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[Iporpamma nOpOU3BOACTBEHHOM (TEXHOJIOTMYECKOW (MCIIOTHUTEIBCKOM))
npakTUKu moArotoBiaeHa @dposoBort E.B., Kk.c.H.,, 1omeHToM Kadeapsl
roCy1apCTBEHHOTI'0, MYHMIIUNAJILHOTO YIMPABICHUS W COUMAIBHONW HWHXKEHEPUH,
MenBeneBoi H.B., K.C.H., JIOIIEHTOM Kadeapsl rOCyJapCTBEHHOTO,
MYHULIUNAIBHOTO YNPABICHUS W CcOUUaibHOM uHXeHepu, CenunueBoil JI.B.,
npenogaBaresieM Kadeapbl TOCYJIapCTBEHHOTO, MYHMIIUIIAIBLHOIO YIPABICHUS U
COLMAJIbHON MHXKEHEPUHU

Penenzenrtnr:

1. bensiera Mpuna KOpreBHa, JOKTOP SKOHOMUYECKUX HayK, mpodeccop,
3aBeayrouui kadeapoil rocy1apcTBEHHOT0, MyHUILIMIIAIBHOTO U KOPHIOPATUBHOTO
ynpasienuss @uHaHcoBoro ynusepcurera npu lIpasurenscree PO.

2. EBcTpaToBa TaTbsiHa AHATOJNIBEBHA, KAaHAUJAT COLMOJIOTHYECKHUX
HayK, JOIEHT Kadeapbl ToCyJapCTBEHHOTO, MYHUIMIAIBHOTO YINPABJICHUS U
COLMAIBHOM  MHXXEHEpUM  POCCHIICKOrO  TOCYJIAapCTBEHHOTO  COLUUAIBHOTO
YHUBEPCUTETA.

[Iporpamma MPOU3BOACTBEHHON TEXHOJOTHYECKON (MCIOJHUTEIBCKOM)
MPaKTUKU  YTBEPXKIIEHA Ha 3acefaHuM  Kadeapsl  rOCyAapCTBEHHOIO,
MYHUIIUNIATBHOTO yIpaBieHUs: U conuanbHou mHxkeHepuu (IIpotokon Ne 2 ot 7
okTs10pst 2014 1.)



1. Hean npou3BOACTBEHHON (TEXHOJOTMYECKON) MNPAKTUKH I10
HanpasjaeHuio 38.03.04 I'ocygapcTBeHHOe M MYHHUIIMIIAJbHOE YIPABJIEHHE

(pbakasaBp)
[MpousBoacTBEeHHAss (TEXHOJIOTHYECKast (MCIONHUTEIbCKAS)) —IpPaKTHKA
IPOBOAUTCS B LENAX COOJIIOICHUS] ~ TPUHIIUIIOB ~ HENPEPBIBHOCTH U

NOCJIEeIOBATEIbHOCTH  OBJIAJCHHUA  OOydalomMHCS  NpodecCHOHATbHBIMU
HaBBIKAMU U MX JaJbHEUIIEr0 MPUMEHEHHs B MPO(GECCHOHATBLHON AEATEIbHOCTH,
MOBBIIICHHS MPECTIXKHOCTH TIpodeccuu, e€ momyasipu3anuu s GopMUpoBaHUS
KaJpOBOI0 Pe3epBa M3 YMCJIA MOJIOJBIX CIEUUAIUCTOB Ul IOCYIapCTBEHHBIX U
MYHHUIIUIIAJIBHBIX OpraHax BIAcTH.

Henau — 3akperuieHre U cUcTeMaTH3aIUs MPUOOPETEHHBIX 00YYarOIUMUCS
TEOPETUYECKUX 3HaHUU, (OPMUPOBAHHE HABHIKOB 3(PPEKTUBHOTO HCIIOIHEHUS
CITy’)KeOHBIX O00s13aHHOCTEH, y4acTHsi B TPYNIOBOM paboTe, OBIaJCHUE HABBIKAMU
OCYILIECTBJICHUS  JENOBOTO  OOIIEHHWA M  NPUMEHEHUs HUH(OPMALKUOHHO-
KOMMYHHKAIIIOHHBIX HABBIKOB B MPO(ECCUOHAIBHOM J1€ATEIbHOCTH.

2. 3agaum NpoN3BOACTBEHHOI NMPAKTUKH

1. O3HakoMIIEHHE C OCHOBAaMU NPOPECCUOHATBHOMN AESITETbHOCTH;

2. (opMHUpOBaHME KOMIIETEHLUHUH ydacTus B IPYNIOBOM paboTe HAa OCHOBE
3HaHHUA MPOLIECCOB TPYNIIOBOM IWHAMUKU U MPUHLIMIIOB (hOPMUPOBAHMUS
KOMAaH bl

3. ¢opmupoBaHre HaBBHIKOB J((EKTUBHOTO HWCHOJHEHHUS CIIy>KEOHBIX
(TpyOBBIX) 00s13aHHOCTEN

