbHOCTRIO, HE
3aTPYyIHSETCS C OTBETOM IPH
BHIOM3MEHEHUH 3aaHusl,
yMEeT CaMOCTOSTEIHHO
00001maTh U U3NaraTh
MaTepua, He A0MmycKas
omn6ok — 9-10 6ayIoB;

2) oOy4aromuiicss TBEpIO
3HAET MPOrPaMMHBIN
MaTepuai, FpaMOTHO U TIO
CYIIIECTBY M3JIaraeT ero, He
JIOTTYCKasl CYIIeCTBEHHBIX
HETOYHOCTEH B OTBETEC Ha
BOIPOC, MOKET MPABUIBHO
MIPUMEHSITh TEOPETUICCKHEC
MOJIOKEHUs -7-8 0ajIoB;

3) oOyuaromuics OCBOMJI
OCHOBHOI Marepual, HO He
3HAaeT OTACIBbHBIX JeTajiei,
JIOTTYCKaeT HETOYHOCTH,
HEJOCTAaTOYHO  TPABWIbHBIE
(GOpMYIUPOBKH,  HapyIIaeT
MMOCIE0BATEIBHOCTh B
U3IIO)KEHUU  MPOTrPAMMHOTO
Marepuana - 5-6 6aioB;

4) oOyuaromuiicss He 3HAET

3HAYUTEILHOMI q4acTHu
MPOrPAMMHOI0  MaTepuala,
JIOITyCKaeT CYIIECTBEHHBIE

omnbOku -0-4 Gauia.
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OK-4, OK-5, OK-
6, OIIK-4, I1K-2

Otan
dbopmupoBaHus
YMEHHIA.

AHanuTHdeckoe
3alaHue: YMmeHue co
cnosapem u 6e3 cioeapsi
meKkcmos no meme,
00K1A0 no meme, dcce.

[IpakTrueckoe
IIPUMEHEHNE
TEOPETUYECKUX
IIOJIOKEHUHN
IPUMEHUTEIBHO K
npodeccnoHaTbHBIM
3aayaM, 000CHOBaHUE
IIPUHSATBIX PEIICHUI

OK-4, OK-5, OK-
6, OTIK-4, MIK-2

Oran
(dopMupoBaHUs
HaBBIKOB U
MOJTyYEHUS OTIbITA.

AHanuTHyecKoe
3aJjaHue: beceda no
meme, CUMYayUoOHHble
3a0anusl, nepegoo)

Pemenue
MPAKTUYECKUX 3aaHH
Y 3a/1a4, BIIaJICHUE
HaBbIKAMU ¥ YMEHUSIMU
TIPH BBITTOJIHEHUT
MPAKTUYECKUX 3aaHHH,
CaMOCTOSITEIIEHOCTb,
yMeHHe 00001aTe u
M3JIaratb MaTepual.

1) cBOOOIHO crIipaBIIsIeTCs C
3aJjauaM¥ U TIPAKTHICCKUMHU
3aJJaHUSIMU, PABUIBHO
00OCHOBBIBACT MTPUHATHIC
peIlIeHus, 3aaHKe
BBITIOJTHEHO BEPHO, JIaHBI
SICHBIE aHAJTUTUYECKHUE
BBIBOJIBI K PEIIICHHUIO
3aJIaHus, MOJKPEIICHHBIC
teopueit - 9-10 Gamos;

2) BlajieeT He0OXOAMMBIMU
YMEHHUSMH M HABbIKAMU TIPU
BBITIOJTHCHUH MMPAKTUYCCKUX
3aJJaHuM, 3aJIaHHue
BBITIOJTHEHO BEPHO,
OTMEUAETCs XOpOIIee
pa3BUTHE apryMEHTa, OJHAKO
OTMEUYEHBI TOTPEIITHOCTH B
OTBETE, CKOPPEKTUPOBAHHBIE
pu codece0BaHuU -7-8
0aJios;

3) MCIIBITBIBACT 3aTPYIHEHUS
B BBIITOJTHEHHH
MPAKTUYECKHX 3aaHHH,
3a/laHue BBIIIOJHEHO C
OIIMOKaMH, OTCYTCTBYIOT
JIOTHYECKHE BBIBOILI U
3aKJIIOUEHUS K PEelIeHUI05-6
0asoBs;

4) mpakTU4ecKue 3aaHus,
3a/1a4M BBITIOJIHSET C
OOJIBIITMMHU 3aTPYTHEHUSIMUA
WJIY 3a/laHiE HE BBIMOJIHEHO
BOOOIIIE, MK 3aJaHHeE
BBITIOJIHEHO HE JI0 KOHIIA, HET
YETKUX BEIBOJIOB U
3aKJIOYEHUH IO PELICHUIO
3aJlaHusl, ClIeTaHbl HEBEPHBIE
BBIBOJIBI 110 PEIIICHHUIO
3amanus - 0-4 6amos.

5.4. Tunogvie KonmpoavHbie 3a0anua Ui UHbIE MaAMEPUAIbl, HeOOXO0UMble 011 OUEHKU

3HAHUU, yMEHUIl,

HA6bIKO6 U (qu) onsima Oeﬂmeﬂbuocmu, xXapakmepusyrouwiux imansl

dopmuposanun Komnemenyuii 8 npoyecce 0C60eHUA 00PA308AMEILHOI NPOZPAMMbL

1. TIpocmoTpoBoe uTeHue (0e3 cioBapsi) OPUTMHAIBHOTO TEKCTa MO OCHOBHOMY Npoduiro
By3a W Iepeaada Ha POJHOM I MHOCTPAHHOM SI3bIKE e€ro cojepkaHus. O0bEM TekcTa —
He meHee 900 neu. 3H. 3a 20 MUHYT.
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2. TlucbMeHHBIN TMepeBO]] HAa AHIVIMHCKUI A3BIK B MPO(ECCHOHANIbHOW KOMMYHHMKaUuu 4-5
IIPETIOKEHUH, COACPKAIINX U3yYCHHBIE TPAMMATHYECKHUE SBJICHUS.
3. becena unm kpaTkoe COOOIICHNE Ha HHOCTPAHHOM SI3bIKE COIVIACHO M3YUYEHHOM TeMaTHKE.

