MuHucTepcTBO 0b6pasoBaHus
n Hayku Poccuiickon deaepaumnn

POCCUNCKUA
rOCYHAPCTBEHHbM depepanbHOE rocyaapcTBeHHoe 6loaXeTHOe
~ 6pasoBaTenbHOe yupexaeHue
COUWAJIbHbIN ° Bbicwero obpasosaHus
YHUBEPCUTET «POCCMINCKUIN FrOCYAAPCTBEHHDII
coumnanbHbid YHUBepcuteT» (PrCY)
«30 »dqe;w(gpw 2015, Ne 035

06 yTBepxxIeHHH JOKHOCTHBIX
HHCTPYKIMi paboTHHKOB daKyabTeTa
HOATOTOBKH HAYYHLIX H HAY4YHO-
nefparorudeckux kaapos PI'CY

Bo ucnonnenue IIpaBun BHyTpeHHEro TpyJOBOro M y4eOHOro pacropsjka
PI'CY, a Takke B LendX CO3JaHHA HEOOXOAMMBIX OpraHM3alMOHHO-IPaBOBHIX
yClnoBHi 11 3¢deKTUBHOH pabOTHI, YeTKON peraaMeHTalMH TpyAa, cobioxeHus
JUCLIMIUIMHBI M IOOIIpeHH 32 AOOPOCOBECTHEIN TPYL

ITPUKA3BIBAIO:

1. VYTBepauTh JODKHOCTHBIE HHCTPYKIMM  paboTHMKOB  (aKylbTeTa
IOJITOTOBKM HAay4YHBIX M HAy4YHO-NIEAArOruyecKux KajapoB (maimee — «DakynapTeT»)
Poccuiickoro rocynapctseHHOro connansHoro yausepcureta (IIpunoxenus Ne 1-9).

2. Vmpasnenmo xkagpoB (I''A. IlyHuHa) O03HaKOMHTB C JOJDKHOCTHOH
HHCTPYKLUMEH, YTBepXAEHHOM HAacTOAN[MM IIpUKa3oM, JekaHa akyibrera
O.B. Kayposy moa pocruce.

3. Hexany ®akynsreta O.B. KaypoBoii:

3.1. O3HaKOMHTP C J[JOJDKHOCTHBIMH HHCTPYKI[USMH, YTBEPXACHHBIMH
HACTOAIIMM NpHKa3oM, paGorHukoB PakynsTeTa, a Takxke JMI, NPUHUMAEMbIX Ha
paboTy Ha PaKynbTeT, 1O POCIHCH.

3.2. OGecrieuuTh XpaHeHHE JODKHOCTHBIX WHCTPYKLHH, YTBEpXKICHHBIX
HACTOSIIUM NPUKaA30M, 10 MECTY HaxoxaeHus PaxynbTera.

4. PabGoraukam ®akynbTeTa, 3aHHMAIOIIHM COOTBETCTBYIOINHE JODKHOCTH, a
TAaKXE€  BHOBb IPUHATBIM pabOTHHKAM, pPYKOBOACTBOBaTbCA B XOAE CBOeEH
TPYAOBOH  AEATENBHOCTH  JOJDKHOCTHEIMH  HHCTPYKIHUSAMH, YTBEPXKJICHHBIMH
HACTOSIIUM IPHUKA30M.

5. KoHTponb 3a HCIIOHEHHEM HACTOSAIIEr0 MpHUKa3a OCTaBILAIO 32 COOOMH.

-
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Pexrop P H.B. HounHok

Hcn.: 3yesa O.B.
Ten.: 8(495) 255-67-67, mu. 1731
Gaiin: 12 29-1e
www.rgsu.net



Poccuiickuii rocygapcrBeHHbIH Ilpuiaoxenue Ne 1 k npuka3sy
COLHA/ILHDbIH YHHBEpPCHTET or«30» Gexcdpk2015T.

Ne_ 2025
@daky/abTEeT NOArOTOBKH HAY4YHBIX H
HAYYHO-NIeJArOrH4eCKHX KaJApoB
Jo/mxHOCTHAS HHCTPYKIHUS
JAEKAH ®AKYJBTETA

1. O0mue MOJIOKEHHH

1.1. JomkHOCTh JekaHa ¢akylbTeTa MOATOTOBKM HAYYHBIX U HAy4dHO-
nefarorudeckux KaapoB (mamee — «Jlexkan dakynpreta», «®DakyabTeT»)

Poccuiickoro rocyapcTBEHHOro COUHANBHOTO YHHBepcHTeTa (manee - «PI'CVYy,
«YHUBEPCUTET») OTHOCHTCA K KaTeropuu INpodeccopcKo-IpenoaaBaTelbCcKoro
cocCTaga.

1.2. OcHoBHOIl 1enb0 AeatenpHOocTH JlekaHa dakynpTeTa sBIgETCA
apdexTHBHOEe ympasieHHe @DaKylIbTeTOM, a HMEHHO - IUIaHWPOBAHUE,
OpraHM3alsi M KOOpDAMHAUMA €ro paboTel MO0 KaxAOMy M3 HanpaBiIeHHH
JNEeATENBHOCTH I YCICIHOTO AOCTIKEHM Ieliel U 3aja4, OCTAaBJICHHBIX Nepe]
@akynpTeToM B 00MAaCTHM IOATOTOBKM HAYYHBIX M Hay4HO-IIEJarorHYecKuX
KaJpoB.

1.3. Ha pomxHocts llexkaHa daxynpreTa H30HpaeTcs IHUIO, HMEIOIIee
BeIcmIee MpodeccHOHAbHOEe o00pa3oBaHHE, CTaX HAY4YHOM WIH Hay4Ho-
NeJaroruueckoi paboTel He MeHee 5 JieT, Y4eHYIO CTeNEHb WX YYE€HOe 3BaHNe.

1.4. JlexaH ¢dakynbTeTa Ha3Ha4aeTCA HAa JOJDKHOCTH H OCBOOOXKIAETCA OT
3aHuMaeMoil pomxHocTH npukazoM PI'CY. 3amemenue pomxHoctH Jlekana
¢daKynpTeTa OCYHIECTBISETCS II0 HTOTaM BBIOOPOB, MPOBEACHHBIX YUYEHBIM
CosetoMm PI'CY B ycTaHOBIEHHOM MOPSIIKE.

1.5. JlexaH ¢axyapTeTa HaXOQUTCA B HEMOCPEACTBEHHOM IOAYHHEHHUH
pektopa PI'CY. Pextop PI'CY BmpaBe aenerupoBarh HaHHOE HaIlpaBIeHHE
JEeATEILHOCTH OHOMY M3 IPOPEKTOPOB YHUBEPCUTETA.

1.6. Mecro pabotsl JlekaHa ¢akynbreTa onpenensercs pekropom PI'CY
(popekTopoM MpH JAENErHpOBaHHM €My HNaHHBIX ITOJIHOMOYHH), HCXOAA H3
nokapHOro HopMatusHoro akta PI'CY o Mecte HaxoxneHus Pakynbrera.

1.7. J[lexkan daxynpTeTa MpPEACTAaBIAET W  OTCTAMBAET HHTEPECH!
PakyneTeTa U ero paGOTHHKOB, (OPMHpPYET U IOANEPKHBAET B KOJUICKTHBE
DakynpTeTa OPraHU3aIl[HOHHYIO KYJIBTYpy, OCHOBaHHYIO Ha Mpo¢d)eCCHOHAIM3ME,
OTBETCTBEHHOCTH, B3aMMOYBa)X€HHHU, HOBEPUH MexAy paborHukamu Dakynbrera
¥ TPUBEPKEHHOCTU €AMHBIM LEJAM JAEATENbHOCTH, YTBEpXKIEHHBIM YCTaBOM
PI'CY, nonoxenuem o daxynsreTe.



1.8. [exau ¢dakynsTeTa GopMHUpYyeT M NOAAEPKHBAET UMUK PakynpTeTa.

1.9. B cBoeit gearenbHocTH JlekaH (¢akynbTeTa PYKOBOACTBYETCS
3aKOHOAATeNbcTBOM Poccuiickoit ®enepaumun, YcraBom PI'CY u Ilpasunamu
BHYTPEHHEro TpyHnoBoro u ydebHoro pacmopsaka PI'CY, npukxazamu PI'CY u
pacnopsokeHusaMu pekropa PI'CY, TMomoxenuem o PakynpTere, HACTOALIEH
HOJDKHOCTHOHN MHCTPYKLMEH, HHBIMH JIOKATHBIMA HOpMaTHBHBIMH akTamu PI'CY,
a TaKKe NpodhecCHOHANBHOM 3TUKOM U Tpaguumsamu PI'CY.

1.10. HdexaH ¢daxynpTera JOJDKEH 3HATh:

1.10.1. 3akoHBl ¥ UWHBIE HOpMATHBHEIE IIpaBOBble akThl Poccuiickoii
Qepepaluy Mo BONpocaM NMpodecCHOHANEHOTO 00pa3oBaHHs.

1.10.2. JlokanbHbie HopMaTuBHBIE akThl PI'CY.

1.10.3. ®enpepanpHble TrocyAapCTBeHHble TpeOoBaHUA H  (QelepabHbie
rOCyJapCTBEHHBIE oOpasoBaTejpHBIE CTAHAAPTHl IO COOTBETCTBYIOLIHM
IIporpaMmam.

1.10.4. Teopurio ¥ MeTOIBI yrpaBiieHNs 00pa30BaTEIbHBIMH CHCTEMaMH.

1.10.5. Tlopsmok cocTaBineHHs Yy4YeOHBIX I[UIAHOB; TIpaBHIa BEICHHA
JOKyMEHTalu| 1o yue6Hol pabore.,

1.10.6. OcCHOBBEI eJAaroruku, GU3NOIOIHH, ICUXOJIOIHH.

1.10.7. Meronuky npogpeccHOHaILHOro 00yIeHHUS.

1.10.8. Metompl #  CnocoOBl  HCIONB30BaHMS  00pa3oBaTENIbHBIX
TEXHOJIOTUH, BKJTIIOYasi AUCTAaHLUOHHBIE.

1.10.9. OcHoBHBle MeTOABI IMOHMCKa, cOopa, XpaHeHHs, 00pabOTKH,
NpeNOCTaBlIeHHs,  pachpocTpaHeHHs  uHpopMauuu, HeoOxomumol  mns
OCYILIECTBJICHUS] HAYYHO-HCCIIEI0BATENbCKON ACATEILHOCTH.

1.10.10. Mexanu3smsl odopMneHus npaB UHTEJIEKTYalbHON
COOCTBEHHOCTH.

1.10.11. TexHONOrMIO OpraHU3allii METOAUYECKON, HAyYHO-METOAUIECKOH,
Hay4HO-HCCIIe0BAaTEIbCKON paboThI.

1.10.12. CoBpeMeHHbIe POPMBI U METOBI OOyUEHMS.

1.10.13. IlpaBuna U NOpAIOK NMpeACTaBIeHH 00ydaromuxcs (aCIUpaHToOB) K
rOCyapCTBEHHBIM i HMEHHBIM CTHIIEHIHSM.

1.10.14. HopmaTBHBIE JOKYMEHTHI, pEerIaMEeHTHPYIOLIHUE CTaTyC Hay4HBIX
pabOTHHKOB, NEeNaroruyecKuX W PYKOBOAAIIMX pabOTHUKOB OOpa3oBaTEIbHBIX
YUPEXKIACHUM.

1.10.15. OcobenHocTu peryidpoBaHHs TpyAa lleAarorHdeckKux paboTHUKOB.

1.10.16. OcHoBbI ynpaBieHHs IEPCOHAIOM, IPOEKTAMU.

1.10.17. OcHOBBI 3KOJIOTHH, SKOHOMHUKH, TIpaBa.

1.10.18. ®UHAHCOBO-XO3SMCTBEHHYI0  JEATEIBHOCTh  OOpa3OBaTEeNbHBIX
YYpPEXKACHUMN.

1.10.19. OcHOBBI aAMUHHUCTPATUBHOT'O, TPYAOBOI'O 3aKOHOATEILCTBA.

1.10.20. TpeboBanus k paboTe Ha NEPCOHAIBHBIX KOMIBIOTEPAX, HHBIX
3JIEKTPOHHO-LIM(PPOBBIX YCTpOHCTBaX.

1.10.21. I'lpaBuna o oxpaHe Tpya U NoxapHoOi 6€30MacHOCTH.

1.10.22. YcraB PI'CY u IlpaBuna BHyTpeHHero TpyJOBOro U y4eOHOTro
pacnopsinka, KomnexktuBHbii pgoroBop, KopnopatuBHselii xomexc PI'CY,



NOKANBHBIE HOPDMATHUBHBIE aKThl YHHBEPCHTETa B YCTaHOBJEHHOH cdepe
JIEATENBHOCTH.

1.11. lexan ¢axynsTeTa AOMKEH yMETh aHAIM3MPOBATh XOJ W HTOrH
paboThl (paKynbTeTa, rPaMOTHO NMPHMEHATH IPABUIa M TEXHOJOTHIO BENCHUSA U
ydera xoJa yueOHOro MpoLecca, YCTaHOBICHHBIX JIOKAIbHBIMH HOPMaTHBHBIMU
axramu PI'CVY. :

1.12. B nepuo BpeMeHHOro orcyTcTBus JlekaHa ¢axybTeTa BBINOJIHEHHE
€ro JOJDKHOCTHEIX OOS3aHHOCTEH BO3JIaraeTcsi Ha OJHOIO M3 €ro 3aMeCTHTENeH
AIH Ha WHOE JIUL0, HA3HAYEHHOE B YCTaHOBIIEHHOM IOPSIIKE.

2.  JIOJKHOCTHBIE 00SI3aHHOCTH

2.1. JlekaH ¢akynpTreTa B IpolLiecCe€ CBOEH TeKylleH NedaTelbHOCTH
OCYILIECTBJIAET ClIeIyoLUe JOJDKHOCTHBIE 0053aHHOCTH:

2.1.1. Pa3zpabatriBaer cTpaternioo pasButHd Pakyinbrera, obecnieunBaeT
CHCTEMaTH4eCcKoe B3aUMOJIeiCTBHE c paboToaTensiMu, opraHaMy
rOCYAapCTBEHHOW W  HMCIOJHHTENBHOH  BJIacTH, OpraHaMH  YIpaBJIeHHs
06pa3oBaHHeEM, OpraHM3aALMAMHE, yIPeX IEHUSIMH, NPeINPHATAIMH.