4. popMupoBaHUE CIOCOOHOCTEH OCYHIECTBIATH JEIOBOE OOIICHHE W

Hy6J’II/I‘1HBI€ BBICTYILJICHHA, BECTHU NEPEroBOPHLI, COBCIIaHUA,
OCYHICCTBIIATL ACJIIOBYIO TICPCIIMCKY W NMOAACPKUBATHL OJIJICKTPOHHELIC
KOMMYHHKAIIUH,

5. TMOJy4YeHUE HABBIKOB BEJCHMS JEIOMPOU3BOACTBA U JOKYMEHTOOOOpOTa
B OpraHax M OpraHuzamusx, (GopmMupoBaHHE TEPBUYHBIX HABBIKOB
paboTHI c KOMITbIOTEPHOM TEXHUKOH, oOecreunBaroIen
poeCCHOHAIIBHYIO ICSTEILHOCTD;

6. dopmupoBaHue ombITa CAMOCTOSTEIHHOM, TBOPUECKON PabOThI; yMEHUMN

OpraHu30BaTh CBOM TPY/l; HOPOKIAATh HOBbIE HJIEH, HAXOIUTh MOAXOIbI K
UX pealln3allii.
JlanHble 3a1a4 y4eOHOW MPAKTUKH, COOTHOCATCS CO CIAEAYIOIUMU BHAAMU
npodeccuoHaIbLHOM IeATeIbHOCTH:

BCIIOMOTaTeILHO-TEXHOJIOTHYecKasi (MCIOJHUTENbCKAsA):

. BEJICHUE JIEJIONPOU3BOJCTBA M JOKYMEHTOOOOpOTa B OpraHax
rocy1apcTseHHoOM Biactu Poccuiickon @enepanuu, opraHax rocydapCTBEHHOU
BJIACTU CyOBEeKTOB Poccuiickoit deneparnuu; opranax MECTHOTO CaMOYIIPaBIICHUS,
rOCYapCTBEHHBIX W MYHHUITUTATBHBIX MPEANPHUITHIX U YUPEKICHUAX, HAYIHO-
HCCJIEIOBATENLCKUX U 00pa30BaTEIbHBIX OPTaHU3AIMIX, MOTUTHIYECKUX MapTUSX,
OOIIECTBEHHO-TIOJUTUIECKUX, HEKOMMEPUECKUX U KOMMEPUYECKUX OpraHU3aIlnsX;



. TEXHOJIOTHYECKOE o0ecrnieueHue CITy>KeOHOM NEeATENbHOCTU
CHEIUAINCTOB (MO0 KAaTeropusM M TpylnaM JIODKHOCTEH TrocyJapCTBEHHOM
IPaKIAHCKON U MYHHUIIMITAIIbHON CITYKOBbI)

KOMMYHHKATHBHAA 1eSITeIbHOCTb:

y4acTHe€ B OPraHU3allMU BHYTPEHHUX KOMMYHUKAIIH;

nojajepkka (HOpMUPOBAHUS M TPOJABUKEHUS MMUJKA TOCYJAAPCTBEHHOU U
MYHUIIUNIATBHOM CITY>KObI, CTpaHbl W TEPPUTOPHUM HA OCHOBE COBPEMEHHBIX
KOMMYHUKATUBHBIX TE€XHOJIOTHUIA;

y4acTU€ B MOATOTOBKE U MPOBEACHUU KOMMYHHMKAIIMOHHBIX KaMIaHUWA W
MEpONPUATHA B COOTBETCTBUM C LEISIMU M 3aJa4aMH TOCYJAapCTBEHHOIO U
MYHULIMNAIBHOTO yIIPaBICHUS;

3. MecTo npou3BoACTBeHHOM NMpPakTUKH B cTpykType OIIOII BO

[Ipou3BoACTBEHHAsI MPAKTHKA SABJISETCS OOSA3aTENbHBIM JTAlOM O00y4YeHUs
OakajmaBpa  TrOCYJapCTBEHHOTO U MYHHUIMNAIBHOTO  YOPABJICHUS U
peaycMaTpuBaeTcs y4eOHbIM TUIAHOM COOTBETCTBYIOUIUX MOJPA3/ICICHUN BY30B
U OTHOCUTCS K ero 0a30BOM 4YacTH - TEXHOJIOTMYecKas (UCIOTHUTEIIbCKAs)
npaktuka (B2.I1.1). [IpoxoxaeHue NpPakTHKA OCHOBAHO HAa M3YYCHHUU KYPCOB
«HccnmenoBanne B CUCTEME TOCYJapCTBEHHOIO M MYHULIMIIAJIBHOTO YIPAaBICHUSY,
«Cucrema roCyIapCTBEHHOTO u MYHHUIUIIAIBHOTO YIPaBICHUS,
«MHdopMallMOHHBIE  TEXHOJIOTHM B NPO(PECCHOHATBLHONM  JACATEIBLHOCTH.
TpeboBanus K BXOAHBIM 3HAHUSIM, YMEHHSIM W TOTOBHOCTH OOy4Yaroniuxcs,
NPUOOPETEHHBIX B pe3yjibTaTe OCBOeHMs mpenmiectByrommx uacteit OITOIL:
oOyyJaromuiicss JOJKEH 3HaTh OCHOBHBIE (YHKIIMHM, METOJbl, MNPHUHIUILI U
CTPYKTYpY TOCYAapCTBEHHOTO M MYHUIIMNAILHOTO YMpaBjieHUs; 00J1a1aTh
HaBBIKAMU JETTOBOTO oO11eHuS, MPUMEHSTh uH()OpMaIIMOHHO-
KOMMYHHKAIIMOHHBIE TEXHOJIOTUU B YIIPABJICHUH.