1. Render the text.

The market economy is sometimes called free market. It is not controlled by a government, it is free
from the influence of custom or tradition.

In a free market, the only reason why things are bought and sold is a demand for them. Prices for
goods and services are simply what people are prepared to pay. The incentive is profit.

There are two ways for companies to make a profit. The first way is to raise their prices. The second
way is to reduce their production costs. And this brings us to more features of the market economy:
competition and technology.

Companies have to compete with each other for a share of the market. Competition is good for
consumers because it helps to control prices and quality. Technology exists in a free market because
producers need ways to reduce their costs. Technology is the use of tools and machines to do jobs in a
better way. This helps companies to produce more goods in less time and with less effort.

A truly free market economy does not exist anywhere in the world. This is because all governments
set limits in order to control the economy. For this reason, a true market economy is only theoretical.

3amanue 2. Translate the sentences into English.
1. DxoHomucrt IMOATBCPANJII, UTO UX KOMIIAHUA HECECT y6bITKI/I.

2. HWuTepecHO, MOANUCAH JIK 3TOT KOHTPAKT.
3. Ecan onn HaﬁﬂyT MoAXOAAIICTO OIITOBHKA, OHHU OTKPOKOT CETh Mara3nHOB.
4. Cnyxamue He 3HaJIH, Korja Oy/eT BeIIIaueHa 3apIiuiara.

3ananue 3.
ITpuMepHBIii IepedeHb TeM COOOLIEHHUS.
Yro u3yuaer 3KOHOMUKa?

OcCHOBHBIE IOHATUS YKOHOMUKH
MakposKOHOMHUKA H MUKPOIKOHOMHKA
Hcropust 53KOHOMUYECKUIN yUeHU I
Berparomuecs 5KOHOMUCTBI-TEOPETUKH
TpaauuroHHass 5JKOHOMHKA
PeiHOYHAs DKOHOMHUKA
THUIBI 5)KOHOMUYECKUX CUCTEM
[InanoBas PKOHOMUKA

. CMmel1aHHasi 5)KOHOMHKA

© N R WNRE

N
N )

. Cpoc u IIpennoxenne

[EY
N

. 3aKOH crpoca

[EY
w

. U3nepku u npeuioxkenne

[EEN
N

. JleHbru u ux QyHKIUU

=
(6]

. MexaHu3mMbl 0OMEHHOTO Kypca
. PeiHOK TpyZna

=
»
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17. IIpoGnemsbl 6e3pabOTHIIBI
18. BuemHsist TOProsiist

19. MexayHapoiHasi TOProBis
20. CtpykTypa KOMIIAaHUH

5.5. Memoouueckue mamepuanst, onpeoensarOujue NpPoYeoypbl OUECHUBAHUA 3HAHUIL,
YMeHuil, HABbIKO8 U (UU) Onvima O0eAmenbHOCMU, XapaKmepu3yruwiux mansl opmuposanus
KomnemeHyui

[TpomexxyTouHass aTTecTalMM MO Y4eOHOM AMCUUIUIMHE MPOBOJAUTCA B COOTBETCTBHH C
[TonoxxeHneM O TPOMEKYTOYHOW aTTeCTallMM OOYYAIOMIMXCS 1O OCHOBHBIM HPO(EeCCHOHATHHBIM
oOpa3oBaTenbHbIM IIporpaMmaM B PoccHiiCKOM TOCyZapCTBEHHOM COLMAJILHOM YHUBEPCUTETE U
[Tonoxenune o OATBHO-PEUTHHIOBOM CHCTEME OLEHKH YCHEBAEMOCTH OOYYAIOMIMXCS TI0 OCHOBHBIM
npodecCHOHATIbHBIM 00pa30BaTeIbHBIM IIPOrpaMMaM — IIPOrpaMMaM CpeJHEro npopeccuoHaIbHOIO
oOpa3oBaHUs, IporpaMMaM OakajliaBprara, IporpaMMaM CIEHaTNTeTa, IporpaMMaM MarucTpaTypbl
B PoccuiickoM rocy1apcTBEHHOM COLIMAJIbHOM YHUBEPCUTETE.

Ha npomexyTrounyto arrectanuio oTBoguTcs 20 peTHHIOBBIX 0aJlIoB.

OTtBeTbl 00ydaroLIerocs Ha KOHTPOJIBHOM MEpOINPHUATHU MPOMEXKYTOUHOW aTTecTaluu
OIICHUBAIOTCS TEJArOrH4eCKuM padoTHUKOM 1o 20 - OaJIpHOM IIKajie, a MTOroBas OIEHKa IO
yueOHO JUCLUTUIMHE BBICTaBJISIETCS o nATHOAIIBHON cucreme Ui
sK3aMeHa/ i HepeHInPOBAaHHOTO 3a4eTa 1 10 CHCTEME 3a4TeHO/HE 3aUTeHO IS 3a4eTa.

Kpurepuu BbicTaBieHus oLeHKU onpenenstorcs Ilonoxxenuem o OaIbHO-PEHTHHIOBOM
CHCTEME  OIICHKH  YCIIEBa€MOCTH  OOY4YalONIMXCS IO  OCHOBHBIM  NPO(EeCcCHOHATHHBIM
o0pa3oBaTeNbHBIM IMpOrpaMMaM — I[POrpaMMaM CpeIHEero Mpo(ecCHOHAIBHOro 00pa3oBaHus,
nmporpaMMmam OakajiaBpuara, mporpaMmmaM CHeHaInTeTa, IporpaMmMaM MarucTparypsl B Poccuiickom
rOCYJJapCTBEHHOM COIIMAJIbHOM YHUBEPCHUTETE.