2.1.2. 3yvyaer pbIHOK 00pa3oBaTeNbHBIX YCIYr M PBIHOK TpyAa II0
HampaBIeHUAM (CMEeLUaIbHOCTAM) IOATOTOBKM CHEeLMaNucToB Ha DakynbreTe,
obecrieynBaeT yueT TpeOOBaHUIf phIHKa TpyJa B 00pa3oBaTelbHOM IIpollecce Ha
daxynpTeTe.

2.1.3. PykoBoaur yueOHOH, y4eOHO-MeTOAUYECKOH, Hay4HO-
HCCIIEAOBATENIbCKOM M HHHOBALIMOHHOM JESTEIBbHOCTBIO, OpraHHM3allMOHHO-
yIpaBleH4YeCKOH U couuanbHol paboroit Ha DakynbTeTe.

2.1.4. BosrnaBnsier paboTy MO CO3JAaHUIO M pealu3alli¥ Ha IPaKTHKE
OCHOBHBIX MPO(ECCHOHAILHEIX 00pa30BaTeNIbHBIX NPOrpaMM, Y4eOHBIX IUIaHOB,
nporpaMM y4eGHBIX KypCOB.

2.1.5. Opranusyet paboTy 0 CO3AAHUIO HayYHO-METOOMUYECKOrO U yueOHO-
MeToandeckoro obecrieueHus yueOHOro npoiecca.

2.1.6. YuactByer B pa3paboTKe CHCTEMBI KayecTBa IOATOTOBKH
CIELIHAJIICTOB.

2.1.7. ObecneunBaeT BBITIOJTHEHHE TpeOOoBaHMi benepanbHbIX
roCyRapCTBEHHBIX TpeboBaHUH =~ U ¢enepanbHBIX rocy1apCTBEHHBIX
00pa3oBaTeNbHBIX CTaHAAPTOB 10 COOTBETCTBYIOIIMM IPOrpaMMaM.

2.1.8. Co3paer ycnoBusa s GOpMHUpOBaHHA Y OOy4alOLIMXCS OCHOBHBIX
COCTaBIAIOIIMX KOMIIETEHTHOCTH, ofecrneuuBaroliell ycrnemHocTs Oynymieit
npo¢ecCHOHANBHOMN eATEIbHOCTH BBITYCKHUKOB. |

2.19.Co3maer ¥ YHTaeT aBTOPCKHME Kypchl IO IUCLUIUIMHAM,
npenogaBaeMbIM Ha @akynbreTe, B yctaHOBIeHHOM B PI'CY nopsiake u o6beme.

2.1.10. IlpencraBnser Ha yTBepxaeHue pykKoBoAcTBY PI'CY y4eGHble
IUIaHBl M 1porpamMmel  oOydeHHst OOy4YalOIUXCsA, HPOrpaMMbl KypcoB Ha
dakynpTeTe; TEMAaTUKY U NMPOrPaMMbI JUCUKILUIMH [0 BBIOOPY M (aKyJIbTaTUBHBIX
IpeaMETOB.

2.1.11. YuactByeT B pa3paboTke mraTHOro pacnucanus OakynbreTa.



2.1.12. Opranu3yeT H TPOBOAUT NPOQPECCHOHATHHO-OPHEHTALMOHHYIO
paboty u ofecreuuBaeT NpueM obOydaromuxcs Ha QakylIbTeT, OCYIISCTBIAET
PYKOBOJCTBO MX IpodecCHOHATILHOM IIOATOTOBKOM.

2.1.13. PykoBoaut pa0oTOl 10 COCTAaBIEHHIO pACIUCaHHsA y4eOHBIX
3aHATHH, IPUEMY 9K3aMEHOB, 3a4€TOB, KOHTPOJIUPYET H 00001aET UX pe3yIbTaThL.

2.1.14. KoHTpONHpYET M pPerynupyeT OpraHu3aLuio y4eGHOro mpouecca,
y4eOHBIX NPaKTUKYMOB M HHBIX BHIOB IIPAKTHK; OCYIIECTBISET KOOPAMHAIMIO
IEesTEeNBHOCTH Y4eOHBIX M HAay4HBIX CTPYKTYPHBIX MOApa3feleHUH, BXOMALIUX B
cocraB PakKynpreTa.

2.1.15. OpranusyeT KOHTPOJb ¥ aHAIU3 CAMOCTOATENBHON paboTHI
obydJaroumxcs, BBITIOJIHEHHE WHAUBUIYATBHBIX o0Opa3oBaTeIbHBIX
npodecCHOHANBHBIX IIPOrPaMM.

2.1.16. OcyiuecTBisieT mnepeBo] OOYYalOIMXCsA acIMpaHTOB C Kypca Ha
KypC, a TaKXKe AOIYyCK X K 3K3aMEHALIMOHHBIM CECCHAM.

2.1.17. laeT paspellieHHe Ha AOCPOYHYyIO CAaYy M Iepecraady 3a4eToB H
5K3aMEHOB.

2.1.18. IlpuHHUMaeT pelieHre O JOoITycKe 00yJaroIuXcs K rocyJapCTBEHHOI
UTOTOBOM aTTecTalliy, K cAadye rocyJapCTBEHHBIX 3K3aMEHOB, K 3allliTe HAYTHOI'0
IOKJaga 00 OCHOBHBIX pe3yJIbTaTaX MOATrOTOBIIEHHOM Hay4YHO-KBAJIH(DUKALMOHHOH
paboThI (IuCCepTaLuy).

2.1.19. OcymectBiser paboTy B COCTaBE KOMHUCCHH IIO TOCYJapCTBEHHOH
HTOTOBOM aTTeCTalliy BBIMYCKHHKOB @akyibTeTa, IPHEMHOH KOMHCCHH
QaxkynsTeTa.

2.1.20. IlpencraBnsier K 3a4UCICHUIO, OTUYUCIEHWIO M BOCCTaHOBIIEHHUIO
oby4Jaroluxcs (acMpaHTOB, COUCKaTeNekt).

2.1.21. Ha3zHavaer ctunenauu obydarommmcs PaxkyiapTeTa B COOTBETCTBUH
¢ [IlomoxeHweM O CTHNEHIWAIBHOM OOeCNEYeHHH M Jpyrux ¢opmax
MaTepuaibHOR noaaepxku obydaromuxcs PI'CY.

2.1.22. OcymiectBnsger oOuiee PpyKOBOACTBO M KOOPAWHALMIO HAy4HO-
HCCIIeIOBATENhCKON paboThl 00yYaromuXCs.

2.1.23. OpraHusyeT CBs3b ¢ BBITYCKHUKaMH, U3y4aeT KayeCTBO MOArOTOBKH
CIELIMATKCTOB, BhILyCKaeMbIX DaKyJIbTETOM.

2.1.24. ObecneynBaeT BHEApPEHHE HOBBIX TEXHOJOrMM OOydeHHs U
KOHTpOJNA 3HaHWH oOy4aromuxcs, oOecreynBaeT B IMpolecce HX OO0ydeHHs
BHeJIpeHue Tu¢depeHLHpOBaHHON U HHAUBUAYAIBHOM TOJTOTOBKH.

2.1.25. Bosrnaenser pabotry mo ¢GOpMHPOBaHHIO KaJpOBOH NOJUTHKH Ha
¢baKynpTeTe, OpraHU3yeT NOBBINIEHNE UX KBATUGUKALUK.

2.1.26. Opranuszyer ¥ T1pOBOAUT Y4eOHO-METOAMYECKHE COBELIAHHS,
CEMHUHaphl, Hay4YHble U HayYHO-METOAUYECKUE COBEIIaHUs 1 KOH(EPEHIIHH.

2.1.27. OpranusyeT, KOHTPOJIMpPYET ©  TMPUHUMAET  y4yacTHE B
MEXAyHapoJHOH y4eOHON U Hay4yHOM nestenbHOCTU PakynbTeTa B COOTBETCTBUU
¢ Ycrasom PI'CYV.

2.1.28. OcywectBnsier pa3spaborky IuiaHoB  pabGotbl  (DakynbTera,
KOOpAMHALIMIO UX C IUIaHaMU paboThl YHHBEpPCUTETA, HECET OTBETCTBEHHOCTDH 32
UX BBINOJNHEHUE.



2.1.29. OcywiectBisieT 0O0Ilee PYKOBOACTBO IOATOTOBKOM Yy4eOHHMKOB,
y4eOHBIX U Y4eOHO-MeTOIM4YeCKUuX MocoOuid no npeaMeraM kadeap, BXOAAIMX B
cocrtaB dakynbrera, KOODAMHHPYET HX peUEH3HpOBaHHE, OPraHU3yeT H3JaHHe
y4eOHO-MEeTOOUYeCKOM TUTepaTyphl.

2.1.30. YyactByet B yueOHO# 1 yueOHO-MeTonnueckoit pabote PakyapTera,
obecrieunBaeT BBINOJIHEHHE HAYIHO-HCCIEeJOBaTeNbCKOM pabOTBl M MOATOTOBKY
HAYYHO-MEAAroruyeckux KaapoB, OTUHUTHIBAETCS O CBOeil pabore mepen YUYeHBIM
cobetoM PI'CY 10 OCHOBHEHIM BOmpocaM Y4eOHO-METOIUYECKOH, Hay4dHO-
HCCIIEAOBATENbCKOM,  OpPraHU3allMOHHO-YIPaBJICHYECKOM M COLMAIBHOH
aesrensHocTd Pakynprera.

2.1.31. Opranuszyer paboTy M OCYLIECTBISAET KOHTPOJb HaJ Hay4HO-
METOOUYECKUM COTPYAHUYECTBOM Kadeap U Jpyrux CTpYKTYPHBIX NOAPA3AEICHUA
Qakynbrera ¢ y4eOHBIMU 3aBEAEHUSMH, IPEONPUITHIMH U OpraHU3aLUsAMHU.

2.1.32. ObGecrieunBaeT CBA3b C OJHONPOGUIBHBIMU OOpa30BaTEIbHBIMH
yUpeXIeHUAMH C LIENbI0 COBEPIIEHCTBOBAHMS COAEPXKaHHs, TEXHONOTUH U (popMm
OpraHu3aliu o0y4eHus 00y4alonuxcs.

2.1.33. OpranusyeT cocraBleHre W NpeacrapieHue DakynbTeTOM TeKylen
U OTYeTHOM JoKyMeHTauuM pykoBoactBy PI'CY B opranel ymnpasiieHUs
obpa3zoBaHHEM.

2.1.34. IlpoBoaut paboTy MO YKPEIUICHHIO U pPa3BUTHIO MaTepHalIbHO-
TeXHU4eckoi 6a3pl Dakynprera.

2.1.35. IIpucyTcTByeT Ha y4eOHBIX 3aHATUSX MO BHIOOpY, a TaKkXe IpH
TPOBECHAU K3aMEHOB Y 3a4€TOB.

2.1.36. Koutponupyer BbinoiiHeHHe oOyvyalomuMmucs ¥ pabOTHHKaMH
dakyJbTeTa MPaBWJI [10 OXpaHe Tpyda U NoXKapHOo# 6e30IacHOCTH.

2.1.37. BoInosHAeT HHBIE JOMKHOCTHBIE OOS3aHHOCTH, oOecrneduBarolIye
BBIITOJIHEHUE TIOCTaBJIEHHBIX nepeq PakyabTeTOM LIENEH U 3aaa4.

2.2. JlekaH MO OTHAENBHOMY YKAa3aHMIO BBILIECTOSILIETO PYKOBOIHUTENA, B
YCTAHOBJIEHHBIX CHy4agX H TMOpAAKe, a TakXkKe B paMKax KOMIETEHLHH,
Ka4eCTBEHHO IepenaeT pabouyro NJOKYMEHTAIUIO U Jiefla 110 COOTBETCTBYIOLIEMY

. HanpaBJIEeHHUIO pabOoThI.

3. Ilpasa

3.1. [lexany ¢akynbrera I BBINOJIHEHHS 3aKPEIICHHBIX 32 HHM
JOJDKHOCTHEIX 00s3aHHOCTEH NMpeAoCTaBIAI0TCs ClAeAyIOlHe npasa.

3.1.1. IlpuHKMMaThH pelIeHus B Ipeeaax CBOeH KOMIIETEHLIUH.

3.1.2. BHocuTh Ha  pacCMOTpeHHME  DPYKOBOIACTBA  YHHMBEPCHUTETa
NpeUIOKEHHS N0 YIIyUYIIEHHIO KadecTBa cBoei paboTel U paboTel PakynbTeTa.

3.1.3. Tpe6GoBaTh OT PYKOBOACTBAa YHUBEPCHUTETA CO3JAHUS HEOOXOMUMBIX
YCJIOBHIA IJIs1 BEIIIOJTHEHUS JODKHOCTHBIX 00s3aHHOCTEH.

3.1.4. OcyuiecTBNATh B3aUMOAEWUCTBHE C  PYKOBOAMTENAMH  JIPYIHX
CTPYKTYypHBIX nofpaszaeiaeHuii PI'CY, 3anpaiiuBare M NOJy4aTk OT CTPYKTYPHBIX
noxpaszaenenuit PICY HeoGxoauMyro HHGOpMALHIO.

3.1.5. XonaraiicTBOBAaTH Iepel] pyKOBOACTBOM O MOOILIPEHHH paOOTHHUKOB, a
TaK)Ke MPUMEHEHHM K HUM AUCLUIUIMHAPHBIX B3BICKAHWM.



3.2. JlekaH QakynbTeTa MUMeeT NpaBO Ha OOBEKTHMBHYHK) OLIEHKY CBOEro
IpoQeCCHOHANBHOTO BKJIaJia B  pellleHHe YHHBEPCHTETCKMX 3aad, Ha
NPONOPLIMOHAIBHOE BKJIay MOPAIbHOE U MaTepHAIbHOE MOOLIPEHHE.

3.3. [JexkaH ¢akynpTeTa BIpaBe AeJIerdpoBaTh YacTh HalpaBlIeHHH CBOei
JEATENIBHOCTH 3aMeCTHTENsAM JekaHa (aKylbTeTa, €Cld TaKhue AOJDKHOCTH I10
COOTBETCTBYIOIIMM HAaNpaBIeHUAM MPENyCMOTPEHbl B IITATHOM paclUCaHUU

QakynpTeTa, WIM HHBIM paboTHMKaM (10 MX COIJIaCHI0) Ha OOLIeCTBEHHBIX
HayaJax.