[IpakTka mTPOBOAUTCA B CPOKH, ONpPEACIAEMbIE NOAPA3ICIICHUEM,
OTBEUYAIOIIINM 32 €€ OPTaHU3ALUIO U ITPOBEICHUE.

[Ipoxoxnenue JTAaHHOM MPaKTUKHU HEOOXO0IUMO B KauyeCTBE
npeaecTByome GopMbl yaeOHOM pabOTHI 11 OCBOCHHS YUCOHBIX JTHCITUILINH
po(ecCHOHABHOTO U BApUATUBHOTO ITUKJIA.

4. @®opmbl TPOBeAECHUS TMPOU3BOACTBEHHOHM (TEXHOJOTHYECKOM
(MCIIOJIHUTEJIBCKOI)) MPAKTUKH

I[lo ¢opme mnpoBeneHUs NPAKTUKHU SIBISIOTCS MOJIEBbIMU. [loneBbiMu
CUMTAIOTCS  MPAKTUKH, CBS3aHHBIC BBIE3IOM M3 MECT MOCTOSHHOIO OOYy4YeHUSI.
[loneBpie  MpPaKTUKK MPOXOJAT HA 0a3zaXx  NPAKTUK, COCTOSIIUX B CTPYKTYype
PI'CY wim Ha 6a3ax Apyrux opraHusanuii, ¢ KOTopbiMu QakynbreT B auue PI'CY
3aKJII0YAeT MMCbMEHHBIN WIIM YCTHBIN JOTOBOP O COTPYIHUYECTBE.

Ha ¢akynbrere opraHuszanuio M KOHTPOJb 3a IMPOBEICHUEM MPAKTUKH
OCYIIIECTBJISIET JICKaH (aKyIbTeTa.

VY4eOHO-MEeTOIUYECKOe U OPraHU3alMOHHOE PYKOBOJCTBO MPAKTUKOW Ha
Kaenpax OCYIIECTBISIET 3aBEAYIOMIMM BBIMTyCcKatomel Kadeapon, KOTOPbIi
obecnieunBaeT pa3zpaboTKy KadeapaabHbIX METOJUUYECKUX YKa3aHUMN MO MPAKTHKE,
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IporpaMM TPAKTUKH, NPEICTaBISICT B JIGKAHAT CBEACHHUS O PaclpeeICHUN
00y4YaroIuxcs 0 MeCTaM MPAKTUKH M 3aKPEIUICHUM 33 HUMH IPEIoaBaTeiei-
pykoBoauTelieH OT Kadeapbl, yTBEpKIaeT KOMHCCHH II0 TPHEMY OTYECTOB
o0yJaroIuxcs IO pe3y/ibTaTaM TPaKTUKA W OpPraHu3yeT HX paboTy, IIo
3aBEPIICHUM TPAKTHKH MPEJACTABISICT Ha YTBEPXKACHUEC JCKaHy (aKyJabTeTa
OTYETHI IO UTOTAM MPOBEJICHUS IPAKTUKH.

OTBEeTCTBEHHBIH 3a OpPraHM3AlMI0O W  MPOBEACHUE NPAKTUKH U
nperojaBaTellb - pPYKOBOJAWTEIh TPAKTHKH OT Kadeapsl o00ecreuynuBaeT
BBITIOJTHCHHE BCel TEKyIIeH pabOThI 1O OpraHU3allid M MPOBEICHUIO MPAKTHKH
O0yJarOITIXCSl.

5. MecTo 1 BpeMsi IpOBeieHHsI POU3BOJACTBEHHOM (TEXHOJIOTMYeCKOM
(MCIIOJTHUTEJIBCKOI)) MPAKTUKH
MectoM mpoBeleHUS TPAKTUKH MOTYT OBITh TOCYJIapCTBEHHBIE W
MYHUITUTIATBHBIC YUPEKIACHUS BIACTH U YNPABICHUS, C KOTOPbIMU (GaKyJIbTET B
muue PI'CY 3akimtouaet NUCbMEHHBIN WM YCTHBIN JOTOBOP O COTPYIHUYECTBE.
[TpomomKUTENbHOCTE PakTHKU — 2/3 Henenu Ha 3 kypce (36 yacoB).