6. IlepeyeHb OCHOBHOH W JOMOJHHUTEILHOH Y4YeOHOW JUTEPATypPbI 1Jsi OCBOEHUS
Y4eOHOM JMCUMILINHBI

6.1. Ocnoenas numepamypa

1. HMHocTtpaHHBIN A3bIK MPO(ecCHOHAIBHOTO OOIIEeH!s (aHMIMHCKUH A3bIK) : yueOHOoe mocodue /
N.b. Komesaposa, E.H. Mupomnnuenko, E.A. Mononeix u ap. ; MuHucrepcrso
oOpazoBanust U Hayku P®, BopoHEeXCKHIl ToCyAapCTBEHHBI YHUBEPCUTET HH)KEHEPHBIX
TeXHOJIOTHI. - BopoHex : BOPOHEKCKMI TOCyHapCTBEHHBIM YHHMBEPCUTET WHKEHEPHBIX
texHonoruii, 2018. - 141 c. - bubmuorp. B kH. - ISBN 978-5-00032-323-6 ; To xe
[Onexkrponnslii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=488007

2. EBcrokoBa, T.B. AHrmiickuil S3bIK: U1 SKOHOMHYECKUX crenuanbHocTed : yueOHuk / T.B.
EncrokoBa, C.U. Jlokresa. - 4-¢ u3m., crep. - Mockga : M3narenscTBo «®auaTan, 2017, - 357
c. - ISBN 978-5-9765-0115-7 ; To xe [DnektponHsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=93663

6.2. JlonoJHUTENbHAS IATEPATYpa

1. Tlepmmna, E.}O. AHrnumiickuil s3bIK 11 OakaJaBpOB SKOHOMHYECKHX CIIEHUAIbHOCTEH
yuebnoe nocobue / E.}O. Ilepmmna. - 3-e uzm., crep. - Mocksa : M3narensctBo «DmuHTaY,
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2017. - 114 c. - bubmuorp.: c. 92 - ISBN 978-5-9765-1381-5 ; To xe [DnekTpoHHBIH pecypc].
- URL: http://biblioclub.ru/index.php?page=book&id=115109

2. Jlanuesckas, O.E. English for Cross-Cultural and Professional Communication=AHTJIHHACKHIA
SI3BIK JUUIST MEXKYJIBTYPHOTO U TpodeccuoHanbHOro oOmeHus : ydebnoe mocodme / O.E.
Hanuesckas, A.B. Manés. - 6-¢ usn., crep. - Mocksa : M3ngarensctBo «@muHTan, 2017, - 192
c. - ISBN 978-5-9765-1284-9 ; To xe [Onekrponssii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=93369

3. Vmapos, B. U. Aurnmiickuii s3Ik it dkoHOMECTOB (a2-b2). English for business +
aymuomarepuanibl B ObC : yueOHUK M MPaKTUKYM JUIs akajgeMudeckoro OakanaBpuara / B. U.
VYBapoB. — 2-e u3j., nepepad. u gorn. — Mocksa : M3garensctBo FOpaiit, 2019. — 393 ¢. —

(Cepust : bakanmaBp. Axamemmueckuii kypc). — ISBN 978-5-534-09049-9. — Tekcr :
anektpounsiii // DBC HOpaiir [caiit]. — URL.: https://www.biblio-online.ru/book/angliyskiy-
yazyk-dlya-ekonomistov-a2-b2-english-for-business-audiomaterialy-v-ebs-433189 (mata

obpamenus: 16.05.2019).

4. Anrnuiickuil s3bIK a5 3koHOMUCTOB (B1-B2) : yueOHUK U IPAKTUKYM JUIsl aKaJIeMUYECKOTO
OakanaBpuata / T. A. bapanoBckas [u ap.]. — 2-¢ u3a., nmepepab. u gon. — Mocksa :
WzparensctBo HOpaiit, 2019. — 377 ¢. — (Cepus : bakanaBp. AxageMuyeckuii Kypc). —
ISBN 978-5-534-06735-4. — Texkct : snekrponnbii // OBC HOpaiir [caiit]. — URL:
https://www.biblio-online.ru/book/angliyskiy-yazyk-dlya-ekonomistov-b1-b2-432063  (mara
obpamienus: 16.05.2019

5. Sxymesa, U. B. JlenoBoii anrmuiickuit s36IK. Introduction into professional english : yueGHuK
U MPaKTUKYM JJis akajeMudeckoro OakanaBpuara / U. B. Skymesa, O. A. JlemuenkoBa. — 3-
€ u3a., uchp. u jgon. — Mocksa : UsnarenscrBo IOpaiit, 2019. — 148 c. — (Cepus :
bakanaBp. Axagemuueckuii kypc). — ISBN 978-5-534-07026-2. — Tekct : 3neKTpOHHBIH //
OBC IOpaiit [caiit]. — URL: https://www.biblio-online.ru/book/delovoy-angliyskiy-yazyk-
introduction-into-professional-english-433852 (nara ooparenus: 16.05.2019).

6. Jleuenko, B. B. AHMmMACKHE S3BIK A0 DKOHOMHCTOB (a2-b2) : y4eOHUK JUIs
akagemuueckoro OakamaBpuata / B. B. Jlesuenko, E. E. [lonranéra, O. B. MemepskoBa. —
Mocksa : UsparensctBo FOpaiiT, 2019. — 351 c. — (Cepus : bakanaBp. AkaneMudeckuit
kypc). — ISBN 978-5-534-01167-8. — Texkcr : anextponnsiii // 9bC FOpaiit [caiit]. — URL:
https://www.biblio-online.ru/book/angliyskiy-yazyk-dlya-ekonomistov-432871 (mara
obpamenus: 16.05.2019).