4, OTtBeTcTBEeHHOCTD

HekaH QakynpTeTa HECET OTBETCTBEHHOCTD 3a!

4.1. Hapymenue 3akoHomarenbcTBa Poccuiickoit @eneparum.

4.2. 3moynortpebieHHe CBOMMH IIOJIHOMOYHMSMHY, TIPEeSyCMOTPEHHBIMH
HacTosled JOJDKHOCTHON HHCTPYKLIMEH.

4.3. HeucnonHenue WK HeHaJIexariee (HexadecTBeHHOE,
HECBOEBPEMEHHOE) HCMOIHEHUE JOJKHOCTHBIX 00s13aHHOCTEH, IPeyCMOTPEHHBIX
HaCTOsLLIEH JOKHOCTHOW HHCTPYKIUEH.

4.4. TI'pyboe M HeTaKTHYHOE OTHOILIEHHE K paboTHMKaM U O0ydarolmMcs
YHuBepcurera.

4.5. VYTpary u nop4y JOKyMEHTOB.

4.6. Hapymenue VYcraBa PI'CY, IlpaBun BHYTpPEHHEro TpYyIOBOrO H
yuye6Horo pacnopsaka PI'CY, npukasos PI'CY u pacnopsixenuii pekropa PI'CY,
[Monoxenuss o PakynbTeTe, MHBIX JOKAIBHBIX HOpMaTBHBIX akToB PI'CY, a
TaK)Xe HaCTOSAILIEH AOKHOCTHON HHCTPYKIHH.

4.7. HapywmeHue  yCTaHOBICHHOro IIOpsAAKa  ydYeTa,  XpaHeHH,
MCIIONB30BAHUA ¥ DPACIPOCTPAHEHHS BHYTPEHHEH CIyXeOHOH NOKYMEHTallMH H
HHpOpMaLIH.

4.8. HecobmoieHHe YCTaHOBJICHHBIX CPOKOB II€PEBOJIOB M OTYHC/IEHUS
00y4aloNMxcs, Ha3HAYCHUS aKaJeMHUYeCKOH, COLMAIBHOM U IpYruX BHUIOB
CTHNEHAMH o0OyYaromumcs, MOpeIoCTaBleHHs y4eOHOH M IeJaroruyecKou
OOKYMEHTALIUH B BBIILIECTOSIIIIME OPTaHBbl.

ITpopekTop 1o Hay4HoO#t paGore . V%‘wﬂm

MOANUCD) (U.O0.Pamnnus)

C HacTosEel JO/DKHOCTHON MHCTPYKIHeH 03HaKOMIIEH(a)

Moanuce (U.0.®amunus) « » 20 T.
(/’_\ HauansHuk
Ynpasnenus kappos

. NYHUHA TA.
CornacoBaHo: (495) 748-67-67, 206.11-72
YnpasneHue KaApos
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Paccuiickuii ro"éyzlapc'menﬂblii Hpnanoxenne Ne 2 k nIpHKa3y
CONMAJILHBIH YHHBEPCHTET oT « 30 » gessadpy 2015T.

Ne ZQZﬁ'(L /

DaKyJbTeT NOATOTOBKH HAYYHBIX H
HAYYHO-NEJArorH4ecKHX KaApoB

Oraen acnupaHTypbl

JO2KHOCTHAS HHCTPYKIMS

HAYAJIbHUK OTAEJIA ACIMPAHTYPBI

1. O0mue mos10KeHHS

1.1. JlomkHOCTh HayalbHHKA OTHENA acnupaHTypsl (nanee — «HaganbHuk
otzena») PoccHiickoro rocyaapcTBEHHOTO COLHANBLHOIO yHHBEpcHTeTa  (falee —
«PI'CY», «VYHHBepCHTET»), OTHOCHTCA K KaTeroOpuH aJMHHHCTPaTHBHO-
yIpaBiIe€HYECKOTro MepCcoHaja. ’

1.2. OcCHOBHOH ILENBIO JeATENHHOCTH HavanpHHMKa OTHAeNda ABIAETCA
3¢ dexTHBHOE yIpaBlieHHEe OTAENOM AacCHHpaHTYPEl, a HMMEHHO — IUIaHMPOBAHME,
OpraHu3alMs ¥ KOOpAMHAMA paboTBl OTAENAa AaCHHUPAHTYpPhl IO KaXAOMy U3
HaIpaBJICHUH JNEATENbHOCTU IJIA YCHEIIHOro JOCTHXKEHHS ITOCTaBJICHHBIX Leled U
3aj1a4 B 00JIaCTH IMOATOTOBKH HAYYHO-IIEAAroOrH4eCKUX KaJipoB B aCIIMpaHTYpE.

1.3. HavyanpHUK OTAENa Ha3HA4YaeTCs Ha JOJDKHOCTE H OCBOOOXKIAeTCs OT
3aHMMaeMoit JonkHocTH pukazoM PI'CY.

1.4. Ha momxuocth HadanpHHKa OTAeNIa Ha3HAYAETCH JIMII0, UMEIOIee BEICIIEES
npodeccHoHaIbHOE 00pa3oBaHue M CTaX Hay4HOM, Hay4HO-Neqarorudeckoid paboTsl
Wi paboTel B OpraHM3allAX, COOTBETCTBYIOLUEH HaIpaBICHHIO AEATEIBLHOCTH
aCIUPaHTYpHl HE MEeHee 3 JIeT.

1.5. HavyansHHMK OTAENla HaXOAUTCA B HEMOCPEACTBEHHOM MOJAYMHEHHMH JEKaHa
¢bakynabTeTa IOATOTOBKH HAYYHBIX U HaydHO-NefRarorudeckux kaapos PI'CY (nanee —
«DakynsTeT»), paboTaeT moja obImuM pyKOBOACTBOM IPOPEKTOpa Mo Hay4HOH paborte,
pektopa PT'CYV.

1.6. Mecto paboThl HavalnbHUKa OTAENIA aCIUPAHTYPHI OIpPEAEIIeTCd ACKAaHOM
dakynabTeTa HCXOAA M3 JIOKAJIbHOro HopMaTHBHOrO akTa PI'CY 0 MecTe HaxoXaeHus
OTJejla aCIIMPAHTYPEL.

1.7.B  cBoeit  pesrenpHOcTH HavanpHMK  oTAelna  pyKOBOACTBYETCA
3aKOHOZATeNbCTBOM Poccuiickoit ®enepanuu, YcraBom PI'CY, KomiekTHBHBIM
norosopoM, IlpaBuiamMd BHYTpeHHero TpynoBoro M ydeOHoro pacmopsaka PI'CY,
KoprioparusHeiM kogekcoM PI'CY, mpukazamu PI'CY u  pacnopsKeHHIMH peKTopa
PI'CY, IlomoxenueM o Pakynvrere, Ilonoxenuem o006 oTAelne acnMpaHTYpHI,
HaCTOAMIEH MOHKHOCTHON HMHCTpYKLMEH, UHBIMH JIOKAIHHBIMH HOPMATHBHBIMH aKTaMH
PI'CY, a Taxxe npodeccronanbHo# 3TuKoit 1 Tpagunusamu PI'CY.

1.8. HauanrHUK oTHena DoJKeH 3HATh:



1.8.1. 3akoHbI U MHBIE HOpMaTHBHBIE NIPaBOBbIe akThl Poccuiickoi Penepauuu
0 BompocaM o0pa3oBaHWs W IIOATOTOBKM Hay4YHO-NEAArorHdecKux KaApoB B
acIHpaHType.

1.8.2. OcHOBONONAraloIKe AOKYMEHTHI, peryiupyoume y4eOHbI M yueOHO-
BcrioMorarenbHbli npouecc B PI'CY.

1.8.3. IlpuopuTeTHbie HAmpaBIeHUd pa3BUTHA OOpa30BATENILHON CHCTEMBI
Poccuiickoit Denepanuu.

1.8.4. TpeboBanus rocynapcTBeHHbBIX 00pa3OBaTENBHBEIX CTAaHAApPTOB 11O
COOTBETCTBYIOLIMM HaIPaBJICHUSM MOATOTOBKY 00y4Yaromuxcs.

1.8.5. ConmeprxaHue, MPUHIMIIBI OpraHU3alMy 1porecca 00y4eHHs.

1.8.6. OCHOBBI NME€JarOrMKH U ICHXOJIOTHH.

1.8.7. CoBpemenHblie (GOpMBI B METOEI 00YYEHHS U BOCIIUTaHUSA 00y4arOLINXCS.

1.8.8. ITopsinok MmiaHMpPOBaHMA ¥ OpraHM3alUM y4eOHOro mporecca B 0061acTH
MTOATOTOBKH Hay4YHO-TIEJaroru4eckux KaJpoB B aCIIMPaHTYpeE.

1.8.9.IlpaBuna BegeHHs BCero KOMILIEKca Yy4eOHO-CONPOBOAMTENILHON
JOKYMEHTALUH.

1.8.10. IIpaBuiia ¥ TOPSNOK CHUCTEMAaTH3allM, ydeTa M BeleHUs pabodei
IOOKYMEHTAIHH C UCIIOIb30BaHHEM COBPEMEHHBIX HH(POPMAILMOHHBIX TEXHOJIOTHIA.

1.8.11. OcHOBBI TpyHOBOrO 3aKOHOAaTeNbCTBa Poccuiickoi Penepauny.

1.8.12. IlpaBuita mo oxpaHe Tpy/Ja H MoXxapHOi 6€30MacCHOCTH.

1.8.13. Vcra PI'CY, KomnektuBHpld porosop, IIpaBuna BHyTpeHHEro
TPyZOBOrO pacropsanka YHuBepcuteta, Kopnopatusnsiii kogekc PI'CY; wuHble
JOKaNbHBIE HOPMATHBHble akThl YHHBEpPCUTETa B YCTaHOBJIEGHHOW cdepe
JEeATENbHOCTH.

1.9. Hayanpuuk oTAeNa JOKEH YMeTh 3(PPEeKTHMBHO NpPHUMEHATH B
IpaKTHYeCKONM paGoTe HaBHIKM M 3HaHMA B OOJACTH IOATOTOBKM HAay4HO-
IIeAaroruuecKux KaapoB B acCIIUPaHTYpe.

1.10. HavanpHUK oOTZAENa NOJDKEH yMeTh aHAJIM3UPOBaTh XOI W HWTOTH CBOEH
paboThl U paboTHI OTHENA ACTUPAHTYPBI.

1.11. HayanpHuk oThesna IJaHHPYeT M pacnpeneisier coOCTBEHHOe pabouee
BpeMs 1 pabodee BpeMsi pabOTHHKOB OTelNa aCIIUPaHTYPHI.

1.12. B nepuon BpemeHHoro orcyrctBusi HaganpHuka oTIena BBINOJHEHUE €rO
JOJDKHOCTHBIX OOS3aHHOCTEH BO3/araercs Ha JIMIO, Ha3HAUYEHHOE B YCTAHOBIIEHHOM
TIOPSIZIKE. ’

2. JIo/1’KHOCTHBIE 005I3aHHOCTH

2.1. HayanpHuk oTAena:

2.1.1. OOecrieurBaeT BeJeHMe M XpaHEHHe HEOOXOAUMOH  y4eOHO-
COIIPOBOAUTENBHON AOKyMeHTauuu otiena acnupanTypsl PI'CY B cooTBeTcTBHM C
Huctpyknueit no aenonpoussoactsy B PI'CY u HOMeHKIaTypoii fei.

2.1.2. Oprasusyet y4eOHBIH NpoLECC MOArTOTOBKH aCITMPAHTOB.

2.1.3. OpranusyeT NOATOTOBKY IOKYMEHTOB IIO TNPUEMHON KaMIaHHU B
aCIMpaHTypy, IpUeM JOKYMEHTOB OT ITOCTYHAIOIINX B aCIIUPAHTYPY.

2.1.4. OO6ecrieurBaeT COCTaBJiEHHE ¥ TNPHHAMAET MEPHl 110 ONTHMH3AIHH
pacnmcaHus y4eOHBIX 3aHATHH, 3a4eTHOM M  3K3aMEHAlMOHHOM  CeCCHii,
roCyJapCTBEHHOH UTOTOBOM aTTECTALMH.



2.1.5. Opranmsyer W oOecreudBaeT O3HAKOMJIEHHE OOYYalOMXCA C
pacnucaHueM y4eOHBIX 3aHATHH, rpadMkoM y4eOHOro mpouecca, BHOCHMbIMU B HHUX
M3MEHEHHSIMH, KOHTPOJIUPYET UX COOMIOACHHE.

2.1.6. VBemomifeT 4IEHOB MPHEMHBIX M 3K3aMEHAIMOHHBIX KOMHCCHH,
aCIHPAHTOB O BPeMEHH U MECTe MTPOBEIEHHS IK3aMEHOB.

2.1.7. OcymecTBnseT HEMEIJICHHOEC AOBEIACHHE [0 CBEICHHS DPYKOBOJCTBA
dakynerera PI'CY unpopManuu o ¢pakTax CpbIBOB 3aHATHIH, IPHHAMAET MEPHI 110 HX
YCTPaHEHHIO.

2.1.8. OcyiuecTBiseT TeKyWHil KOHTPOIb 3a OpraHU3alHed H XOI0M TEKYILEH,
IPOMEXYTOYHOM W TOCYyJAapCTBEHHOH MTOrOBOM aTrTeCTalMd, aHaIM3HPYyeT M
00001aeT UX UTOTH.

2.1.9. TloaroraBnuBaeT MpHKa3bl 1O IMYHOMY COCTABY aCIIHPAHTOB.

2.1.10. OdopmiseT TOKYMEHTHI O IPUKPEIIEHHH COUCKATETICH.

2.1.11. TogroraBnuBaeT MAOKYMEHTHI MO CTUICHIUAIBHOMY OOECIEYECHHUIO
aCIHpPaHTOB. '

2.1.12. Koopauuupyet paGoty kadeap mo yueOHOM M y4eOHO-METOAMYECKOH
pabore.

2.1.13. KoHcynpTupyeT 00y4alouXcs Mo BOmpocaM UX Ipas U 0083aHHOCTEH.

2.1.14. ObecrieynBaeT M KOHTPOJHpPYET KAYECTBEHHOE U CBOEBPEMEHHOE
odopmIIeHHE, PpEerMcTpalMio H BbJa4y JOKYMEHTallMM B IpeAenax CBOHX
KOMIIETEHIIHMH H MOJHOMOYHI.

