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O0 yrBep:xnennu IoJioxenus
o IlepBom otTnesie

B memsx cosmaHms HEOOXOAUMBIX OPraHU3AMOHHO-TIPABOBBEIX YCIOBHM s
sddexruBHOM paboTs! [lepBoro oraena Poccuiickoro rocyqapcTBEHHOIO COLUAIBHOTO
yHHBepcurera (nanee — «Otmen»)

ITPUKA3BIBAIO:

1. YtBepauts Ilonoxenue 06 Oraene (IIpunoxenue).

2. Pabormmkam Otmena B CBOGH  JEATENBHOCTH  PYKOBOACTBOBATHCS
IlonoxeHueM, yTBep>KICHHBIM HACTOSIIUAM IIPHKA30M.

3. Jlupexnmy 1O  KOMMYHHKaIlssM ¥ HH(OOPMAIUOHHON  IIOJUTHKE
(.B. Pomanos) pasmectuts IlonoxeHue, yTBEp)KIEHHOE HACTOSIIMM IPHKA30M, Ha
opunmansHoM UnTepHeT-caiite PI'CY.

4. Havaneuuky Otnmena A.A. CuBaky O3HAKOMHTEH C HACTOSIIHM IMPHKA30M
paboTHHKOB OTHENa, a TaKXKe JIUI, IPHHUMAEMBIX Ha paboty B OTaern.

5. KoHTpois 3a HCIIOJHEHHEM HACTOAILETO NIPUKa3a BO3JIOKHUTE HA IPOPEKTOPa
10 6e3omacHocTd B.A. buiypy.

PeKTOp, %M
& A

akanemMuk PAX JI. Xazun

Hcen.: A.A. Cusak WWW.rgsu.net
Ten.: 16-87
Maitn: 10 24-5m



IlpunosxeHue K mpuKasy

ot « 2 » LeotStt 2023 1.
Ne 701 .

ITono:xenue o IlepBom oTaene
PoccuiicKkoro rocyiapcTBeHHOIr0 CONMAIBLHOIO YHHBEPCHTETA

1. OOwmue moJioKeHUs

1.1. IlepBblii  OTHEN  ABIAETCS  CTPYKTYPHBIM,  PEXHUMHO-CEKPETHBIM
nozpaseneHneM POCCHICKOro rocy 1JapCTBEHHOT'O COLHANBHOTO YHUBEPCHUTETA (Hanee
— «Otgen», «PI'CY», « YHUBepCUTET»).

1.2. Otpmen cosnaercs, peoprasusyercs U JTUKBUIUpyercs npukazoM PICY mpu
YCIIOBHH COTTIACOBaHMsI PEIeHHUs peKTopa ¢ MUHHCTEpPCTBOM BBICIIETro 00pa3oBaHus U
Hayku  Poccuiickoii  @enepammun  u Ympasiemuem ®CB  Poccum  mo
r. MockBe u MoCKOBCKO# 00J1aCTH.

1.3. Otmen HEMOCpeNCTBEHHO NMOTYMHSAETCS PEKTOpY YHUBEpCUTETa, paboTaeT
I107] OOIIUM PYKOBOJCTBOM IPOPEKTOPA 110 KOMIIETEHLIMH.

1.4. Ot umenu Otzmena B OTHOLICHUIX C PAOOTHHKAMH APYTUX CTPYKTYPHBIX
nonpasaenennit PI'CY u MHBIMHE nuIaMU y49acTBYIOT HadanbHHK OTmena U Ipyrue
pabotruku OTAena, KOTOpEIE B IPeeax CBOUX IIOJHOMOYMIA HECYT OTBETCTBEHHOCTE
3a pe3yJbTaThl fesTtensHoctyd OThena.

1.5. CtpykTypa ® mTaTHoe pacmucanme Otmena YTBEPXKIAIOTCS IPUKA30M
PI'CV.

1.6. Otzen B nuie HavanbHUKA U paboTHHKOB OT/eNIa HECeT OTBETCTBEHHOCTH
32 OpPraHH3alHI0 CBOEH NEATEIBPHOCTH, 32 COXPAaHHOCTh U IEJIEBOE HCIIOIL30BAaHUE
IIOMEIIEHUH U 000pyHOBaHuUs, 3aKpeIUIEHHBIX 32 OTIeIoM.