7. T'ymoBckas, I''H. Anrmmiickuii s3pik npodeccuoHanbHoro obmenus. LSP: English for
professional communication [OnekTpoHHbIN pecypc] : yaueOHoe ocodue / I'.H. I'ymoBckas. —
OnektpoH. gaH. — MockBa : ®JIMHTA, 2016. — 217 c. — Pexum pnpocrymna:
https://e.lanbook.com/book/89880

8. Mapnanmuna, P.M. AHTTUICKIHA S3BIK JUIS CTYAEHTOB 3KOHOMHYecKoro mpoduis. English
for Economics [DnekTpoHHbI pecypc] : ydeOHoe mocobme / P.M. Mappanmmua. —
OnektpoH. naH. — Cankr-IlerepOoypr : Jlanp, 2018. — 100 c¢. — Pexum npocryma:
https://e.lanbook.com/book/106719

7. llepedyeHbp pecypcoB HH(OPMALMOHHO-KOMMYHHMKAIMOHHON ceTtH «HMHTEepHETY,
HCOﬁXO)II/IMI)IX OJIsA OCBOCHUSA y‘lBﬁHOﬁ AUCHHUITIIMHBI

1. HHcTHTyT HaydyHO#H MH(pOPMAIMK O 00IIECTBEHHBIM Haykam http://www.inion.ru/
2. Tlpesunmentckas 6ubmmoreka http://www.prlib.ru
3. HauwmonanbHas snexTpoHHast Oubmuoteka http://www.rusneb.ru
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8. Metoanyeckue ykazaHus AJIs1 00y4ar0IHUXCS 110 OCBOCHUIO Y4eOHOM AU CHHMIIINHBI

OcBoenue  oOydvaromuMcs  y4eOHOM  JTUCIUIUIAHBI «HoCTpaHHbIli  SI3BIK B
NpoecCHOHAIBLHON AeSITeIbHOCTHY TPEANOoaracT H3y4eHHe MATepHalioOB JWCIUILIMHBI Ha
ayJTUTOPHBIX 3aHATHUSX U B XOJI€ CAMOCTOATEIBHOU PabOThl. AYyIUTOPHBIE 3aHATUS IPOXOJAT B popme
JeKIMA, CEMHHApOB, JIAOOPATOPHBIX paboT M mpakThyeckux 3aHATHA. CamocTosTenbHas padora
BKJIFOYAET pa3HOOOPa3HbIN KOMIUIEKC BUJIOB U (hOpM pabOTHI 00YJarOIITHXCSI.

Jiis ycnemHoro OCBOCHHsI y4eOHOM IUCHMIUIMHBI M JIOCTMIKECHHUS TOCTABICHHBIX IIeNeit
He00X0IMMO BHUMATEIFHO O3HAKOMUTHCS HACTOSIIEH padouell mporpaMMbl y4eOHON AMCHMILTUHBL.
Ee MoxeT mpeacTaBUTh IMPENoAaBaTelib HAa BBOJHOW JIGKIIMU WJIM CAMOCTOSTENLHO O0y4aromuics
UCIoJib3yeT uHpopMaluio Ha opunuanbHoM MHTepHeT-caiite YHUBepcUuTeTa.

Crnenyer oOpaTuTh BHUMAaHUE Ha CIIUCOK OCHOBHOM M JIOTIOJIHUTEIBLHOMN JIUTEPATYPHI, KOTOpas
MMeeTCsl B 3JIEKTPOHHOM OMOJIMOTeUHOM cucTeMe YHHMBEpPCUTAT, Ha Ipe/siaraeMple MpernojaBaTesieM
pecypchl HHPOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOHM cetn MHTepHeT. DTa nHdopmaius Heodxoauma
JUISL CAMOCTOSITENIbHOM pabOoThI 00YYaroIIerocs.

[Ipy MOATOTOBKE K AyAWTOPHBIM 3aHATUSAM HEOOXOIMMO IMOMHHUTH OCOOEHHOCTH KaKIOW
(hOpMBI €ro MpoBeIeHUs.

Iloocomoska k npakmuueckomy y4eOHOMY 3AHAMUIO

[Ipu moarotoBke u paboTe BO BpeMsl MPOBEACHUS 3aHITUNA CEMHUHAPCKOrO THUMA CIEAYyeT
Oo0paTUTh BHHMAaHWE Ha CIIEAYIONIME MOMEHTBHI: Ha TMPOLECC NpPEABAPUTEILHONW IOATOTOBKH, Ha
paboTy BO BpeMs 3aHSTHSI, UCIIPABJICHNE TIOTYYECHHBIX 3aMEUYaHUH.

Ilpeosapumenvnas n0020MoOBKa K Y4eOHOMY 3AHAMUIO CEMUHAPCKO20 MUNA 3aKITI0YaeTCs B
M3YYEHHH TEOPETHUECKOT0 Marepuala B OTBEACHHOE [JIsI CaMOCTOSATENbHOW paboThl Bpems,
03HAaKOMJIEHHE C MHCTPYKTUBHBIMU MaTepUajIaMHt € LEJIbI0 OCO3HAHUS 3aa4 IPAKTUYECKOT O 3aHATHS,
TEXHUKH 0€30MMacHOCTH MPH paboTe ¢ MpUOOpaMH.

Paboma 60 epems nposedenus yuebHo020 3aHAMUAL CEMUHAPCKO20 MUNG BKITIOYAET HECKOIBKO
MOMEHTOB:

1. KOHCYJIbTUPOBAHHE CTYACHTOB IPETOAaBATEISIMA M BCIIOMOTATEIIEHBIM TIEPCOHAIIOM C
LEJIbI0 TPEJOCTABICHHUS HcUYeplblBatolie HHpOpMauy, HEOOXOIUMON JUIs CaMOCTOSTEIbLHOIO
BBITIOJTHEHUS TPEJIOKEHHBIX ITpernoaBaTesieM 3ajay;

2. CaMOCTOSITEJIbHOE ~ BBIMOJIHEHHE  3aJlaHUi cormacHo  0003HaueHHOW  y4yeOHoM
MPOrpaMMOM TEMATHUKH;

Camocmosmenvras paboma.