2.1.15. Oprasusyer pasMemieHde HHQOPMALUM IO TEKYLIHWM BONpOCaM
IeATEeNbHOCTH OTAeNa aclHpaHTyphl, Ha HHQOPMAUMOHHBIX CTEHAAX OTHAENa
acnMpaHTyphl, ofOecredrBaeT M OTCIEKUBACT TMOJHOTY U IPaBHIIBHOCTh €€
[IpeNOCTaBICHHUS.

2.1.16. Benmetr y4yer u OTCleXUBaeT U3MEHEHHS KOHTHHIEHTa O0y4aroLIMXCs,
IOpeAcTaBiieT M0 YKa3aHUIO pPYKOBOACTBa COOTBETCTBYIOIUME CTaTHCTHYECKHE
IaHHEIE. '

2.1.17. OcyuiecTBnsieT UHAMBHAYAJIbHOE KOHCYJIBTHpPOBaHHE OOYYalOIIMXCA U
pabOTHUKOB OTHAeNa AacHMUPaHTYphl IO TEKYIIHMM Yy4eOHO-OpraHU3alMOHHBEIM U
CONPOBOAUTENBHBIM BOINpPOCaM JEATENIBHOCTH OTAE]A AacCHHpaHTyphl B Mpefeax
IIOJTHOMOYUH.

2.1.18. Opranusyer H KOOpAUHUPYET paboTy pabOTHHKOB OTAENa aCTIHPAHTYPHI,
obecrieynBaeT palMOHAIBHOE pacmpenelieHhe HX paboThl, OTCIEXHBAET KayeCTBO
BBINIONIHEHUA JO/KHOCTHBIX OOS3aHHOCTEH M OTIENBHBIX NOPYYEHHUH, WHULHMHPYET
NOBBIIEHHE KBaMHUKaMy pPabOTHUKOB OTAeNa aclUpaHTypsl, obeclednBaeT
peanM3alMIo CTpaTeruu ymnpasieHus nepcoHaiom B PI'CY B mpenenax cBoux
IIOJTHOMOYHH. \

2.1.19. Pemaer Texkyluue OpraHH3allMOHHO-CONPOBOJUTENIbHbIE  BOIPOCH
y4eOHOro mpoiecca.

2.1.20. BHocut mpennoxenus pykoBoacTBy DakyibTera No ONTUMH3ALUU H
TIOBBIIIEHUIO 3G GEKTUBHOCTH paboOThl OTHAENa aCIIUPAHTYPHI.

2.1.20. O6ecrieurBaeT coCTaBlieHHe YCTaHOBJIEHHOM OTYETHOCTH OTJela
acCNUpaHTYPBI.



2.1.21. OpranusyeT U KOHTPOIHPYET ONEPaTHBHOE NOBEJEHHE JO PabOTHHUKOB
OTAEeNa aclHUpaHTYpbl HH(OpopMauuu 00 M3JaHHBIX B OTHOLIEHMH HHUX NpHKa3ax U
pacropsHKEHHSIX.

2.1.22. O6ecmeunBaeT COOMOACHUE MpaBMI MO OXpaHE TPyAa M TOXKAPHOH
Ge3omnacHoCTH.

2.1.24. Opranmsyer u oOecnedydBacT HajlW4uWe, BEACHHE M XpaHEHHE
HeoOxomuMoii pabodeit NOKyMeHTaLMH B COOTBETCTBMHM ¢ WMHcTpykumed mno
JEeJIOTIPOU3BOJCTBY U yTBEPKIACHHON HOMEHKIIATypoH Aell.

2.1.25. Ocy1iuecTBiser HWHBIE IOJ)KHOCTHEIE 0043aHHOCTH,
obecrneynBaloliye BHIOJHEHHE MOCTABJIECHHBIX IIepel, OTAENOM AacIHMPaHTypPhI
Leseil ¥ 3aaad.

2.2. HavanpHUK OTAeNa IO OTACIBHOMY YKa3aHUIO  BBILUIECTOALIETO
PYKOBOIUTENA, B YCTAHOBJCHHBIX CIy4asX U TIIOpsAKe, a TakXe B paMKax
KOMIIETEHLIUY, Ka4yeCTBEHHO mnepefaeT pabodyl0 JOKYMEHTalUMIO M Jena 1o
COOTBETCTBYIOLIEMY HaIlpaBleHUIO PabOTEHL.

3. IIpaBa

3.1. HayanpHuKy otaena [  BBINOJHEHWS 3aKpEIUIEHHBIX 33 HUM
JIOJDKHOCTHBIX 00513aHHOCTEH NPeIOCTaBIIAIOTCS CIEAYIOIME IpaBa:

3.1.1. IlpunumaTs peuieHus B peAenax cBOeH KOMIIETEHLIMH.

3.1.2. BHocuTh Ha pacCMOTpEeHHE PYKOBOACTBAa Y HUBEPCUTETA IIPEATIOKEHHUS 110
yIIy4IIEeHHIO KauecTBa CBOeH paboThl M paboThI OTAENA aCIIUPAHTYPHI.

3.1.3. TpeboBaTh OT pYKOBOACTBAa YHHMBEPCUTETa CO3LAHUA HEOOXOIHUMBIX
YCJIOBUH AJIA BBITTOJTHEHHUA HOHKHOCTHBIX 00A3aHHOCTEM.

3.1.4. OcymecTBIATE  B3aUMOJEHCTBHE C  pPYKOBOAUTEISMH  OPYTHX
CTPYKTYpHbIX  moapasaenenut PI'CY, 3anmpammuBath OT  CTPYKTYPHBIX
noapasneneHuit PI'CY Heob6xonumMytro nHpopMaLUio.

3.1.5. XopartaiicTBoBaTh nepel PyKOBOJICTBOM O MOOILIPEHHH pabOTHHKOB, a
TaKKe NPUMEHEHUIO K HUM JUCLUILUTHHAPHBIX B3BICKAaHHM.

3.2. HavanpHuk oThena KMMeeF IPaBO HAa OOBEKTUBHYIO OLIEHKY CBOEro
NMpoQecCCHOHAILHOrO  BKJIaJla B  pEIIeHMH YHHUBEPCUTETCKMX  3aJay, Ha
MIPONOPLIUOHAIIEHOE BKJIAAYy MOPAJIbHOE U MaTEpHAIIbBHOE MTOOLIPEHHE.

4. OTBeTCTBEHHOCTh

HayanbHuk oTziena HeCeT OTBETCTBEHHOCTH 3a:

4.1. Hapywenue 3akoHonatenscTBa Poccuiickon @denepanyu.

4.2. 3noynorpebiieHuEe CBOMMH IOJHOMOYHSAMH, IIPEIyCMOTPEHHBIMU
HacTOsALIEH NOIDKHOCTHON UHCTPYKLUEH.

4.3. HeucrnionHeHWe WM HeHamjexallee (HEKauyeCTBEHHOE, HECBOEBPEMEHHOE)
UCNOJIHEHHE  JODKHOCTHBIX  O0f3aHHOCTeH, NpeNyCMOTPEHHBIX  HacTosmieH
JOJDKHOCTHOW UHCTPYKLHUEH.

4.4. T'pyGoe ¥ HeTaKTHUYHOE OTHOIIEHHE K paboTHHMKaM H oOydaroluMmcs
PICY. :

4.5. YTpaty 1 nop4y 10KyMEHTOB.

4.6. Hapymenue YcraBa PI'CVY, [IpaBun BHYyTpeHHEro TpyZOBOIO U y4eOHOTro
pacnopsiaka PI'CY, npukazoB PI'CY u pacnopsokenuii pexropa PI'CY, ITonoxeHnus o



dakynerete, ITonoxeHus 00 OTAeNe aCIMPaHTYpPHl, UHBIX JOKAJIBHBIX HOPMATHBHBIX
aktoB PI'CY, a Taxke HaCTOALLEH JOJDKHOCTHOM HHCTPYKUHH.

4.7. HapymeHue yCTaHOBJIEHHOIO ITOPSAKA y4eTa, XpaHEHHs, UCIIONb30BaHHUS
M PaclpOCTpaHEHHs BHYTPEHHEH CTyXeOHOM JOKyMEeHTauuH U MH(POPMaLIUH.

Jlexan paKynsTeTa & ay it O L
- @Mmunux)
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Poccuiicknii rocyaapcTseHHbli Ilpunoxenue Ne 3 k mpakasy

CONHAJILHBIH YHHBEPCHTET oT« 30 » ? exedp2015T.
Ne 2025

PaKyabTeT NOATOTOBKH HAYYHBIX H

Hay4YHO-NeJarorH4ecKHx Kaipos

Oraen acnapaHTypbl

lIOJ'l)KHOCTHaﬂ HHCTPYKIHA

3ABEAYIOIUI KABHHETOM (YYEBHO-METOINYECKHM)

1. O6mue nonoXKeHHs

1.1. loiKHOCTE 3aBemyiomero kabuHeToM (ydyeOHO-MeTOAMYECKHMM) (nanee —
«3aBeXyIomuii») OTAENa aCIMPaHTYphl POCCHICKOro rocyapCTBEHHOTO COLMAIBLHOTO
yHuBepcutera (ganee — «PI'CYy, « YHHBepCHTET»), OTHOCHTCS K KaTerOpuH y4eOHO-
BCIIOMOTraTeJILHOTO [IEPCOHAIA.

1.2. OcHOBHOH LENBIO JAEATENFHOCTH 3aBEAYIOUIEr0 SBIAETCS ONTHMH3AIIUL
y4€0HOro 1polecca IyTeM ero TEKyIIeil OpraHu3alii U COPOBOXICHHS.

1.3. Ha nmomxHOCTs 3aBeqyiomiero HasHauaeTCsA JIMIIO, HMEIOLIEe BHICILEE
obpa3oBaHHe MO crielHAIBHOCTH «'0CyAapCTBEHHOE M MYHHIMITAJIBHOE YIIpaBJICHHEY,
«MeHemxMeHT», «YIIpaBlIeHHe MEPCOHAIOM» M CTaX paboTel He MeHee 3 JIeT Wi
BeIcHIee IpodeccHOHaIbHOe o0pa3oBaHHE M JOMOJHHUTENBHOE IPOdeCCHOHAIBHOE
obpazoBaHHe B 001acTH TOCYJapCTBEHHOIO M MYHHI[UMAJIBHOTO YIpaBICHHS,
MEHEIKMEHTa U 9KOHOMHUKH M CTaX paboThl HE MEHee 3 JIeT.

1.4. 3aBenyrommuii HasHa4aeTcsi Ha MJODKHOCT M OCBOOOMIaeTcs OT
3aHMMAeMO# JOJDKHOCTH IpuKka3oM PI'CY.

1.5. 3aBeayromuii HaXOOUTCA B HEMOCPEACTBEHHOM IMOAYHHEHHH HayalbHHKa
OTAeNa acHHpaHTYphl, paboTaeT MOA OOIMM pPYKOBOJACTBOM JeKaHa (aKyJbTeTa
MOATOTOBKM HAYYHBIX M Hay4dHo-mejarorumueckux kagpoB PI'CY (mamee -
«®DakyasTeT»), IpOpeKTopa Mo Hay4dHoi pabote, pektopa PI'CY.

1.6. Mecto paboThl 3aBeAyromiero omnpeAenseTcs HavYalbHHKOM OTHeNa
acCIUPaHTYpbl HMCXOAS M3 JIOKaIbHOro HopMatuBHoro akra PI'CY o Mecre
HaX0XJIEHUS OTAENA aCUPaHTYPEIL.

1.7. B cBoeil fedaTenbHOCTH 3aBeAYIOIHH PyKOBOACTBYETCS 3aKOHOAATEILCTBOM
Poccuiickoit ®enepanun, YcraBom PI'CY, KomnekTuBHEIM jporosopoM, [IpaBuimamu
BHYTpPEHHET0 TpyHoBoro u yuebHoro pacrnopsaka PI'CY, KopnopaTuBHEIM KOAEKCOM
PI'CVY, npukaszamu PI'CY u pacmopsxenusmu pekropa PI'CY, Ilonoxenuem o
dakynsrere, IlonmoxeHueM 06 oTHene acHUPaHTYpHl, HACTOAIIEH JOJDKHOCTHOM
HHCTPYKIMEH, WHBIMA JIOKAIBHEIMA HopMaruBHeIMM akrtamu PI'CY, a Taxke
npodecCHOHAIBHOM dTHKOM 1 Tpaauuuamu PI'CY.

1.8. 3aBeyromuii JOJIDKEH 3HATh:

1.8.1. 3akOHBI M HHBIE HOPMAaTHBHEIE NpaBoOBbie akThl Poccuiickoi ®eneparyu
Mo BompocaM oOpa3oBaHMs M IOATOTOBKH HAyYHO-TIEAArorH4eCKMX KaJpoB B
acIIUpaHType.



1.8.2. OcHOBOMONAraIMe JOKYMEHTHI, perylupyroomue y4eOHbIli H yyeOHo-
BcriomoratesbHali nponecc B PI'CY.

1.8.3. IlpuopuTeTHble HampaBiieHUs pa3BUTHA O0OPa30BATENBHOM CHCTEMBI
Poccuiickoit @exepauuu.

1.8.4. TpeboBaHus TOCYyJapCTBEHHBIX O0Opa3oBaTeJbHBIX CTaHAAPTOB MO
COOTBETCTBYIOIIMM HalpaBJIEHUSM ITOATOTOBKH O0yYaromuxcs.

1.8.5. Comepxanve, HIOAHCHI ¥ IPHHIMIBI OPraHU3alUy Tpoliecca o0yYeHus.

1.8.6. OCHOBEBI ITIeJarOruKH U IICUXOJIOTHH.

1.8.7. CoBpemeHHBIe GOPMBI H METOABI 00y4YEHHS M BOCIIHTaHHA 00y4aloIHXCs.

1.8.8. ITopsAmOK TIaHHPOBAHKMSA M OpPraHM3aluHu y4yeGHOro mpouecca B 001acTH
MIOJITOTOBKHM Hay4YHO-MIEAArorHuecKuX KaJpoB B aCIIUPaHTYDE.

1.8.9. IlpaBuna BeleHHS BCEro KOMIUIEKCa y4ueOHO-CONPOBOAMTENLHOM
JOKYMEHTALIUH.

1.8.10. [lpaBuna W MOPANOK CHCTEMaTH3aLMH, ydeTa H BedCHHA paboueii
JOKYMEHTAI[MH C HCIIONIb30BaHHEM COBPEMEHHBIX HHPOPMAIIMOHHBIX TEXHOJIOIHH.