1.7. OcHoBHOI 1enmpr0 gestensHOocTH OTmena sBadeTcd  obecHeueHwe
BBIIIOJIHEHUSA TpeboBaHui 3aKOHOJATeJIHLCTBA Poccuiickoit ®Qeneparuu
10 COXPaHHOCTH CBEJEHUH, COCTABIISIONINX IOCyJapcTBeHHY0 Taiiny B PI'CV.

1.8. Otpen B cBoell HeqTeNbHOCTH PYKOBOACTBYeTCS 3aKkoHoM Poccuiickoit
Qenepanpn ot 21 mroms 1993 r. Ne 5485-1 «O FOCYJAapCTBEHHON TaMHEY,
VHCTpyKIKeH Mo 0OecredeHHI0 pekuMa ceKpeTHocTH B Poccumiickoit ®enepaimy,
yTBepxeHHOW mnocTanoBneHueM IIpasutensctBa Poccmiickoit ®@enmepanuu ot 05
saBapsi 2004 r. Ne 3-1, nmocranosnenueM IlpaButensctsa Poccuiickoit ®enepanuu ot
06 despans 2010 r. Ne 63 «OO6 yTBEepXKHEHHM HHCTPYKUHMH O IOPAAKE IOMyCKa
JOJDKHOCTHBIX JIUI[ ¥ rpaxkaan Poccuiickont @enepanuu K rocy1apCTBEHHOM TalHe» U
UHBIMM  HOpDMAaTUBHBIMH  IIpaBOBEIMH  akTamu  Poccuiickoit ~ ®epneparnuu,
PEryIHUPYIOUIMMHU BOTIPOCHI 3AIMTEl FOCYJAPCTBEHHON TalHBI, 00ECIeYeHHs peXUMa
CEKPETHOCTH M JIOITyCKa K IOCYyJapCTBEHHOU TalHe.

2. 3agauu U pyHKIUH

2.1. OcHoBHBIME 3amayaMu OTaesna SBISIOTCS:

2.1.1. OpraHusanus NOMy4eHHs JHLEH3UH Ha IpoBeleHre paboT, CBA3aHHBIX
C HCIOJIb30BAaHHEM B YHHBEPCUTETE CBEIEHHH, COCTABIITIOIIMX T[OCYIapCTBEHHYIO
TalHy.

2.1.2. ObGecneyenue 3alIUTHl CBENCHUMH, COCTABIAIOIIMX [OCYIAPCTBEHHYIO
TallHy, B YHUBEDCUTETE.



2.1.3. Oprasmsanus [poctyna paOOTHHUKOB VYHHBEpPCUTETAa K CBEIEHHUAM,
COCTaBJISIOIIUM rOCYJapCTBEHHYIO TAHHY.

2.1.4. Oprasuszanys CeKpeTHOro IeNOIPOU3BOACTBA B Y HUBEPCUTETE.

2.1.5. KoHTpomb  COCTOSHHMA  3alIUTBl  TOCYyJapCTBEHHOW  TaliHEI B
YHusepcurere.

2.1.6. Opranusanys IOIy4eHHS MU IIEPECBUIKH OTIPABICHUU, COAEpIKAIIUX
CBEJIEHHUs], COCTABIAIONINE MOCYJapCTBEHHYIO TAHHY.

2.2. [lnd peanusaldy NOCTaBIeHHBIX 3amad OTAen BEHINOJNHSET ClEXYIOLIUE
GyHKIHAH:

2.2.1. IloproroBka AOKyMEHTOB U IIPOBEIEHHE MEPOIPUATHH, HEOOXOIUMBIX
Il TONYy4YeHMs IUUEH3UM Ha IpoBeIeHUe pabdoT, CBSI3aHHBIX C HCIIONB30BaHUEM
CBEJIEHMM, COCTaBIAIOIIUX I'OCYNapCTBEHHYIO TallHy, B COOTBETCTBUHU ¢ IlomoxeHHeM
O JIMUEH3UPOBAHHMM JEATEILHOCTH IPENIPUATUN, YUYPEXKICHUN U OpraHU3alHil IIo
IIPOBEZICHUIO pabOT, CBA3aHHBIX C UCIOJNB30BaHHEM CBEIEHUH, COCTABIISAIOIIAX
rOCyIapCTBEHHYIO TalHy, CO3JaHUEM CpeICTB 3allUThl MH(DOpMAIMH, a TakKe C
OCYLIECTBICHUEM MEpOIpHATHH U (WIM) OKa3aHWeM YCIyr 10  3alluTe
rOCYyIapCTBEHHOM  TaWHBI, YTBEPXKICHHBIM IIOCTaHOBIEeHHEeM IIpaBHTEIHCTBA
Poccuiickoit @eneparuu ot 15 anpens 1995 r. Ne 333.