Jns Oonee yrayOleHHOrO M3yY€HUST TEMbl 3aJaHMsl JUIs CaMOCTOSITENIbHOM paboThbl
PEKOMEHIYeTCsI BBIMOIHSTH MapaieIbHO ¢ U3YYeHHEM JTaHHOU TeMbl. [Ipy BBIOTHEHNH 3aJaHHi 110
BO3MO>XHOCTH MCIIOJBb3yHTE HArJIsHOE Mpe/icTaBlIeHne Matepuaina. bonee moapobnas nndopmanus o
caMOCTOsITeNIbHOW paboTe mpeacTaBleHa B pasjenax «YdeOHO-MeToauueckoe obecnedeHue
CaMOCTOSITENIbHOM ~ paboThl MO  JAWCHUIUIMHE  (MOIyNIO)», «MeTroauueckue yKazaHus K
CaMOCTOSITENILHON paboTe MO TUCIUILTUHE (MOZYIIIO»).

lloocomoska k 3auemy, sK3ameHy.

K 3auery, aundpdepeHuMpoBaHHOMY 3a4yeTy HEOOXOJIUMO TOTOBUTCS II€JIECHAINPABICHHO,
pEryJsipHO, CUCTEMAaTHYECKU M ¢ TIEPBBIX JHEH 00y4YeHUs 0 JaHHOW qucuuIuiiHe. [1OmBITKH OCBOUTH
y4eOHYI0 AMCUUIUIMHY B TEPUOJ 3aY€THO-3K3aMEHAI[MOHHOW CECCHM, KaK MpPaBUJIO, MPUHOCAT He
CIIMIIKOM YJIOBJIETBOPUTENbHbBIE PE3YIbTATHI.

[Tpu moaroroBke k 3aueTam (0€3 OLEHKM M C OLIEHKOH) OoOpaTUTe BHHMaHHME Ha 3aIIUTY
J1a00paTOPHBIX PAOOT/MPAKTUIECKUX 3aJaHUH Ha OCHOBE TEOPETHYECKOTO MaTepHara.

[Ipy MOATrOTOBKE K 3K3aMEHY IO TEOPETHYECKOW YacTH BBIIEIUTE B BOMPOCE TJIaBHOE,
CYUIECTBEHHOE  (TMOHATHUS, TMPU3HAKH, KIAacCUPUKAUMU M  T1p.), HPUBEIUTE MPUMEDPHI,
WUTIOCTPUPYIOIINE TEOPETHUECKUE TTOT0XKEHUS.
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[Tocne mnpemIOKEHHBIX YKa3aHUH y OOydaromMXcsl JOJKHO C(OPMUPOBATHCS UETKOE

npejcTaBieHne 00 o0bemMe M XapakTepe 3HaHUM M yMeHUM, KOTOPhIMU Hago OyAeT OBIaJeTh IO
JTUCIUTITUHE.

y4eOHOi JMCIUIIIHHE

9.1. Hugpopmayuonnwvie mexunonozuu

1. TlepcoHanbHbIE KOMIBIOTEPHI,
2. JlocTymn K MHTEpPHET
3. IIpoekTtop.

9.2. Ilpozpammnoe obecnevenue

1. MS Office Word, MS Office Excel, MS Office Power Point

9.3. Hnghopmayuonnsie cnpagounwvie cucmemol

9.HdopMaAIHOHHO-TEXHOJIOTHYECKOE o0ecnevyeHrne 00pPa3oBaTeJIbHOrO Impouecca Mo

Oobyuaromuecs o nporpamme 38.03.02 — «MenemxmeHT» (YpOBEHb OakaiaBpuaTa) B YHUBEPCUTETE
MMEIOT JIOCTYI K CJIEAYIOIIMM COBPEMEHHBIM NMPO(pECCHOHANBLHBIM 0a3aM JaHHbBIX,
MH(GOPMAIIMOHHBIM CIIPABOYHUKAM:

NeNe | HazBanmue Onucanue 3JIEKTPOHHOIO Hcnoab3yemblii s
3J1eKTPOHHOI0 pecypca padoThI aapec
pecypca

1. 3bC DNeKTPOHHO-0MOIMOTeUHAs http://biblioclub.ru/
«YHUBEpCUTETCKAs cucTemMa, 3JIEKTPOHHbIC KHUTH U 100% noctyn
OubnMoTeKka OHNAMHY | ayAMOKHUT, y4eOHHKH 1t BY 308,

CPEAHUX CIIEHHUAIBHBIX YYeOHbIX
3aBEJICHUI 1 IIKOJIBI, @ TAKXKE
Hay4YHbIE MOHOTpad UM, HAyIHAS
NIEPUOJMKA, B T.4. )KypHaisl BAK.

2. OneKTpOoHHas XKypnans! uznarenbcTa http://grebennikon.ru/
O6ubanoreka «['peGeHHUKOBY. Hoctyn ¢ mo6oro
W3narenbckoro goma KOMITbIOTEPA B CETH
«I'peGeHHUKOB» YHuBepcurera

3. Hayunas [Mowuck mo pedeparam U MOITHBIM http://elibrary.ru/
AIIEKTPOHHAs TEKCTaM cTaTel, omyonukoBaHHbIX | JJocTym ¢ mo6oro
O6ubauoreka B POCCUMCKHUX U 3apyOexHBIX KOMIIBIOTEpA B CETU
eLIBRARY .ru HAay4YHO-TEXHUYECKHUX JKypHaJax. YHuBepcurera Ha 276

KYPHAJIOB TIO TIOJIITHCKE
YHusepcurera.

Hoctyn k 5493 xxypHanam
C TIOJIHBIM TEKCTOM B
OTKPBITOM JIOCTYIIE, U3
HUX POCCHHUCKHUX
KypHasoB 5022.