6. Komnerenuuu, ¢opmupyemblie B Ppe3yjabTare MNPOXOKICHUS

NMPOU3BOJACTBEHHOM (TEXHOJIOTHYECKON (MCIOJTHUTENbCKOM)) MPAKTUKHA

B pe3ynprare mnpoXOXKIACHHS JAHHOW MPOW3BOJCTBEHHOW MPAKTUKH
OOy4YarOIINIICS TOJKEH IPUOOPECTH CIEAYIOIINE TPAKTUYECKUE HABBIKU, YMEHMUS,
oO1ienpodecCuOHaIbHBIE KOMIETCHIIUN:

®CIIOCOOHOCTBIO  OCYILIECTBJISITH  JIEJIOBOE  OOIIEHWE W MyOJIMYHBIC
BBICTYIUIEHUS, BECTU [EPErOBOPbI, COBEIIAHMS, OCYILIECTBISITh JEIOBYIO
NEPENUCKY U TMOICPKUBATH AJIEKTpOoHHbIC KoMMyHuKaiuu (OITK-4);

®CIIOCOOHOCTBIO  peliaTh  CTaHAApTHBIE 3adaud  NpodecCHOHATHLHOM
NeSATeTLHOCTH HAa OCHOBE MH(GOPMAIMOHHON M OMOIMorpaduueckoil KylabTyphl C
MPUMEHEHUEM WH()OPMAIIMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJOTUA U C y4eTOM
OCHOBHBIX TpeboBaHui nHpopMarmonHoi oe3omacuoctu (OITK-6).

7. CTpyKTypa U coAepkaHue NPOU3BOACTBEHHON (TEXHOJOTHYeCKOU
(MCIIOJIHUTEJIBCKOI)) MPAKTUKH

[ToneBas nmpakTUKa COACPIKUT Psi KIFOUEBBIX HTAIOB:

1. TIloaroroBUTeNbHBIN JTAIl.

2. BrimonHeHNE MPOU3BOICTBEHHBIX 3aJaHHM.

3. IlepBuunast 06paboTKa MaTepuana.

OO0mast TPyIOEMKOCTh MPOW3BOACTBEHHON MPAKTHUKKA COCTaBisieT 1 3aueTHas
eIuHnIIA, 36 Y4acos.



Neri/m | Pasnensl (3Tambl) MpakTUKH Buasr dopmpbl
IPOU3BOICTBEHHOM TEKYIIETO
paboThI HA MPAKTHKE, KOHTPOJISI
BKJTIOYAS
CaMOCTOSTENbHYIO
paboTy oOydaromierocs
U TPYJOEMKOCTh
B yacax
1. IIoaAroTOBUTEILHBIN ATAIl: Bcero 4 gacos, 3anogHeHHE
dbopMynMpoBKa 3aaHNE HA Koncynprammu (bopMBI 3a1aHAS
MIPaKTUKY, U3YIUTH TETh U PYKOBOJIHUTEIIS Ha TIPAKTUKY
OCHOBHbIE (DYHKIIMH IPaKTUKH 2 Yaca,
nesitenbHOCTH opranu3anuu | CamoctosiTenbHas
(opraHa BiacTH). paboTta oOyyJaromerocs
2 4acoB
2. BrinonHeHue Bcero 28 ygacos, IIpoBepka
IPOU3BOJICTBEHHBIX 3afaHuil: | KoHcynbranuu JTHEBHUKA
MIPOAHAIN3UPOBATH OCHOBHBIC | PYKOBOIUTESA HCCIIeIoBaTeIs
JOKYMEHTBI, PETYIHPYIONIHe | TPaKTUKH 4 4acos,
NeATeNbHOCTh  opranm3anuu | CamocTosTeIbHas
(oprana BiacTH), omMcaTh | paboTa 00y4aroIEerocs
CUCTEMY KOMMYHHUKanmuu B |24 daca
paboTe opraHuzanuu (opraHa
BJACTH) U  PAaCCMOTPETh
nHGOPMAITMOHHO-
KOMMYHUKAIIHOHHbIE
TEXHOJIOTH, HCIIONb3yeMbIE B
npodeccruoHaIbHON
NESTeIbHOCTH;,  OIKCATh
CUCTEMY JOKYMEHTOO0OpOTa
B OpraHuzauuud  (opraHe
BJIACTH),  ONPEACIUTh €€
CUJIbHBIE U c1abble MecTa
3. [lepBuunasg oOpaboTka Bcero 4 yacos: 3ammra oTyeTa

Marcpuajaa, HallmCaHue
0T4YCTAa O ITPAKTHKEC

IIpOBEpKa | 3aIuTa
oTdeTa 2 Jaca,
CamocrosTenbHas
paboTa oOyyaromierocs
2 4acoB




8. Oopa3oBarenbHble, HAYYHO-HCCJIEIOBATEJbCKHE M  HAY4YHO-
MPOU3BOJACTBEHHbIE TEXHOJIOIMH, HCIIOJIb3yeMble HA Y4eOHOIl paKkTuKe

IToneBass  pabGora  (cOop, mepBuyHass  oOpabOTKa  MaTepuUalioB),
BHEAyJAUTOpHAs CaMOCTOSITeNIbHAasi paboTa TMOJ PYKOBOACTBOM  HAy4YHOTO
pyKoBoAMTENA (COCTaBJICHUE JHEBHHKA IO TPAKTUKE, HamKMcaHue O030pOB,
HaIlMCaHUE OTYETa IO MPAKTUKE).