2.2.2. Pa3paboTka HOMEHKJIATYpPHl IODKHOCTEH pabOTHHKOB, IOAJIEXAIIHX
0hOpMIIEHHIO Ha JOITyCK K TOCYIapCTBEHHOM TaiiHe, U ee COrNIACOBAaHUE C OPraHaMH
6e3omacHocTu PO.

2.2.3. Pa3paboTka peKkoMeHIamui i JJupeKiuy yupasieHus IepCOHaIoM I10
nopsaaky ogopmiuesus Ha pabory B PI'CY rpaxman Ha ~ JOJDKHOCTH,
IpeayCMaTpUBAIOLIME PabOTy CO CBENEHHUSMHU, COCTABILIIONIMMH TOCYIapCTBEHHYIO
TalHy.

2.2.4. 3ampoc xaprouek (popma 1)’ B PEXUMHO-CEKPETHBIX IOApa3IeIeHHIX
TeX OpraHu3alMi, B KOTOPEIX odopmisiembie Ha padoty B PI'CY rpaxnane paboranu
(cIy>Xunmu) B TeUEHHUE MOCTIEIHUX 5 JIeT.

2.2.5. Ananu3 MarepuasnoB, IpeACTaBIseMbIXx Jlupekiuel yIpaBiIeHUs
IIEPCOHAJIOM, M IIOJYYEHHBIX OT PEXUMHO-CEKPETHBIX NOApa3[eNIeHUuH C MPEeXKHHX
MecT PabOTEI (CIyxOkI) rpaxaan, ohopmrsemerx Ha pabory B PI'CV, wa mpenmer
BBIBIIEHMS HAJIMYUA BO3MOXKHBIX OCHOBAHUH JUIS OTKa3a rpaXKAaHUHY B 0)OPMIIEHHU
IOIIyCKa K FOCy1apCTBEHHOM TailHe.

2.2.6. Odopmienue, ydger u xpaHeHHe kaprouek (dbopma 1), kormit TPYZOBOTO
moroBopa (KOHTpaKTa) M pACIIHCKH, COINCpPXKAIMX O0O0A3aTeNsCTBA TIpaXKaaH IIo
cobmoneHnIo  TpeboBaHUI  3aKOHOZATelNbCcTBa  Poccmiickoit  Pemepauuum 0
rocyapcTBeHHOM TaitHe (hopma 2) .

2.2.7. IlposenmeHue uHCTpykTaxa ¢ pabotHmkamu PI'CY, momyckaeMbBIMEH K
rOoCyJapCTBEHHOM TailHe.

2.2.8. Yyactue B OQOpMIEHHH [OIycKa pabOTHHKaM Y HHBEPCHTETA
K rOCYIapCTBEHHOM TaliHe.

2.2.9. HudopmupoBaHue opraHoB 6e3onacHoctd PO o mpekpaieHuy Homycka
K TOCYIapCTBEHHOM TaliHe YyBOJIEHHBIX (IepeBeleHHBIX) paborHukoB PI'CY, B
OTHOIIEHHH KOTOPHIX B TeYeHHe 6 MecsIeB He 3aTpeGoBaHbI KapTouky (dopma 1) .

®opma yTBepkA€Ha MocTaHOBIeHHeM [IpaBuTtenscTBa PO ot 06 deBpanst 2010 r. Ne 63 «O6 yTBepxkIeHHH
WHCTOVKITAT 0 MONSITKE MOMVEKA NTOTKHOCTHRIYX TUTT W rhaxnan Paccuiickaii Menenanum « racy mancrreaanii Taiimes



3. Crpykrypa u ynpasjieHue

3.1. B crpyktypy Otzmena MOryT BXOAUTH CTPYKTYpHBIE ITOIpa3eIeHHMs,
BBINOIHSAIOIIME 33a49M U GYHKIUH, BO3IOXKeHHbIe Ha OT/es.