4. OBbC u3narenscTBa DeKTpOHHO-0MOIMOTEeYHAs http://www.biblio-
«Opaii» crcTeMa, KOJUICKIUS 3JIeKTpoHHBIX | online.ru/

BEPCHIl KHUT. 100% noctyn

5. OBbC u3narenscTBa DeKTpOHHO-0MOIMOTEeYHAs http://e.lanbook.com/

«Jlanb» CUCTEMa, DJIEKTPOHHbIE KHUTH, 100% moctym
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yaeOnuku 1 BY3oB. Komnekims
«My3bIKa»

6. 3bC DNeKTPOHHO-OMOIMOTEUHAs http://bibliorossica.com
«bubnuopoccuka» CUCTeMa, coJieprKalas
MOJTHOTEKCTOBBIC YUEOHUKH, 100% nocrym
ydeOHbIe TocoOust, MOHOTpahuu 1
KYpHAJIBI B 3JIEKTPOHHOM BH/IC.
5100 u3manuii OTKPBITOrO AOCTYIA

7. Baza naHHBIX ITonHOTEKCTOBAs Oa3a JAHHBIX http://ebiblioteka.ru/

EastView IIEPUOIUKHU. C m1000r0 KOMITbIOTEPA B
CeTu YHuBepcuTera

8. baza nannbIx bubnuorpaduyeckas u http://www.scopus.com/
MEXTYHApOJIHOTO pedeparuBHas nndopmanus u Hoctyn ¢ mo6oro
WHJICKCA HAYIHOTO WHCTPYMEHTBI ISl OTCICKUBAHUS | KOMITBIOTEPA B CETH
UTHUPOBAHUS — LUTUPYEMOCTH CTaTEeH, YHuuBepcurera.

Scopus: OIyOJIMKOBAaHHBIX B HAYYHBIX
W3JIaHUSIX.

9. MexayHapoaHbIi bubnuorpaduueckas u ITepen Bxomom B WoS
WHJCKC HAYYHOTO pedeparuBHas nndopmanus u HEO0OXOIMMO BOMTH Ha
mutupoBanust Web of | mHCTpyMeHTHI [uist oTcinexuBanust | cailt ResearcherID -
Science (Web of LUTUPYEMOCTHU CTaTEH, https://www.researcherid.
Knowledge) OITyOJIMKOBAHHBIX B HAYYHBIX com/ ResearcherID.

U3JIaHUSAX. Y HUBEPCUTETA. Bxon B WoS:
http://login.webofknowled
ge.com/

B paznene
"BBIITOJIHEHUE
BXOJA T
MTOJIb30BATEJIEN B
OPIAHU3ALUN"
BBIOpATh 3HAUCHUE:
"Russian Higher
Education & Research
(FEDURUS)"

Ha cnenyromieit ctpanuue
B paznene "BriGepute
Bamry Opranuzanuto"
BBIOpaTh MPOEKT
"FEDURUS".

Jlamee BBeCTH TOTHH U
MapoJib, MOJTYYCHHBIH B
ResearcherID.

Hoctyn ¢ mo6oro
KOMITBIOTEpa B CETH
YHusepcurera.

10. Buneoreka yue6ubix | Komnekuus yqeOHbIX http://eduvideo.online
¢unpMoB «Pemrenne» | BumeopmibMoB «Pemenuey 100% nocrym

MO3BOJISIET OPraHNU30BaTh 00yUeHHE
B UHTEPAKTHUBHOM (opmare 1o
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11. IIpe3unenrtckas
OuOJIMOTEKA UM.
b.H.Ennninnaa

pa3IMYHBIM HAIIPABICHUSIM
MOJITOTOBKH.
OO61merocynapcTBeHHOE
JIEKTPOHHOE XPaHUJIUILE
IU(POBBIX KOMUI BaKHEHIITNX
JOKYMEHTOB 110 UCTOPUH, TEOPUU U
MIPAKTUKE POCCUNCKOU
rOCyJapCTBEHHOCTH, PyCCKOMY
A3BIKY, @ TAK)KE MYJIbTUMEIUHHBIX
00pa3oBaTeNbHBIX, HAYYHO-
00pa3oBaTeNbHBIX, KYJIbTYpHO-
MIPOCBETUTENIBbCKUX U
MH(GOPMaLIMOHHO-aHATUTUYECKUX

pecypcoB.

https://www.prlib.ru/
JlocTym 1o peructpaiuu B
YUTAILHOM 3aJIe
YHuBepcurera.

I[OHOJIHI/ITEJIBHLIC 3JI€KTp0HHO-6I/I6JII/IOTE‘IHI>Ie CHCTEMBbI M IOJHOTEKCTOBbIE 0a3bl JAHHbIX?

HazBanue Onucanue 3JIEKTPOHHOI'O pecypca Hcnoab3yembiii
3JIEKTPOHHOI'0 AJ1s1 padoThl
pecypca aapec
JluccepraimoHHblii 31 | B HacTosiee Bpemst DieKTpoHHast http://diss.rsl.ru
Poccuiickoi OubIMoTeKa Joctyn o perucrpanuu B
rocy/1apCTBEHHOU muccepranuii PI'b conepxxur 6onee 620 | untaabHOM 3aie
Ooubmuoreku 000 VYHuBepcurera

MTOJTHBIX TEKCTOB JIUCCEPTALNN U

aBTOpedepaToB
YHuBepcurerckas YuuBepcurerckast UHGpOpMaMOHHAs https://uisrussia.msu.ru/
uH(pOpMAIMOHHAS cucrema POCCUS (YUC POCCHUA) — | 100% moctym
cucrema POCCUA AJIEKTpOHHAs OubInoTeKa u 6asza s
(YHUC POCCHA) UCCIIeIOBAaHUM 1 y4eOHBIX KYpCcOB B

o0JacTi SKOHOMMKH, YIpaBIeHUS,

COLIMOJIOTHH, TUHTBUCTUKH,

dbunocodun, punonoruu,

MEXIYHAPOIHBIX OTHOILICHHUH U

JIpYTUX TyMaHUTapHbIX Hayk. YHC

POCCUS noanepxkuBaercs Ha 6aze

HayuHo-uccnenoBarenbckoro

BBIYHUCIUTENLHOTO IIEHTpa

MI'Y umenu M.B. JlomoHOCOBa
Hayunoe nacneaue bubnmoreka copepKUT HaydHble TPYHBI | http://e-
Poccun M3BECTHBIX POCCHUMCKUX W 3apyOexHbIX | heritage.ru/index.html

YUEHBIX u uccinenosareneit, | 100% noctyn

pabortaBmnx Ha Tepputopun Poccum.
[Iporpamma ITpesuanyma PAH.