1.8.11. OcHoBsl TpynOBOTO 3akoHOAaTeNnbCcTBA Poccuiickoil denepauuy.

1.8.12. IlpaBuiia o oxpaHe TpyAa U NOXKapHOH 0e30MacHOCTH.

1.8.13. VcraB PI'CY, KonnektuBHplii porosop, Ilpasuna BHYTpeHHEro
TPYHOBOTO pacropanka YHuBepcutetra, Kopropatusasii kozekc PI'CY; wunble
JOKaJBHBIE HOPDMAaTUBHEIE aKThl YHHBEPCHTETa B  YCTaHOBJEGHHOH cdepe
JNEeATETLHOCTH.

1.9. 3aBenyromnmii JOJKEH YMETh:

1.9.1. DddexTrHBHO NpPUMEHATH B MpaKTH4Yeckod paboTe HABBIKH M 3HAHHA B
opraHu3auuy y4eOHOH U MeToauYecKoi paboTsl OTAENIA aCIIUPaHTYPHI.

1.9.2. AHanmu3upoBaTh XOA M HTOTH CBoeid paboThl U paboTel oOTAEna
aCIHUpPaHTYPBI.

1.10. 3aBeayromuii miaHUpyeT U pacnpenenser coocTBeHHoe pabodee BpeMs U
pabouee BpeMsi paOOTHUKOB OTAEJIa aCHUPAHTYPHI.

1.11. B nepuon BpeMEHHOro OTICYTCTBUA J3aBeAYIOLIErO BBIIOJHEHHE €ro
IDOJDKHOCTHBIX OOS3aHHOCTEM BO3NAraeTcs Ha JIMLO, HA3HAYEHHOE B YCTAHOBJIEHHOM
HOPSZKE.

2. JosKHOCTHBIE 00SI3aHHOCTH

2.1. 3aBenyromui:

2.1.1. Opranusyer TeKkyilee M NEPCIEKTUBHOE IUIAHNPOBAHME NEATENBHOCTH 10
opraHu3auuy y4e6Ho# U MeToauvecKoi paGoTEI OTAeNa acUPaHTYPBhl, KOHTPOIHUPYET
BBINIOJIHEHHE TUIAHOBBIX 3aJaHUM.

2.1.2. OGecrieurBaeT CBOEBPEMEHHOE COCTABJIEHHE YCTAHOBJEHHOH OTYETHOMU
JOKYMEHTaLMH.

2.1.3. KoHTponupyeT BBHINONHEHHE WHAWBUAYANbHbIX Y4€OHBIX IUIAHOB
aCNMpaHTaMH. ' |

2.1.4. Oka3blBaeT METOAMYECKYIO MOMOIIb aCIMpPaHTaM, COMCKATeNsIM YYEHOM
CTENeHH KaHAHIaTa HayK U KadeapaM YHUBEPCUTETA.

2.1.5. OcymecTBnser KOHCYJAbTHPOBaHME OOy4alOIIMXCsi MO HX IpaBaM H
00sI3aHHOCTSM B paMKaX IesTeIbHOCTH OTAesIa aCIUPaHTYPHI.
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2.1.6. YyacTByeT B OpraHu3aly NPHEMHOH KaMIIaHUK B acCMIHpPaHType, NpueMe
JOKYMEHTOB OT ITOCTYIAIOLUX B aClIUPAHTYpYy.

2.1.7. YyacTByeT B BHIIOJHEHMH METOZMYECKOH paGOTHl MO OpraHM3aLMU
y4e6HOro mpouecca ((GpopMHpoBaHHME IaKeTa OCHOBHBEIX HokyMeHToB OITOIT mo
HaIrpaBlICHUSM MMOATOTOBKH).

2.1.8. VYwuyactByet B (OpMHpPOBaHHH y4e€OHBIX IUIaHOB MOATOTOBKH aCIIHPaHTOB
T10 HalpaB/I€HUsM MOATOTOBKH BBICIIEro 0Opa3oBaHHUs - IOATOTOBKH KaJApOB BBICIIEH
KBATHU(HUKAIlMK [0 [IpOrpaMMaM IOATOTOBKM HayYHO-IEAArorH4ecKuxX KaJpoB B
acIupaHType.

2.1.9. VYwyacTByeT B NOATOTOBKE AOKYMEHTOB I IPOBEACHHUS IIPOMEXYTOYHON
U IOCYAAapCTBEHHOU UTOTOBOH aTTeCTallui.

2.1.10. OcyuiecTBiiseT KOMIUIEKTOBaHHE, IpPHEM, M BeleHHE JMYHBIX Jel
aCIIMPaHTOB U COUCKATENEH YUYCHOU CTeNeHH KaHIUaTa HayK.

2.1.11. ObecneunBaer  y4yeOHBIA  npolecc  HeoOXxomumo  ydeOHOM
JIOKyMeHTaliel, yueOHO-MeTOANYEeCKUMHI MaTepHanaMu U pa3paboTKaMH.

2.1.12, KoHTponupyeT 00pa3oBaTeIbHBIN NPOLECC IOATOTOBKH aCIIUPaHTOB.

2.1.13. ObecneunBaer coOMOAeHHE INpaBW MO OXpaHe Tpyda M II0XapHOH
0e30IacHOCTH.

2.1.14, Opranusyer u ofecneyuBaeT HaiW4ue, BeJACHHE W XpaHEHUE
HeoOxomumoii pabodedt HOKyMeHTauMd B CcoOTBeTcTBUM C MHCTpykumed mno
JEJIONPOU3BOJICTBY H YTBEPXKICHHON HOMEHKIIATYpOH A€l

2.1.15. OcymecTBasieT 150543 (2 JOJKHOCTHBIE 00513aHHOCTH,
obOecrieynBaromyie BBHINOJIHEHHE IIOCTABIEHHBIX MNeEpeld OTHEIOM aCHHUPaHTypPhl
uenei v 3agau.

2.1.16. 3aBenyooumuii Mo OTAENHHOMY YKA3aHHIO BBIILIECTOSILErO PYKOBOAMTENS,
B YCTAaHOBJIEHHBIX CJTy4asiX U MOPSAKE, a TAK)KEe B paMKaxX KOMIICTEHLIHH, KaYeCTBEHHO
nepefaer pabodyr0 JOKYMEHTALUMIO W Aeja MO COOTBETCTBYIOILEMY HarpaBJICHHIO
paboTHI.

3. IIpaBa _

3.1. 3aBemytomeMy AN BBINOJMHEHHS 3aKPEMICHHBIX 338 HUM JOKHOCTHBIX
00s3aHHOCTE NPeOCTaBIAIOTCS CleAyolue Iipasa:

3.1.1. IlpuauMaTh pelieHHs B Mpefenax CBOeH KOMITETEHIHH.

3.1.2. BHOCHTb Ha pPacCCMOTPEHHE PYKOBOACTBA Y HUBEPCHUTETA NPENTIOKEHUA 110
yIIy4lIEHHIO KadecTBa cBoeil paboThl H paboThl OTAENA aCIIUPaHTYPHIL.

3.1.3. TpeGoBaTh OT pYKOBOACTBAZ YHHUBEPCHTETa CO3JaHUS HEOOXOIMMBIX
YCIOBH 15 BBINIONHEHHUS TOJKHOCTHBIX 00s3aHHOCTEH.

3.1.4. OcymecTBAsATh  B3aUMONEHWCTBHE C  DYKOBOIHTEIAMH  JIpYyTHX
CTPYKTYpHBIX  mnoapasgenenudt PI'CY, 3anpammuBath  OT  CTPYKTYPHBIX
noapasaeienuit PI'CY neobxonumyio uapopmanuio.

3.1.5. XopartalicTBOBaTh Iepell pyKOBOACTBOM O MOOIUIPEHWH pabOTHHKOB, a
TaK)Xe IPUMEHEHHIO K HAM AMCLMIUIMHAPHBIX B3BICKaHUM.

3.2. 3aBemyloummii wuMeeT TmNpaBO Ha OOBEKTUBHYIO OLIEHKY CBOEIO
NpoQecCHOHAIbHOTO  BKJIaZa B  pelleHMM YHHUBEPCHUTETCKMX  3aJa4, Ha
MPONOPLMOHAIBHOE BKJIaAy MOPAJIBHOE ¥ MaTepUAIbHOE MOOLIPEHHE.



4. OTBEeTCTBEHHOCTh

3aBeAYIOLIMI HECET OTBETCTBEHHOCTh 3a:

4.1. Hapymenue 3axkoHoaarenscTBa Poccuiickoit Genepanuu.

4.2. 3noynorpebieHHe CBOMMHU IIOJIJHOMOYHUSAMH, IPEAYCMOTPEHHBIMH
HaCTOSLIEN JOJDKHOCTHON UHCTPYKLHEH.

4.3. HencronHeHre WM HeHaJexaiee (HeKauyeCTBEHHOE, HECBOEBPEMEHHOE)
HCIIOJIHEHHE  JOJDKHOCTHBIX  0Osi3aHHOCTEH, HpPEeXyCMOTPEHHBIX  HACTOSLICH
JAOJDKHOCTHOM HHCTPYKUHEH.

4.4, I'pyboe u HeTakTHYHOE OTHomIeHHWe K paborHukaM H oOydaroumuMcs
PI'CY.

4.5. YTpaTty ¥ nop4yy AJOKYMEHTOB.

4.6. Hapymenue VYcraBa PI'CY, KomnektuBHoro porosopa, Ilpasuin
BHyTpeHHero TpynoBoro u ydebHoro pacnopsaaka PI'CY, KopmoparusHoro komexca
PI'CY, npukazoB PI'CY u pacnopsikenuii pexropa PI'CY, Ilonoxenuna o ®akynsrere,
TMonoxenus 06 OTAeNe aCIUPaHTYPHl, HHBIX JIOKaJIbHBIX HOpMAaTHBHEIX akToB PI'CY, a
TaKke HacTOALleH TOKHOCTHOW MHCTPYKLIMH.

4.7. HapylieHne yCTaHOBIEHHOTO MOPANKa y4yeTa, XpaHEHHS, UCIOJIb30BAHNU
H PacIpOCTPaHEeHHs BHyTPeHHeH CiTyxe6HOM T0KyMEeHTaLMK i HHPOPMALHH.
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Poccuiickmii rocyjapcTBeHHbIH Ilpunoxenue No 4 K IpHKa3y

COUMANLHbIH YHHBEPCHTET OT « 3 0 » % exad by 2015 1.

(DaKYJIBTeT INOATOTOBKH HAYYHBIX H
Hay4YHO-NIearoru4ecKux Kaapos

Oraen acnupanTypsl

HOJIZKHOCTHAS HHCTPYKIHS

CINENUAJMCT IO YYEEHO-METOAUYECKOM PABOTE I KATETOPHH

1. O0mue nosoxeHus

1.1. JlomxHoCTh cHenmanucra mo ydeGHo-MeToAUYecKolM pabote I kareropuu
(manee - «Cnemmammcr [ xarteropum») otmema acnupadtypel Poccumiickoro
TOCYAapCTBEHHOTO COLMANBHOro yHuBepcuteTa (mamee - «PI'CVy», «YHHBepcHTET»)
OTHOCHTCSA K KaT€ropuu y4e6HO-BCIIOMOIaTeIbHOTO IIEPCOHAJIA.

1.2. OcHoBHO# uensio pestensHocTH Crenmanucta I kareropuu sBIsgeTcs
CO3laHHE YCJIOBHM, CIIOCOOCTBYIOIIMX IOBBIMIEHHIO »(Q(EKTHBHOCTH M KadecTBa
y4eOHOTo Impornecca.

1.3. Coemmanuct I xareropuu HasHayaeTcs M OCBOOOXAAaeTcA OT 3aHUMaeMOM
TOJDKHOCTH npukaszom PI'CY.

1.4. Ha pomxHOCTB Cneunanncm I xareropun Ha3sHadaeTcs JIUIO, UMeIOMIEe
BHICIIIEE MpOodeccHOHANBHOE 00pa3oBaHKUe B CTaX paboTHl B JOJKHOCTH CIELUAINCTA
1o yuebHo-MeToauueckoit pabote II kareropuu He MeHee 3 JIeT.

1.5. Coenuamuct 1 xateropum HaxXxoOUTCS B HEMOCPEACTBEHHOM ITOJYMHEHHH
HayaJlbHUKAa OTJeNla aclUpaHTyphl, paboTaer moA oOmMM pYKOBOACTBOM JIEKaHa
¢aKkynbTeTa MOATOTOBKHA HAY4YHBEIX H HAyYHO-NEJarorm4eckux KajpoB (Jamee —
«DakynsTeT»), IpopeKTopa o Hay4yHoi padore u pexropa PI'CVY. .

1.6. Mecro pabotei Crnenmanucta I kareropud oIpefenseTcs HadalbHUKOM
OTAeNa aCIHPAHTYPHI, HCXOAA U3 JoKaJbHoro HopmaruBHoro akta PI'CY o Mecte
HaxXOXXACHUS OTJieJIa aCIIUPaHTYpPHI.

1.7. B cBoeii gnesrenbHoctH Crnenuamuct [ KaTeropuM pyKOBOACTBYETCS
3aKoHO#aTeNbCTBOM Poccuiickoit ®egepamuu, Ycrasom PI'CY, KomnexTHBHBIM
noroBopoM, IIpaBuiamu BHyTpeHHero TpyAaoBoro u ydebGHoro pacropsgka PI'CY,
KopmopatuBaeiM kogexkcom PI'CY, mpukaszamu PI'CY, pacnopspkeHHsSIMH peKTopa
PI'CY, ITonoxenneM o dakynbrere, HACTOAIEH NOHKHOCTHON MHCTPYKIMEH, HHBIMU
JIOKaJIbHEIMH HopMaTHBHEIMEH akTamMu PI'CY, a taxke nmpodeccHOHAIBHOH 3THKOH U
TpaguuusiMu PI'CY.

1.8. Cnennanucrt I kaTeropun aoJkeH 3HATh:

1.8.1. 3akoHBI H HHBEIE HOPMATHBHBIC MMPaBoBbIe aKThl Poccuiickoil ®enepanuu B
obnact 06pa3oBaHUg U HAYKH.