[IpuoOpeTeHue HaBBIKOB:

— ydacTus B IpYIIOBOM pabOTe HA OCHOBE 3HAHUS MPOLIECCOB IPYIIOBON
JTUHAMUKH W TIPUHITATIOB (DOPMUPOBAHKS KOMAHIBI

- 3¢ (HEKTUBHOTO UCTIOJHEHHUS CITY>KEOHBIX (TPYIOBBIX) O0SI3aHHOCTEH

— OCYIIECTBJICHHS JEJIOBOrO OOIIEHUS U MyOJUYHBIX BBICTYIUICHUH,
BEJICHUS TIEPETOBOPOB;

— BEJCHUA JIEJIONPOU3BOJICTBA U JIOKyMEHTOOOOpOTa B OpraHax H
opraHuzanusx, (HOpPMHUPOBAHHE TEPBUYHBIX HABBIKOB pabOTHl C
KOMIIBIOTEPHOM TEXHMKOW, obecreynBarouieil mnpodeccuoHaIbHYO
JESITENIbHOCTD;

— peuleHHsl CTaHJApTHBIX 3a1ad Npo¢eCCHOHAIBHOU JESATEIBHOCTH HA
ocHOBe WH(GOPMAIIMOHHOW U  OubauMorpaduyeckol KyJIbTyphl C
nIpUMEHEHUEM HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHN U ¢
y4€TOM OCHOBHBIX TpeOOBaHUN HHPOPMAIIMOHHOM 0€3011aCHOCTH;

— CaMOCTOATENbHOM, TBOPYECKOW padOThl; YMEHUU OpraHM30BaTh CBOM
TPYZ; TOPOXKAATh HOBBIE UJCH, HAXOJUTH MOAXOIBI K MX peau3alliu.

9. YdeOHO-MeTOAMYECKOE OO0ecleYeHHEe CAMOCTOATEIbLHON pPadoThl
o0y4yaromuxcsi Ha MPOU3BOJACTBEHHOM MPAKTHKeE

[To okoHYaHWU CpOKa MPaKTUKU OOydYaroluecs B MNHUCBMEHHOU (opme
COCTABJISIIOT OTYET O BBIMNOJHIEMOM MUMH paboOTe W H3JaraloT CBOE MHEHUE B
COOTBETCTBUM C BhIIenepeunciaeHHbiMu 3anadamu. (IIpunoxxenune 2). Ha Bcex
Kypcax oOydamomuecss JOJDKHBI TMpenocTaBuTh JIHEeBHMK NPaKTHKH B
COOTBETCTBHUH C UHMBHUAYyaTbHBIM 3a1anueM (IIpunoxenue 3).

Iopsinok cocTaBieHusi, 0popMJIeHHS U 3AINUTHI OTYETA 0 IPAKTHKE.

TekcToBast yacTh OTYETA TPAJAULIMOHHO COCTOUT M3 TPEX YaCTEel — BBEACHUS,
OCHOBHOM YaCTH U 3aKJIFOUYCHMUS.

Bo 8sedenuu naetcs kparkas xapakKTepUCTHUKA MECTa MPOBEICHUS TPAKTUKH,
CPOKOB, OCHOBHBIX 00s3aHHOCTEN B MPOIIECCE MPOXOXKICHUS TPAKTUKY;

B ocnosnou uacmu oruera:

1. JlaeTcss M3J0KEHHE M aHAJU3 OCHOBHBIX HOPMAaTUBHBIX JIOKYMEHTOB,
o0ecTieUnBaOIINX JICSITEILHOCT, OpTraHu3alui (OpraHa BIJIACTH), OINKUCHIBACTCS
CUCTeMa KOMMYHMKAIlMM B paboTe oOpraHu3alliM; paccMaTpUBaeTCs CHUCTEMa
JIOKyMEHTOO0O0POTAa C BHISIBIICHHEM CHJIBHBIX U CITA0BIX MECT

2. ONKCHIBAIOTCSl T€ HAIMpPABIEHUS JEATCILHOCTH, B KOTOPHIX y4acCTBOBAJ
OOy4JaroIIMiiCs B X0JI¢ MMPAKTUKH B TOM WJIM MHOM CTPYKTYPHOM MOApa3IeiICHNUH,
TPYAHOCTH, KOTOpPbIE BO3HHUKAIM IIPU BBHIIOJIHEHUU BO3JIOKEHHBIX Ha HErO
00s13aHHOCTEH, KaK OH yCBOWJI pa0OTy, ObUIM JIM TIOOIIPEHHS WM HAPEKaHUS TI0
paboTe u T.1I.

7



B saxnouumenvhoti yacmu 0OydYarOMIMICS W3JIara€T OCHOBHBIE BBIBOJIBI,
OLICHMBAET CBOIO ACSATEIBHOCTh M MPUOOPETEHHBIN MpakTH4eckuil ombIT. Kpome
TOTO, B 3aKJIOYUTEIHHOM YaCTH OTYETa OOy4aroIMiics JOHKEH H3JI0KUTHh CBOU
KPUTUYECKHUE 3aMEuaHUs MO BOMpocaM padoThl, W MpejjaraeT CBOM HUICH IO
YIIYUIIEHHUIO TIPOBEJICHUS MPAKTUKHU.