OneKTpoHHas
OoubmoTexa
y4eOHUKOB

Ha caiite npencraBieHbl y4eOHUKH,
JIEKLWH, T0KJIa/1bl, MOHOTpaduu 1o
€CTECTBEHHBIM U TYMaHUTAPHBIM
HayKaM.

http://studentam.net
100% moctym

Cyberleninka

CopnepKUT KaTaJlor Hay4YHOU

http://cyberleninka.ru/journ
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MEPUOIUKH 110 OobIIoMy KonnyectBy | al

Hay4HbIX JUCIUIUIMH, KOTOPBIX 100% moctym
COJICPI)KUT TOJHYI0 HH()OPMALIHIO O
HAyYHBIX )KYPHAJIaX B AJICKTPOHHOM
BH/IC, BKJIFOYAOIIYIO UX OITUCAHMS U BCE
BBIIIIC/IIINE BBITYCKH C COJICPIKAHUEM,
TEMaMH HayYHBIX CTATEH M MX MOJTHBIMU

TEKCTaMHU.

Enunoe oxHO WNudopmannonnas cucrema http://window.edu.ru/librar
JIOCTyTIA K MPEIOCTABISAET CBOOOIHBIN TOCTYII K y

00pa3zoBaTenbHBIM Karajory oopa3oBaTenbHbiX uHTepHET- | 100% moctyn

pecypcam PECYpCOB U MOTHOTEKCTOBOM

AJICKTPOHHOU Y4eOHO-METOIUUECKON
O6ubnuoTeke A O0IIEro u
poheCCUOHATBHOTO 00pa30BaHUs

DIIEKTPOHHBIE WuTepuer-pecypebl odpasoBarenbHoro | http://gigabaza.ru/doc/1314
OMOTMOTEKH. Y Hay4HO-00pa30BaTeIbHOTO 54.html

DIIEKTPOHHBIE HazHauYeHUs, 0(hOPMIICHHBIE B BUIE 100% noctyn

OMOJIMOTEKH, CTIOBAPH, 3JICKTPOHHBIX OMOJIMOTEK, CIOBapel 1

SHITUKJIOTIC NI SHIUKJIONENH, MPEIOCTABIISIOT

OTKPBITBIN JOCTYH K MOJIHOTEKCTOBBIM
nH(GOPMAIIMOHHBIM pecypcam,
MIPEJICTABJICHHBIM B JIEKTPOHHOM
¢dbopmaTe — ydeOHUKAM U yISOHBIM
OCOOUSIM, XPECTOMATHUSIM U
XYO0XKXCCTBCHHBIM ITPOU3BCACHUAM,
HCTOPUYECKHM UCTOYHHKAM M Hay4HO-
MOMMYJIAPHBIM CTAThAM, CIIPABOYHBIM
W3JTAHUSAM U JIP.

10. MaTepua/ibHO-TeXHHYeCKOe olecrieueHre 00pa3oBaTeILHOIO NMpouecca 1no y4eoHoi
AUCHUTLINHE

Jns u3ydeHuss ydeOHOM JucuMIUIMHBL «MHOCTPaHHBIA fA3bIK B NpodeccCHOHAIbHOI
AeITeJIbHOCTH» B paMKax peajlu3alii OCHOBHOW NMpodeccruoHalIbHON 00pa30BaTeIbHOM MporpaMmbl
1o HarnpasiaeHuo noAroToBku 38.03.02 — «MeHemKMEHT» UCTIONB3YIOTCS:

YuyeOHas ayauTopus MJIsl 3aHATHH JIEKIIMOHHOIO THMIA OCHAIIEHa CIEeNHaIu3uPOBaHHOM
MeOenbo (CTOM s MpernoaBaTelis, apThl, CTYJbS, JOCKA JJIs HAMMCAHUS MEJIOM); TEXHUYECKUMU
cpenctBamMu OoOydeHHS (BUIACONMPOEKIIMOHHOE O00OpYyI0BaHWE, CPEICTBAa 3BYKOBOCIIPOM3BEICHHS,
9KpaH U UMEIOIINE BBIXOI B ceTh HTEpHET).

YyeOHast ayauTopus AJI 3aHATHI CEMUHAPCKOI0 THIA: OCHAIICHA CIEHHAIN3UPOBAHHON
MeOenbo (CTOM AJis MpernoaBaTelis, apThl, CTYJbs, JOCKA JJIs HAMMCAHUS MEJIOM); TEXHUYECKUMU
cpenctBamMu OOydeHHS (BHUACONMPOECKIIMOHHOE OOOpPYIOBaHUE, CPEJCTBA 3BYKOBOCIPOU3BEICHUS,
9KpaH U UMEIOIINE BBIXO]I B ceTh MHTEpHET).

IHomemenus I CaMOCTOSITEILHOMN padoThI o0yyaroumuxcs: OCHAIIIEHBI
CHEIHATM3UPOBAHHON  MeOenbto  (MapThl, CTYydbs) TEXHUYECKUMHU CPEICTBAMU  OOYYCHHS
(mepcoHanbHbIE KOMITBIOTEPHI C IOCTYIIOM B CETh MHTEPHET U 00€CIeYeHnEM JJOCTYIa B AJIEKTPOHHO-
MH(OPMALIMOHHYIO Cpely YHUBEPCHUTETA, POTPAMMHBIM 00ECIICUCHHEM ).
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11. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

[Ipu peanuzaruu ydeOHOW auCHMIUIMHBI «MHOCTpaHHBIH f3bIK B NpodeccuoHaIbLHOI
AeATeJIbHOCTH» IPUMEHSIOTCS pa3JInyHble 00pa30BaTEIbHbIE TEXHOIOIMH, B TOM YUCIIE TEXHOJIOTUU
ANEKTPOHHOTO 00yYEHHS.