3.2. PykoBoACTBO M OpraHuzauuio JAestenbHocTH OTaena OCyIIeCTBIIET
HayalbHUK OThena, Ha3HavyaeMbId Ha JOJDKHOCTE MU OCBOOOXKIAeMBIN OT 3aHUMAaeMO
IoipkHocTH Ipukaszom PI'CY.

3.3. Havanmpuuxk Ortnena  BHINONHAET  OOS3aHHOCTH, IPeXyCMOTPEHHBIE
COOTBETCTBYIOIIUM TPYIOBEIM JOrOBOPOM M JOJDKHOCTHOM HMHCTPYKIHEH, ¢ KOTOPOi
oH 3Hakomutcs npu opopmiuenun ¢ PI'CY TpymoBBIX OTHOIIEHHH B yCTAaHOBIEHHOM
IOpSOKE.

3.4. K xomnerennuu HavyanbHuka OtToena, B YaCTHOCTH, OTHOCHTCS
OpraHusalys M KOHTpoJNb 3a paborodi Otmena mo ycmemHoMmy (KaueCTBEHHOMY,
OIlEpaTHBHOMY ) JOCTVKEHHIO TOCTABICHHBIX mepen OTaeNIoM 3a1a4, B TOM YUCIIE:

3.4.1. IlnaHupoBaHMe pabOThI U PALIMOHANBHOE paCIpeneleHre TODKHOCTHBIX
obsa3aHHOCTeN Mexay paboTHuKamu OTAena U KOOpAUHALMS UX pabOTEL.

3.4.2. IlnaHupoBaHHWEe U IPUHATHE Mep, HEOOXOMUMEIX UL CO3JaHHUI U
IIOAJIEP)KaHKsl BBICOKOI'O YPOBHs IESATENBHOCTU TPYAOBOro KoiuiekTuBa OTmena u
HEIIPEPBIBHOIO MOBHIIIIEHUs KadecTBa paboThl O1ea.

3.5. Ilpasa u ob6sa3aHHOCTH pabotHEKOB OTaena B mpolecce pabOTEI
OMPENENAOTCS COOTBETCTBYIOIUMMUA TPYNOBBIMU JOTOBOPaMHU M JOJDKHOCTHBIMU
HUHCTPYKIUAMM, C KOTOPEIMU OHHU 3HAKOMSTCA B ycTaHoBIeHHOM B PI'CY mnopsinke.

3.6. Paborauku Otnena, B paMKax 3aKpeIUIEHHBIX 3a HAMM IIOJHOMOYMU U
JOIDKHOCTHBIX ~ OOS3aHHOCTEH,  CIIOCOGCTBYIOT — ycmemHoMy —(KaueCTBEHHOMY,
OIlepaTUBHOMY) AOCTHKEHHIO 3anau Otraena.

3.7. B nepuon BpeMeHHOro OTCYTCTBHS HadaidbHMKa OT/ENa BBHINOIHEHUE €ro
JOJDKHOCTHBIX 00A3aHHOCTEH BO3JaraeTcs Ha JIMIO, HA3HAYEHHOE B YCTAHOBJIEHHOM
PI'CY nopsnxke.

4. IlpaBa

Ortnen uMmeer npago:

4.1. 3anpammBaTh  OT  CIPYKTYPHBIX  IOApa3felieHHd  YHHBEPCUTETA
IOKYMEHTBI, HEOOXOAMMEBIe [UIS HCIONHEHHS BO3IOXKeHHBX Ha Otgen 3amay
1 QYHKITHI.

4.2. BecTu nepenucKy Io BOIPOCaM, OTHOCSINUMCS K KommeTeHmuu Otnena, a
Taloke II0 JPYIMM BONpOCaM, HE TpeOyIOIIUM COIVIACOBAaHMUSA C PEKTOPOM
U IIPOPEKTOpaMU Y HUBEPCUTETA.