OT4YeT JI0KEH coiepkKaTh CISAYIONIYI0 HHDOPMAIIUIO:

1. Ha3zBanue opranu3zanuu (opraHa BJIACTH), MECTO PaCIIOJOXKEHUS (aapec),
baMUITUI0  PYKOBOIUTENS, CPOKH  TPOXOXKICHUS  TPAKTUKHA, OCHOBHEIC
00s13aHHOCTH B TIEPUOJ MPOXOKACHHS TIPAKTUKY;

2. llens u GyHKIINA OeATETLHOCTH OPTaHU3AINH (OpTaHa BIIACTH);

3. OCHOBHBIC JOKYMEHTBI, PETYIUPYIOMHE ESITCIbHOCTh OpTaHU3AINH
(oprana Bmactn) (Ycra, [lonoxenus, mraTHOE paclicaHue U T.J. — TO, 4YTO OyneT
JIOCTYITHO);

4. CucreMa KOMMYHHKAIlMM B paboTe opraHu3anuu (opraHa BJIacTH) U
paccMoTpeTh HHHOPMAITMOHHO-KOMMYHHUKAIITMOHHBIE TEXHOJIOTH, UCIIOIb3yEMbIC B
po(ecCUOHANEHO IESITEIbHOCTH;

5. CuctemMa JTIOKyMEHTOOOOpOTa B OpraHu3auuu (OpraHe BIACTH),
OTIPEJICIIUTH €€ CUJIbHBIE U ClIa0ble MecTa.

10. ®opmMbI NPOMEKYTOYHOM aTTeCTANUM (110 UTOraM NMPAKTHKH)

@dopMa UTOTOBOTO KOHTPOJIS - AU (EpEeHIMPOBAaHHBIA 3a4€T B CEMECTPE,
KOTOPBIN HEOOXOIMMO MOJIYYHTh JI0 Havajla 3aHITHI Ha 6 cemecTpe.

3adeT MOXKeT ObITh cllaH B ¢opMme cobeceqoBaHUs C MPEnojaBaTesieM o
MOJATOTOBJIIECHHOMY OTYETy MO MpakTHKe. B 3aBUCMMOCTH OT MOJHOTHI OTBETA
MOXET OBITh BBICTaBJICHA OICHKA.

[To oxoOHYaHUM TPAKTUKHA OOyYarOIIMECs] HA OCHOBAaHUHU OT3bIBOB, OTYETOB U
JTHEBHUKOB TIPAKTUKH TOJYYalOT OILIEHKY 3a MPAKTHUKY, KOTOpas MPOCTaBIIAECTCS B
3aUETHYI0 KHUXKY W SIBJISIETCS OCHOBaHMEM JUIsl TIepeBojJa OOydYaromierocss Ha
cienyromuii  Kypc. OTuer W JHEBHUK O TIPakTHKE CIAaeTcsl KOMHKCCHH,
YTBEPXKACHHOH 3aBey0IUM Kadeapoi.

[Ipu omenke paboThl 0OydYaromierocs BO BpeMs NPAKTUKH KOMHUCCHUEH
MPUHUMAETCSI BO BHUMAaHHUE:

e XapaKTepuCTUKA PYKOBOAUTEIS MPAKTUKH;

e JlesTenbHOCTh OOy4YAlOLIErOoCs B TMEPUOJ NPAKTUKU (CTENEHb
MOJIHOTHI ~ BBHITIOJIHEHUS  TPOTPAMMBI, OBJAJCHUE  OCHOBHBIMHU
poecCHOHATEHBIMU HAaBBIKAMHU 110 OPTaHU3AIMH YITPABJICHHUS);

o Comepxanre M KauecTBO O(OPMIICHHUS OTYETa, MOJIHOTA 3alHuCce B
JTHEBHUKE;

e KauecTBo n0KIIaga U OTBETHl OOYyYarOUIErocs Ha BOIPOCHI BO BpeMs
3aIlUThI OTYETA.



11. VY4eOHO-MeTOAuM4Yeckoe ¥  uUHPOPMALMOHHOE o0ecneyeHHe
NMPOU3BOACTBEHHON NPAKTHUKHU

OcHoBHas JauTEparypa:

1. Kpynenkos B. B., Mamenosa H. A., MenpaukoB A. A., Kpusoa T.A.

['ocynapcTBeHHOE M MYHMIIMNAIBHOE YIpaBieHHUE. Y4eOHO-TTPaKTUYECKOe

nocobue, Mecto u3a.: Mockpa, M3n.: EBpasuiickuii OTKPBITBIA UHCTUTYT,

I'ox m3manus: 2012r. // ObC

2. SlnoBckuii Banepuii ButanseBuu, Kupcanos Cepreit AnexceeBuy

BBeagenne B crneuuanbHOCTh "l'OCyAapcTBEHHOE MW MYHHUIMIAIBHOE

ynpasienue" : [yde6. mocobue], Mecro m3a.: M., Uza.: KHOPYC, roa

m3nanus: 2012r.