1.8.2. OCHOBHEIE TEXHOJIOTMYECKHUE MPOIECCHI.



1.8.3. TIlpaBuina u mnpueMsl paboThl IO HANpPaBICHHAM JIEATENIbHOCTH
daxynbrera.

1.8.4. MeToaMuecKue ¥ HOPMaTHBHbIE JOKYMEHTHI TI0 OpraHM3aLMK Y4eOHOro
TpoIecca, COCTABJICHHIO Y4eOHO-METOAMYECKOH JOKYMEHTalMd d O00eCIeyYeHuro
y4eOHoro npouecca.

1.8.5. TpeOoBanus 00pa3oBaTENBHOrO CTaHJapTa IO  HAMpaBICHUAM
HOATOTOBKH (crieuraibHOCTAM) DaKkynpTeTa.

1.8.6. DBO3MOXHOCTH HCIIONB30BaHUS COBPEMEHHBIX HMHGOPMALMOHHBIX
TEXHOJIOTHI IPUMEHUTENBHO K CBOEi paboTe.

1.8.7. OcHOBHI TPYZOBOTO 3aKOHOAATENBCTBA Poccuiickoil Meneparmu.

1.8.8. IIpaBuJia mo oxpaHe Tpyda U HOXKapHOH 6€30IaCHOCTH.

1.8.9. Ycras PI'CY, KomrextusHblit norosop, IlpaBuia BHyTpeHHETO TPYIOBOTO
pacmopsnka YHuBepcutera, KopmopatuBHbIH kojekc PI'CY; wuHble noKaibHbIE
HOpMAaTHBHBIE aKTBl Y HHBEPCUTETa B YCTAHOBJIEHHOM cdepe AesTeNbHOCTH.

1.9. Crenmanuct I KaTeropud JOMKEH YMETh BECTH METOOMYECKYIo paboTy 1o
OpraHu3alUy Y1eOHOTro Mpoliecca, aHATU3UPOBATh X0 M HTOTH CBOEH paboThL.

1.10. Crmenmanuct | Kareropud IUIAHHpYeT YW pacmpenenser COOCTBEHHOE
pabodee BpeMms.

1.11. B mepuon BpemeHHoro otcyrctBus Creumanucra 1 xaTteropuu
BBINOJIHEHHE €r0 JOKHOCTHEIX 0GS3aHHOCTE} BO3/araeTcsi Ha JIMLO, HA3HAYEHHOE B
YCTaHOBJICHHOM IOPSIZIKE.

2. 101KHOCTHDbIE 00SI3AHHOCTH

2.1. Cneunanuct I xkareropus:

2.1.1. KouTtponupyet 06pa3oBaTenbHblil NpoLeCcCc MOATOTOBKH aCIIUPAaHTOB.

2.1.2. KoHTponmupyeT BBHINOJIHEHHE WHAWBUAYaJIbHBIX Y4YEOHBIX IUIaHOB
acnMpaHTaMHU. '

2.1.3. OdopmnseT M OCYIIECTBISET KOMIIBIOTEpHYI0 00paboTKy y4eOHOM
JOKYMEHTALHH.

2.14. Opranusyer paGory mno TmpueMy 3asBileHHH oOyvaromuxcs,
OOBACHUTENBHBIX 3allUCOK, MEIMIWHCKHX CHOpaBOK U Jpyrod AOKyMEHTalUu
HavyaJIbHUKY OT/IeNa aclUpaHTypsbl.

2.1.5. VYuactByer B oOpraHusalii NpPHEMHON KaMIaHWU B aclUpaHType,
IIpreMe TOKYMEHTOB OT MOCTYIAIOLINX B aCIIUPaHTYpY.

2.1.6. YuacTByeT B BHIIIONHEHHH METOIWYECKOM paboTel 1O OpraHH3alluu
y4e6Horo mpouecca (dopMupoBaHHe NakeTa OCHOBHBIX mokyMeHToB OIIOII mo
HanpaBIeHUSM [TOATOTOBKH).

2.1.7. VYwuactByet B popmupoBaHNH y4eOHBIX IUIAHOB MOATOTOBKM acIMPaHTOB
IO HallpaBJIEHUsAM IOATOTOBKH BhICIIEr0 00pa3oBaHMs - MOATOTOBKHU KaJpoB BhICIIEH
KBaIM(UKAUUK 1O NporpaMMaM IIOATOTOBKH Hay4YHO-NeJarOrHYecKHX KalpoB B
acIUpaHType. '

2.1.8. CocraBasieT pacnucaHue y4eOHBIX 3aHATHH B COOTBETCTBUM C YI€OHBIMU
IUIaHaMM, pacn¥caHWe 3a4eTHOH M JK3aMEHAUMOHHON CecCHH, paclHMcaHue
JIMKBUAALVY aKaJeMHU4YeCKON 3aJOJDKEHHOCTH.

2.1.9. VwuacTByeT B IOATOTOBKE AOKYMEHTOB Uil IPOBEAECHUSA MIPOMEXYTOYHOM
H roCyAapCTBEHHOM UTOIOBOM aTTECTaLMi.



2.1.10. IlogroraBnuBaeT NOOKYMEHThI Ha AaTTECTAlMOHHYIO KOMMCCHIO IIO
BOCCTAHOBJIEHHIO Y NIEPEBOJY aCIIMPAHTOB.

2.1.11. OcymecTBisieT KOMILUIEKTOBAHHE, MPUEM, U BEACHHUE JHUYHBIX e
acCITMPaHTOB M COMCKATENIEN yUEHO! CTelleHH KaHuiaTa HayK.

2.1.12. OcymecTBiseT KOHCYJBTHPOBaHHE OCYYalOIIMXCA MO KX NpaBaM MU
00513aHHOCTSAM B PaMKaX JeSTEIHOCTH OTAENA aCIIUPaHTYpBI.

2.1.13. O6pabateiBaeT HepcOHANbHBEIE NaHHBIE ACTIMPAHTOB, COXPAHSET
KOH(HMIEHIMATEHOCTh TNPH HCIONB30BAHWM [E€PCOHAJBHBIX JAHHBIX AaCHUPAHTOB,
couckareneil u pabOTHHKOB OT/eNa aCIIUPAHTYPEI.

2.1.14. VyacTByeT B TIOATOTOBKE HOKYMEHTOB [0 CTHIEHIMAILHOMY
obecnevyeHHIo aClUpaHTOB.

2.1.15. BHocuT  mpeanoXeHWs ~ HAyaNbHUKY OTHAENa  aClMpaHTyphl O
COBEPIICHCTBOBAHMH  JACATEIBHOCTH  OTAENa  aCOMpPaHTyphl,  MOBHILICHHH
3¢ dexTuBHOCTH ero paboThl HCXOAS U3 aHAIK3a MPOGIIEM OTAENA.

2.1.16. BemonHseT opraHu3allHOHHYIO paboTy M0 BeIEHUIO HOMEHKJIATYPhI Je
OTJieNla ACIUPAHTYPBIL. ‘

2.1.17. Y4acTByeT B TeXHHYECKOH [TOATOTOBKE BOIPOCOB I10 IpobiieMaM ot1/iena
acIHMpPaHTYPBI.

2.1.18. McrionHseT TeKymMe€ paclHopsHKEeHUs pPEKTopa, IpopeKkTopa II0
HampaBlIeHWIO  JAEATEJbHOCTH  OTHeNa  aclHpaHTyphl, HayaJlbHHKa  OTAeNa
acCIHpaHTypBI.

2.1.19. IlpenocraBnser HeoOxomumyro HHGopmammioo o pabore oTaena
aCIHPaHTYPHI 0 TPeOOBaHUIO HAYAIBHUKA OTAENA ACIIMPAHTYPHIL.

2.1.20. B3auMoaeicTBy€eT CO CTPYKTYPHBIMH NOAPA3JeSCHHAMH Y HUBEPCUTETA
M 3aHHTEPECOBaHHBIMH OpPraHH3aLUIMM.

2.1.21. Cneunanuct 1 xateropum mo OTAENbHOMY YKa3aHHIO BBIMIECTOSALIEIO
DYKOBOAUTENA, B YCTAHOBJIECHHBIX CIyYyasx M TOpAOKe, a TaKkKe B paMKax
KOMIETEHIMH, KAauyeCTBEHHO IiepexaeT pabodyro [NOKYMEHTalMio M Jiena 1o
COOTBETCTBYIOLIEMY HAIIPaBIEHHIO PabOTHI.

3. IlpaBa

3.1. Cneumanucty 1 xateropum Iyl BBINIOJIHEHHS 3aKPEIUICHHBIX 33 HHUM
JIOJDKHOCTHEIX 00s13aHHOCTEH NPeJOCTaBIAOTCS ClIEAYIOLIUe IpaBa:

3.1.1. IlpuHuMaTh pellieHHs B NpefieNiaX CBOel KOMIIETCHLMH.

3.1.2. BHocuTp Ha pacCMOTpEHHE PYKOBOJACTBA OTA€Na AaCHHUPaHTYpPBI
IpeJIOXEHHsI 110 YIIy4IIeHHIO KauecTa CBoel paboThL.

3.1.3. TpeGoBarhb OT pYKOBOACTBA OTHENa AaCNHUPAHTYpbl  CO3MaHUA
HeoOXOXMMEIX YCIOBMM AJIsi BBIIIOIHEHNUS JOIDKHOCTHBIX 00A3aHHOCTEH.

3.1.4. OcyumecTBiiTh B3aUMOAEHCTBME C  pPYKOBOOUTENAMM  JIPYTHX
CTPYKTYPHBIX TOApa3[ieleHui VYHUBEpCHTETa, 3ampaliiBaTe OT CTPYKTYPHBIX
noApaszeieHui YHuBepcuTeTa HE0OX0MMMYI0 HHGOPMALHIO.

3.2. Cneumanuct | xareropuu MMeeT MpaBO Ha OOBEKTHBHYIO OLIEHKY CBOETO
npodeCCHOHANBFHOTO  BKJIaJa B  pEUIeHMHM  YHUBEPCUTCTCKMX  3ala4, Ha
IPOIOPIMOHANEHOE BKJIaZly MOPAlbHOE ¥ MaTEPHAIbHOE MOOILIPEHHE.




4. OTBeTCTBEHHOCTD

Cneuuanuct I kareropum HeceT OTBETCTBEHHOCTh 3a:

4.1. HapyimeHne HOpMaTHBHBIX MPaBOBBIX akToB Poccuiickoit @enepanuu.

4.2. 3noynorpebiieHHMe CBOMMHM  IOJHOMOUMSAMM, MpeNyCMOTPEHHBIMU
HaCTOsLUEH JOJKHOCTHOH HHCTPYKIHEH.

4.3. HeucnonHeHue wiu HeHamiexalee (HEKauYeCTBEHHOE, HECBOEBPEMEHHOE)
HCIIOJIHEHHME  JIOJDKHOCTHBIX  O0s3aHHOCTEH, IpPeJyCMOTPEHHBIX  HacTosIei
OOJDKHOCTHOM MHCTPYKLIMEH.

4.4. T'pyboe U HeTaKTUYHOE OTHOIIEHHE K PabOTHHKaM M OOydJarolIMMCs B
PICYV.

4.5. YTpaty u nop4uy JOKyMEHTOB.

4.6. Hapymenue YcraBa PI'CY, I[IpaBun BHyTpeHHEro TpyxOBOro U y4eOHOTO
pacnopanka PI'CY, KomnextuBHoro noroBopa, IIpaBun BHYyTpeHHEro TpyJAOBOIO
pacriopsaka YHuBepcuteta, KopnopatuBHoro komekca PI'CY, mnpukasoB u
pacniopsokenuii  pektopa PI'CY, Tlomoxenus o6 otaene acnupadtypel PI'CY,
IMomoxenus o akyiasTeTe, WHBIX JIOKAIbHBIX HOpMaTUBHBIX akToB PI'CY,
HaCTOsIIEH JODKHOCTHON UHCTPYKIHH. .

4.7. HapyiieHue yCTaHOBIEHHOTO NMOPAAKA y4€Ta, XpaHeHHs, UCIIOJb30BaHUA U
PacIpOCTpaHeH s BHYTpeHHel ciyxeGHOM JoKyMeHTalud ¥ MHGOpMaLuH.

PyKOBOAMTENDH CTPYKTYPHOIO MOJApa3aeeHus @d’% ﬂ A .
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Ne 2025

@aKyJbTEeT HOATOTOBKH HAYIHbBIX H
HAYYHO-TIEAArOrH4eCKHX KaApOB

OTtaen NpHK/IAJHOH JOKTOPAHTYPbI
H MOATOTOBKH HAYYHbIX KaJApPOB B

AOKTOpPaHTYpe

I[OJDKHOCT Hafl HHCTPYKIHA

HAYAJBHUK OT/IEJIA ITPHUKJIAXHOM NOKTOPAHTYPEI
M MOATOTOBKH HAYYHBIX KAJIPOB B JOKTOPAHTYPE

1. O0mue mosoxeHUs
1.1. HomKHOCTS HauaIbHUKA OT/ENa MPUKIAAHOW JOKTOPAHTYPH U MOATOTOBKHU

Hay4yHbIX KaJpoB B JoKTopaHType (manee — «HavansHuk otaena», «Otaem»)
Poccuiickoro rocynapcTBeHHOro colajisHoro yHuBepcuteta (mamee — «PI'CVYy,
«YHHUBEPCUTET»), OTHOCHTCS K KaTErOpUH aAMHHHUCTPATHBHO-YIPABICHYECKOTO
IIepcoHaJa.

1.2. OcHoBHOM mensi0 pAedaTensHOCTH HadanbHMKAa OTHeNa  SBIAETCA
spdexTuBHOE ymnpapineHue OTIenoM, a HMEHHO — IUIAHUPOBaHHE, OpPraHH3alUd H
KoopauHanma paborel Othena mo KaxAoMy H3 HamnpaBIeHUH AEATENbHOCTH A
YCHENIHOTO AOCTH)XEHUSA ITOCTaBJICHHBIX Lefleilt W 3a7a4 B 00JacTH MOATOTOBKH
HaY4YHBIX KaZpoB B JOKTOPaHTYypE.

1.3. HavanpHuK oTHela Ha3Hayaercsi Ha MOJDKHOCTh U OCBOOOXIAETCA OT
3aHMMaeMoi JoJbkHOCTH mpukasoM PI'CY,

1.4. Ha nomxnocts HavansHuka oT/ieN1a Ha3HAYaeTCs JIMIIO0, UMeIolee BBICIIee
npodeccroHanbHOEe 00pa3oBaHMe U CTaX HAYYHOM, HayYHO-TIefaroru4yeckoii paboThl
WId paboThl B OpraHM3alMAX, COOTBETCTBYIOINEH HAIPABICHHIO XeATENbHOCTH
JIOKTOPaHTYypbl, He MeHee 3 JIeT.