4.3. BHOCUTH pYKOBOACTBY YHHBEPCHTETa IpEIOKEHHsS [0 BOIPOCaM,
BXOISAIIMM B KoMIleTeHIuto OTaena.

4.4. IIpoBogWTh COBEIIaHUS ¥ IPUHAMATH yYacCTHE B  COBELIAHUIX
II0 BOIIpOCaM, BXOASIIUM B KoMieTeHIo OTaena.

4.5. JlaBaTh pa3bsACHEHMs], pEKOMEHIALUHI ¥ YKa3aHUS 10 BOIIPOCAM, BXOISAIIHM
B KoMmneteHuo Otnena.

4.6. IIpoBoguTE IPOBEPKU OOECHEUCHUS peXHUMa CEKPETHOCTH, a TaKKe
cobmoaenne TpeOOBaHUM 3aKoHOIaTeNbCcTBa Poccuiickoit MPenepanmu mpu pabore
¢ nHEpoOpMaIHel, cogeprkalell CBeIeHus, COCTaBIISIOLINE MOCY IaPCTBEHHYIO TakHYy.



5. BzaumopeiicTBue

5.1. Otgen caMOCTOSTENBPHO B3aUMOIEHCTBYET C  PEKHMHO-CEKPETHBIMHU
II0Jpa3IeleHusIMI OpTraHu3alui U opraHamMu 6e3onacHocTe P® misa ocyiecTBieHus
IOEWCTBUH IO 3allUTe T[OCYyNapCTBEHHOW TalHbBI, a TakkKe [UIsS BBIIOIHEHHUS
BO3JIOKEHHBIX Ha OTnen QyHKIHHA.

5.2. Otmen  B3aUMOIEWUCTBYET CO  CTPYKTYPHBIMH  [OZApa3selleHUIMH
YHuBepcurTeTa o BOIpocam:

— odopmneHus Ha pabory B PI'CY rpaxman Ha  JO/DKHOCTH,
IpeayCMaTpHUBaloIue paboTy CO CBENEHUSIMH, COCTABJSIIOLIMMHU TOCYIAPCTBEHHYIO
TalHy;

, — IIONYYEeHHs [OIOJHHUTEIBHOrO 0O0pa3oBaHUS B O0NaCTH OpraHHU3alHU
3allUTHI TOCYAAPCTBEHHOM TaltHBI ¥ MHGOPMAITMOHHOM 0€30IIaCHOCTH;

— obecliedyeHNs] MEPOIIPUATHIA [0 OXPaHe PEXXUMHBIX IIOMEIIEHHU;

— IIpUeMa MHOCTPaHHBIX I'pakIaH Ha TEPPUTOPUHU Y HUBEPCHUTETA;

— (uHAHCHPOBaHMA IEATENBFHOCTH, CBS3aHHOM C aTTecTaledl peXMMHBIX
IIOMEIIEHNH U CPeICTB 00pabOTKU CeKpeTHON HHAOPMAITHH.

6. OTBeTCcTBEHHOCTH

6.1. HauanpHux Ortnena HECeT IIEPCOHATIBHYIO OTBETCTBEHHOCTH
3a CcOOIIONEHHME peXHMa CEKpPeTHOCTH B YHHBEPCUTETE B YCTAaHOBIEHHOM
3aKoHozarenbcTBOM Poccutickoit @enepamuu mopsiake.

6.2. PaboTuuku oTIena HECYT IEPCOHANBHYIO OTBETCTBEHHOCTE
32 BBIIOJIHEHHWE 3a4a4 M (QYHKIMH, ONpeleNsieMbIX TPYAOBEIMH JIOTOBOPaMHU
Y IOJDKHOCTHBIMU MHCTPYKIUSIMH.

7. PDuHaHCHpOBaHHE

QOuHaHCUpoBaHME JedTenbHOCTH OThena OCyIIeCTBISETCS 3a CYET CPEACTB
cybcuauy Ha BBINOJIHEHHE rOCYAapCTBEHHOTO 3aJaHus Ha OKa3aHUe TOCYIapCTBEHHBIX
yCIIyT (BBINOJIHEHUE paboT) U CPEICTB OT MPHHOCSIIEH TOXO| NeITENEHOCTH.

8. Jlenronpou3sBoacTrBo

Henonpoussonerso  OTfena oHpeHenAdeTcs H BeleTCs B  COOTBETICTBUH
¢ yreepxaenusiMi B PI'CY HMHcTpykiued o IeIONIpON3BOACTBY U HOMEHKJIATYPOM
Jel, a TakKe B YCTaHOBIEHHOM 3aKoHoAarenscTBOM Poccuiickoit ®eneparuu

ImopsAaKe.