JlonoJIHUTeIbHASL JIUTepaTypa:
1. Komesas, HNpuna ITetpoBHa.
[IpodeccuonanbHasi 3TUKa U TICUXOJIOTHUSI JI€JIOBOro OOIIEeHUs : yueol.
nmocobue I CTyA. 00pa30BaTENbHBIX YUPEKICHHUHN cpeaHero mpod. oop. /
N. I1. KomeBas, A. A. Kanke ; pen. : H. A. Omenbuenko, H. H. Kynsies. -
M. : ®OPYM : UHDPA-M, 2009. - 303 c. - (IlpodeccuonampHoe
oOpasoBaHue).
2. JlemoBoe obmieHue. JlenoBoi 3TUKET : y4eO. mocodue s CTyA. By30B / aBT.-
coct. U. H. Ky3nenos. - M. : FOnutn, 2008. - 431 ¢
3. Kabammos, Cepreit KOpbeBuu.
MopanbHO-3THYECKME H  TPaBOBBIE  OCHOBBI  T'OCYAapCTBEHHOTO
yrOpaBieHus : TOpod. 3THKA, KaapoBas TIOJUTHKA, IUIAHUP. Kapbephl H
npotuBogeicTeue koppynuuu / C. FO. KabamoB ; Akaxa. Hap. X03-Ba Npu
[IpaBurensctBe PO. - M. : [leno, 2009. - 215 c. -
4. CypkuHa, Osiprust KadsposHa.
Beenenne B crnenumansHOCTh "['OcymapcTBEHHOE U MYHHUIIMIIATIBLHOE
ynpasienne" : yue6. mocodue mo cren. "T'oc. u mynunumn. ymp." / @. XK.
CypkuHna ; per. : P. M. Bynsdosuu, B. B. ®ay3zep. - CII6. : [Turep, 2008. -
240 c. : un. - (YueOHoe nocobue). -
5. Powu, Oner MuxaiijoBud.
Cucrema TOCYIapCTBEHHOTO M MYHMIIMIAIBHOTO YIIpaBICHUS : Yd4eo.
nocobue s CTyI. By30B, 00yd. no crnerl. "['oc. u myHununaibHoe ymp." /
O. M. Poii ; peu. : ITankosa JI. H., Kapnos B. B. - 3-e uza. - CII6. : Tlutep,
20009. - 367 c. : un. - (YueGHoe nocodue).
6. 3otoB B.b. Cucrtema MyHUITMTIATLHOTO YIPABICHUS: YYSOHUK JIJIST BY30B —
M.: «OJIMA-ITPECCy, 2008 - 2-e u3zf., A0I. U Iepe.
7. YnopaBiaeHue TEPCOHAIOM TocyaapcTBeHHoM ciyxObl. Ilox  oOmiei
penaxiueit E. B. Oxorckoro YM nocobue. Mocksa. PAT'C. 2010.

HNuTepHeT-pecypcesbl:
1. bubnmoreka 3yeKTpoHHBIX pecypcoB Mcrtopuyeckoro dakymprera MI'Y um.
M.B.JIomoHocoBa. http://www.hist.msu.ru/ER/index.html

2. TocynmapcrBenHas my0OamuHas ucropudeckas oubmmoteka http://www.shpl.ru/
9



http://www.hist.msu.ru/ER/index.html
http://www.shpl.ru/

http://www.isras.ru/socis.html
http://www.biblioclub.ru/cats/main/book/45065/
http://www.minzdravsoc.ru/ministry/govserv/vacancy/31
http://ru.wikipedia.org

Koncyasrantllmoc (http://www.consultant.ru);

Poccuiickoe obpazoBanue. denepaabHbIi TOpTa
(http://www.edu.ru/index.php?page_id=162);

10 denepanbHBIN 00pa30BaTENBHBINA MTOPTAT. JKOHOMUKA. COIMOIOTHS.
Menemkment (http://ecsocman.edu.ru/db/sect/3560.html)

©CoOoN Ok

12. MaTrepuajibHO-TEXHHYECKOe o0ecreyeHne NPOU3BOICTBEHHOM
NPaAKTHKH

MartepuanbHO-TEXHUYECKOE 00€CIeUeHHE IPOU3BOJICTBEHHOM MPaKTUKU
XapaKTepU3yeTcs: Kaxablil oOyuarouuiicss o0ecnedyeH JOCTYIOM K 3JEKTPOHHO-
oubnuoreyHoit cucreme. bubnuoTeuHblii (OHA YKOMIUIEKTOBAH H3JaHUSIMU
OCHOBHOM yueOHOW IUTEpaTyphl IO JUCIUILINHE.

PI'CY pacnomaraer maTepuaibHO-TEXHUYECKOM 0a30#i, obecrieunBaroIicit
IIPOBEJICHUE BCEX BHUJIOB NMCLHMIUIMHAPHOW MOATOTOBKH, PAKTHYECKOW U Hay4YHO-
UCCIIEIOBATENBCKOM pabOoThl 00YyYarOIIUXCs, KOTOPbIE MPEAYCMOTPEHBI YUECOHBIM
IJIAHOM, U COOTBETCTBYIOLIEH NEHCTBYIOUIUM CaHUTAPHBIM M MPOTHUBOIOXKAPHBIM
paBujIaM U HOpMaM.