1.5. HayanpHHMK OTIENa HaXOAUTCA B HEMOCPEACTBEHHOM NOAYHUHEHHH JeKaHa
(baxkynpTeTa NOATOTOBKU HAYYHBIX M Hay4HO-Hemarorudeckux kaapoB PI'CY (manee
— «®PakynbreT»), pabotaeT mox oOmMM PYKOBOACTBOM MPOPEKTOpa IO Hay4HOM
pabote u pexropa PI'CYV.

1.6. Mecto pabotel HauanbHuka otaena ompexnensercs aekaHom Daxynbrera,
HCXOAs U3 JIokanbHoro HopmatuBHoro akta PI'CY o mecte Haxoxaenus Otaena.

1.7.B  cBoeit  pearensHocTH  HavanpHuk  oTAena  pyKOBOACTBYeTCS
3akoHofarenscTBOM Poccuiickoit ®depepamuu, VYcrasom PI'CY, KonnextuHpiM
noroBopoM, IIpaBunamu BHyTpeHHEro TpyAoBoro u ydeOHoro pacmnopsaka PI'CY,
KopnopatusasiM kopexkcom PI'CY, mpukazamu PI'CY u pacnopsbkeHusMu pekTopa
PI'CY, Ilomoxenuem o @axynsrere, Ilonmoxxennem 06 Ortaene, Hacrosmei



NOKHOCTHOM WHCTpykuued, IlonoxenweM o jokropantype PI'CY, uHbIME
JOKaIbHEIMH HOpMaTHBHbIMH akTamMu PI'CY, a Takxke mpodeccHOHAIBHON 3THKOH M
tpagunuamu PI'CY.

1.8. HayayibHUK OTAENa JOJDKEH 3HATh:

1.8.1. 3aKoHBI ¥ MHbBIE HOpMATHBHbIE NpaBoBble akThl Poccuiickoit Penepanuu
II0 BOIIPOCaM OPraHM3alMH Hay4YHO-MCCIENOBATEILCKON NEATEIBHOCTH U NMOATOTOBKH
HayYHBIX KaIpOB B IOKTOPaHTYPE.

1.8.2. OcHoBoONONaraomye JOKYMEHTBI, perylupyollye Hay4YHbId M Hay4HO-
BCrioMoraTenbHbIi npouecc B PI'CY.

1.8.3. IlpuopuTeTHble HampaBjeHHs TOATOTOBKH HAay4YHBIX KaJipoB B
Poccuiickoit denepanuu.

1.8.4. ITocranosnenue IlpaButensctBa Poccuiickoit @enepaunn ot 24 ceH'm6px
2013 r. Ne 842 «O nopsiake npucyX AE€H!S yUCHBIX CTEIIEHEM».

1.8.5. OcHOBHBIE TPUHLMIIEI OpraHU3alMH IpolLecca IOATOTOBKH Hay4YHBIX
KaJpoB.

1.8.6. OCHOBBI IT€Naroruky, MCUXOJIOTHH, @ TAKXKEe METOMOJIOTMM OpraHH3alu{
HaY4HO-HCCJIEIOBAaTEIbCKOK pabOoTEI.

1.8.7. CoBpeMeHHbIE (OPMBI M METOABl MOArOTOBKM HAy4HBIX KaIpoB B
JIOKTOPaHTYype.

1.8.8. Ilopsimok miaHWpoBaHMs ¥ OpraHU3alluH MPoLEcca NOArOTOBKH HaYyYHBIX
KaJpOB B JOKTOPaHTYpE. '

1.8.9. IlpaBuna BegeHus KOMILUIEKCa HAYYHO-COIIPOBOAUTENBHOM JOKYMEHTALIUH
B paMKax Otnena.

1.8.10. IlpaBiiia ¥ MOPANOK CHCTEMATH3alUH, Y4eTa H BeleHHA paboueit
JOKyMEHTAIMH C UCIIOJIh30BaHNEM COBPEMEHHBIX HHGOPMALMOHHBIX TEXHOJIOTHH.

1.8.11. OcHoBEI TpynoBoro 3akoHozaTenbcTBa Poccuiickoit Penepanuy.

1.8.12. IlpaBuna no oxpaHe TpyAa U MoxxapHo# 6e30macHOCTH.

1.8.13. VYcraB PI'CY, KomnektuBHblii nporosop, IlpaBuna BHyTpeHHeEro
TPYAOBOrO pacmopsiika YHuBepcuTeTa, KopmopatuBbii kogekc PI'CY; wunble
JOKaJbHble HOpPMAaTHBHBlE akKThl YHHBEPCUTETa B YCTAaHOBIEHHOW cdepe
JESATENBHOCTH.

1.9. HauanpHuK oTAENa N0JXKEH yMeTh 3P PeKTUBHO IPUMEHSATH B CBOe pabote
HaBBIKM U 3HaHUA B 00J1aCTH NMOATOTOBKY Hay4YHBIX KaJApOB B JOKTOPAHTYpE.

1.10. HavanpHHUK OTxena AOMKEH YMETh aHAJIW3UPOBAaTh XOL U UTOrH CBOEW
pabotsl u pabotel Otpena.

1.11. HagyanpHuK oTaena IUlaHHpyeT M paclpelenser coOCTBeHHoe pabouee
BpeMsi B paboyee BpeMs paboTHHKOB OTAena.

1.12. B nepuon BpeMeHHOro orcyTcTBHs HadanbHUKa OTHENa BBIIOMHEHUE €ro
JNOKHOCTHBIX O0sI3aHHOCTe#l BO3/naraeTcs Ha JIUIO, Ha3HAYeHHOE B YCTAHOBIEHHOM
TIOpsZIKe.

2. JO/KHOCTHBbIE 00SI3AHHOCTH

2.1. HavanpHuk otnena:

2.1.1. Ob6ecnieurBaer BeJeHHE U XpaHEHHE HeoOXOOUMOH  Hay4HO-
COMpPOBOAMTENBHOM JOoKymMeHTauuu Ortnena B coorBercTBUHM ¢ HHCTpykumed o
nenomnpoussonctsy PI'CY 1 HoMeHKIaTypo# aed.



2.1.2. QOpranu3syeT Hay4HbII NMPOLIECC NOATOTOBKH JOKTOPAaHTOB.

2.1.3. IlpuauMaeT 3asBJ€HUA OT JIMU, MNPETEHAYIOINMX Ha IONrOTOBKY
IMCCEepTallfii Ha COMCKaHWe Y4YeHOW cTelmeHW NOKTopa Hayk B JokTtopaHType PI'CY,
HanpaBiieMbIX B JOKTOPaHTYpy, a TakXe IMHUChMa-XOJaTaliCTBa pPyKOBOAMTENIEH
HANpaBIAIOLIMX  OpraHM3alMidi W Jpyrde  HEoOXOAMMBIE  JOKyMEHTHI,
npexycMotpenHsie ITonoxenrneM o nokropanrype PI'CY;

2.1.4. BrlpaeT JauLaM, OCYIIECTBIAIOUINM HOATOTOBKY B IokTopaHType PI'CY
JMCCEpTallH Ha COUCKaHUE YUEHOH CTeNeHH JOKTOpa HayK, KonuM pemenuit Hayyno-
TexHuueckoro coera PI'CY, Kkacarommxcs MOArOoTOBKM B Hokropantype PI'CY
JUCCepTallii Ha COMCKAHHE YYEHOH CTeNeHHM AOKTOpa HayK JIMLOM, OT KOTOPOro
HNOCTYNHI 3alpoC Ha BBIAAYY COOTBETCTBYIOMIEIO 3aKIIOUEHMs; CIpaBKH 00
oCyLIecTBIEHMHM JuIoM B pAoktopaHtype PI'CY mnoaroroBku [uccepranuvy Ha
COHCKAaHWE YUYEHOU CTEeNeHH HOKTOpa HayK; OpraHH3yeT, OCYILECTBIAET HEOOXOIUMBbIE
IpoLeAypsl IO NPOBENEHHIO KOHKYPCHOro oTbopa Ha MOATOTOBKY B JOKTOpAaHTYpe
PI'CY muccepranmii Ha COUCKaHHE yYeHO! CTeleHH JOKTOpa HAYK;

2.1.5. Qopmupyer JH4YHBIE Jena JIAL, IOPETeHAYIOIMUX Ha IOATOTOBKY
JIICCEpTalMii Ha COMCKaHKHe YUeHOH CTeNeHU JOKTopa Hayk B foktopaHtype PI'CY u
npencTaBiseT uX Ha paccMoTpeHue KonkypcHoli komuccun PI'CY no mpunsartuio B
nokropantypy PI'CY nun nns moAroToBKH AucCcepTalMii Ha COUCKAHHME Y4YeHOM
CTETIEHU AOKTOpa HayK;

2.1.6. TlpencraBnser TeMbl aucceprauuii pabOTHHKOB (1O pe3yibTaTaM
pPacCMOTpPEHUs TeM AuccepTaluii pabOTHUKOB Ha 3acelaHUsIX NpoHIbHBIX kadenp u
COBETOB COOTBETCTBYIOILUX (PaKyIbTETOB).

2.1.7. OcymecTBis€eT B pefenax cBOeil KOMIIETCHUHH TIEPBUYHYIO IKCIIEPTU3Y
OOKYMEHTOB JIH1], IPETEHAYIONMX Ha MOATOTOBKY JUCCEPTaLUil Ha COMCKAHUE YYEHOH
CTENEeHH AOKTOpa Hayk B nokropantype PI'CY B noktopaHTypy.

2.1.8. OGecneunBaeT COCTaBlieHHE HHAUBUAYAIBHBIX IUIAHOB IOATOTOBKH
JOKTOpPaHTaMH Aucceprauuii (nanee — «VIHAMBUAYyaJIbHbIE IUIAHBI AOKTOPAaHTOB») M
IPUHUMAET MEpPBI 10 ONTUMHU3ALMYU MX BBIIIOIHEHUS.

2.1.9. OcyumectBaseT oOmnepaTUBHOE HOBEACHHUE OO CBEACHHS DPYKOBOACTBA
@axynsrera PI'CY nadopmanmu o dakrax HapyLIeHHs CBOEBPEMEHHOI'O BHINTOIHEHUS
VHauBHIyanpHBIX IUIAHOB JOKTOPAHTOB M NPHHMUMAET MEPhl 0 ONTHMH3ALMH HX
BBINIOJIHEHUS.

2.1.10. YBenomsieT YI€HOB KOHKYPCHOM KOMHCCHM O BPEMEHH H MecCTe
IPOBEACHUS 3aceJaHUN IO PaCCMOTPEHMIO JMYHBIX e JIML, YYacTBYIOIMX B
KOHKYPCHOM OTOOpe. :

2.1.11. IoaroTraBnuBaeT NPUKAa3bl [0 TUYHOMY COCTaBY JOKTOPAHTOB.

2.1.12. Koopaunupyet paboTy kadeap mo HaydHOH U Hay4HO-METOAMYECKOM
pabore.

2.1.13. KoHcynbTHpYeT JOKTOPAHTOB O BOIIPOCAM HX IIPaB M 00s3aHHOCTEH.

2.1.14. ObGecrieuriBaeT U KOHTPOJIUpPYeT B Mpelenax CBOMX IIOJHOMOYHH
KadyeCTBEHHOE W  CBOEBpeMeHHOe OQOpMJICHHE, PETHCTpalMI0 M BHAa4y
JOKYMEHTALUH.

2.1.15. Opraamsyer pasMmelleHHe WHPOPMALMM MO TEKYyIIMM BOIpOCaM
nearensHocTd Ortnena Ha oduuuansHoM HWMHTtepHe-calfite PI'CY u B cpencrtsax



MaccoBOii MHpOpMaluy, oOecreurBaeT M OTC/IEKMBAET MOJHOTY M IPaBUJILHOCTE
IpeAOCTaBICHHs I0A00HOM HHBOPMAIIHH.

2.1.16. Beger yder U OTCIEXHMBaeT HM3MEHEHHS KOHTUHICHTa IOKTOPaHTOB,
IpeACTaBIseT 10 YKa3aHUIO PYKOBOACTBA COOTBETCTBYIOUIME CTAaTUCTUYECKHE
JOaHHbIE.

2.1.17. Oka3biBaeT B Mpenenax CBOUX IIOMHOMOYHMII HoOMoIbs KadexpaM B
pacyere (B 4Yacax) W IOABENEHHM HTOTOB Hay4yHOH paboThl npogeccopcko-
npenojasaTenbcKoro cocrasa kageap PI'CY.

2.1.18. OcymiecTBnsier B mpeaenax CBOMX KOMIETEHUHUH WHIUBHIYAIBHOE
KOHCYJIETUpPOBaHHE pabGoTHHUKOB OThena, HOKTOPAHTOB M, IIpA HEOOXOAMMOCTH, HX
Hay4HBIX KOHCYJIbTAHTOB 0 TeKyIUM Hay4HO-OpraHW3aIIHOHHBIM 7§
COIPOBOAUTENBHBIM BOIIPOCaM JieaTensHOCTH OTaena.

2.1.19. Opranusyer ¥ KOOpPIWUHHpPYET JAeATeNbHOCTH paborHukoB Ortaena,
obecrieynBaeT palMOHANBHOE pacIpelelieHHe MX paboThl, OTCIEKHBAET KadyeCTBO
BBIMOJIHEHHS HODKHOCTHBIX OOS3aHHOCTEH W OTHEIBHBIX MOPYYEHHWH, WHULHUDYET
NOBBIIICHHE KBanupukauuu paboTHukoB Otoena, obecneynBaeT pealU3alHI0
CTpaTeruu yrnpasieHus nepcoHanoM B PI'CY B npezenax cBOMX MOJTHOMOYHMIA.

2.1.20. Pemaer Tekyli@e OpraHM3allMOHHO-CONPOBOJUTENLHBIE  BONPOCHI
Hay4YHOTI'O Ipolecca.

2.1.21. BHocHT mnpennoxxkeHus pykoBoacTBy Dakynbrera 10 ONTHMH3ALUH H
HOBBIIIEHHIO 3G deKTUBHOCTH paboTsl OTrena.

2.1.20. OGecnieunBaeT cocTaBlieHHe YCTaHOBJIEHHOH oTueTHOCTH OT1xena.

2.1.21. Opranusyer U KOHTPOJIMPYET OMEpaTUBHOE AOBEINCHUE N0 pabOTHUKOB
Ornena uadopmany 06 U3JaHHBIX B OTHOLIEHUH HHUX MPHKa3aX U PaClOpSKEHHAX.