OcBoenne yuyeOHoO aucuumiuHel «HHoOCTpaHHBIA fA3BIK B NpodeccHOHATbHOI
AeSTeIbHOCTID) IpeIycMaTpUBaeT HCIOJIb30BaHWE B y4eOHOM Tpollecce AKTHUBHBIX U
MHTECPAKTUBHBIX (OpPM TNpOBENEHHS Y4YeOHBIX 3aHATHH B (opMe (KOMIBIOTEPHBIX CHUMYJISALHUH,
JICJIOBBIX M POJIEBBIX UTP, Pa300p KOHKPETHBIX CHUTYyallHil, ICUXOJIOTHYECKUE U HHbIC TPEHUHTHU) B
COYETaHUM C BHEAyIUTOPHON paboTOi ¢ 1enbio (OPMHUPOBAHUSA M PA3BUTHA NMPOdeccHOHATBHBIX
HABBIKOB 00YyYarOIINXCS.

[Ipu ocBoeHnn yueOHON AMCUMIUIMHBI «VHOCTpaHHBIH $I3bIK B MNpPodeccHOHATBLHOIM
AeATeJIbHOCTU» MPEAYCMOTPEHO MPUMEHEHHEM 3JIEKTPOHHOTO 00YUECHHUS.

VYyeOHble yachkl TUCHUILTHHBI « AHOCTPaHHBIH 13bIK B TPO¢ecCHOHATBbHOI e TeJTbHOCTH»
MpelyCMaTpUBAIOT KIACCHYECKYI0 KOHTaKTHYIO paboTy mpemnojaBaTelis ¢ OOydalomuMcs B
ayAUTOPUU M KOHTAKTHYIO pabOTy IMOCPEICTBOM AJIEKTPOHHOW HMH(POPMALMOHHO-00pa30BaTEIbHOM
cpelbl B CHHXPOHHOM W AaCHHXPOHHOM peXuMe (BHE ayIUTOPHH) TOCPEICTBOM IMPUMEHEHHS
BO3MOXXHOCTEHl KOMIIBIOTEPHBIX TEXHOJOTMH (9JIEKTpOHHAs II0YTa, DSJIEKTPOHHBIN Yy4eOHUK,
TEeCTUpOBaHuE, BeOUHap, BUICOPIIbM, Tpe3eHTanus, GopyM U ap.).

[To 3aounoit Qopme oOydeHHS I8 OOy4arONMMXCS C NPUMEHCHHEM JHUCTAaHIIMOHHOTO
oOyueHHUsi OCBOCHHE Y4YeOHOW IUCHUIUIMHBI OCYIIECTBISETCS HCKIIOYUTEIBHO C MNPUMEHEHHEM
JUCTAHLIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUH.

Memoouxa npumenenus OUCMAHYUOHHBIX 00PA308AMENbHBIX MEXHOLO2Ull NPU peanu3ayuu
yuebHou oucyuniunvl « AHOCTPAHHBIH SI3bIK B MPO()eCCHOHATILHOM NeATEeIBHOCTH Y NPedCcmasiend
8 NPUNONCEHUSAX OCHOBHOU NPohecCUOHaNbHOU 0bpazoeamenvhol npozpammol "'MeHeTKMEHT» 10
nanpaenenuto noocomosxu 38.03.02 "Menemxment" (bakanaspuam).

B pamkxax yueOHON nucuuiuiuHbl «/HOCTpaHHBIH fA3bIK B NpodeccHOHATbHOM
AeATeIbHOCTH» TPEIyCMOTPEHbl BCTPEUYM C PYKOBOJUTENSIMU M pPaOOTHUKAMM OpTraHU3aIMi,
NeSTeIbHOCTh KOTOPBIX CBf3aHA C HAMNpaBJIE€HHOCTHIO (mpoduiieM) peain3yeMoil OCHOBHOM
npogeccuoHanbHON 00pa3oBaTeIbHON MPOTrPAMMBI.
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JIuer perucrpanuu H3MeHeHHH

Ne Coneprxanue U3MEHEHUS PexBusuThl Jara
n/m JIOKyMEHTa BBEJICHUS
00 yTBepKICHUU U3MCHCHUS
WM3MEHEHUS
VTBep:KkAcHA M BBEICHA B JICMCTBHE HAa OCHOBAHUU
®enepalibHOTO TOCYIAPCTBEHHOIO 00pa30BaTENbHOIO
CTaHJapTa BBHICIIETO OOpa30BaHMs [0 HAIMPABICHUIO
38.03.02 «MenemxkmeHT» (YpOBEHBb Hporokox sacesanus
1. gOMOTOBKH VYyenoro cosera Ne 1 or | 01.09.17
aKajiaBpuara), YTBEP>KJIEHHOTO NPAKA3OM | ng aprycra 2017 roga
MunucrepctBa oOpa3zoBanusi U Hayku PD or 12
suBapst 2016 roma Ne7 (B pen. [Ipukaza MunobpHayku
Poccuu ot 13.07.2017 Ne 653)
AKTyanu3upoBaHa C y4€TOM pa3BUTHsI HAyKH, IIpoTokon 3acenanus
2. | KyJIbTYpbl, 5)KOHOMHKH, TEXHUKU, TEXHOJIOTUN U VYuenoro copera Ne 16 | 01.09.2018
COIMATILHOM c(hepsl oT «26» urous 2018 roga
AKTyanu3upoBaHa ¢ y4eTOM pa3BUTHS Haykd, | [Iporokoi 3acenaHus
g | KYIBTYPhI, OKOHOMHKH, TEXHHKH, TEXHOJIOTUH | VYuenoro coBera 01.09.19

COLIMANBbHOM chepsl

¢akynbTera Ne 11 ot
«30» mas 2019 rona
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