Ilepeyenb MaTepuaIbHO-TEXHUYECKOTO OOECreyeHus BKIIOYaeT B ceOs:
JIEKIIMOHHBIE ayauTopuu (000pyAOBaHHBIE BHICONPOEKIIMOHHBIM 000PYI0BaHUEM
JUISL TIPE3EHTALMi), TOMEIIEHHs Il MPOBEACHUSI CEMUHAPCKUX M MPAKTHUYECKHX
3aHATHI (00Opy/AOBaHHBIE YUeOHOU MeOesbio), OMOINOTEKY (MMEIOIYI0 padoune
MecTa s 0oOydaroluXcsl, OCHAIllEHHbIE KOMITBIOTEpaMHU C JOCTYIIOM K 0Oa3am
naHHbIX U HTEpHET), KOMIIbIOTEPHBIE KJIACCHI.
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Ipuioxenue 1
OBPA3EIL
OPOPMUIEHUSA OT3BIBA O ITPOXOXKXKAEHUU ITPAKTUKHN

Ha OJIaHKe OpraHu3aluu
(mpeanpusTus,
YUPEKICHUA)
Jekany ¢akynpTeTa
COLIMAJIBHOTO YIPABJICHUS U COLIUOJIOTUU
VYpxa O.A.
OT3BIB 0 MPOXOKIACHUH MPAKTHKN
CryneHnt (¢p.m.o., xypc, daxynbrer)
MPOXOAWST TIPAKTUKY B (HamMeHOBaHUE
OpraHu3alluy, MOAPa3IeTICHUs, 1 T.11.) B IEPUOJ] C o
3a mepuoj MPOXOKACHHUS MPAKTUKU (¢.n.0.)
BBITIOJIHUJI CJIETYIOUUH 00beM pabOThI:
(Kpatkas xapakTepucTuKa 1 oIleHKa paOOThl CTY/ICHTA)
PykoBoguTenb mpakTKu (OT IPUHUMAFOIICH OpraHU3aIIHH )
(¢d.1.0., TOMKHOCTH)
J1OJDKHOCTB
PYKOosooumens
NpUHUMarowjel Opeanu3ayuu
MOIHUCH ®.1.0.

I[Ie4aTh OpraHmn3anuu
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IIpunoxenue 2

OBPA3EI
OPOPMUVIEHUSA OTUETA O ITPOXOXIAEHUU ITPAKTUKHA

POCCUUCKUIM T'OCYJAPCTBEHHBIN COITUAJIbHBIIT YHUBEPCUTET
@GKWmeem COUUATIBHO20 YnpAaBJIEeHUA U couuoiocuu

Kadenpa rocygapcTBeHHOr0, MyHUIIMIIAILHOTO YIIPABICHUS U COIIMAIbHON
UHKEHEPUH

OTuer
0 NMPOXO0KICHUHU NMPAKTUKHU

CTy/IEHTa

(¢p.m.0., Kypc, rpynmna)

MPOBEPUIT

(¢.un.0., 10TKHOCTD,
3BaHMe NMPenogaBaTeJis)
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IIpunoxenne 3.

I[Ipumep MHAUBUAYAJBLHOTO 3aJaHUS] HA IPOU3BOJACTBEHHYIO
(TEXHOJIOTrHYeCKYI0 (MCIOJTHUTEIbHYI0) IPAKTHKY :

1. YkazaTp Ha3BaHWE OpraHu3anuu (OpraHa BIACTH), MECTO PACIOJIOKCHUS
(ampec), GdaMmIMI0O PYKOBOIWUTENS, CPOKHA TIPOXOXKIACHHUS TPAKTHKH,
OCHOBHBIC 00SI3aHHOCTH B TMIEPUO/] MPOXOKIACHUS MPAKTUKU;

2. PackpbITh 11€71h ¥ PYHKITUU ACSITEIHPHOCTH OpTraHU3aMK (OpraHa BJIacTH);

3. PaccMOTpeTh OCHOBHBIE JOKYMEHTBI, PETYJHUPYIONIUE JESITEIbHOCTh
opranuzanuu (oprasa Biactu) (Ycras, [lonoxxkeHnus, TaTHOE pacucaHue u T.J11. —
TO, 4TO OYyJIET IOCTYITHO);

4, Omnucath cucTeMy KOMMYHHUKAIIMK B pa0oOTe opraHu3aluu (OpraHa BIIACTH)
U PaccCMOTPETh WH(HOPMAIITMOHHO-KOMMYHHUKAIITMOHHBIE TEXHOJIOTH, UCIIOJIb3yEeMbIe
B MTPO()ECCUOHAIIBHO JCSTEIBHOCTH;

5. Onucate cucTeMy JOKYMEHTOOOOpOTa B OpraHu3aluu (OpraHe BIIACTH),
OTIPEJICTNTh €€ CHIILHBIC U CJIa0bIe MECTa.
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