2.1.22. O6ecneurBaeT coOJIOeHHE NPaBWJI MO OXpaHe TpyJa M IMOXapHOH
0e30IacHOCTH.

2.1.24. Opranusyer u ofecrieydBaeT HajJW4HMe, BeJACHHE U XpaHECHHE
HeoOXONuMOM pabouell JOKYMEHTallMd B COOTBETCTBMM ¢ MHCTpykuued 1o
JEJIONpPOU3BOJICTBY M YTBEPXKACHHON HOMEHKIATYPOH Jel.

2.1.25. OcymectBisieT B paMKax CBO€H KOMIIETEHIMM IO OTAEIbHOMY
YKa3aHHUIO BBIIIECTOSIIETO PYKOBOAMTENS, B YCTaHOBJICHHBIX CllydasX M IODSAKe,
HHEIE JO/DKHOCTHEIE 003aHHOCTH, 00eCleYUBaIOIIUE BBIOJIHEHHE MIOCTaBJI€HHBIX
nepen OtoenoM uenen u 3aaay.

2.2. HavanpHUK oTHIena B paMKax CBO€dl KOMIIETEHIMH II0 OTHAEIBHOMY
YKa3aHHIO BBIIECTOSIIETO PYKOBOAWTENS, B YCTaHOBIECHHBIX CIIy4asX W TOpAAKE,
KaueCTBEHHO Iepefaetr pabouyio NOKyMEHTAlUWIO M Jielia TI0 COOTBETCTBYIOIIEMY
HarnpasleHHIO paboTEhI.

3. IIpaBa

3.1. HauanpHHUKY OTA€Na [Uis BBIMOJNHEHHMS  3aKpEIUIEHHBIX 332 HUM
NOJDKHOCTHBIX 00S3aHHOCTEH MPefOCTaBIAI0TCS ClIeAYIOLIHE MpaBa.

3.1.1. IlpuHUMaTh pelieHus B IIpeJeiaX CBOCH KOMIIETECHIIHH.

3.1.2. BHOCHTD Ha pacCMOTpPEHHE PYKOBOJACTBA Y HUBEPCHTETA MPEAJIONKEHUS IO
yIyYIIEHHIO KauecTBa cBoeit pabothl u pabotel O1aena.

3.1.3. TpeGoBaTh OT pPYKOBOACTBA YHHBEPCHTETa CO3JaHHS HEOOXOIMMMBIX
YCJIOBHHA /I BBITIOJTHEHHUS JOKHOCTHBIX 00A3aHHOCTEM.



3.1.4. OcyuwiecTBiIATE  B3aMMOJCHCTBHE C  pPYKOBOAMTENSMH  JIPYTHX
CTPYKTYpPHbIX  mozpaszaeneuudt PI'CY, 3anpamiBaTe OT  CTPYKTYpPHBIX
nonpasaeneHuiit PI'CY neo6xonumyro undopmMauio.

3.1.5. XopnartaiicTBOBaTh Iepel PyKOBOACTBOM O TOOLIPEHMH PaGOTHHKOB, a
TaK)Ke MPUMEHEHUIO K HUM JUCUMIUIMHAPHEIX B3BICKAHHIA.

3.2. HavaneHHK oTHela HUMeeT NpPaBO Ha OOBEKTHBHYIO OLIEHKY CBOETO
NpodQeCCHOHAIBHOIO BKJIaJa B pPELHIEHHH YHHBEPCHUTETCKUX 3ajad, Ha
NPOTIOPLIMOHAIBHOE BKJIaZy MOPAJIEHOE U MaTEpUATbHOE MOOIIpPEHKE.

4. OTBeTCTBEHHOCTH

HavansHHK OTIIeN1a HeceT OTBETCTBEHHOCTS 34!

4.1. Hapywenue 3akoHonarensctBa Poccutickoii ®enepaunm.

4.2. 3noynorpebiieHre CBOUMH MOJTHOMOYHAMH, IIPELYCMOTPEHHBIMH HACTOSLIEH
JOJDKHOCTHOM MHCTPYKLIMEH.

4.3. HeucnonHeHue wid HeHamiiexailee (HeKauyeCTBEHHOE, HECBOEBPEMEHHOE)
UCNOJIHEHWE  JOJDKHOCTHBIX  OOs3aHHOCTeH, TNpEeAyCMOTPEHHBIX  HAaCTOSALIEH
JOJDKHOCTHOM MHCTpYKUMEH.

4.4, I'pyboe ¥ HETaKTUYHOE OTHOIIEHUE K paboTHUKaM U ofydarommmcs PI'CY.

4.5. Y1pary u nop4y JOKYMEHTOB.

4.6. Hapymenne YcraBa PI'CY, IlpaBui BHYTpeHHEro TPyAOBOrO M y4eOHOro
pacnopsaka PI'CY, npukazoB PI'CVY u pacnopsxenuii pekropa PI'CY, Ilonoxenus o
®daxynsrere, [Tonoxenns 06 Ot/ene, MHBIX JOKAIBHBIX HOpMATHBHEIX akToB PI'CY, a
TaKXe HacTosILel JOMKHOCTHOH HHCTPYKIUH.

4.7. HapyiueHue yCTaHOBJICHHOTO NOps/AKa y4eTa, XpaHeHHs, HCIIOIb30BaHNs 1
pacIpOCTpaHEHHs BHYTPEHHEH CiTyXeOHOH NOKyMeHTallli ¥ HHGOPMALMH.
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Poccniicknii rocygapcrBennbii Ipuaoxenne Ne 6 k npukasy
COIHAJIbHBIH YHHBEPCHTET ot « 39 » g exaedpy2015r.

N Q025 C /

(I)aKym;reT NOATOTOBKH HAYYHbLIX H
HAYTHO-NI€JarorueCKHX KajpoB

Otaen npuk/IagHOM JOKTOPaHTYPLI K
MOArOTOBKH Hay4HBIX KAAPOB B
AOKTOpaHType

IlOJ'DKHOCTHaﬂ HHCTPYKIHA

3ABEAYIOLIHMI KABHHETOM (YYEBHO-METOIUYECKHAM)

1. O0uue moJioxKeHHs

1.1. HomxHocTp 3aBexyromero kabOHHeTOM (y4eGHO-METOAMYECKHM) OTAena
IPUKIIATHON JOKTOPAaHTYPhI M MOATOTOBKM HAYYHBIX KaIpoB B IOKTOpaHTYype (nanee —
«3aBenyrommity, «Otaen») Poccuiickoro  rocyfapcTBEHHOTO — COLHANBHOIO
yHuBepcuTera (nanee — «PI'CY», « YHUBepcHTET»), OTHOCHTCA K KaTeropud yieOHo-
BCIIOMOTaTEJIBHOr0 NepCOHajia. 3aBEAYIOHIl SBIAETCA PyKOBOAUTETEM.

1.2. OcHOBHOI WENBI0 NEATENBHOCTH 3aBEAYIOMEro SBIAETCA ONTHMHU3ALUAL
y4eOHOro npoiecca IyTeM ero TeKylei opraHu3aluy U COPOBOXKACHHUS.

1.3. Ha pgomxHOCTh 3aBefyiomiero Ha3HA4YaeTCcd JMI[O, MMEIOIIee BEHICIIEE
npodeccuoHapHOe oOpa3oBaHHEe 110 CHEIHANbHOCTH  «l'oCynapcTBEHHOE H
MYHHLHIIATBHOE yTpaBlieHue», «KMeHeIDKMEHT», « YIIpaBIeHUE NIEPCOHATIOM» H CTax
paboTel He MeHee 3 JleT Wi Bhiciee mpodeccHoHaNbHOE 00pa3oBaHHE H
JOIONHUTENBHOE MpodeccHoHalbHOe 00pa3oBaHHe B 00JacTH rOCYAApCTBEHHOIO M
MYHHI[UIIAILHOTO YIIPaBIeHU, MEHEKMEHTa U SKOHOMHKH M CTaX paboTHl HE MEHee
3 mer. -

1.4. 3aBemyromuii Ha3HayaeTcd HA [JOIDKHOCTH H  OCBOOOXZAcTCA OT
3aHHMaeMo# ToJDKHOCTH npukazom PI'CY.

1.5. 3aBeayromuii HaXOAUTCA B HEMOCPEACTBEHHOM MNONYMHEHMM Ha4YaJlbHHKa
Otaena, paboraer mon OOIIMM PYKOBOACTBOM JekaHa (akyibTeTa IOJrOTOBKM
Hay4HBIX M HaydHo-Tiegaroruveckux kaapoB PI'CY (manee - «®akyasTer»),
IpopeKTopa 1o Hay4Hoit padote, pektopa PI'CY.

1.6. Mecto pabGoThl 3aBemyiomero onpenensercs HadalbHUKOM OTAena HCX0Ms
3 JIOKaJIbHOro HopMatupHoro akta PI'CY o mecrte Haxoxnenus Otaena.

1.7. B cBoeii gedaTenbHOCTH 3aBeqyIOIIUN pyKOBOACTBYETCS 3aKOHOAATEIECTBOM
Poccuiickoit ®enepanun, YcrasoM PI'CY, KomnextusHbiM aoroBopoM, IIpaBunamu
BHYTpeHHEro TpyRoBoro u yuebHoro pacnopsaka PI'CY, KopmopaTuBHEIM KoZekcoM
PI'CY, npukazamu PI'CY u pacnopsxenusmu pekropa PI'CY, IlonoxenueM o
dakynsrere, [lomoxenneM o006 Ortaene, HacTOSAIIEH JOKHOCTHOM HHCTPYKLIHEH,



HHBIMH JIOKaJIBHBIMH HopMaTHBHbIMH aktamu PI'CY, a Taioke npogeccuOHanbHOM 3THKOM
u Tpagumamu PI'CY.,

1.8. 3aBenyrommii JOMKEH 3HATH:

1.8.1. 3akoHBI M MHBle HOpMaTHBHbIE IPaBOBEIE aKkThl Poccuiickoit deneparyu
10 BOIIPOCaM OpraHH3alldd Hay4YyHO-UCCIIENOBATENbCKON AEATEIbHOCTH M IOATOTOBKU
Hay4YHbBIX KapOB B NOKTOPaHTYpe.

1.8.2. OcHoBONONArarole SOKYMEHThl, PErylHpYIOIMe HAyYHbIA M HaydHO-
BCIIOMoOraTenbHbli nporecc B PI'CY.

1.8.3. IlpuopuTeTHBIE HAmpaBIEHHA MOATOTOBKM HAY4YHBIX KagpoB B
Poccuiickoit ®eneparun.

1.8.4. TloctanoBnenue IlpaBurennctBa Poccuiickoit ®enepauuu ot 24
ceHTA6pa 2013 r. Ne 842 «O mopsinke NPHUCYXAEHUS YYEHBIX CTeneHei» (maree —
«IlocTanoBnenue»).

1.8.5. OcHOBHbIE NPHHLUMUIBI OpraHW3aldKM MPOIECCA IOATOTOBKHM HAYYHBIX
KaJpoB.

1.8.6. OcHOBBI neJaroruku, MCUXOJOTHH, a TaKXKe METOMOJOTHH OpraHH3aluH
Hay4YHO-HCCIJIEAOBaTENbCKOM paboTH.

1.8.7. CoBpemenHble (GOpMBI W MeETOABl INOATOTOBKM HayyHBIX KaJpoB B
JOKTOpaHTYype.

1.8.8. Ilopsimok miiaHUpOBaHKSA M OPraHW3aLMK Mpolecca MTOATOTOBKH HAay4YHBIX
KaZpoB B JOKTOPAHTYpE.

1.8.9. IlpaBuia BeleHHs KOMILIEKCA HayYHO-COIIPOBOJUTENBHON JOKYMEHTAIIMK
B pamkax Otxena.

1.8.10. TlpaBuna ¥ MOPAOOK CHCTEMAaTH3allMM, ydyeTa M BeldcHHs paboueii
JOKYMEHTAIMH C HCTIOIB30BaHHEM COBPEMEHHBIX HH(OOPMALIMOHHBIX TEXHOIOTHH.

1.8.11. OcHoBEI TpymoBoro 3akoHoAarenscrsa Poccuiickoit denepaumy.

1.8.12. IlpaBuna o oxpaHe TpyAa ¥ 0XKapHOH 6€301acHOCTY.

1.8.13. Vcras PI'CY, KomnektuBHblid noroBop, IlpaBuia BHYTpPEHHETO
Tpy#oOBOro pacropsiaka YHusepcurtera, KopnopatupHeii komekc PI'CY; wuHble
JOKANBHBlE HOPMATHMBHEIE aKThl YHHBepCHTETa B YCTAaHOBJIEHHOH  cdepe
JeSATeNnbHOCTH.

1.9. 3aBexayromuii 10JDKEH YMETD:

1.9.1. DpPeKTHBHO MPUMEHSATH B MPAKTHYECKOH paboTe HaBBIKA U 3HAHHS B
opraHM3anuy y4eOHoli 1 MeToandeckoi pabotel OTaena.

1.9.2. AHanu3MpOBaTh XOI K UTOrU cBoei paboTel U paboTel OTAena.

1.10. 3aBenyromuii NIaHUpPYET U pachpeneseT co6CTBEHHOe pabouee BpeMs
pabouee BpeMs paboTHHKOB OTa€Na.

1.11. B 1mepuox BpeMEHHOro OTCYTCTBHS 3aBEAyIOLIEro BBINONHEHHE €ro
JOJDKHOCTHBIX OOSi3aHHOCTEH BO3/Araercs Ha JIMIO, Ha3HAYEHHOE B YCTaHOBJIEHHOM

TIOpSIIKE.

2. JIo1:kHOCTHDbIE 0032aHHOCTH

2.1. 3asenyroumit Otnena: .

2.1.1. Opranusyer TeKyluee M MEPCIEKTHBHOC IUIAHMPOBAHHE JEATEIBHOCTH IO
opraim3alMy y4eOHON M Metomuueckod paborei OThena, KOHTPOIUPYET BHUIOJIHEHHE
TUTAHOBBIX 3adHHI.







